Standard Form 50
Rev. 7/91

U5, Office of Personnel Management NOTIFICATION OF PERSONNEL ACTION

FPM Supp. 296-33, Subch. 4

1. Name (Last, First, Middle)
ARAGON, JOSE RAMON

2. Social Security Number

3. Date of Birth

4. Effective Date

(D) (6) | (D) (6) ] 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
ASSOCIATE DIRECTOR FOR ADMINISTRATION

GGHAAEO0000 ES01459

SENIOR ADVISOR

60200000 ES19759

15. TO: Position Title and Number

8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 162710 PA ES 0301 00 00 162710 PA

12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
162710 0 162710 0 162710 0 162710 0

14. Name and Location of Position’s Organization
OFFICE OF THE DIRECTOR
OFFC OF ADMINISTRATION

RESTON,VIRGINIA

WASHINGTON,DC

22. Name and Location of Position’s Organization
ASST SECY-POLICY, MGMT & BUDGET/CFO
DEP ASST SECY-BUDGT, FIN, PERF & ACON

EMPLOYEE DATA
23. Veterans Preference 24. Tenure 25. Agency Use 26. Veterans Preference for RIF
1 - None 3 - 10-Point/Disability 5 — 10-Point/Other 0 - None 2 - Conditional
1 2 - 5-Point 4 - 10-Point/Compensable 6 — 10-Point/Compensable/30% 0 1-Permanent 3~ Indefinite YES| X NO
27 . FEGLI| 28. Annuitant Indicator 29. Pay Rate Determinant
2 RET UNIF SVC OFFICER 0
| 30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
12/10/1999 F FULL-TIME Pay Period

POSITION DATA

34. Position Occupied 35. FLSA Category

1 - Competitive Service 3 - SES General E - Exempt
3 2 - Excepted Service 4 - SES Career Reserved E N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888
38. Duty Station Code 39. Duty Station (City — County — State or Overseas Location)
35-0030-001 ALBUQUERQUE,BERNALILLO,NEW MEXICO
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT P EDUC LVL 17 SUPV STAT 2 POSITION SENSITIVITY HIGH RISK

OPF MAINTAINED BY BSEE HR HQ, STERLING, VA

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - OFC OF THE SECRETARY

47. Agency Code |48, Personnel Office ID 49. Approval Date
INO1 4342 07/12/2017

50. Signature/Authentication and Title of Approving Official
171237169 / ELECTRONICALLY SIGNED BY:

GARY P. HARDAWAY

HUMAN RESOURCES SPECIALIST

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93
NSN 7540-01-333-6238



Standard Form 50
R o ot Percannel Management NOTIFICATION OF PERSONNEL ACTION
FPM Supp. 296-33, Subch. 4

1. Name (Last, First, Middle) 2. Social Security Number 3. Date of Birth 4. Effective Date
ARROYO, BRYAN _ _ 07/09/2017
FIRST ACTION SECOND ACTION

5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action

721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)

5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority
7. FROM: Position Title and Number 15. TO: Position Title and Number

ASST DIRECTOR - INTERNATIONAL AFFAIRS DEPUTY DIRECTOR, OFFICE OF

ENVIRONMENTAL POLICY AND COMPLIANCE

FFO9A00000 DES1336 60110000 ES01544
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis

ES 0480 00 00 185376 PA ES 0340 00 00 185376 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay

185376 0 185376 0 185376 0 185376 0

14. Name and Location of Position’s Organization 22. Name and Location of Position’s Organization
DIRECTOR-U.S. FISH & WILDLIFE SERVICE ASST SECY-POLICY, MGMT & BUDGET/CFO
ASST DIR-INTERNATIONAL AFFAIRS DEP ASST SECY-PLCY & INTERNL AFFAIRS

OFFC OF ENVRNMTL POLICY & CMPLNC

WASHINGTON,DC WASHINGTON,DC

EMPLOYEE DATA

23. Veterans Preference 24. Tenure 25. Agency Use 26. Veterans Preference for RIF
1- None 3 - 10-Point/Disability 5~ 10-Point/Other 0 - None 2 - Conditional

1 2 - 5-Point 4 - 10-Point/Compensable 6 — 10-Point/Compensable/30% 0 1-Permanent 3~ Indefinite YES| X NO

27 FEGLI 28. Annuitant Indicator 29. Pay Rate Determinant
9 NOT APPLICABLE 0
30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
09/09/1990 F FULL-TIME Pay Period
POSITION DATA
34. Position Occupied 35. FLSA Category 36. Appropriation Code 37. Bargaining Unit Status
1 - Competitive Service 3 - SES General E - Exempt
3 2 - Excepted Service 4 - SES Career Reserved E N - Nonexempt 8888

38. Duty Station Code 39. Duty Station (City — County — State or Overseas Location)
11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT N EDUC LVL 17 SUPV STAT 2 POSITION SENSITIVITY CRITICAL-SENSITIVE

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency 50. Signature/Authentication and Title of Approving Official
IN - OFC OF THE SECRETARY 171237320 / ELECTRONICALLY SIGNED BY:

47. Agency Code |48, Personnel Office ID 49. Approval Date GARY P. HARDAWAY
INO1 4342 07/12/2017 HUMAN RESOURCES SPECIALIST

5-Part 50-316 2-OPF Copy _ Long-Term Record - DO NOT DESTROY Editions Prior to 7/91 Arem(;tNU7s;tl)(lJtig\lfieBragl_?é(lz/§g



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number

3. Date of Birth

4. Effective Date

BLANCHARD, MARY JOSIE _ _ 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
DEPUTY DIRECTOR

15. TO: Position Title and Number
DIRECTOR,
GULF OF MEXICO RESTORATION

60110000 02-0308 40000000 ES19740
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 187000 PA ES 0340 00 00 187000 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
187000 0 187000 0 187000 0 187000 0

WASHINGTON,DC

14. Name and Location of Position’s Organization
ASST SECY-POLICY, MGMT & BUDGET/CFO
DEP ASST SECY-PLCY & INTERNL AFFAIRS
OFFC OF ENVRNMTL POLICY & CMPLNC

WASHINGTON,DC

22. Name and Location of Position’s Organization
ASST SECY-FISH & WILDLIFE & PARKS

EMPLOYEE DATA

23. Veterans Preference
1-None
2 - 5-Point

3 - 10-Point/Disability
4 - 10-Point/Compensable

1

5 - 10-Point/Other
6 — 10-Point/Compensable/30%

24. Tenure
0 - None 2 - Conditional
0 1 - Permanent 3 - Indefinite

25. Agency Use

26. Veterans Preference for RIF

YES| X | NO

| 27 FEGLI

28. Annuitant Indicator

29. Pay Rate Determinant

30. Retirement Plan

9 NOT APPLICABLE 0
31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
06/18/1978 F FULL-TIME Pay Period

1
POSITION DATA

34. Position Occupied

N

1 - Competitive Service 3 - SES General

2 - Excepted Service

4 — SES Career Reserved

35. FLSA Category
E - Exempt
E N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)
WASHINGTON,DISTRICT OF COLUMBIA

11-0010-001
40. Agency Data 41.
FUNC CLS 00 VET STAT X

42.

EDUC LVL 17

43.

SUPV STAT 2

44,

POSITION SENSITIVITY CRITICAL-SENSITIVE

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - OFC OF THE SECRETARY

47. Agency Code
INO1

48. Personnel Office ID
4342

49. Approval Date
07/12/2017

GARY P. HARDAWAY
HUMAN RESOURCES SPECIALIST

50. Signature/Authentication and Title of Approving Official
171216879 / ELECTRONICALLY SIGNED BY:

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93
NSN 7540-01-333-6238




Standard Form 50
Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle) 2. Social Security Number 3. Date of Birth 4. Effective Date
CLEMENT, JOEL P. _ _ 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority
7. FROM: Position Title and Number 15. TO: Position Title and Number
DIRECTOR, OFFICE OF POLICY ANALYSIS SENIOR PROGRAM ADVISOR
60120000 ESO01327 60000000 ES19735 1000001
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 180078 PA ES 0301 00 00 180078 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
180078 0 180078 0 180078 0 180078 0
14. Name and Location of Position’s Organization 22. Name and Location of Position’s Organization
ASST SECY-POLICY, MGMT & BUDGET/CFO ASST SECY-POLICY, MGMT & BUDGET/CFO
DEP ASST SECY-PLCY & INTERNL AFFAIRS DAS-OFC OF NATURAL RESOURCES REVENUE
OFFICE OF POLICY ANALYSIS DIRECTOR-ONRR
WASHINGTON,DC WASHINGTON,DC

EMPLOYEE DATA

23. Veterans Preference

24. Tenure 25. Agency Use

26. Veterans Preference for RIF

| 30. Retirement Plan

| POSITION DATA

1- None 3 - 10-Point/Disability 5~ 10-Point/Other 0 - None 2 - Conditional
1 2 - 5-Point 4 - 10-Point/Compensable 6 — 10-Point/Compensable/30% 0 1-Permanent 3 - Indefinite YES| X NO
| 27. FEGLI 28. Annuitant Indicator

29. Pay Rate Determinant

9 NOT APPLICABLE 0
31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
01/02/2011 F FULL-TIME Pay Period

N

1 - Competitive Service
2 - Excepted Service

34. Position Occupied

3 - SES General

4 — SES Career Reserved

35. FLSA Category
E - Exempt
E N - Nonexempt

36. Appropriation Code

8888

37. Bargaining Unit Status

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT X EDUC LVL 17 SUPV STAT 2 POSITION SENSITIVITY CRITICAL-SENSITIVE

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - OFC OF THE SECRETARY

50. Signature/Authentication and Title of Approving Official
171199562 / ELECTRONICALLY SIGNED BY:

47. Agency Code
INO1

48. Personnel Office ID
1840

49. Approval Date
07/07/2017

TINA P.GARCIA
HUMAN RESOURCES SPECIALIST

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior

to 7/91 Are Not Usable After 6/30/93
NSN 7540-01-333-6238




Standard Form 50
Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number 3. Date of Birth

4. Effective Date

CRIBLEY, BUD C _ _ 09/03/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
STATE DIRECTOR

LLAK910000 0000001

15. TO: Position Title and Number
SENIOR ADVISOR - ENERGY POLICY

FFO9D00000 ES19758

9. Occ. Code

8. Pay Plan 10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 165435 PA ES 0301 00 00 165435 PA

12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
165435 0 165435 0 165435 0 165435 0

ALASKA

OFFICE OF STATE DIRECTOR

14. Name and Location of Position’s Organization

22. Name and Location of Position’s Organization
DIRECTOR-U.S. FISH & WILDLIFE SERVICE

ANCHORAGE,ALASKA WASHINGTON,DC
EMPLOYEE DATA
23. Veterans Preference 24. Tenure 25. Agency Use 26. Veterans Preference for RIF
1- None 3 - 10-Point/Disability 5~ 10-Point/Other 0 - None 2 - Conditional
1 2 - 5-Point 4 - 10-Point/Compensable 6 — 10-Point/Compensable/30% 0 1-Permanent 3~ Indefinite YES| X NO

| '30. Retirement Plan

POSITION DATA

28. Annuitant Indicator

29. Pay Rate Determinant

31. Service Comp. Date (Leave)

09/07/1975

9 NOT APPLICABLE 0
32. Work Schedule 33. Part-Time Hours Per
Biweekly
F FULL-TIME Pay Period

34. Position Occupied

1 - Competitive Service
3 2 - Excepted Service

3 - SES General

4 - SES Career Reserved

35. FLSA Category
E - Exempt
E N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

11-0010-001

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)
WASHINGTON,DISTRICT OF COLUMBIA

40. Agency Data
FUNC CLS 00

41.
VET STAT N

42.

EDUC LVL 13

43.

SUPV STAT 2

44,

POSITION SENSITIVITY CRITICAL-SENSITIVE

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - FISH AND WILDLIFE SERV

171648837 /| ELECTRONICALLY SIGNED BY:

47. Agency Code
IN15

48. Personnel Office ID
1735

49. Approval Date
09/05/2017

RYAN A MYERS
HR SPECIALIST (STAFF & RECRUIT)

50. Signature/Authentication and Title of Approving Official

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93
NSN 7540-01-333-6238




Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)
CRUZAN, DARREN A.

2. Social Security Number 3. Date of Birth 4. Effective Date

(D) (6) | (D) (6) ] 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number

KOL100

SENIOR ADVISOR-LE, SECUR, SCHOOL SAFE

15. TO: Position Title and Number
DIRECTOR, OFFICE OF LAW ENFORCEMENT
AND SECURITY

ES19748 ES19748 60510000 ES15401
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 184350 PA ES 1811 00 00 184350 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
184350 0 184350 0 184350 0 184350 0

14. Name and Location of Position’s Organization
BUREAU OF INDIAN AFFAIRS
OFFICE OF JUSTICE SERVICES

WASHINGTON,DC

22. Name and Location of Position’s Organization

ASST SECY-POLICY, MGMT & BUDGET/CFO
DEP ASST SEC-PUB SAF, RES PRO & EM SV
OFFICE OF LAW ENFORCEMENT & SECURITY

WASHINGTON,DC

EMPLOYEE DATA

23. Veterans Preference

24. Tenure 25. Agency Use 26. Veterans Preference for RIF
1- None 3 - 10-Point/Disability 5~ 10-Point/Other 0 - None 2 - Conditional
1 2 - 5-Point 4 - 10-Point/Compensable 6 — 10-Point/Compensable/30% 0 1-Permanent 3~ Indefinite YES| X NO
| 27. FEGLI 28. Annuitant Indicator 29. Pay Rate Determinant
9 NOT APPLICABLE 0
30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
06/08/1997 F FULL-TIME Pay Period

POSITION DATA

34. Position Occupied

N

1 - Competitive Service 3 - SES General

2 - Excepted Service 4 - SES Career Reserved

35. FLSA Category

e |

E - Exempt

N - Nonexempt

36. Appropriation Code

8888

37. Bargaining Unit Status

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT X EDUC LVL 13 SUPV STAT 2 POSITION SENSITIVITY SPECIAL-SENSITIVE (

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - OFC OF THE SECRETARY

50. Signature/Authentication and Title of Approving Official
171237451 / ELECTRONICALLY SIGNED BY:

47. Agency Code
INO1

48. Personnel Office ID
4342

49. Approval Date
07/12/2017

GARY P. HARDAWAY
HUMAN RESOURCES SPECIALIST

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

EditionsPrior to 7/91 Are

Not Usable After 6/30/93
NSN 7540-01-333-6238






REGIONAL SOLICITOR
Northeast Region
Office of the Solicitor
ES-905

Introduction

The Northeast Region is one of eight regions within the Office of the Solicitor. The Northeast
Regional Office serves multiple bureaus, including the National Park Service, Bureau of Indian
Affairs, Fish and Wildlife Service, and Office of Surface Mining, Reclamation and Enforcement.
The region spans many states, including Connecticut, Delaware, Illinois, Indiana, Maine,
Maryland, Massachusetts, Michigan, Minnesota, New Hampshire, New Jersey, New York, North
Dakota, Ohio, Pennsylvania, Rhode Island, South Dakota, Vermont, Virginia, West Virginia, and
Wisconsin. The Regional Solicitor represents and acts for the Solicitor as the chief legal officer
for the Department of the Interior in the states and areas covered by the Region. The incumbent
participates with the Solicitor, Deputy Solicitor, Associate Solicitors, and other Regional
Solicitors in the development, interpretation, application, implementation and resolution of legal
policies, procedures, and practices for the overall operation of the Department.

Legal matters and issues cover such diverse subjects as land and water resources, Indian affairs,
fish and wildlife, parks, energy, minerals, mining, procurement, patents, grants, contracts, tort
claims, environmental impact, equal employment opportunity, personnel, freedom of
information, litigation and other general legal services. Except for broad direction and guidance,
the incumbent functions independently with complete freedom and responsibility for the
regional operations necessary to provide legal advice, counsel and service to the area directors,
regional and field offices of the bureaus, offices, functions, and activities located in the Region.
Coordinates and collaborates with the Regional offices and U.S. Attorneys in connection with
litigation and other legal problems that arise in the diversified operations of the Departmental
offices and burcaus served.

Major Dutics

The Regional Solicitor is assisted by one or more Assistant Regional Solicitors and/or Field
Solicitors, and directs, supervises and participates in the provision of legal services, counsel,
advice, and all other legal work arising in the Region covering the entire spectrum of
Departmental operations.

He/she implements legal policies, procedures, decisions and practices prescribed by the Solicitor
for Departmental programs and issues. Applies and develops the diversified operations service.
Furnishes specialized legal expertise in a vast and varied array of legal fields including 1)
administrative law and procedures; 2) legislative law and procedures; 3) constitutional law and
procedures 4) laws affecting Alaska Natives and Indians; 5) international law and procedures; 6)
court rules and procedures; 7) contract and procurement laws; 8) real and personal property laws;
9) labor-management laws; and 10) specific and related laws, rules and regulations pertaining to
the various Departmental bureaus, offices, programs, functions and activities.
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The Regional Solicitor reviews completed work of attorneys for effectiveness and success of
actions taken; determines work load; reviews and determines fiscal and personnel requirements;
determines the impact of new programs and projects; and, reviews budgetary demands involved
in the Regional operations as well as participating in the same activities for the Office of the
Solicitor nationwide.

The Regional Solicitor and staff appear as Department Counsel in contract negotiations,
administrative hearings and proceedings; review and prepare documents, contracts, grants,
leases, wills; develop legal theories, tactics, and procedures; prepare for and assist in the trial of
matters litigated and appealed in Federal Courts; furnish technical and policy guidance in the
solution of complex, technical, and difficult legal issues; perform exhaustive research; furnish
legal advice, opinions, decisions and other new and novel legal procedures, instruments, and
documents required to facilitate and provide the most effective operation, administration and
enforcement of various Departmental programs and activities.

As evidenced in the missions of the Bureaus and Offices, the decisions or opinions rendered and
litigative efforts made by the incumbent may affect large areas of land; significant population
segments; the economy of important areas or segments within or outside the Region; may
involve very substantial monetary amounts; may establish precedents of imposing legal, policy,
social and economic impact; and, may affect national policy.

The Regional Solicitor represents the Solicitor, Secretary or other Departmental officials in
meetings, negotiations and conferences with Governors, members of Congress, State and Federal
Judges, representatives or private attorneys - usually among the most qualified and distinguished
in the country, key officials of State and local governments or other high officials of other

Federal agencies and the Department.

Other

The incumbent must demonstrate initiative in ensuring that the Region’s attorneys provide
adequate legal counsel for their clients. Outstanding, definitive, and promptly rendered legal
advice is necessary because the responsibilities are widespread and the need for legal advice is
great. Detailed knowledge of the numerous fields of law, a specialized knowledge of public law
and procedure, and a through familiarity with the programs and operations of the Department of
the Interior are all required. The incumbent must be tactful, responsible, possess the ability to
analyze and interpret legal issues of great importance in an objective manner and to protect the
public interest, and provide unbiased opinions and determinations.

The incumbent must maintain the full trust and confidence of the Secretary and of the Solicitor.
The incumbent must be a graduate from a law school accredited by the American Bar
Association and be a member in good standing of a state, territory of the United States, District
of Columbia, or Commonwealth of Puerto Rico bar.

The Regional Solicitor provides positive direction and implementation of the Departmental EEO
objectives. He or she advises subordinate supervisors of the expectations for affirmative action
with respect to EEO objectives and goals, and their specific EEO responsibilities.

He/she ensures fair and unprejudiced employment practices in the recruitment and selection of
candidates for appointment to positions under his or her supervision, and in the selection of
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employees for training, promotions, awards, and recognition, and other career development
opportunities.

The incumbent is responsible for the effective implementation and conduct of the Departmental
Drug-Free Workplace program and for supporting management objectives in all aspects of the
program. This includes, but is not limited to: providing leadership in the attainment of a Drug-
Free Workplace; meeting deadlines established for the administration of the program; serving as
a role model by refraining from illegal drug use; completing supervisory training; becoming
knowledgeable of Drug-Free Workplace plan provisions including its mandatory employee
assistance referral and disciplinary provisions; providing assistance by making appropriate
referrals for employees who seek assistance or who are found to illegal drugs, ensuring
confidentiality of actions and records as required by law; initiating reasonable suspicion testing
and consistent disciplinary action as required by the Presidential Executive Order and the plan;
following procedures established as a result of an employee’s positive drug test; and promoting
program policy and procedures by disseminating materials, holding meetings, approving
educational sessions, etc. for subordinate employees.

The Office of the Solicitor has determined that the duties of this position are suitable for
telework during an emergency or natural disaster or with supervisor approval.

The duties of this position are directly and closely related to FLSA Exempt work. The primary
duty of the position is management over the Northeast Region, Office of the Solicitor. This
position customarily and regularly directs the work of two or more other employees and the
incumbent has authority over staffing decisions with the Region.

Supervisory Controls

The Regional Solicitor is subject to broad policy direction from the Solicitor and Deputy
Solicitors. The Regional Solicitor operates with considerable independence, having near plenary
responsibility for developing legal policies and procedures in areas within the Region.
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STATE DIRECTOR

L. INTRODUCTION

The Bureau of Land Management is charged with the responsibility of managing the nation’s
public lands (approximately 245 million acres) and subterranean resources in a manner which
will bring the fullest and most effective utilization of these vast natural resources for the
population of today, as well as the generations of tomorrow. Management decisions are of a
particularly sensitive and impact-making nature. The task of balancing essential contemporary

—developmentand-entancement of the maturatresources-omrpubtictamds-amd-at-the same time

assuring an adequate reserve for the requirements of the future, is one of extreme complexity.

The State Director administers a broad and complex program of balanced land protection,
utilization and development, both surface and subsurface. In addition, the incumbent of this
position has the mineral leasing responsibility for those lands where the surface is managed by
other Federal agencies, and the responsibility for all cadastral survey work in the state(s)
administered. The variety and abundance of minerals and recreational opportunities has attracted
the outdoor recreation seeker and the industrial developer in rapidly increasing numbers, creating
new and conflicting demands on the natural areas and the people who manage them. The
assessment of environmental impacts on these many major proposals is a responsibility of the
State Director. As a result, the State Director must play a major and vital role in total land use
planning within the state(s).

II. PONSIBILITIE

The State Director serves as the direct, on-site extension of the Director, Bureau of Land
Management, in the accomplishment of a broad range of management responsibilities:

e Establishes statewide program goals and priorities designed to meet the economic and
social demands placed on the natural resources consistent with prudent conservation and
protection concerns. Recommends new efforts or changes in national policy and
programs to the Director.

e Provides executive leadership and direction for all bureau actions within the state(s)
compatible with the Bureau, Departmental and Administration objectives and policy.
Major characteristics of such objectives are: multiple use of resources, appropriate
balance between resource protection and development; effective dealing with economic
and other interest organizations and groups including mining and livestock associations,
environmental and conservation groups, major oil and utility companies, and effectively
working with state, county and local officials and other Federal agencies.
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Serves as the focal point and principal spokesman for the Bureau at the State Office level.
Assures a public awareness of Bureau programs and coordinates them with key officials
in affected Federal agencies, state, county and local governments, private landowners,
corporations, special interest groups and involved individuals.

Advocates and leads the BLM State Program commitment to automation by supporting
and implementing the Bureau’s Automation/Modernization/IRM initiatives. Develops
long range ob_]ectlves and estabhshes guldance and dlrectlon to ensure the use of

software), data systems to perform managenal tasks relatmg to accomphshment of BLM
State program functions.

Coordinates, correlates and reconciles the various functional programs for the public
lands under his/her jurisdiction with state, local and private industry resources
management interests to achieve an optimum balance between resource capacity and
economic and social demands for services and resources, both locally and as they impact
nationally.

Administers the Bureau’s resource management and technical programs in the area with
concern for associated economic, social and environmental values and the various
conflicting demands. Problems are particularly demanding and complex because of
intensive and often conflicting state, local and national interests in land and resource use
decisions. Maintains a constant awareness of the scrutiny to which the Bureau’s
activities are subjected by the public, industry, Congress, state and local governments and
the myriad of special interest groups. An exceptional sense of conceptuality, creativity,
initiative and a cooperative attitude are required to administer the varied and complex
programs encountered.

Resolves exceptionally difficult or sensitive managerial and/or operational problems on a
continuing basis, consulting with the Director and his/her staff on problems of
Bureauwide policy or matters of long range planning. Develops viable solutions to
problem situations, keeping the public interest paramount.

The State Director develops, correlates and executes resource management, technical
support and administrative management programs within the State Office jurisdiction
consistent with the parameters of board national policies and delegations of authority
from the Bureau Director. Representative of the types of programs which fall within the
technical and managerial direction of the State Director are:

o Minerals: The management of saleable minerals, locatable minerals and leasable
solid and fluid minerals in compliance with established laws, rules, and
regulations in order to meet local, state and national needs.
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Lands: Land use planning and land classification in accordance with multiple-use
concepts, adjudication of lands cases and withdrawal or restoration applications,
exchanges with state and local governments, the Forest Service and private parties
and indemnity state selections.

Range: The development, conservation and management of range resources
through range management, including the implementation of grazing systems,
grazing administration, range improvement, pest, and insect and weed control and

graziig-trespass
¥ 3 e

Watershed: The management of the condition, trend and potential of watersheds
and their conservation, development and rehabilitation including erosion control.

Recreation: Development of recreational resources to meet current and projected
demands for recreation facilities, consistent with the conservation and utilization
of other resources.

Law Enforcement: Providing law enforcement services for the protection of users
of public lands in cooperation with other Federal, state and local authorities and
providing resources for the detection of illegal activities on the public lands,
including the growing of illegal drugs.

Cultural Resources: The identification, analysis and preservation of historical,
cultural and archeological values.

Wildlife: The protection and enhancement of fish and wildlife resources,
including threatened and endangered species through a combination of
cooperative relations with wildlife management agencies and through the
protection and development of wildlife habitat.

Forestry: The inventory and management of forest woodland resources, including
the production of woodland resource consistent with multiple-use principles and
environmentally and economically sound practices.

Fire Management: Provide fire suppression resources and management policies
to control wildfires. Planning and implementing range and forest improvement
projects utilizing controlled fire.

Adjudication: Evaluating all applications for such surface uses and disposals as
sales, exchanges, leases, permits, rights-of-way, withdrawals and revocations and
such subsurface uses and disposals as mineral patents and mineral leases and
granting or rejecting the claim.



o Engineering: Developing standards and procedures for the design, construction
and maintenance programs for roads, buildings, recreation complexes and for
water development, control and related structures.

o Cadastral Survey: A field survey program for original surveys, dependent
resurveys and other special surveys. As the only authorized land surveyor for all
federally owned and administered lands, provides field surveys for other federal
agencies as needed.

o Communications: Providing communication systems, including design,
installation and maintenance of radio systems and other communications.

o Management and Supervisors: Program direction to promote teamwork,
creativity, innovation, and closer ties to customers and creative approaches to
problem resolution. Consists of the various management functions essential to the
effective support of the Bureau’s primary mission. These include the preparation
and management of the operating budget, personnel management and equal
employment opportunity in the fullest context for the effective utilization of
human resources, management analysis to improve operating practices and
procedures, safety, employee development, accounting and financial operations,
procurement and contracting of supplies, services and construction; management
of personal and real property, preparation and utilization of the official public
land records and other miscellaneous support functions.

III.  DIRECTION GIVEN TO OTHERS:

Supervises directly or indirectly, through subordinate District, Field and Area Managers a large
workforce of full time permanent employee and a fluctuating workforce of seasonal and
temporary employees in the accomplishment of the program. Plans work to be accomplished, set
priorities, determine schedules and assigns work. Evaluates the performance of employees,
including key supervisors and managers. Supports the Bureau’s Equal Employment Opportunity
(EEO) by positive example and appropriate action. Makes fair and unprejudiced selections,
promotions, awards and training decisions as well as other related decisions. Ensures the design
of vacancies and training opportunities provide opportunities for all employees to advance their
careers.

Management direction is carried out through periodic staff conferences, program planning
groups, work accomplishment conferences, policy decisions rendered and individual discussions
on unusually complex or sensitive issues. Management policies are formulated and implemented
through progressive management initiatives. Technical direction is maintained through
establishment and promulgation of policies, programs, standards and technology.



IV.  SUPERVISION AND GUIDANCE RECEIVED:

Performs under the broad policy and program direction of the Director, Bureau of Land
Management. As State Director, incumbent is accorded both the privilege and obligation of
functioning with full latitude and independence of action. She/he is held singularly responsible
for the development, implementation and execution of programs designed to effectively meet the
goals and challenges of the Bureau and Department and for coordinating programs with local,
state and other agencies. Guidelines consist of a multitude of complex laws, rules, and
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]
Regional Director, Southern Plains, ES-340

INTRODUCTION .

The Regional Director, Southern Plains, reports directly to the Deputy Director, Field
Operaticns. The Regional Director is résponsible for the day-to-day operation and
adminisiration of Bureau programs with the exception of education, law enforcement,
human resources, budget, finance and acquisition, environment, safety, facilities and
information resources and technology programs. Bureau program-responsibilities
include Indian Services and Trust Services.

The Reg.onal Director is responsible for representing the Bureau in its interaction with
tribal, State, and local governments, other Federal agencies, and the public within their
jurisdicton, oversight responsibility in the application and implementation of overall
policies and programs by agency and field offices, providing technical advice and
review, uvaluating performance, and coordinating those features of Bureau programs
which extend beyond the jurisdiction of a single agency or field office, and
recommending to headquarters revisions of policies, programs, procedures, and
regulations. .

MAJOR DUTIES AND RESPONSIBILITIES

Provides executive-type leadership for all Regional programs in a manner that will
foster th2 most effective conservation and utilization of all Indian resources.

Participates with other executive-level officials in the formulation of overall programs
and polidies for the Bureau and then adapting those policies and procedures to meet
Regional level needs.

Appraisis the effectiveness of programs in operation and effects or recommends
modifications to those programs in order to secure greater emphasis on critical areas
which will result in greater economy and efficiency of operations, and will accelerate
the Region’s progress in achieving the objectives of the Bureau towards Indian people.

Maintains close working relationships with tribal groups and Indian leaders, soliciting
their opinions and attitudes 6n matters of importance to them and the Bureau.
Commu nicates to, and interprets for them, programs and policies instituted by
Congress, the Department of the Interior and the Bureau. Relays to the Deputy
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Director, Field Operations and the Director, Bureau of Indian Affairs the general
attitude f the Indian people within the Region’s jurisdiction.

Provides assistance to and counsels with tribal groups in the development of programs
for the irnprovement of the'social and economic status of the Indians, and in the
development of legislative programs looking toward Indian self-determination and self-

government.

" Coordinates and disseminates policy and program guidelines designed fo assist Indian
groups znd leaders with their program planning. Consults with individual Indians and
tribal groups to ascertain their reactions or desires concerning a given program or on
matters affecting their welfare, or to evaluate their economic or social status. In turn,
intexpreis and presents these findings to the Députy Director, Field Operations, other
headquarters Directors, the Department of the Interior, Congress, or State governments
in order to effectively assist in carrying out one of the missions of the Bureau which is to
actively encourage the maximum involvement of and the maximum utilization of the
skills and capabilities of Indian and Alaska Native people in the direction of
manageiment of programs for their benefit.

Carries out a public relations program within the Region and adjoining jurisdictions
through participation in civic and community organizations in order to acquaint the
non-Ind:an communities with the work and objectives of the Bureau and the
accomplishments of the Indian people. |

Makes recommendations to headquarters and the Deputy Director, Field Operations on
revisions of policies, programs, procedures and regulations.

Makes periodic field trips including visits to field facilifies in the various communities
to keep informed firsthand of conditions in the field, progress of work, conformance
with authorized programs, and observance of Indian Affairs policies and standards
governing administration and work performance.

Attends conferences, and tribal meetings, participates on top-level task forces or
advisory committees with full authority to convey the Bureau’s position on any subject
within t1e Region's jurisdiction.

Manages funds, personnel, information property, and projects for all organizations
under the purview of the Regional Director.

The Regional Director provides executive difection to the following organizations:
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Indian Sexvices will be divided into two Divisions: The Division of Transportation and
Division of Tribal Sérvices. The Division of Transportation will consist of Planning and
Design, (Construction and Maintenance staffs who will be responsible for providing
manageraent, direction, and coordination at. a local level to activities related to the
improvement of transportation systems prov1dmg access to and located on Indian lands
within the Region. The Division of Tribal Seivices will consist of Tribal Governments,
Human Services, Credit and Housing staffs who will be responsible for programs and
activities at the local level that prombote the attainment of goals and objectives designed
to strengthen tribal governments, to imprave the quality of life in tribal communities in
the areas of housing, social services, child abuse and family violence prevention, credit
programs, and alcohol and substance abuse prevention.

Trust Services will be divided into two divisions: the Division of Natural Resources
and the Division of Real Estate Services. The Division of Natural Resources will consist
of Water Resources, Forestry and Fire; Irrigation and Safety of Dams, Agriculture, and
Fish, Wildlife and Parks staffs who will be responsible for programs-and activities at the
local level for the monitoring, conservation and protection of trust natural resources
and forest resources protection. The Division of Real Estate Services will consist of
Land Acqjuisition and Disposal, Land Title Records Office, Probate, Rights-of-Way and
Lease/Permit staff who will be responsible for program activities at the local level of
trust anc. restricted federal Indian owned lands. The Division will be responsible for
the maintenance of title documents, document certification, title research and

.examination.

The Regional Director will provide executive direction and leadership to the following
agencies within the Regional Office:

Anadarko Agency, Anadarko, Oklahoma
Concho Field Office, Concho, Oklahoma
Horton Field Office, Horton, Kansas.
Paxvynee Agency, Pawnee, Oklahoma
S'aawnee Field Office, Shawnee, Oklahoma

SUPERVISION RECEIVED

The Reg:onal Directoi reports to the Deputy Director, Field Operations, from whom the
incumbent receives executive direction and broad policy guidance. Review of work is
limited to evaluation of program effectiveness and accomplishment of objectives.

|
.
u . .
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OTHER

The incumbent provides position direction and implementation of departmental equial
employnient opportunity objectives and fosters merit-based practices in the
recruitment, sélection, appointment, training, and recognition processes.

.The incumbent supports all management objectives of the Departmental drug-free
workplace program. '

-

Due t6 the remoteness of some of the field and agency level offices within a Region, the
Regional Director will be réquired to travel to remote sites by commuter planeés or
helicopter or traveling over réugh terrain by 4-wheel drive vehicles. The Regional
Director may be required to wear safety clothing at construction sites, mining fields, or
while visiting forestry sites. |
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Qualification Requirements

Executive: Core Qualifications (Mandatory)

1.

Leading Change - The ability to develop and implement an organizational vision,
which integrates key national and program goals, priorities, values and other factors.
Inherent to it is the ability.to balance change and continuity, to continually strive to
improve customer service and program performance within the basic Government
framework, to creaté a work environment that encourages creative thinking, and to
maintain focus, intensity and persistence, even under adversity.

Leading People — The ability to design and implement strategies, which maximize
employee potential and foster high ethical standards in meeting the organization’s
vision, mission and goals. '
Results Driven — The ability to stress accountability and continuous improvement,
to make timely and effective decisions and produce results through strategic
planning and the implementation and evaluation of programs and policies.

Business Acumen — The ability to acquire and administer human, financial, materjal,
and information resources in a manner which instills public trust and accomplishes
the organization’s mission; and to use new technology to enhance decision making.

Building Coalitions/Communication — The ability to explain, advocate, and express
facts and ideas in a convincing manner, and negotiate with individuals and groups
internally and'externally. It also involves the ability to develop an expansive
professional network with other organizations, and to identify the internal and
external politics that impact the work of the organization.

Technical Qualification (Mandatary)

é

Demonstrated knowledge of the Bureau of Indian Affairs” mission, goals, and
programs to facilitate Tribal self-governance and self-determination compacting and
contracting; ensure Bureau policies and programs are consistent with the Federal
trust responsibility and government-to-government policies; and uphold statutory,
regulatory, and treaty obligations and rights.

Demonstrated knowledge of trust resource management programs.

id010/010
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ASSISTANT DIRECTOR - EXTERNAL AFFAIRS

INTRODUCTION

The U.S. Fish and Wildlife Service (Service) is responsible for the stewardship of the Nation’s fish and
wildlife resources through the observation, enhancement, and protection of fish and wildlife and plants
and their habitats. These objectives are carried out through the management of fish and wildlife
populations, the generation of scientific data that will ensure the improvement and protection of quality
environment, and the operation of a Nationwide system of wildlife refuges, fish hatcheries, and ecological
service offices. Service activities are conducted in cooperation with other Federal and state agencies and
with private organizations.

MAJOR DUTIES AND RESPONBILITIES

The Assistant Director — External Affairs develops poiicy, advises the Direciorate, and serves as its
representative in all areas of external affairs including public information, communications, and
legislative programs and Congressional relations. As Assistant Director — External Affairs, the incumbent
is responsible for and directs the following organizations: Communication, Congressional and Legislative
Services, Programs and Partnership Support, and the Native American Liaison.

The Division of Communications is responsible for advice to the Service on public reaction to Service
activities; anticipates, plans and conducts public affairs programs for the Service; oversees national
printing activities and the agency’s home page on the world wide web; prepares speeches for the Director

and other agency officials; edits and produces the agency newsletter; plans and conducts special events;
and makes recommendations to the Assistant Director — External Affairs and other members of the
Service Directorate on public affairs matters. The office works in close coordination with the Secretary’s
Office of Communications and the Office of Scheduling and Advance, as well as with the Assistant
Secretary for Fish and Wildlife and Parks.

The Division of Congressional and Legislative Affairs is responsible for the Service’s legislative and
congressional relations activities and for making recommendations or initiatives to the Assistant Director
— External Affairs. The office prepares testimony, Statements of Administration Position, hearing reports
and other materials and reports on legislation referred by the Department, coordinating the Service view
with other bureaus and offices to achieve agency objectives. The office serves as central contact for the
Secretary’s Office of Congressional Liaison and individual members and committees of the Congress.
The office also provides information and material in response to congressional inquiries and other
assistance as required by Members of Congress.

The Division of Program and Partnership Support is the liaison office between the Service and external
partners. The Division provides support, guidance and advice to Service programs, regions and field
offices in partnership development; maintains a database of Memorandums of Understanding and
Agreements with partners, tracks partnership implementation, and is a clearing house for partnership
opportunities; supports some of the Service’s most important partnerships by providing liaison and
coordination staff for the Sport Boating and Fishing Partnership Council, the Recreational Boating and
Fishing Foundation, the National Fish and Wildlife Foundation, and the Sporting Conservation Council;
supports an Interagency Personnel Agreement (IPA) position to work with the Association of Fish and
Wildlife Agencies to coordinate partnership efforts among the Service, State fish and wildlife agencies




and industry groups; and supports a community outreach specialist who works to expand the Service’s
capacity to communicate with under-respresented and emerging communities.

The Office of the Native American Liaison is responsible for outreach to Native American Tribes on
Service issues that affect them; advice to the Service on government-to-government relationships with
Tribes; implementing the Service’s Native American policy; and overseeing a multi-million dollar
competitive grant program that provides funds to Federally recognized tribes for fish and wildlife
conservation activities.

SUPERVISORY CONTROLS

The above duties are performed under the broad, general direction of the Director and Deputy Director,
who is alter-ego to the Director, who relies on the incumbent as principal deputy in the conduct of the
above specified programs.

OTHER

The Assistant Director — External Affairs supports the equal employment opportunity (EEQ) program in
day-to-day activities. Positive direction will be provided by establishing EEO and workforce diversity
commitments for all programs and ensuring that these commitments are part of the Affirmative Action
Plan for the Office of the Assistant Director. Periodic advice and direction will be given to the
subordinates as well as expectations for their affirmative action.




Ssmert Giater
Fishanee 5
Cotmracien

-
ferbtwisd 4 {Dapatgh i Tlhiosed Gracn s
A% 3 : . [N £ Hn u&.%m.w

wnst i [ SR
st n tiand Oyt e TONEIR-TEEL
i , v S
g £ wGR iR - -
(ve5; 263 { i s : i Godumnd Tre g
! o ki fewht
. LT

CIK B Lavi et

Dreahe) it Bgs

i 4 R} - e H
b [t N
O i

Custuoy
£703) 36 173

3@&?;2

.

ot Yty
fhesiss

el

ixtsian g Bigtasius & "
Pt Ress i ) : B ey N .
- Gl R 22

Regsen Spadstdgens |
©Thon

Ctsss of Ssatogz

s & Poviomente )

Saangreei
Vegard

A

L et ) 7o \ﬁp Fﬁ e

@ﬁwﬁ&. N vt
{

Fhone Direglory




POSITION DESCRIPTION (Please Read Instructions on

1. Agency Position No.

the Back) DIES-1320

3. Service

[XHaqs [ ] Fiola

2. Reason for Submission

[ ] Redescription [] New \Washington, DC

4. Employing Office Location

5. Duty Station 6. OPM Ceriification No.

Washington, DC

L__]Reestablishment Other
Exempt

7. Fair Labor Standards Act
D Nonexempt

9. Subject to 1A Action

D Yes @ No

8. Financial Statements Required
Exaculive Porsonnel [jEmpIuyment and

Explanation (Show any positions replaced)

Updated OF-8 10. Posltion Status

DCompetitive

DExcepted (Specify in Remarks)

ses (Gen.) D SES (CR)

Financial Disclosure Financlal Interest
11. Position Is

12, Sensitivity
DSuparvisuly 3--Critical

1-Non-
Sensilive
Manageriat
g 4--Special
DNeither Sensitlve

13, Competitive Level Code

- 14, Agency Use
2--Noncritical
Sensitive

15. Classified/Graded by Official Title of Position

Initiais

Pay Plan Occupational Code | Grade

a. Office of Personnel
Management

- Depantment, Assistant Director - External Affairs
Agency or

Establishment

1 201

3

. Second Level
Review

. First Level
Review

| . Recommended by
Supervisor or
initiating Office

16. Organizational Title of Position (if different from official fitle)

17. Name of Employee (if vacant, specify)

18. Department, Agency, or Establishment
Department of the Interior

c¢. Third Subdivision

a. First Subdivision

U.S. Fish and Wildlife Service

d. Fourth Subdivision

B, Second Subdivision
Office of the Director

e. Fifth Suhdivision

19. Employes Review-This is an accurate description of the major
duties and responsibilities of my position.

Slgnature of Employee (oplional)

Supetvisory Certlflcation. / certify that this is an accurate
statement of the major duties and responsibiiities of this position
and its organizational relationships, and that the position is
necessary to carry out Government functions for which | am
responsible.  This certification is made with the knowledge that

this information is ta be used for statutory purposes relating to
appointment and payment of public funds, and that false or misleading
statements may constitute  violations of such statutes or their
implementing regulations.

a, Typed Name and Title of immediate Supervisor

Dan Ashe, Director, USFWS
skqndm'r;?
\\&WKKMJ\, (s

5

&-@L,Q(;’,« "j )

I

[0

b. Typed Name and Title of Higher-Level Supervisor or Manager (optional)

Signature

——————

Glassification/Job Grading Certification. /cer{ipf that this é>osi~

tign has been classified/graded as re?ulred by Title 5, U.S, Code,

if conformance with standards published by the U.S. Office of
ersonnel Management or, if no published standards apply direct-

ly, consistently with the most applicable published standards.

Typed Name and Title of Official Taking Action
Director, Office of Human Regsources

Signature
5 AV,

22. Position Classification Standards Used In Classifying/Grading Position

Information for Employees. The standards, and informafion on tiheir
application, are available”in the personnel office. The classification of the
position may be reviewed and corrected by the agency or the U.S. Office
of Personriel Management. Information on classtfication/fjob grading
appeals, and complaints on exemption from FLSA, is available from the
“personnel office or the U.S. Office of Personnel Management.

23, Position Review Initials Initials

initials Dale Initials Date Initials | Date

a. Employee (optional)

b. Supervisor

c. Classifier

24. Remarks

25, Description of Major Duties and Responsibilities (See Alfached)
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ASSISTANT DIRECTOR - EXTERNAL AFFAIRS

INTRODUCTION

The U.S. Fish and Wildlife Service (Service) is responsible for the stewardship of the Nation’s fish and
wildlife resources through the observation, enhancement, and protection of fish and wildlife and plants
and their habitats. These objectives are carried out through the management of fish and wildlife
populations, the generation of scientific data that will ensure the improvement and protection of quality
environment, and the operation of a Nationwide system of wildlife refuges, fish hatcheries, and ecological
service offices. Service activities are conducted in cooperation with other Federal and state agencies and
with private organizations.

MAJOR DUTIES AND RESPONBILITIES

The Assistant Director — External Affairs develops poiicy, advises the Direciorate, and serves as its
representative in all areas of external affairs including public information, communications, and
legislative programs and Congressional relations. As Assistant Director — External Affairs, the incumbent
is responsible for and directs the following organizations: Communication, Congressional and Legislative
Services, Programs and Partnership Support, and the Native American Liaison.

The Division of Communications is responsible for advice to the Service on public reaction to Service
activities; anticipates, plans and conducts public affairs programs for the Service; oversees national
printing activities and the agency’s home page on the world wide web; prepares speeches for the Director

and other agency officials; edits and produces the agency newsletter; plans and conducts special events;
and makes recommendations to the Assistant Director — External Affairs and other members of the
Service Directorate on public affairs matters. The office works in close coordination with the Secretary’s
Office of Communications and the Office of Scheduling and Advance, as well as with the Assistant
Secretary for Fish and Wildlife and Parks.

The Division of Congressional and Legislative Affairs is responsible for the Service’s legislative and
congressional relations activities and for making recommendations or initiatives to the Assistant Director
— External Affairs. The office prepares testimony, Statements of Administration Position, hearing reports
and other materials and reports on legislation referred by the Department, coordinating the Service view
with other bureaus and offices to achieve agency objectives. The office serves as central contact for the
Secretary’s Office of Congressional Liaison and individual members and committees of the Congress.
The office also provides information and material in response to congressional inquiries and other
assistance as required by Members of Congress.

The Division of Program and Partnership Support is the liaison office between the Service and external
partners. The Division provides support, guidance and advice to Service programs, regions and field
offices in partnership development; maintains a database of Memorandums of Understanding and
Agreements with partners, tracks partnership implementation, and is a clearing house for partnership
opportunities; supports some of the Service’s most important partnerships by providing liaison and
coordination staff for the Sport Boating and Fishing Partnership Council, the Recreational Boating and
Fishing Foundation, the National Fish and Wildlife Foundation, and the Sporting Conservation Council;
supports an Interagency Personnel Agreement (IPA) position to work with the Association of Fish and
Wildlife Agencies to coordinate partnership efforts among the Service, State fish and wildlife agencies




and industry groups; and supports a community outreach specialist who works to expand the Service’s
capacity to communicate with under-respresented and emerging communities.

The Office of the Native American Liaison is responsible for outreach to Native American Tribes on
Service issues that affect them; advice to the Service on government-to-government relationships with
Tribes; implementing the Service’s Native American policy; and overseeing a multi-million dollar
competitive grant program that provides funds to Federally recognized tribes for fish and wildlife
conservation activities.

SUPERVISORY CONTROLS

The above duties are performed under the broad, general direction of the Director and Deputy Director,
who is alter-ego to the Director, who relies on the incumbent as principal deputy in the conduct of the
above specified programs.

OTHER

The Assistant Director — External Affairs supports the equal employment opportunity (EEQ) program in
day-to-day activities. Positive direction will be provided by establishing EEO and workforce diversity
commitments for all programs and ensuring that these commitments are part of the Affirmative Action
Plan for the Office of the Assistant Director. Periodic advice and direction will be given to the
subordinates as well as expectations for their affirmative action.
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. : / 1. Agency Position No.
POSITION DESCRIPTION (Please Read Instructions on the Back) £501327 .
2. Reason for Submission |3. Service 4. Employing Office Location 5. Duty StationV R 6. OPM Cerufication No,
b)) Redescription ] new Hdatrs Q Field Washington DC| washington, DC
L] Reostablishment Other 7. Fair Labor Standards Act 8. Financial Statements Required 9, Subject to IA Action
Explanation (Show any positions replaced) Exempt D Nonexempt e E.’:\eac:cl«':le arionure . .‘:.’L"ffy."?‘.’,'.’ L Yes Q'No |
» » POSIION Status » Position is . Sensiivit it
Minor updates to PD and update 1__N°:‘_' d A 13. Competitive Level Codo |
to signatures Competitive Supervisory Sensitive‘/‘ z (o]0
Excepted (Specify in Remarks) Managerisl T'HY ' 14. Agency Use
. oo i 4-Speci
%]‘ses Gens L ses R[] neiter 2-Ngreice Soesiove |+ DIES01327 |
15, Cassified/Graded by Official Title of Position Pay Plan | Occupational Code | Grade | Initists Date
3. Office ot For-
sonnel
Managoment
b.gopanment,
ency of . . . .
ESablishment Director, Office of Policy Analysis ES 0340 00 e;bh 4[15}201 O
“¢.Sccond Level e ‘
Roviow
d.First Lovel . ’
Review
e, Recommended by
Supervisor of
Initiating Cfixce
16. Orgonizational Title of Position (if different from offiical title) ’ 17. Name of Employee (if vacant, specify) B
Cle et , Saoed £,
18, Department, Agency, or Establishment ¢. Third Subdivision 1 N
Department of the Interxior Dep Asst Secy - Policy and Int' 1 Affairs
a. First Subdivision d. Fourth Subdivision
Office of the Secretary Office of Policy Analysis
b. Second Subdivision B ¢. Fifth Subdivision
Asst Secy - Policy, Mgmt & Budget ‘
Signature of Employce loptional)

19.Employce Review-This is an accurate description of the major
duties and responsibilities of my position,

0. Supervisory Certification. -/ certily that this is an_ accurale This information s 1o be used for statuto&y purposes relating 10
statement of the major duties and responsibilities of this position appointment and payment of public funds, and that alse or misleading
and fts organizational relationships, and that the position is statements may constitute violations of such statutes or their

necessary to carry out Government functions for which 1 am implementing regulations.

_._fesponsible._This c_gr_nf_/gqr/gg/s__r_nagg_wﬂv@k_@w@_dgg_thg_ o e et e e o —— e e e e e o — —
5. Typed Name oand Title of Immediate Supervisor _,'-lbgped Name and Titiq of Higher-Lev_eL§upervisor or Manager foptional)

Rhea S. Suh, Assistant Secretary - SR N \L-..n:e__ sese
Policy, Management and Budget "s\_\\_s\-éﬁﬂ_@mﬁs& -

Tgnswre - = = = T oae ignature — |Bete

(-bc._ sn_f:‘.—\k.\. \\\V\‘ﬁ. ‘Alsc\ -.Z.C—\'::S\Scf. V“e_\g)._ \S‘U\TL,Q ,«&_Q\ilc\e

32, Position Classilication Standards Used in Classifying/Grading Position

. sitication arading rulication. rily 1S pOSI:
tion has been classified/graded as required by Title 5, U.S. Code,
;/,7 conlorrln&nce with sxrandq;ds pubélls,hhac:j b); rhg U&S. Ofl’/c% of .
ersonnel Management or, if no published standerds apply airect- -
iy, consistently with the most applicable publ:sf_:gd sz_antg_rdf._ _ 6 U SC- 3\ ?) 2—-

Typed Namo and Titlo of Oficisl TaKing Action ]

sharlyn A. Grigsb
¥ gsby information for Employees. The standards, and information on their

Director, Office of Human Resources ) application, are available in the personnel oftice. The classification of the
Tanare— — T T T T { — o — — [Eite_ — —{ position may be reviewed and corrected by the agency or the U.S. Office
/ of Personnel Management. Information on classification/job grading

2y u/n . N
/ 2 ff » _"i/ Ll%/_i\f , N //j" appeols, and complaints on exemption from FLSA, is available from the
. L e - f,
Uiy Pedtess Siicooh)

personnel office or the U.S. Office of Personnel Management.
23 Position Rfview Initials | Dato /1fitials/ | Date Tnitials | Date Initials. | Oate Initials | Dato
" | | |

l
b.Supervisor | | | ‘ ) | . |
I | |

3. Employe‘e foptional)

¢c. Classifier
24. Remarks

25, Description of Major Duties ahd Responsibilities (See Attached)

OF 8 (Rev. 1:85

NSN 7540-00-634-4265 Pravious Edition Usable 5008-106 ' U.S. Offxes of Pe)rsonnel Management
FPM Chapter 295




Director, Office of Policy Analysis
ES-340

Introduction

This position is located in the Office of Policy Analysis, Office of the Deputy Assistant Secretary
- Policy and International Affairs, Assistant Secretary — Policy, Management and Budget. The
Office is responsible for producing policy documents for the Secretary, the Assistant Secretary,
and the Deputy Assistant Secretary; establishing work schedules, assigning responsibility, and
overseeing implementation of analyses; maintaining coordination among the Office of Policy
Analysis, the Office of Environmental Policy and Compliance, the Office of Natural Resource
Restoration, the Office of International Affairs, and other offices within Policy, Management and
Budget; coordinating the analysis functions with the operations of the program Assistant
Secretaries and the heads of bureaus and offices; and maintaining close coordination and
working relationships with the Office of Management and Budget, the Council on Environmental
Quality, the Domestic Council, the Council of Economic Advisors, the National Security
Council, and other executive branch offices and departments on matters relating to DOI program
policy issues.

‘Major Duties and Responsibilities

Serves as Director, Office of Policy Analysis, and, as such, manages the staff and financial
resources of the Office in performing the analytic, coordination and other functions of the Office
related to the broad scope of program responsibilities and policies of the Department of the
Interior and its bureaus.

Reviews, determines and recommends program areas and issues for which in-depth analyses or
special studies should be made. Such analyses include the evaluations of (a) national, regional or
other needs, (b) program objectives and goals, (c) alternative approaches to meeting objectives
and goals which would produce the same or greater benefit at the same or lesser cost, and (d)
establishment of relative priorities. Coordinates and directs broad cross-bureau and interagency
evaluative and in-depth studies of Departmental priorities, such as public lands, energy, water
resources, wildlife, to assure optimization of their conservation and management in order to
satisfy the multiple national security, economic, environmental requirements.

Provides expert advice on the integration of natural resource and environmental programs of the
Department with those of other agencies of the Government consistent with the policies and
objectives of the White House, the Domestic Council, the Council on Environmental Quality,

Council of Economic Advisors, the National Security Council and other entities of the Executive

Office of the-President.

Assists in the development and evaluation of prospective future programs and in monitoring
cost-effectiveness of programs. Directs staff in assuring adequate evaluation of departmental
program issues and economic alternatives, and in providing useful and systematic presentations
of program proposals to the Deputy Assistant Secretary, Assistant Secretary and Secretary.




Provides professional leadership, advice and assistance to the Assistant Secretary and bureau
staffs in the development of policy analyses.. Dirécts a high-level professional staff who assist in
conducting, coordinating, and advising on: the accomplishment of technical, analytic, and
evaluative research studies; surveillance of bureau, regional, and local programs and activities;
scientific research; development of data, interpretive reports, position or policy statements, and
environmental impact statement reviews, and legislative reviews, or other matters as requested.

Conducts, or supervises the conduct of, major negotiations and coordination leadership
assignments addressing natural resource and other issues of departmental importance that are
assigned to the office, such as invasive species and oceans policy.

Supervision Received

As Director, Office of Program Analysis, the incumbent receives general administrative direction
and broad program policy guidance from the Deputy Assistant Secretary -Policy and
International Affairs or the Assistant Secretary - Policy, Management and Budget. Work is
performed independently with wide latitude for formal action subject to revicw for fulfillment of
.overall objectives. Technical recommendations are accepted as authoritative.

QOther

The incumbent provides position direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based practices in the recruitment,
selection, appointment, training, and recognition processes.

The incumbent supports all management objectives of the departmental drug-free workplace
program.




OUALIFICATION REQUIREMENTS

Executive Core Oualifications (Mandatory)

1.

Leading Change — This core qualification involves the ability to bring about strategic
change, both within and outside the organization, to meet organizational goals. Inherent
to this ECQ is the ability to establish an organizational vision and to implement it ina
continuously changing environment.

Leadership Competencies: Creativity & Innovation, External Awareness, Flexibility,
Resilience, Strategic Thinking, Vision

Leading People — This core qualification involves the ability to lead people toward
meeting the organization's vision, mission, and goals. Inherent to this ECQ is the ability
to provide an inclusive workplace that fosters the.development of others, facilitates
cooperation and teamwork, and supports constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing
Others, Team Building

Results Driven — This core qualification involves the ability to meet organizational goals
and customer expectations. Inherent to this ECQ is the ability to make decisions that
produce high-quality results by applying technical knowledge, analyzing problems, and
calculating risks.

Leadership Compelencies: Accountability, Customer Service, Decisiveness,
Entrepreneurship, Problem Solving, Technical Credibility

Business Acumen — This core qualification involves the ability to manage human,
financial, and information resources strategically. '

Leadership Competencies: Financial Management, Human Capital Management,
Technology Management

Building Coalitions ~ This core qualification involves the ability to build coalitions
internally. and with other Federal agencies, State and local governments, nonprofit and

private sector organizations, foreign governments, or international organizations to
achieve common goals.

Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating

Fundamental Competencies: These competencies are the foundation for success in each of the
Executive Core Qualifications: Interpersonal Skills, Oral Communication, Integrity/IHonesty,
Written Communication, Continual Learning, Public Service Motivation.




Teclinical Qualifications (qudatom

6. Skill in analyzing complex environmental scientific and policy analyses, and in
communicating technical concepts to laypersons, both in writing and in oral presentations.

-

7. Experience in environmental science and policy, particularly climate change, biodiversity
conservation, and public lands issues.

8. Experience in conducting strategic and project planning, as well as outcome evaluation,
for environmental science and natural resource policy issues.

9. Knowledge of Federal, state, local, tribal and.non-governmental organizations, missions,
and operations responsible for environmental and natural resource science, policy and
management. (Desirable)

10.  Knowledge of Department of the Interior functions and programs. (Desirable)




1. Agency Fasition o,
POSITION DESCRIPTION (Please Read Instructions on the Back) DIRS-133¢
2. Resson for Submission 3, Service 4, Employing Office lL.ocation 5. Duty Station 6. OPM Centificztion No.
Redescription New Hdatrs Field Washington, DC Washington, DC
Reestablishment Other 7. Fair Labor Standards Act 8. Financial Statements Required 9. Subject to |A Action
Explanation (Show any positions replaced) Exempt Nonexempt Finsciat Dltorar Emp ¢ ""“ Yes No
osition Status « Position Ts [12. Sensitivi 3 it
‘New OF-8 o " ty N 13: Competitive Loval Code
Competitive Supervisory Sensitive —brites
Excepted (Specify in Remarks) [/} Managerisl 14. Agancy Use
2-Noncritical 4-Special
sesiGon) || ses (cr) Neither Sonitive L] * Somsive
15. Classifled/Graded by Official Title of Pasition Pay Plan | Qccupational Code | Grade | initiais Date
a. Offica of Par-
sonnel
Managemsnt
b.Dapartment, e gy ! [
ency or . ) . L4 ) N /s y ~
égtfi:hmenr Asst Dir, International Affairs ES vTol o0 ?\QA &/‘ (D/o?ﬁ/(,
¢.Second Lavel
Review
d.First Level
Review
v. Recommanded by
Supervisor or
Initiating Office "
1 6. Organizational Title of Posiuon fif different from offiical title) 17. Neme of Employes (if vacant, spacify)
=i - = z
S reHG e D= i IO

18. Department, Agency, or Estsblishmant
Department of the Interior

c¢. Third Subdivision

a. first Subdivision
U.S. Fish and Wildlife Service

d. Fourth Subdivision

b. Second Subdivision

e, Fifth Subdivision

Office of the Director

l
[

1

18. Employee Review-This is an accurate description of the major
duties and responsibilities of my position.

Signature of Employee (optional)

tlis informauon is to be used for statutory pm;g,;sas raleting o
arse

20. Supervisory Ceriitication.  cerily Thal (s /s an_eccurate
statement of the major duties and responsibilities of this position

or misleading

appointment and payment of public funds, and that
tatutes or their

statemenls may constitute violgtions of such s
reg 75,

and its organizational ralationships, and that the position is
necessary 10 carry out Government functions for which | am " g
— __respansible. _ This certification is made with the knowledae that e T I W
8. Typed Name and Title of Immediate Supervisor _]b. Tyfed Wime.and T'I’lé ©i Highar-Level Supsrvisor or Manager (optional)
Dan Ashe 7t \
Deputy Director, Prgm Mgmt & Poldey | W 2. d . “J;r: o B R e
Bignoture [Date )signature C / - \ |Date
£ \ 4
| | /o 4 /A
> /.f"‘i‘dz-- ’/‘,..'...__. L)
a aerry thet this post- 22. Position Classificatlon/Sxaa'durds Used in Classifying/Grading Position  / 7 !

T Classincaton/Job Grading Gariicaton,
tion has been classified/graded as required by Tile 5, U.S. Code,

in conformance with standerds published by the U.S. Office of

Fi / Wi ¢ or, if no published standards apply direct-

the most applicable published standards.

Iy, consistently with

/
5 USE 31372,

Sharlyn Grigsby
Office of Human Resources

SR
RANE

Director,

Loost,

Information for Empioyees. The standards. and information on their
application, are available in the personnel office. The classification of the
position may be reviawed and corrected by the agancy or the U.S. Office
of Personnel Management. Information on classification/job arading
appeals, and complaints on examption from FLSA, is available from the
personnel office or the U.S. Office of Personnel tManagement.
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23/ Position Review

a. Employee {optional)

I !

I
I
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b.Supervisor

I

b — —

c. Classifier

[

I

24. Remsrks

25. Description of Major Duties and Responsibilities (See Attached)
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ASSISTANT DIRECTOR - INTERNATIONAL AFFAIRS

INTRODUCTION

The U.S. Fish and Wildlife Service (Service) is responsible for Federal programs relating to wild
birds, mammals (except whales, seals, and sea lions), and inland and anadromous fisherzes.

MAJOR DUTIES AND RESPONSIBILITIES

The Assistant Director - International Affairs serves as a principal international affairs advisor to the
Director of the Service and is the Service representative in all areas of international relations,
including policies and programs, treaties, and foreign travel of Service employees. The incumbent
directs the conduct of intermnational programs, oversees permitting activities, and coordinates all
international programs and activities of the Service including those of the Division of Migratory Bird

Managementand the Division of Bird Habitat Conservation. The Assistant Director administers and
directs the following Offices:

The Division of International Conservation is responsible for maintaining a general overview of all
Service intemational programs. Coordinates, formulates, and implements international policy and
programs.  Serves as a secretariat for treaties, conventions, and agreements under which the Service
has implemented responsibilities. Also serves as the Service's representative to the International

Union for the Conservation of Nature and Naturzl Resources and as the point of contact for the
Service with foreign governments, the State Department, and international conservation

organizations.

The Division of Management Authority provides staff support on activities associated with
representing the United States at meetings of the parties of the Convention on International Trade
in Endangered Species of Wild Faunz and Flora (CITES), and is responsible for issuing or denying
permits concerning native or. foreign species listed under CITES or the Endangered Species Act.
Maintains representational contact with wildlifs and conservation officials of foreign countries,
reviews and recommends action on foreign species CITES listing proposals, issues certain wildlife
permits, prepares and disseminates conference and trade reports, and administers Service

responsibilities under the African Elephaunt Act.

The Division of Scientific Authority carries out activities related to the U.S. Scientific Authority for
CITES. Formulates non-detriment/detriment advice on imports and exports of species listed in the
Convention's appendices, reviews U.S. and foreign proposals to amend the appendices, and prepares
listing, de-listing, and reclassification actions on foreign species under the Endangered Species Act.
Develops biological opinions and projects long-term consequences of various action options.
Reviews African elephant conservation programs to ensure that the best biological information is
being used in management of the species and in the review of projects being considered for funding

under the African Elephant Act. Advises the Office of Management Authority on the qualifications
of scientific institutions that are being considered for participation in exchange programs.




The incumbent actively supports and implements the equal employment opportunity program as
specified in national, area, and local affirmative action plans. This includes ensuring equal

opportunity for all employees under his/her supervision in selections for training and education
programs, promotions and awards, and includes fair and impartial recruitment and selection of new

employees.

S VISION V

The above duties are performed under the broad, general direction of the Service's Deputy Director
within the overall framework of policies and procedures determined by the Director.
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1. Agency Postiion No.

POSITION DESCRIPTION (Please Read Instructions on the Back)

DIES-3188

2. Reason for Submission 3. Service 4. Employing Office Location 5. Duty Siation 6. OPM Certification No.
[Jredescription ~ [] New [X]Hdqrs [JFied [Washington, DC Washington, DC _ . .
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ﬁg‘;’:{é’g %"’,‘;‘fg”’ positons 10. Position Status 11. Position s | 12. Sensitivity 13. Gompetitive Level Code
[Jcompetitive [Jsupervisory D 1"Ns o 3-Critical
[ JExcentad (Specity in Remarks) |[X]Manageral 2 Noncrtical (— 4—Specil | 4 AGENGY Use
[]SES (Gen) SES (CR) [ Jneiter [ % sonsitive Sensitive
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a. Office of Personnel
Managerent
b.Department, | Aggistant Director - Business Management and
e o et Operations - ES 0341 00
c. Sacond Level
Raview
d. First Levei
Review
e, Fs{eoommended by
u?erv:sor of
Initiating Offica
16. Organizational Titie of Position (if different from official titie) 17. Name of Employee {if vacani, specify}
Paul RauCh
18. Department, Agency, or Establishment . ‘ ¢. Third Subdivision
Department of the Interior
a. First Subdivision d. Fourth Subdivision
U.S. Fish and Wildlife Service
b. Second Subdivision e. Fifth Subdivision
Office of the Director
Signature of Empl onal)
19. Employee Review-This is an accurate description of the major 9 € mployes {optionai)
duties and responsibilities of my position.
this information is to be usad for statu pu s relating to

20. SuFeervIso Cortification. / cortify that this Is an_accurate
statement of the major duties and responsibilities of this position
and its organizational . relationships,- and that the position is
necessary 1o cany out Goysmmenf functions for which [ am
respensible.  This cartification is made with the knowiedge that

appointment and payment of public funds, and that false or misteading
stalements may conslitute violations of such siatutes or their
implementing regulations.

a. Typed Name and Title of Immedlate Supervisor
Dan Ashe, Director, USFWS

“Sighature' Date Signature

b. Typed Name and Title of Higher-Level Supervisor or Manager (optional)

Date

21,
tion has been classified/graded as reguired by Title 5, U.S. Code,
in conformance with slandards published by the U.S. Office of
Personnel Management or, if no published standards apply direct-
ly. consistently with the most applicable published standards.

Typed Name and Titie of Official Taking Action_

assiﬂcaﬁorﬂJoh_GradIn Certification. / certify that this posi- 22. PositOmC assification Siandards Used in Classiying/Grading Posfion

Director, Office of Human Resources

position may be reviewed and

Col

Information for Employees. The standards, and information on their
- -— application, are available in the personnel office. The classification of the

by the agency or the U.S. Office

Signature D
ate of Personnel Management. . Information on _classificationfob grading
appeals, and complaints on exemption from FLSA, is available from the
personnel office or the U.3. Office of Personnel Management.
23. Position Review initials Date initials Date initals | Date initials Date initals Date

a. Employee (optional)

b. Supervisor

CLLL DR PEYs P

c. Clagsifier

24, Remarks

25. Description of Major Duties and Responsibilities (See Attached)
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Assistant Director — Business Management and Operations

Introduction

" The U.S. Fish and Wildlife Service is responsible for the stewardship of the Nation’s fish and wildlife
resources through the conservation, erihancement, and protection of fish and wildlife and their habitats.
These objectives are carried out through the management of fish and wildlife populations, the
generation of scientific data that will ensure the improvement and protection of a quality environment,
and the operation of a Nationwide system of wildlife refuges, fish hatcheries, and ecological services
offices. Service activities are conducted in cooperation with other Federal and state agencies and with

private conservation organizations,
Major Duties and Responsibilities

The Assistant Director for Business Management and Operations {BMO) has authority over and
responsibility for directing a complex, Nationwide administrative program. Operational programs for
which the ABMO is responsible include: organizational design, financial management, accounting,
contracting and procurement, engineering, general services, automated financial systems, safety, and
numerous associated administrative support functions. The position assures that legal, regulatory, and
Departmental policy is adhered to in all assigned functional areas of administration as described below.
In addition, the position serves as the Chief Financial Officer for the Service.

Division of Engineering

The Division of Engineering is responsible for coordination and staff direction of the Service's
construction, dam safety, energy, engineering, poliution control issues, and maintenance activities.
Develops policies, standards, criteria, and procedures that assist facilities development, rehabilitation,
maintenance, and energy conservation. Establishes and maintains a Servicewide facility database and
provides information on the status and capability of Service facilities to meet resource needs and
operations requirements, and directs construction contracting operations,

Division of Contracting and Facilities Management

The Division of Contracting and Facilities Management is responsible for developing, implementing,
administering, and reviewing Servicewide policy and procedures governing contracting, procurement,
and a wide range of general services. Develops contracts for construction, services, and supplies.
Conducts activities related to contract negotiations and administration; procurement of material,
supplies, and equipment; development of guidance concerning use of and accountability for real and
personal property, and for space use and management; and shipping and recelving. Develops policy and
procedures for effective use of Service motor vehicles, heavy equipment, boats, and aircraft.

Division of Financial Management

The Division of Financial Management is responsible for interpreting external financial issuances of the
Department, Office of Management and Budget, Department of the Treasury, General Accounting




financial areas as accounting, fund control, travel, cash management, debt collection, cost recoverable
activities, and fund administration. Conducts special financial analyses as needed or required by
external studies, audits, and questionnaires as related to financial management. Operates the
administrative funds control process (control schedule) and performs analyses as needed by the
Service's allottee. Responsible for providing operational finance assistance to the Headquarters Office.

Provides internal review coordination and technical assistance in the area of financial management.

Division of Economics

The Diviston of Economics is responsible for coordinating and integrating economic analyses into the
decision making process. Conducts economic analyses to include designation of critical habitat for
threatened and endangered species, development of regulatory impact statements, preparation of
environmental impact statements, natural resource damage assessments, and determination of effects

statements.
Division of Safety and Health

The Division of Safety and Health develops and administers safety and occupational health policies and
procedures to prevent and reduce employee injuries and work related illnesses.

Supervisory Cantrols

Receives general administrative direction and broad program guidance from the Director and Deputy
Directors of the Service. Within the broad framework of legislative controls and Departmental policies,
work is performed independently with a wide latitude for final action subject to review for fulfillment of

overall objectives.
Other

Incumbent actively supports the equal opportunity program in day-to-day activities. Positive direction
will be provided by establishing EEO commitments for all programs and ensuring these commitments
are met. Periodic advice and direction will be given to subordinates in carrying out these
responsibilities. Works closely with the Office of the Assistant Secretary for Fish and Wildlife and Parks
in coordinating all aspects of programs between the Office of the Assistant Secretary, the Service, the
Office of the Secretary, and other agencies.




POSITION EVALUATION STATEMENT
POSITION TITLE AND SERIES: Assistant Director for Business Management and Operations, ES-0341
LOCATION: U.S. Fish and Wildlife Service, Office of the Director, Washington, DC

BACKGROUND: The position of Assistant Director — Business Management and Operations is one of 13
Assistant Director positions in the Service. The incumbent is responsible for and directs the Divisions of
Contracting and Facilities Management, Financial Management, Engineering, Economics, and Safety and
Health. The incumbent develops policy, advises the Directorate, and serves as its representative in
areas of Servicewide administrative programs, including organizational design, financial management,
accounting, contracting and procurement, engineering, general services, automated financial systems,
safety, and numerous associated administrative support functions.

SERIES AND TITLE DETERMINATION: The incumbent of this position is responsible for advising the
Director on, and overseeing development of, policy governing areas of administration throughout the
Service. Extensive knowledge and understanding of management principles, practices, methods and
techniques, and skill in integrating management services with the general management of an
organization are required. The position is properly allocated to the GS-341, Administrative Officer
Series, as it includes positions which involve providing or obtaining a variety of management services
essential to the direction and operation of an organization. The position title, Assistant Director for
Business Management and Operations aptly reflects the work assigned to this position.

DEPARTMENTAL CRITERIA FOR SES POSITIONS: This position meets the Departmental criteria for
inclusion in the Senior Executive Service. The Assistant Director ~ Business Management and Operations
directs the work of a major organizational unit, supervises the work of high-level professional
employees, and exercises important policy-making and policy-determining functions in numerous areas

'of administration.

ALIGNMENT WITH OTHER SERVICE POSITIONS: As noted above, the position is one of 13 Assistant
Director positions with the Service. Assistant Director positions have historically been allocated to the

Senior Executive Service.

IMPORTANCE OF THE POSITION TO MISSION ACCOMPLISHMENT: The Assistant Director for Business
Management and Operations directs administrative programs that ensure the smooth and continued
operation of the Service. Emerging technologies are assessed, economic analyses of designated critical
habitats are conducted, financial operations are continued, multi-million dollar construction contracts
are developed, facilities standards are established, and safety and occupation health policies are

administered.

CONCLUSION: By comparing this position with appropriate classification guides and positions, by this
position meeting the criteria for inclusion in the Department’s SES cadre, and by considering its
importance to meeting the mission, goals, and abjectives of the Department and the Service, this




position fully warrants allocation to the Senior Executive Service as Assistant Director ~ Business
Management and Operations, £S-341.
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2. Reason for Submission 3. Service 4. Employing Office Location 5. Duty Station 6. OPM Certification No.
Redescripion | |New  |X JHdats. | |Fied |Washington, D.C. Washington, D.C.
Restablishment Other 7. Fair Labor Standard Act 8. Financial Statements Required 9. Subject to IA Action
" P Execulive P Employment and
Explanation (Show any position replaced 7(\ Exempt l_lNonexempt X |Financia Disclosuwe Financial Inieresls __lYes mNO
Updated position description. 10. Position Status 11. Positionis: |12, Sensitivity 13. Competitive Level Code
Competitive Supenvisory S e
1-Non 14. Agency Use
Excepted (Specify in Remarks) X |Managerial Sensitive HRIBI=6
; 2-Noneritical | | 4-Special
X_|ses(Gen) | |sES(CR) Neither ;I Sonie. | | Sansine
15. Classified/Graded by Official Title of Position Pay Plan Occupational Code| Grade | Initials Date
a U.S. Office of
Personnel
Management
b Department, A9ency of | associate Sofcitor for Parks and Wildife ES 905 00
¢. Second Level Review
d. First Level Review
¢. Recommended by
Supervisor or Initiating
Office
16. Organization Title of Position (If different from official title) 17. Name of Employee (if vacant, specify)
18. Department, Agency, or Establishment ¢. Third Subdivision
U.S. Department of the Interior
a. First Subdivision d. Fourth Subdivision
Office of the Solicitor
b. Second Subdivision e. Fifth Subdivision
Division of Parks and Wildlife (04-90400)
1Signature of Employee (optional)
19. Employee Review — This is an accurate description of the major duties and responsibilities
of my position. :
20. Supervisory Certification. | certily that this is an accurate statement of the major duties  This certification is made with the knowledge that this inf r‘r_wztion s fo be used for statutory
and responsibilities of this position and its organizational relationships, and thaf the pu:Poses refating to amom!ment and payment of public funds, and that false or misleading
position is necessary to carry out Government functions for which | am responsible. stalements may constitute violations of such statufes or their implementing regulations.

a. Typed Name and Title of Immediate Supervisor
K. Jack Haugrud

Signature 7 : Date 1Signature 1; Date
2 s, / {/1Y2004 s
21. ClassificaflofilJob Grading Certificatiofl. / certify that this position has been 22. Position Classification Standards Used in Classifying/Grading Position

classiliet/graded &s required by Title 5, U.S. Code, in conformance with standards
published by the U.S. Office of Personnel Management or, if no published standards
....apply directly, consistently with the most applicable published standards,
Typed Name and Title of Official Taking Action
Raymond A. Limon

Director, Office of Human Resources

5 U.S.C.3132

information for Employees. The standards, and information on their application, are available
in the personnel office. The classification of the position may be reviewed and corrected by the

Signature i Date agency or the U.S. Office of Personnel Management Information on classification/job grading

Z’_,;,— . appeals, and complaints on exemption from FLSA, is available from the personnel office or the

— 2 e/ é U.S. Office of Personnel Management.
23. Position Review Initials Date Initials  } Date Initials Date Initials Date Initials Date
a. Employee (optional) : : ; i ;
b. Supervisor ' : : : E
c. Classifier : E E f E
24. Remarks
25. Description of Major Duties and Responsibilities (See Attached)
OF 8 (Rev. 1-85)
5008-106 U.S. Office of Personnel Management
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Senior Executive Service Position Description
Office of the Solicitor
Associate Solicitor for Parks and Wildlife
ES-0905

Introduction

The incumbent serves as the Associate Solicitor for the Division of Parks and Wildlife in the Office of
the Solicitor. The Associate Solicitor reports to the Solicitor through the Deputy Solicitor for Parks
and Wildlife and the Principal Deputy Solicitor. The Division is composed of three branches: 1)
National Parks; 2) Fish and Wildlife; and 3) Environmental Restoration.

All employees of the Division, including those assigned to the Branches, report to the Associate
Solicitor for Parks and Wildlife. The incumbent has oversight responsibility for the following areas of
law:

National Parks

Matters related to the National Park Service (NPS), and its management of units of the National Park
System, including planning, resource protection, operations, recreation concessions, law enforcement,
and special park uses; and to other programs and responsibilities carried out by NPS.

Fish and Wildlife

Matters related to the U.S. Fish and Wildlife Service’s (FWS) management of the National
Wildlife Refuge System; to its administration of various wildlife laws including the Endangered
Species Act, the Migratory Bird Treaty Act, and the Marine Mammal Protection Act; and to other
programs and responsibilities carried out by FWS.

Environmental Restoration

Matters related to the Department of the Interior’s (DOI) obligations under the Comprehensive
Environmental Response, Compensation, and Liability Act, and other statutes providing for
recoveries of natural resource damages.

Duties and Responsibilities

The Associate Solicitor provides legal advice and service to the Secretary and his or her staff, the Deputy
Secretary, Assistant Secretaries, and other offices, bureaus and agencies identified above, and is
responsible for the management of parks and wildlife litigation in the interest of the Department. He/she
implements and applies the legal policies, procedures, decisions, and practices prescribed by the
Solicitor; manages and directs all attorneys and other personnel of the Division; and has
responsibility for budget, personnel, and other general administrative matters.

The incumbent exercises extremely wide discretion in the performance of functions, resolving
problems and supervising independently under broad, general guidelines, relying primarily upon
extensive knowledge, experience, and expertise in the applicable law. The incumbent cooperates and
participates with the Secretariat, the Solicitor, and Deputy Solicitors when representing the
Department at meetings and conferences concerning major program areas which affect the Nations
welfare, economy, and security.
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The Associate Solicitor is required to keep informed of legal developments in Division related areas
of law in order to provide advice, counsel, supervision, and coordination in all of these diverse areas
of law, and to integrate legal advice with programs of clients and with programs of other Departments
and agencies of the Federal government, and of State and local governments. The Associate Solicitor
guides, directs, and has responsibility for the review, recommendation, and approval of all legal
positions provided by the Division to the Secretary, the Deputy Secretary, Assistant Secretaries, and
other offices, bureaus, agencies, and staff.

The incumbent reviews proposed opinions, rules, regulations, and decisions which are considered
controversial or precedent-setting. The Associate Solicitor evaluates proposed and recommended
legal strategies and principles, identifies significant underlying legal issues, analyzes adequacy of
legal positions, determines possible consequences of actions on current Secretarial and
Administration policy, recommends approval or alternatives to the Solicitor, Deputy Solicitors, or
where appropriate to other supervisors in the Office of the Solicitor, and exercises final authority for
implementation. He/she writes and edits letters, briefs, litigation reports, and any other documents for
the signature of the Solicitor or Secretary of the Interior. The Associate Solicitor may perform
considerable legal research and drafting requiring the highest level of proficiency.

The Associate Solicitor coordinates all legislative proposals and comments on proposed legislation
involving parks and wildlife issues before the Department. The incumbent represents and acts for the
Department or the Solicitor in dealing with Congress, other government agencies, private individuals,
and citizen groups.

The incumbent is additionally responsible for the management of all litigation which is handled by
the Division. This includes analysis of facts and legal principles, formulation of innovative court
strategies, and supervision of preparation of briefs and other pleadings. The incumbent coordinates
litigation with the Department of Justice and with the Solicitor’s regional and field offices. As
assigned, he/she represents the interests of the Department in litigation and administrative appeals.

The Associate Solicitor directs the activities of the Assistant Solicitors and staff attorneys in
developing and promulgating Departmental regulations, procedures, policies, rules, and in resolving
legal issues. The Associate Solicitor is responsible for working with the Solicitor and Deputy
Solicitors in formulating policies of the Solicitors Office with respect to organization, budget,
personnel, and legal activities.

Supervision Exercised

The Associate Solicitor acts on behalf of the Solicitor and Deputy Solicitors in directing and
managing the three branches of the Division. He/she develops and maintains effective procedures for
operating the Division and in providing technical and administrative guidance and expertise to
Division attorneys and support personnel. The Associate Solicitor determines workloads; reviews and
determines fiscal and personnel requirements; and determines the impact of new programs and
projects and reviews budgetary demands involved in Division operations.

Supervision Received
Subject to broad policy direction from the Solicitor, Principal Deputy Solicitor, and the Deputy Solicitor
for Parks and Wildlife, the Associate Solicitor operates with considerable independence, having near

2
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plenary responsibility for developing legal policies and procedures in areas within the Division's
jurisdiction. The Associate Solicitor keeps the Solicitor and Deputy Solicitors informed of Division
projects, accomplishments, and major issues.

Other

The incumbent must demonstrate initiative in ensuring that the Division's attorneys provide adequate
legal counsel for their clients. Outstanding, definitive, and promptly rendered legal advice is necessary
because the responsibilities are widespread and the need for legal advice is great. Detailed knowledge of
the numerous fields of law, a specialized knowledge of public law and procedure, and a thorough
familiarity with the programs and operations of the Department of the Interior are all required. The
incumbent must be tactful, responsible, possess the ability to analyze and interpret legal issues of great
importance in an objective manner and to protect the public interest, and provide unbiased opinions and
determinations. The incumbent must maintain the full trust and confidence of the Secretary and the
Solicitor.

The incumbent must be a graduate from a law school accredited by the American Bar Association
and be a member in good standing of a state, territory of the United States, District of Columbia, or
Commonwealth of Puerto Rico bar.

The Associate Solicitor provides positive direction and implementation of the Departmental EEO
objectives. He or she advises subordinate supervisors of the expectations for affirmative action with
respect to EEO objectives and goals, and their specific EEO responsibilities.

He/she ensures fair and unprejudiced employment practices in the recruitment and selection of
candidates for appointment to positions under his or her supervision, and in the selection of
employees for training, promotions, awards, and recognition, and other career development
opportunities.

The incumbent is responsible for the effective implementation and conduct of the Departmental
Drug-Free Workplace program and for supporting management objectives in all aspects of the
program.

The duties of this position are suitable for telework during an emergency or natural disaster or with
supervisor approval. The duties of this position are directly and closely related to FLSA Exempt
work. The primary duty of the position is management over the Division. This position customarily
and regularly directs the work of two or more other employees and the incumbent has authority over
staffing decisions with the Division.
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POSITION DESCRIPTION (Please Read Instructions on the Back)

[1. Agency Position No.

2. Reason for Submission

Reston, Virginia

4. Employing Cffice Lbcation

5. Duty Station 6. OFM Certification No.

Reston, Virginia

7. Fair Labor Standard Act

3. Service
Redescription BNew
_X—|Exempt

X |Hogtrs. I__IFEeld
- Restablishment Other

r—|Nonexempt

9. Subjectio 1A Action

m“‘(es mNo

8, Financial Statements Reguired

Financial Interests

Explanation {Show any position replaced}

X Executive Personngl Employment and
Financizl Disclosure

Replaces the Associate Director for Administrafive 10. Position Status 11, Position is: 112, Sensifivity 13. Competitive Level Code
- + Competitive Superviso ihon SCriical
prﬁje 147 W\ P Y Sensitive Sensilive
Excepled {Specify in Remarks) X |Managerial Ao g 14. Agency Use
-Noncrtical -
Ses (Gen) | X |sES (CR) Neither voried 189d | NTESOIYST
15. Classified/Graded by Official Title of Position Pay Plan Occupational Code| Grade | Initials Date
a. lU.S. Office of Perscnnel
Management
o. Depanment, AGecy O | Assogiate Dirscior for Administration ES 340 o 5 /’, < / Iy

c. Second Level Review

d. First Level Review

&. Recommended by
Superviser or iniliating
Office

16. Qrganization Title of Position (If different from official fitle)

17. Néme of Employee {if vacani, specify)

18. Department, Agency, or Establishment
U.S. Department of the Interior

¢. Third Subdivision
Office of Administration

a. First Subdivision

U.5. Geological Survey

d. Fourth Subdivision

b. Second Subdivision
Cifice of the Direcfor

e, Fifth Subdivision

19. Employee Review — This is an accurate description 6f the major duties and responsibilities
of my position,

Signature of Employee (optional)

20, Supervisory Certification. [ certify that this is an accurate statement of the ma{or dties
and respongibilities of this position and its organizational relationships, and that the
position is necessary to carry ouf Government functions for which | am responsible.

a. Typed Name and Title of Immediate Supervisor
William Werkheiser

3

" pontlt b |

This certification is made with the knowledge that this informalion is fo be used for statutory
purpases relafing fo aiu{oomlmenf and payment of public funds, and that false or misieading
stalements may consiilute violaiions of such sfatutes or their implementing reguiafions.

21. ClassificationfJob Grading Certification. [ cerfitfy fhat this position has been
classifiedigraded as required by Title 5, U.S. Code, in conformange with standards
published by the U.S. Office of Personnel Management or, if nc published standards
apply directly, consistently with the mast appiicable published standards.

Typed Name and Title of Official Taking Acticn

22. Position Classification Standards Used in Classifying/Grading Position

5 wae 3i3a-

Thomas Mulhern

Directgn Offcg.of Human Resources
Signat%‘) J :Date P

p

&

Information for Employees. The standards, and information on their application, are available
in the personnel office. The classification of the position may be reviewed and corrected by the
agency or the U.S, Office of Personnel Management. Information on classification/job grading
appeals, and complaints on exemption from FLSA, is available from the persannel office or the
1.8, Office of Personnel Managament,

23. Pq’s-i{\’on Review Initials Initials

Initials Date Initials Date Initials Date

a. Emyfloyee (optional)

b. Supervisor

c. Classifier

24. Remarks

25. Description of Major Duties and Responsibilities {See Affached)
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ASSOCIATE DIRECTOR FOR ADMINISTRATION

Introduction

Serves as the Associate Director for Administration, U.S. Geological Survey (USGS). As the
Federal Government’s foremost natural science organization, the USGS serves the Nation by
providing reliable scientific information to describe and understand the Earth; to minimize
the loss of life and property from natural disasters; to manage water, biological, energy, and
mineral resources; and to enhance and protect our quality of life. The mission 1s
accomplished through data collection, research, comprehensive studies, and information
services in the broad disciplines of hydrology, geology, biology, and geography.

The Associate Director for Administration is responsible to the Director and Deputy Director
for the planning and executive leadership in the development and implementation of policies

and strategic and operational plans related to the administrative-business information systems
and financial, facilities, safety, security, environmental programs, and procurement enterprise
programs of the USGS.

Major Duties and Responsibilities

. The Associate Director for Administration shares in the overall planning and strategic
direction of administrative and busimess policies and programs in support of the science and
information mission of the USGS with responsibility for:

Bureau-wide Executive Leadership. The Associate Director for Administration provides
advice and counsel to the Director, Deputy Director, and Executive Leadership Team (ELT)
and shares in the planning, direction and management of the integrated science programs of
the bureau through the oversight and evaluation and operations of a wide array of business
information systems and administrative programs, including facilities, finance, health and
safety, procurement and environmental programs. The incumbent provides executive
leadership to assure that the human and fiscal resources and administrative processes needed
to catry out the mission of the USGS are flexible, available, and effectively managed.

Strategic Direction. The Associate Director for Administration is responsible for the
development and planning of strategic directions that will integrate the fiscal, financial
management, business information, property, safety, security, environmental and
procurement strategic and operational programs with the overall strategic goals of the USGS,
the DO Strategic Plan, and the Government Performance and Results Act (GPRA). The
incumbent is the USGS Chief Financial Officer with overall responsibility for all aspects of
the financial activities of the bureau. In addition, the incumbent also serves as the
Designated Health and Safety Officer; USGS Senior Asset Manager Officer and the
executive lead for competitive sourcing, Through active oversight and program development
the incumbent assures that the strategic goals and directions are coordinated and managed to
fully support and enhance the bureau’s integrated and interdisciplinary science programs.

Bureau-wide Program Direction. The Associate Director for Administration provides
executive leadership to the wide array of administrative programs in the USGS to assure that
the bureau’s scientific and technical program priorities and goals stay at the forefront of
national policies and emerging priorities, satisfy the needs of external customers and



constituent groups, and promote the integrated, interdisciplinary scientific natural science
program direction of the USGS.

The Associate Director for Administration manages the planning and development of long-
term program and implementation strategies to address and accomplish the streamliming and
reengineering of administrative (i.e., fiscal, procurement, facilities, and management
services) and business information programs and systems.

Program Representation and Coordination. As consultant and advisor to the Director,
Deputy Director, and ELT, the incumbent represents the USGS with Federal, State, and local
governments, the scientific, financial, and management operations community in the private
sector and academic institutions and to customers and constituent groups. The purpose of
‘these activities is to provide advisory services to partners, to develop collaborative scientific
operational programs, to develop educational initiatives and programs, and to advance the
general communication and understanding of the natural science activities of the USGS.

Supervisory Controls
Program direction and priorities are developed through a consultative relationship with the

Deputy Director. Oversight is limited to the setting of long-range goals and objectives and a
review of results in terms of broad programmatic and strategic accomplishments. Ultimate
accountability for executive leadership of the bureau and management of the financial,
operational support, and business information programs is to the Director.



POSITION DESCRIPTION (Please Read Instructions on the Back)

[1. Agency Position No.

2. Reason for Submission

Reston, Virginia

4. Employing Cffice Lbcation

5. Duty Station 6. OFM Certification No.

Reston, Virginia

7. Fair Labor Standard Act

3. Service
Redescription BNew
_X—|Exempt

X |Hogtrs. I__IFEeld
- Restablishment Other

r—|Nonexempt

9. Subjectio 1A Action

m“‘(es mNo

8, Financial Statements Reguired

Financial Interests

Explanation {Show any position replaced}

X Executive Personngl Employment and
Financizl Disclosure

Replaces the Associate Director for Administrafive 10. Position Status 11, Position is: 112, Sensifivity 13. Competitive Level Code
- + Competitive Superviso ihon SCriical
prﬁje 147 W\ P Y Sensitive Sensilive
Excepled {Specify in Remarks) X |Managerial Ao g 14. Agency Use
-Noncrtical -
Ses (Gen) | X |sES (CR) Neither voried 189d | NTESOIYST
15. Classified/Graded by Official Title of Position Pay Plan Occupational Code| Grade | Initials Date
a. lU.S. Office of Perscnnel
Management
o. Depanment, AGecy O | Assogiate Dirscior for Administration ES 340 o 5 /’, < / Iy

c. Second Level Review

d. First Level Review

&. Recommended by
Superviser or iniliating
Office

16. Qrganization Title of Position (If different from official fitle)

17. Néme of Employee {if vacani, specify)

18. Department, Agency, or Establishment
U.S. Department of the Interior

¢. Third Subdivision
Office of Administration

a. First Subdivision

U.5. Geological Survey

d. Fourth Subdivision

b. Second Subdivision
Cifice of the Direcfor

e, Fifth Subdivision

19. Employee Review — This is an accurate description 6f the major duties and responsibilities
of my position,

Signature of Employee (optional)

20, Supervisory Certification. [ certify that this is an accurate statement of the ma{or dties
and respongibilities of this position and its organizational relationships, and that the
position is necessary to carry ouf Government functions for which | am responsible.

a. Typed Name and Title of Immediate Supervisor
William Werkheiser

3

" pontlt b |

This certification is made with the knowledge that this informalion is fo be used for statutory
purpases relafing fo aiu{oomlmenf and payment of public funds, and that false or misieading
stalements may consiilute violaiions of such sfatutes or their implementing reguiafions.

21. ClassificationfJob Grading Certification. [ cerfitfy fhat this position has been
classifiedigraded as required by Title 5, U.S. Code, in conformange with standards
published by the U.S. Office of Personnel Management or, if nc published standards
apply directly, consistently with the mast appiicable published standards.

Typed Name and Title of Official Taking Acticn

22. Position Classification Standards Used in Classifying/Grading Position

5 wae 3i3a-

Thomas Mulhern

Directgn Offcg.of Human Resources
Signat%‘) J :Date P

p

&

Information for Employees. The standards, and information on their application, are available
in the personnel office. The classification of the position may be reviewed and corrected by the
agency or the U.S, Office of Personnel Management. Information on classification/job grading
appeals, and complaints on exemption from FLSA, is available from the persannel office or the
1.8, Office of Personnel Managament,

23. Pq’s-i{\’on Review Initials Initials

Initials Date Initials Date Initials Date

a. Emyfloyee (optional)

b. Supervisor

c. Classifier

24. Remarks

25. Description of Major Duties and Responsibilities {See Affached)
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ASSOCIATE DIRECTOR FOR ADMINISTRATION

Introduction

Serves as the Associate Director for Administration, U.S. Geological Survey (USGS). As the
Federal Government’s foremost natural science organization, the USGS serves the Nation by
providing reliable scientific information to describe and understand the Earth; to minimize
the loss of life and property from natural disasters; to manage water, biological, energy, and
mineral resources; and to enhance and protect our quality of life. The mission 1s
accomplished through data collection, research, comprehensive studies, and information
services in the broad disciplines of hydrology, geology, biology, and geography.

The Associate Director for Administration is responsible to the Director and Deputy Director
for the planning and executive leadership in the development and implementation of policies

and strategic and operational plans related to the administrative-business information systems
and financial, facilities, safety, security, environmental programs, and procurement enterprise
programs of the USGS.

Major Duties and Responsibilities

. The Associate Director for Administration shares in the overall planning and strategic
direction of administrative and busimess policies and programs in support of the science and
information mission of the USGS with responsibility for:

Bureau-wide Executive Leadership. The Associate Director for Administration provides
advice and counsel to the Director, Deputy Director, and Executive Leadership Team (ELT)
and shares in the planning, direction and management of the integrated science programs of
the bureau through the oversight and evaluation and operations of a wide array of business
information systems and administrative programs, including facilities, finance, health and
safety, procurement and environmental programs. The incumbent provides executive
leadership to assure that the human and fiscal resources and administrative processes needed
to catry out the mission of the USGS are flexible, available, and effectively managed.

Strategic Direction. The Associate Director for Administration is responsible for the
development and planning of strategic directions that will integrate the fiscal, financial
management, business information, property, safety, security, environmental and
procurement strategic and operational programs with the overall strategic goals of the USGS,
the DO Strategic Plan, and the Government Performance and Results Act (GPRA). The
incumbent is the USGS Chief Financial Officer with overall responsibility for all aspects of
the financial activities of the bureau. In addition, the incumbent also serves as the
Designated Health and Safety Officer; USGS Senior Asset Manager Officer and the
executive lead for competitive sourcing, Through active oversight and program development
the incumbent assures that the strategic goals and directions are coordinated and managed to
fully support and enhance the bureau’s integrated and interdisciplinary science programs.

Bureau-wide Program Direction. The Associate Director for Administration provides
executive leadership to the wide array of administrative programs in the USGS to assure that
the bureau’s scientific and technical program priorities and goals stay at the forefront of
national policies and emerging priorities, satisfy the needs of external customers and



constituent groups, and promote the integrated, interdisciplinary scientific natural science
program direction of the USGS.

The Associate Director for Administration manages the planning and development of long-
term program and implementation strategies to address and accomplish the streamliming and
reengineering of administrative (i.e., fiscal, procurement, facilities, and management
services) and business information programs and systems.

Program Representation and Coordination. As consultant and advisor to the Director,
Deputy Director, and ELT, the incumbent represents the USGS with Federal, State, and local
governments, the scientific, financial, and management operations community in the private
sector and academic institutions and to customers and constituent groups. The purpose of
‘these activities is to provide advisory services to partners, to develop collaborative scientific
operational programs, to develop educational initiatives and programs, and to advance the
general communication and understanding of the natural science activities of the USGS.

Supervisory Controls
Program direction and priorities are developed through a consultative relationship with the

Deputy Director. Oversight is limited to the setting of long-range goals and objectives and a
review of results in terms of broad programmatic and strategic accomplishments. Ultimate
accountability for executive leadership of the bureau and management of the financial,
operational support, and business information programs is to the Director.
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POSITION DESCRIPTION
Deputy Director
Office of Environmental Policy and Compliance
ES-0340

Introduction

The Office of Environmental Policy and Compliance is located in the Office of the Assistant
Secretary - Policy, Management and Budget. The Office oversees and coordinates the
Department's compliance with environmental statutes, handles environmental matters that cut
across the Department, and provides environmental and policy advice to the Assistant
Secretary - Policy, Management and Budget and other members of the Secretariat.

The Office is responsible for overseeing the Department's implementation of the National
Environmental Policy Act (NEPA), approving those environmental impact statements (EIS's)
associated with either Secretarial decisions or multiple intra-Departmental jurisdictions, and
managing the Department's review of non-Interior proposals and regulations involving the
Department's jurisdictions or expertise. The Office is also responsible for Departmental
implementation of Executive Orders 11514 as amended by 11991 (Environmental Protection
and Enhancement), 11593 (Protection and Enhancement of the Cultural Environment), 11988
(Flood Plain Management), 11990 (Wetlands Protection), 12114 (Envifonmental Effects
Abroad of Major Federal Actions). It oversees Departmental program and facility compliance
with Federal, State and local pollution control requirements, including Executive Orders 12088
(Federal Compliance with Pollution Control Standards).

The Office manages the Department's natural resource preparedness and response programs
for incidents affecting natural resources including oil spills and hazardous substance releases.
It is responsible for preparing natural resource damage assessment regulations required by the
Comprehensive Environmental Response, Compensation and Liability Act (CERCLA), as
amended by the Superfund Amendments and Reauthorization Act (SARA). The Office has
responsibilities to assist in the management and implementation of the Department’s Natural
Resource Damage Assessment and Restoration (INRDAR) Program. The Office has other
natural resource trust responsibilities involving emergency and remedial response actions under
the Federal Water Pollution Control Act (CWA), CERCLA, and the Oil Pollution Act of 1990.
Federal implementation of these responsibilities is through Executive Orders 12316, as
modified by 12580 (Superfund Implementation), and 13016 (Amendment to Executive Order
No. 12580) for releases of hazardous substances; and Executive Order 12777 (Implementation
of Section 311 of the Federal Water Pollution Act and the Oil Pollution Act of 1990) for

discharges of oil.

The Office is also responsible for oversight of compliance with CERCLA and the Resource
Conservation and Recovery Act (RCRA) as those acts affect Departmental responsibility for
removal or remedial actions at hazardous material sites. The Office provides guidance in the
development of the Department’s program for cleanup of hazardous and solid waste on DOI



land, in compliance with CERCLA, Resource Conservation and Recovery Act (RCRA), and
Executive Orders 12088 and 12580. The Office is responsible for coordinating bureaus’
inventories of hazardous materials sites on DOI'lands, working with bureaus to rank the
priorities for cleanup of those sites, monitoring and reporting on the progress of those
cleanups; assuring coordination with the Departmental Budget Office on bureau cleanup
priorities and monitoring progress for those cleanups. The Office is responsible for providing
guidance to bureaus for compliance with Federal laws, regulations, and inactive sites;
underground storage tanks; pollution prevention; resource recovery (waste minimization and
recycling); medical and infectious waste; land acquisition and disposal as related to hazardous
materials issues. These responsibilities are carried out, in part, through Executive Orders
12856 (Federal Compliance With Right-to-Know Laws and Pollution Prevention Requirements)
and 12873 (Federal Acquisition, Recycling, and Waste Prevention).

This position is in the Washington Headquarters Office. The Office has eight Regional
Offices. The Regional Offices are located in: Albuquerque, NM; Anchorage, AK; Atlanta,
GA; Boston, MA; Philadelphia, PA; Denver, CO; Portland, OR; and Oakland, CA.

Major Duties and Responsibilities

Serves as full deputy to the Director, Office of Environmental Policy and Compliance and, as
such, participates in all aspects of Office activity, including the management and direction of
‘the Office's professional staff. Serves as Acting Director in the absence of the Director.

The incumbent is on 24-hour call for providing sup'bort DOI responsibilities to the National
and Regional Response systems under the National Oil and Hazardous Substance Pollution

Response Plan (NCP).

Personally conducts or leads interdisciplinary studies of Departmental programs or policies to
provide factual or predictive information upon which broad policies or programs will be
instituted, expanded, or terminated.

Provides technical leadership necessary to direct and coordinate substantive review of a wide
variety of complex proposals, projects, and programs affecting natural, environmental, and
cultural resources related to the mission of the Department.

Reviews and recommends program areas, management.processes, and issues for which in-
depth analysis or special studies should be made. Such analysis includes the evaluations of
national, regional, or other needs; program objectives and goals; alternative approaches to
meeting objectives and goals which would produce the same or greater benefit at the same or
lesser environmental and economic cost; and Departmental and Office priorities. Coordinates
and directs broad cross-bureau and interagency evaluation and in-depth studies.

Keeps abreast of natural resource policies and objectives of the Administration (including the

Council on Environmental Quality, the Council of Economic Advisors and other entities of the
Executive Office of the President) and other Federal, State and tribal agencies.



Represents the Office and the Department.to external entities including Federal, State, tribal
agencies, private sector firms, and non-Governmental organizations. Consults and negotiates
with senior officials concerning differing views, accuracy and adequacy of agreement with
policies, and proposed revisions to programs area.

Provides professional leadership, advice, and assistance on the identification, development, and
evaluation of program policies to bureau and office heads, the Assistant Secretaries, the
Deputy Secretary, and the Secretary.

Supervision Received

Receives administrative and policy direction from the Director, Office of Environmental Policy
and Compliance. Acting as a full deputy, work is performed independently with latitude for
final action subject to review for fulfillment of overall administrative and policy objectives.

Other

The incumbent provides position direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based practices in the recruitment,
selection, appointment, training, and recognition processes.

The incumbent supports all management objectives of the departmental drug-free workplace
program.




QUALIFICATION REQUIREMENTS

Executive Core Qualifications (Mandatory)

W

Leading Change — The ability to develop and implement an organizational vision, which
integrates key national and program goals, priorities, values and other factors. Inherent to it
is the ability to balance change and continuity, to continually strive to improve customer
service and program performance within the basic Government framework, to create a work
environment that encourages creative thinking, and to maintain focus, intensity and
persistence, even under adversity.

Leading People — The ability to design and implement strategies, which maximize employee

potential and foster high ethical standards in meeting the organization’s vision, mission and
goals.

Results Driven — The ability to stress accountability and continuous improvement, to make
timely and effective decisions and produce results through strategic planning and the
implementation and evaluation of programs and policies.

Business Acumen — The ability to acquire and administer human, financial, material, and
information resources in'a manner which instills public trust and accomplishes the
organization’s mission, and to use new technology to enhance decision making.

. Building Coalitions/Communication — The ability to explain, advocate, and express facts

and ideas in a convincing manner, and negotiate with individuals and groups internally and
externally. It also involves the ability to develop an expansive professional network with
other organizations, and to identify the internal and external politics that impact the work of
the organization. :

Technical Qualifications (Mandatory)

. Extensive and current knowledge of environmental and natural resources issues.

Knowledge of Federal government programs and the legislative process as they relate to
natural resources programs.

Knowledge of NEPA.
Knowledge of the NCP and/or emergency planning processes.

Knowledge of Supérfund and environmental compliance issues.
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POSITION DESCRIPTION
Deputy Director
Office of Environmental Policy and Compliance
ES-0340

Introduction

The Office of Environmental Policy and Compliance is located in the Office of the Assistant
Secretary - Policy, Management and Budget. The Office oversees and coordinates the
Department's compliance with environmental statutes, handles environmental matters that cut
across the Department, and provides environmental and policy advice to the Assistant
Secretary - Policy, Management and Budget and other members of the Secretariat.

The Office is responsible for overseeing the Department's implementation of the National
Environmental Policy Act (NEPA), approving those environmental impact statements (EIS's)
associated with either Secretarial decisions or multiple intra-Departmental jurisdictions, and
managing the Department's review of non-Interior proposals and regulations involving the
Department's jurisdictions or expertise. The Office is also responsible for Departmental
implementation of Executive Orders 11514 as amended by 11991 (Environmental Protection
and Enhancement), 11593 (Protection and Enhancement of the Cultural Environment), 11988
(Flood Plain Management), 11990 (Wetlands Protection), 12114 (Envifonmental Effects
Abroad of Major Federal Actions). It oversees Departmental program and facility compliance
with Federal, State and local pollution control requirements, including Executive Orders 12088
(Federal Compliance with Pollution Control Standards).

The Office manages the Department's natural resource preparedness and response programs
for incidents affecting natural resources including oil spills and hazardous substance releases.
It is responsible for preparing natural resource damage assessment regulations required by the
Comprehensive Environmental Response, Compensation and Liability Act (CERCLA), as
amended by the Superfund Amendments and Reauthorization Act (SARA). The Office has
responsibilities to assist in the management and implementation of the Department’s Natural
Resource Damage Assessment and Restoration (INRDAR) Program. The Office has other
natural resource trust responsibilities involving emergency and remedial response actions under
the Federal Water Pollution Control Act (CWA), CERCLA, and the Oil Pollution Act of 1990.
Federal implementation of these responsibilities is through Executive Orders 12316, as
modified by 12580 (Superfund Implementation), and 13016 (Amendment to Executive Order
No. 12580) for releases of hazardous substances; and Executive Order 12777 (Implementation
of Section 311 of the Federal Water Pollution Act and the Oil Pollution Act of 1990) for

discharges of oil.

The Office is also responsible for oversight of compliance with CERCLA and the Resource
Conservation and Recovery Act (RCRA) as those acts affect Departmental responsibility for
removal or remedial actions at hazardous material sites. The Office provides guidance in the
development of the Department’s program for cleanup of hazardous and solid waste on DOI



land, in compliance with CERCLA, Resource Conservation and Recovery Act (RCRA), and
Executive Orders 12088 and 12580. The Office is responsible for coordinating bureaus’
inventories of hazardous materials sites on DOI'lands, working with bureaus to rank the
priorities for cleanup of those sites, monitoring and reporting on the progress of those
cleanups; assuring coordination with the Departmental Budget Office on bureau cleanup
priorities and monitoring progress for those cleanups. The Office is responsible for providing
guidance to bureaus for compliance with Federal laws, regulations, and inactive sites;
underground storage tanks; pollution prevention; resource recovery (waste minimization and
recycling); medical and infectious waste; land acquisition and disposal as related to hazardous
materials issues. These responsibilities are carried out, in part, through Executive Orders
12856 (Federal Compliance With Right-to-Know Laws and Pollution Prevention Requirements)
and 12873 (Federal Acquisition, Recycling, and Waste Prevention).

This position is in the Washington Headquarters Office. The Office has eight Regional
Offices. The Regional Offices are located in: Albuquerque, NM; Anchorage, AK; Atlanta,
GA; Boston, MA; Philadelphia, PA; Denver, CO; Portland, OR; and Oakland, CA.

Major Duties and Responsibilities

Serves as full deputy to the Director, Office of Environmental Policy and Compliance and, as
such, participates in all aspects of Office activity, including the management and direction of
‘the Office's professional staff. Serves as Acting Director in the absence of the Director.

The incumbent is on 24-hour call for providing sup'bort DOI responsibilities to the National
and Regional Response systems under the National Oil and Hazardous Substance Pollution

Response Plan (NCP).

Personally conducts or leads interdisciplinary studies of Departmental programs or policies to
provide factual or predictive information upon which broad policies or programs will be
instituted, expanded, or terminated.

Provides technical leadership necessary to direct and coordinate substantive review of a wide
variety of complex proposals, projects, and programs affecting natural, environmental, and
cultural resources related to the mission of the Department.

Reviews and recommends program areas, management.processes, and issues for which in-
depth analysis or special studies should be made. Such analysis includes the evaluations of
national, regional, or other needs; program objectives and goals; alternative approaches to
meeting objectives and goals which would produce the same or greater benefit at the same or
lesser environmental and economic cost; and Departmental and Office priorities. Coordinates
and directs broad cross-bureau and interagency evaluation and in-depth studies.

Keeps abreast of natural resource policies and objectives of the Administration (including the

Council on Environmental Quality, the Council of Economic Advisors and other entities of the
Executive Office of the President) and other Federal, State and tribal agencies.



Represents the Office and the Department.to external entities including Federal, State, tribal
agencies, private sector firms, and non-Governmental organizations. Consults and negotiates
with senior officials concerning differing views, accuracy and adequacy of agreement with
policies, and proposed revisions to programs area.

Provides professional leadership, advice, and assistance on the identification, development, and
evaluation of program policies to bureau and office heads, the Assistant Secretaries, the
Deputy Secretary, and the Secretary.

Supervision Received

Receives administrative and policy direction from the Director, Office of Environmental Policy
and Compliance. Acting as a full deputy, work is performed independently with latitude for
final action subject to review for fulfillment of overall administrative and policy objectives.

Other

The incumbent provides position direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based practices in the recruitment,
selection, appointment, training, and recognition processes.

The incumbent supports all management objectives of the departmental drug-free workplace
program.




QUALIFICATION REQUIREMENTS

Executive Core Qualifications (Mandatory)

W

Leading Change — The ability to develop and implement an organizational vision, which
integrates key national and program goals, priorities, values and other factors. Inherent to it
is the ability to balance change and continuity, to continually strive to improve customer
service and program performance within the basic Government framework, to create a work
environment that encourages creative thinking, and to maintain focus, intensity and
persistence, even under adversity.

Leading People — The ability to design and implement strategies, which maximize employee

potential and foster high ethical standards in meeting the organization’s vision, mission and
goals.

Results Driven — The ability to stress accountability and continuous improvement, to make
timely and effective decisions and produce results through strategic planning and the
implementation and evaluation of programs and policies.

Business Acumen — The ability to acquire and administer human, financial, material, and
information resources in'a manner which instills public trust and accomplishes the
organization’s mission, and to use new technology to enhance decision making.

. Building Coalitions/Communication — The ability to explain, advocate, and express facts

and ideas in a convincing manner, and negotiate with individuals and groups internally and
externally. It also involves the ability to develop an expansive professional network with
other organizations, and to identify the internal and external politics that impact the work of
the organization. :

Technical Qualifications (Mandatory)

. Extensive and current knowledge of environmental and natural resources issues.

Knowledge of Federal government programs and the legislative process as they relate to
natural resources programs.

Knowledge of NEPA.
Knowledge of the NCP and/or emergency planning processes.

Knowledge of Supérfund and environmental compliance issues.
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Principal Deputy Special Trustee
ES-340

Introduction

The Office of the Special Trustee for American Indians (OST) was established under the
American Indian Trust Fund Management Reform Act of 1994 (Reform Act) and is responsible
to the Secretary of the Interior for the implementation of responsibilities assigned under the
Reform Act. OST is charged with providing effective management of, and accountability for, the
proper discharge of the Secretary’s trust fund responsibilities to Indian tribes and individual
Indians as delineated under the Reform Act. OST oversees and coordinates reforms within the
Department of the Interior (DOI) of all practices related to the management and discharge of
Indian fiduciary trust fund responsibilities, consisting of trust fund management operations
nationwide and the major Departmental fiduciary trust reform effort. OST ensures that reforms
of all practices are carried out uniformly throughout the Department. OST also ensures that the
reforms of policies, practices, procedures and systems within the OST, the Bureau of Indian
Affairs (BIA), Minerals Management Service (MMS), and the Bureau of Land Management
(BLM), the Office of Hearings and Appeals (OHA), and Tribal contracted and compacted trust
functions are effective, consistent, and integrated in accordance with the Reform Act and the
Secretary’s fiduciary responsibilities.

The incumbent serves as Principal Deputy Special Trustee for American Indians. The Principal
Deputy Special Trustee reports directly to the Special Trustee and acts in the absence of the
Special Trustee. The Principal Deputy Special Trustee discharges the responsibilities of the
Office including strategic planning, Activity Based Costing (ABC), and the Government
Performance and Results Act (GPRA). The Principal Deputy Special Trustee also provides staff
leadership and supervision to all offices within OST with the exception of the Office of Trust
Review and Audit.

Major Duties

As full deputy to the Special Trustee, helps ensure responsibility for policy execution, technical
and administrative functions, and execution of statutory mandates enumerated in the American
Indian Trust Fund Management Reform Act of 1994 are met.

Develops programs, policies, and systems in conjunction with the guidelines and parameters
established through the Act, other legislation, and Secretarial orders, assignments, and
delegations.

Oversees planning, research, development, coordination and implementation of all policy and
regulatory matters promulgated by OST, including Federal regulations which cover financial
activities involved in the management of trust funds and assets.

Oversees the planning, research, development, coordination and implementation of all functions
of OST.



Shares in managing the implementation and evaluation of a system of fiduciary accountability
for trust funds and assets.

Manages the consolidated activities within DOI and ensures the establishment of an effective
organization to provide management oversight and accountability of trust fund responsibilities.

Serves as the representative of the Special Trustee or the Secretary to maintain good public
relations for the economically and politically sensitive trust fund program.

Provides expert analysis of fiduciary trust activities for Congress, the Office of
Management and Budget, Tribes, OST advisory boards, individual Indians, and other
Federal agencies.

Oversees development of policies which provide beneficiaries the opportunities to assist in the
management of their trust accounts.

Supervision Received

Receives general administrative direction and broad policy guidance from the Special Trustee for
American Indians. Work is performed independently with wide latitude for decisions and final
actions. Work is subject to review only to assure fulfillment of overall objectives and
conformance to broad Agency policies and legislation. Technical and managerial
recommendations are accepted as authoritative,

In performing the duties of this position, the incumbent:

¢ Acquires and administers human, financial, material, and information resources in a
manner which instills public trust and accomplishes the organization’s mission. Ensures
the efficient and cost-effective development and utilization of management information
systems and other technological resources to meet the organization’s needs.

e Implements performance, incentive, safety and health and other policies and systems to
encourage and enable excellent performance by individual which champion OST’s
commitment to being a leading dynamic organization and ensuring that employees are
treated fairly, equitably, and ethically.

¢ Demonstrates commitment to non-discrimination in the workplace by: a) ensuring
individuals are not denied employment or career advancement opportunities because of
their sex, race, religion, national origin, sexual orientation, color, age, disability, or any
other non-merit factor; b) ensuring that any form of discrimination or sexual harassment
is not tolerated; and c) providing developmental opportunities to subordinates to help
them fully participate in the goal of achieving workplace diversity. Develops, applies,
and evaluates effective approaches to carry out the Department’s goals in achieving
workforce diversity within the organization. Provides effective leadership and direction
to subordinate managers/supervisors to focus recruitment efforts and provides training
and development programs to further workforce diversity goals in accordance with



departmental policy.



Qualification Requirements
Principal Deputy Special Trustec
ES-340

Executive — Mandatory

1. Leading Change — The ability to develop and implement an organizational vision, which
integrates key national and program goals, priorities, values and other factors. Inherent to it is the
ability to balance change and continuity, to continually strive to improve customer service and
program performance within the basic Government framework, to create a work environment
that encourages creative thinking and to maintain focus, intensity and persistence, ever under
adversity.

2. Leading People — The ability to design and implement strategies, which maximize employee
potential and foster high ethical standards in meeting the organization’s vision, mission and
goals.

3. Results Driven — The ability to stress accountability and continuous improvement to make
timely and effective decisions and produce results through strategic planning and the
implementation and evaluation of programs and policies.

4. Business Acumen — The ability to acquire and administer human, financial, material and
information resources in a manner which instills public trust and accomplishes the organization’s
mission, and to use new technology to enhance decision making.

5. Building Coalitions/Communications — The ability to explain, advocate, and express facts
and ideas in a convincing manner, and negotiate with individuals and groups internally and
externally. It also involves the ability to develop an expansive professional network with other
organizations, and to identify the internal and external politics that impact the work of the
organization.

Technical — Mandatory
6. Seasoned knowledge of the methodologies for the development and implementation of broad-
based business oriented strategic improvement planning and execution of action plans to improve

large fiduciary trust accounting and asset systems and operations.

7. Authoritative knowledge of generally accepted fiduciary trust principles.



Evaluation Statement for the
Principal Deputy Special Trustee for American Indians
Office of the Special Trustee for American Indians
As a Senior Executive Position

Introduction and Background

The Principal Deputy Special Trustee for American Indians position was originally established
as an SES position in January 1999. The Principal Deputy reports to the Special Trustee for
American Indians, a PAS position located in Washington, D.C. The Principal Deputy is duty
stationed in Albuquerque, New Mexico where he/she serves as a full deputy to ensure that
responsibility for policy execution, technical and administrative functions, and execution of
statutory mandates enumerated in the American Indian Trust Fund Management Reform Act of
1994 are met. The Chief Information Office; Director, Budget, Finance and Administration;
Deputy Special Trustee — Trust Accountability; Deputy Special Trustee — Field Operations:
and Deputy Special Trustee — Trust Services (five SES positions) report to the Principal Deputy
who will provide staff leadership and supervision to all offices within OST with the exception of
the Office of Trust Review and Audit. The incumbent develops programs, policies, and systems
in conjunction with guidelines/parameters established through the Act, other legislation and
Secretarial Orders. He/she oversees planning, research, development, coordination and
implementation of all policy/regulatory matters promulgated by OST, including Federal
regulations covering financial activities involved in the management of trust funds and assets.
The Principal Deputy Special Trustee represents the Special Trustee and the Secretary on the
gamut of activities involved in this economically and politically sensitive trust fund program
including providing expert analysis of fiduciary trust activities for Congress, the Office of
Management and Budget, Tribes, OST advisory boards, individual Indians, and other Federal
agencies. The Principal Deputy discharges the responsibilities of the Office of the Special
Trustee including strategic planning, activity based costing, and the Government Performance
and Results Act.

Series and Grade Determination

The incumbent provides leadership throughout the Department (both within OST and to
bureaus/offices with trust responsibilities) — both in headquarters and the field — for Indian
trust activities. The incumbent will provide executive direction, oversight, and coordination,
applying a broad and extensive range of knowledge and technical skills of the laws, rules,
regulations, administrative and program principles pertaining to fiduciary accountability for trust
funds and assets. While the incumbent must possess an expert knowledge of fiduciary
accountability for trust funds and assets, superior interpersonal skills, communication skills, and
the ability to exercise tact, discretion, and sensitivity in the utilization of these skills are critical
to success in this position. The paramount requirement, however, in addition to executive level
experience and ability in management of critical fiduciary accountability for trust funds and
assets with far reaching scope both financially and politically, is the ability to direct the technical
knowledge and skills of others, based on the incumbent’s own technical knowledge, executive
experience, and ability. Representational skills and analytical ability are also critical to this



position which represents the Secretary and the Special Trustee. The incumbent is also a
departmental liaison with other Federal agencies and offices. Also essential is seasoned judgment
to identify and seize opportunities to prevent problems/conflicts that affect the image of DOT’s
accountability responsibilities to Tribes, individual Indians, Congress and the courts.

For these reasons, the job meets the GS-340 Program Management Series definition that includes
management or direction of one or more programs when the paramount qualification requirement
of the position is management and executive knowledge and ability. No other series is
appropriate for this executive level position. No titles are specified. Principal Deputy Trustee for
American Indians is a fully descriptive and appropriate title for this position.

No grades are assigned SES positions, A review of the demands of this position clearly indicates
that it exceeds the GS-15 level and is fully justified in the Senior Executive Service as outlined in
guidance from the Office of Personnel Management. If anything, this revised position is even
stronger than its predecessor created/filled in 1999. The reorganization approved by the
Secretary in April 2003 created additional SES positions and enhanced services to be provided to
both external and internal customers — all of which will be directed and supervised by the
Principal Deputy Special Trustee.

The incumbent’s work cross cuts functional areas of the Department with results affecting the
Secretary’s ability and responsibility to account for Indian trust funds and assets and public
confidence in the way that the Department manages its mandate as the agency with responsibility
for such accountability. The incumbent is held accountable for policy development and guidance
to all impacted bureaus and offices of a major nation-wide agency. The incumbent provides
central leadership for fiduciary trust fund accountability. A major portion of the incumbent’s
duties is representing the Department with a variety of offices/agencies within federal, tribal,
congressional and judicial organizations and developing trusted working relationships with
officials of those organizations. Of paramount importance to the executive level of performance
required for success in this position is the need for representational skills that foster credibility
and engender support/commitment at executive levels, both within and ocutside the department.

Work is carried out with only very general review and consultation.

The work requires a broad ability to analyze both policy and technical matters, to make executive
decisions, to advise the Special Trustee and the Secretary on major issues in the fiduciary trust
fund accountability arena, and to utilize representational skills. The incumbent must be able to
represent the Special Trustee, the Secretary and the Department and speak with the authority to
command the attention of people with varying agendas and interests. Representational skills are
critical to spearhead this extensive revitalization of program fiduciary trust funds accountability.

An incumbent with exceptional managerial ability and a broad background demonstrating both
fiduciary trust fund experience and a vast experience in management is required. Failure to staff
this position with someone of these qualifications could have an adverse impact on the efficient
and effective management of DOI’s responsibility in this critical, and politically sensitive, arena.
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Deputy Special Trustee — Trust Services
ES-340

Introduction

The Office of the Special Trustee for American Indians (OST) was established under the
Amecrican Indian Trust Fund Management Reform Act of 1994 and is responsible to the
Secretary of the Interior for the implementation of responsibilitics assigned under the Act. OST
is charged with providing effective management of, and accountability for. the proper discharge
of the Secretary”s trust fund responsibilitics to Indian tribes and individual Indians as delineated
under the Reform Act. OST oversees and coordinates reforms within the Department of the
Interior (DOI) of all practices related to the management and discharge of Indian liduciary trust
fund responsibilitics. consisting of trust fund management operations nationwide and the major
Departmental reform cffort. OST ensures that reforms of all practices are carried out uniformly
throughout the Department. OS'T also ensures that the reforms of policies. practices. procedures
and systems within the OS'T, the Burcau of Indian Affairs (BIA), the Office of Natural Resources
Revenue (ONRR), the Bureau of Land Management (BLM). the Office of Hearings and Appcals
(OHA), and Tribal contracted and compacted trust functions are cffective, consistent, and
integrated in accordance with the Reform Act and the Secretary’s fiduciary responsibilitics.

The incumbent serves as the Deputy Special Trustee — Trust Servicces. The Deputy Special
Trustee is responsible for fiduciary financial accountability within the Office of the Special
Trustee for American Indians and provides staff leadership, excecutive management. direction
and supervision nccessary to administer the organization-wide programs related to: managing
and supervising fiduciary accounting; receipting and disbursing trust funds; and reporting and
reconciliation activities. The incumbent is responsible for organizational reengincering which
requires motivating and building a highly effective workforce within a dynamic and demanding
environmnent.

Major Dutics

Serves as advisor to the Special Trustee and Principal Deputy Special Trustec on all financial
trust assct management activitics.

Represents the Special Trustee and the Department through liaison activities with other Federal
Agencies, the BIA, ONRR. BLM, OHA. Indian Tribes. and individual Indians affccted by
fiduciary trust laws and policics.

Provides executive leadership for the development and execution of trust funds policy. processes.
plans, and daily operations.

Provides executive leadership in, and is accountable for. the development of an cffective
management system which includes internal controls to ensure that all Indian trust funds arc

accurately accounted for, timely receipted, appropriately disbursed and correctly reported.

Provides program and managerial direction, leadership, and professional expertise to achieve



Departmental goals and objectives. These are accomplished through two organizational
clements:

Office of Trust Funds Management - responsible for managing systems. policics. standards and
procedures governing in excess of $3 billion trust funds. including accounting. receipting. and
disbursing individual and tribal trust funds. The Office operates and controls accounting
activities which properly record all funds received, disbursed. invested. and held in trust for
individual Indians and Indian tribes, providing centralized accounting services for all trust funds
management activities.

Office of Trust Reporting and Reconciliation - responsible for reconciling subsidiary and control
accounts and monitoring trust funds activities at OST locations nationwide. The Office prepares
internal and external financial accounting reports. The Office is also responsible for accurate and
timely preparation and submission of appropriate external reports. required tax forms and the
preparation and issuance of beneficiary statements of performance.

Within the authority and/or access levels authorized for this position. the incumbent is
responsible for:

o Ensuring the security requirements are integrated and/or executed in a way that will result
in an acceptable level of risk as documented in the system’s sccurity plan:

o The day-to-day sccurity of the I'T systemi(s) to which he/she has access to include
physical security, personnel security, incident handling and reporting. security awareness.
continuity of operations, training and education: and

¢ Ensuring that adequate managerial, operational. and technical safeguards are being
operated and maintained within the hardware and software cnvironment as appropriate
for the system(s) to which the employee has access.

Supervision Received

Receives general administrative direction and broad policy guidance from the Principal Deputy
Special Trustee for American Indians. Work is performed independently with wide latitude for
decisions and final actions. Work is subject to review to assure fulfillment of overall objectives
and conformance to broad Agency policies and legislation. Technical and managerial
recommendations arc accepted as authoritative.

In performing the duties of this position. the incumbent:

¢ Acquires and administers human, financial. material, and information resources in a
manner which instills public trust and accomplishes the organization’s mission. Ensures
the efficient and cost-effective development and utilization of management information
systems and other technological resources to meet the organization’s needs.

o Implements performance, incentive, safety and health and other policies and systems to
encourage and enable excellent employee performance; champions OS’1"s commitment
to being a learning organization; and cnsures that employees are treated fairly. equitably.,



and ethically.

Demonstrates commitment to non-discrimination in the workplace by: a) ensuring
individuals are not denied employment or carcer advancement opportunities becausc of
their sex, race, religion, national origin. sexual orientation, color, age. disability. or any
other non-merit factor: b) ensuring that any form of discrimination or sexual harassment
is not tolerated; and ¢) providing developmental opportunities to subordinates to help
them fully participate in the goal of achicving workplace diversity. Develops. applics.
and evaluates cftective approaches to carry out the Department’s goals in achieving
workforce diversity within the organization. Provides effective leadership and direction
to subordinate managers/supervisors to focus recruitment efforts and provides training
and development programs to further workforce diversity goals in accordance with
departmental policy.




QUALIFICATION REQUIREMENTS

Executive Core OQualifications (Mantdatory)

Leading Change — This core qualification involves the ability to bring about strategic
change, both within and outside the organization, to mect organizational goals. Inherent
to this ECQ is the ability to establish an organizational vision and to implement it in a
continuously changing environment.

Leadership Competencies: Creativity & Innovation. External Awareness. I'lexibility.
Resilience, Strategic Thinking, Vision

Leading People — This core qualification involves the ability to lead people toward
meeting the organization's vision, mission, and goals. Inherent to this ECQ is the ability
to provide an inclusive workplace that fosters the development of others. facilitates
cooperation and tcamwork, and supports constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing
Others. Team Building

Results Driven — This core qualification involves the ability to mect organizational goals
and customer expectations. Inherent to this ECQ is the ability to make decisions that
produce high-quality results by applying technical knowledge. analyzing problems, and
calculating risks.

Leadership Competencies: Accountability, Customer Service, Decisiveness.
Entreprenecurship, Problem Solving, Technical Credibility

Business Acumen — This core qualification involves the ability to manage human.
financial. and information resources strategically.

Leadership Competencies: Financial Management. Human Capital Management,
Technology Management

Building Coalitions —~ This core qualification involves the ability to build coalitions
internally and with other Federal agencics, State and local governments. nonprofit and
private scctor organizations, foreign governments, or international organizations to
achieve common goals.

Leadership Competencies: Partnering, Political Savvy. Influencing/Negotiating

Fundamental Competencices: These competencies are the foundation for suceess in cach of the
Exccutive Core Qualifications: Interpersonal Skills, Oral Communication, Intcgrity/llonesty,
Written Communication. Continual Learning, Public Service Motivation.




Teclinical Qualifications — Mandatory

6. Comprehensive knowledge in the design and operation or modernization of scveral large
automated fiduciary trust accounting systems in order to ensure accurate accounting. and correct
and timely receipting and disbursement of trust funds.

7. Authoritative knowledge of generally accepted fiduciary trust principles.

8. Accounting and trust certifications (desired).



Evaluation Statement for the
Deputy Special Trustee — Trust Services
Office of the Special Trustee for American Indians
As a Scnior Exccutive Position

Introduction and Background

The Deputy Special Trustee — Trust Services position was created in the reorganization approved
by the Sccretary on April 21, 2003. The Deputy Special ‘Trustee reports to the Principal Deputy
Special Trustee and is located in Albuquerque, New Mexico. The Deputy Special Trustee is
responsible for fiduciary accounting, receipting, disbursing, reporting and reconciliation of trust
funds within the Office of the Special Trustee for American Indians and provides staft
leadership, exccutive management, direction and supervision to the Office of Trust FFunds
Management (OTIM) and the Office of Trust Reporting and Reconciliation. The OTFM is
responsible for policies. standards and procedures governing trust funds, including accounting,
receipting, and disbursing individual and tribal trust funds in excess of $3 billion: operating and
controlling trust accounting activities that properly record all funds received, disbursed. invested,
and held in trust for individual Indians and Indian tribes; and providing centralized accounting
services for all trust fund management activities. The Deputy Special Trustee also manages
reconciliation of subsidiary and control accounts; monitors trust funds activitics at the OTFM
and field levels: and prepares internal and external financial accounting reports. The incumbent
ensures that statutory mandates enumerated in the American Indian Trust Fund Management
Reform Act of 1994 are met. The incumbent develops programs, policies, and systems relating to
all Indian trust fund management activities to ensure that fiduciary and legal requirements are
implemented consistently and fulfilled. He/she ensures that all business processes and practices
that are developed and maintained (including extensive internal and external management
controls) are complete, consistent, reliable, and based on appropriate fiduciary standards and
integrated into OST’s and the Department’s strategic plan. The Deputy Special Trustee
represents the Principal Deputy Special Trustee, the Special Trustee and the Department through
liaison activities spanning the gamut of activities involved in this cconomically and politically
sensitive trust fund management program with other DOI burcaus. Tribes. individual Indians.
and other Federal agencies. The Deputy Special Trustee discharges the responsibilities of the
Office of the Special Trustee including strategic planning, activity based costing. and the
Government Performance and Results Act.

Series Determination

The incumbent provides leadership throughout the Department (both within OST and to
burcaus/offices with Indian trust responsibilities) — both in headquarters and the field - for Indian
trust fund management activities. The incumbent provides exccutive direction, oversight, and
coordination, applying a broad and extensive range of technical skills and knowledge of the laws,
rules, regulations, administrative and program principles pertaining to fiduciary accountability
for trust fund management. While the incumbent must possess an expert knowledge of trust fund
management activities and superior interpersonal and communication skills. the ability to
exercise tact, discretion, and sensitivity in the utilization of these skills is critical to success in



this position. The paramount requirement, however, in addition to exccutive level experience and
ability in management of fiduciary trust funds with far reaching scope both financially and
politically, is the ability to direct the technical knowledge and skills of others, based on the
incumbent’s own technical knowledge, executive experience, and ability.

For these rcasons, the job meets the GS-340 Program Management Series definition that includes
management or direction of one or more programs when the paramount qualification requirement
of the position is management and exccutive knowledge and ability. No other scries is
appropriate for this exccutive level position. No titles are specified by the Program Management
Series. Deputy Special Trustee — Trust Services is a fully descriptive and appropriate title for
this position and the one specified in Part 110, Chapter 26 of the Departmental Manual.

Grade Determination

No grades are assigned SES positions. A review of the demands of this position clearly indicates
that it exceeds the GS-15 level and is fully justified in the Senior Executive Scrvice as outlined in
guidance from the Office of Personnel Management.

The incumbent’s work cross cuts functional areas of the Department with results affecting the
Secretary’s ability and responsibility to manage and account for Indian trust funds and public
confidence in the way that the Department manages its mandate as the agency with responsibility
for such management and accountability. The incumbent is held accountable for policy
development, guidance, and business strategy impacting bureaus and offices of a major nation-
wide agency. The incumbent provides central leadership for fiduciary trust fund management,
including accounting, receipting. disbursing, reconciling and reporting activities. A major portion
of the incumbent’s duties is representing the Departiment with a variety of offices/agencies
within departmental, other Federal. and tribal organizations and developing trusted working
relationships with officials of those organizations. Of paramount importance to the executive
level of performance required for success in this position is the need for representational skills
that foster credibility and engender support/commitment at exccutive levels, both within and
outside the department. The incumbent is also a departmental liaison with other Federal
agencies and offices. Also essential is seasoned judgment to identify and seize opportunitics to
prevent problems/conflicts that affect the image of DOIs accountability responsibilitics to
Tribes, individual Indians, Congress and the courts.

Work is carried out with only very general review and consultation.

The work requires a broad ability to analyze both policy and technical matters, to make exccutive
decisions, to advisc the Principal Deputy Special Trustee and the Special Trustee on major issues
in the fiduciary trust fund management/accountability arcna. and to utilize representational skills.
The incumbent must be able to represent the Principal Deputy Special ‘Trustee. the Special
Trustee, and the Department and speak with authority to command the attention of people with
varying agendas and interests. Representational skills are critical to lcading OS'1”s fiduciary trust
fund accounting program.

An incumbent with exceptional managerial ability and a broad background demonstrating both



fiduciary trust fund experience and a vast experience in management is required. Failure to stalt
this position with somecone of these qualifications could have an adverse impact on the cfficient
and effective management of DOI's responsibility in this critical. and politically sensitive. arena.
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Agency Department of the Interior
: Position Title Deputy Special Trustee - Trust Services
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« Senior management officials for key gosermment programs, the compomise of which conld result in
grave damage to the nation
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United States Department of the Interior

OFFICE OF THE SPECIAL TRUSTEE FOR AMERICAN INDIANS
Washington, D.C. 20240

Memorandum

To: Douglas Lords

From: Michelle Oxyer /(/u/&wm\/k
Executive Resources Coordinator

Subject: Senior Exceutive Service Reassignment

This is to advise vou that the Executive Resources Board has approyved your reassignment to the
Senior Iixeeutive Service position of Deputy Special ‘Trustee for Trust Services. ES-0340, in
Albuquerque. NM. You will retain your carcer appointment and your pay level will remain the
same.

In accordance with Public Law 98-613 and 5 1L.S.C. 3395(a)(2)(A). the elTective date of this
reassignment will be no carlier than 135 days from the date of this memorandum unless you clect
to waive the notification period and report for duty at an carlier date. Please indicate your
decision concerning the effective date of the reassignment and return this memorandum o
Michelle Oxyer. Exccutive Resources Coordinator within § calendar days ol your receiving it.

[ hereby waive the 15-day notice and request that the reassignment be effective immediately.

/ i 7 / o

Nnmc Date

I do not wish (o waive the 13-day notice period and request that the action be elfected at least
15 days alter your memorandum advising me of the reassignment.

Name ' Date
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Deputy Special Trustee — Trust Services
ES-340

Introduction

The Office of the Special Trustee for American Indians (OST) was established under the
Amecrican Indian Trust Fund Management Reform Act of 1994 and is responsible to the
Secretary of the Interior for the implementation of responsibilitics assigned under the Act. OST
is charged with providing effective management of, and accountability for. the proper discharge
of the Secretary”s trust fund responsibilitics to Indian tribes and individual Indians as delineated
under the Reform Act. OST oversees and coordinates reforms within the Department of the
Interior (DOI) of all practices related to the management and discharge of Indian liduciary trust
fund responsibilitics. consisting of trust fund management operations nationwide and the major
Departmental reform cffort. OST ensures that reforms of all practices are carried out uniformly
throughout the Department. OS'T also ensures that the reforms of policies. practices. procedures
and systems within the OS'T, the Burcau of Indian Affairs (BIA), the Office of Natural Resources
Revenue (ONRR), the Bureau of Land Management (BLM). the Office of Hearings and Appcals
(OHA), and Tribal contracted and compacted trust functions are cffective, consistent, and
integrated in accordance with the Reform Act and the Secretary’s fiduciary responsibilitics.

The incumbent serves as the Deputy Special Trustee — Trust Servicces. The Deputy Special
Trustee is responsible for fiduciary financial accountability within the Office of the Special
Trustee for American Indians and provides staff leadership, excecutive management. direction
and supervision nccessary to administer the organization-wide programs related to: managing
and supervising fiduciary accounting; receipting and disbursing trust funds; and reporting and
reconciliation activities. The incumbent is responsible for organizational reengincering which
requires motivating and building a highly effective workforce within a dynamic and demanding
environmnent.

Major Dutics

Serves as advisor to the Special Trustee and Principal Deputy Special Trustec on all financial
trust assct management activitics.

Represents the Special Trustee and the Department through liaison activities with other Federal
Agencies, the BIA, ONRR. BLM, OHA. Indian Tribes. and individual Indians affccted by
fiduciary trust laws and policics.

Provides executive leadership for the development and execution of trust funds policy. processes.
plans, and daily operations.

Provides executive leadership in, and is accountable for. the development of an cffective
management system which includes internal controls to ensure that all Indian trust funds arc

accurately accounted for, timely receipted, appropriately disbursed and correctly reported.

Provides program and managerial direction, leadership, and professional expertise to achieve



Departmental goals and objectives. These are accomplished through two organizational
clements:

Office of Trust Funds Management - responsible for managing systems. policics. standards and
procedures governing in excess of $3 billion trust funds. including accounting. receipting. and
disbursing individual and tribal trust funds. The Office operates and controls accounting
activities which properly record all funds received, disbursed. invested. and held in trust for
individual Indians and Indian tribes, providing centralized accounting services for all trust funds
management activities.

Office of Trust Reporting and Reconciliation - responsible for reconciling subsidiary and control
accounts and monitoring trust funds activities at OST locations nationwide. The Office prepares
internal and external financial accounting reports. The Office is also responsible for accurate and
timely preparation and submission of appropriate external reports. required tax forms and the
preparation and issuance of beneficiary statements of performance.

Within the authority and/or access levels authorized for this position. the incumbent is
responsible for:

o Ensuring the security requirements are integrated and/or executed in a way that will result
in an acceptable level of risk as documented in the system’s sccurity plan:

o The day-to-day sccurity of the I'T systemi(s) to which he/she has access to include
physical security, personnel security, incident handling and reporting. security awareness.
continuity of operations, training and education: and

¢ Ensuring that adequate managerial, operational. and technical safeguards are being
operated and maintained within the hardware and software cnvironment as appropriate
for the system(s) to which the employee has access.

Supervision Received

Receives general administrative direction and broad policy guidance from the Principal Deputy
Special Trustee for American Indians. Work is performed independently with wide latitude for
decisions and final actions. Work is subject to review to assure fulfillment of overall objectives
and conformance to broad Agency policies and legislation. Technical and managerial
recommendations arc accepted as authoritative.

In performing the duties of this position. the incumbent:

¢ Acquires and administers human, financial. material, and information resources in a
manner which instills public trust and accomplishes the organization’s mission. Ensures
the efficient and cost-effective development and utilization of management information
systems and other technological resources to meet the organization’s needs.

o Implements performance, incentive, safety and health and other policies and systems to
encourage and enable excellent employee performance; champions OS’1"s commitment
to being a learning organization; and cnsures that employees are treated fairly. equitably.,



and ethically.

Demonstrates commitment to non-discrimination in the workplace by: a) ensuring
individuals are not denied employment or carcer advancement opportunities becausc of
their sex, race, religion, national origin. sexual orientation, color, age. disability. or any
other non-merit factor: b) ensuring that any form of discrimination or sexual harassment
is not tolerated; and ¢) providing developmental opportunities to subordinates to help
them fully participate in the goal of achicving workplace diversity. Develops. applics.
and evaluates cftective approaches to carry out the Department’s goals in achieving
workforce diversity within the organization. Provides effective leadership and direction
to subordinate managers/supervisors to focus recruitment efforts and provides training
and development programs to further workforce diversity goals in accordance with
departmental policy.




QUALIFICATION REQUIREMENTS

Executive Core OQualifications (Mantdatory)

Leading Change — This core qualification involves the ability to bring about strategic
change, both within and outside the organization, to mect organizational goals. Inherent
to this ECQ is the ability to establish an organizational vision and to implement it in a
continuously changing environment.

Leadership Competencies: Creativity & Innovation. External Awareness. I'lexibility.
Resilience, Strategic Thinking, Vision

Leading People — This core qualification involves the ability to lead people toward
meeting the organization's vision, mission, and goals. Inherent to this ECQ is the ability
to provide an inclusive workplace that fosters the development of others. facilitates
cooperation and tcamwork, and supports constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing
Others. Team Building

Results Driven — This core qualification involves the ability to mect organizational goals
and customer expectations. Inherent to this ECQ is the ability to make decisions that
produce high-quality results by applying technical knowledge. analyzing problems, and
calculating risks.

Leadership Competencies: Accountability, Customer Service, Decisiveness.
Entreprenecurship, Problem Solving, Technical Credibility

Business Acumen — This core qualification involves the ability to manage human.
financial. and information resources strategically.

Leadership Competencies: Financial Management. Human Capital Management,
Technology Management

Building Coalitions —~ This core qualification involves the ability to build coalitions
internally and with other Federal agencics, State and local governments. nonprofit and
private scctor organizations, foreign governments, or international organizations to
achieve common goals.

Leadership Competencies: Partnering, Political Savvy. Influencing/Negotiating

Fundamental Competencices: These competencies are the foundation for suceess in cach of the
Exccutive Core Qualifications: Interpersonal Skills, Oral Communication, Intcgrity/llonesty,
Written Communication. Continual Learning, Public Service Motivation.




Teclinical Qualifications — Mandatory

6. Comprehensive knowledge in the design and operation or modernization of scveral large
automated fiduciary trust accounting systems in order to ensure accurate accounting. and correct
and timely receipting and disbursement of trust funds.

7. Authoritative knowledge of generally accepted fiduciary trust principles.

8. Accounting and trust certifications (desired).



Evaluation Statement for the
Deputy Special Trustee — Trust Services
Office of the Special Trustee for American Indians
As a Scnior Exccutive Position

Introduction and Background

The Deputy Special Trustee — Trust Services position was created in the reorganization approved
by the Sccretary on April 21, 2003. The Deputy Special ‘Trustee reports to the Principal Deputy
Special Trustee and is located in Albuquerque, New Mexico. The Deputy Special Trustee is
responsible for fiduciary accounting, receipting, disbursing, reporting and reconciliation of trust
funds within the Office of the Special Trustee for American Indians and provides staft
leadership, exccutive management, direction and supervision to the Office of Trust FFunds
Management (OTIM) and the Office of Trust Reporting and Reconciliation. The OTFM is
responsible for policies. standards and procedures governing trust funds, including accounting,
receipting, and disbursing individual and tribal trust funds in excess of $3 billion: operating and
controlling trust accounting activities that properly record all funds received, disbursed. invested,
and held in trust for individual Indians and Indian tribes; and providing centralized accounting
services for all trust fund management activities. The Deputy Special Trustee also manages
reconciliation of subsidiary and control accounts; monitors trust funds activitics at the OTFM
and field levels: and prepares internal and external financial accounting reports. The incumbent
ensures that statutory mandates enumerated in the American Indian Trust Fund Management
Reform Act of 1994 are met. The incumbent develops programs, policies, and systems relating to
all Indian trust fund management activities to ensure that fiduciary and legal requirements are
implemented consistently and fulfilled. He/she ensures that all business processes and practices
that are developed and maintained (including extensive internal and external management
controls) are complete, consistent, reliable, and based on appropriate fiduciary standards and
integrated into OST’s and the Department’s strategic plan. The Deputy Special Trustee
represents the Principal Deputy Special Trustee, the Special Trustee and the Department through
liaison activities spanning the gamut of activities involved in this cconomically and politically
sensitive trust fund management program with other DOI burcaus. Tribes. individual Indians.
and other Federal agencies. The Deputy Special Trustee discharges the responsibilities of the
Office of the Special Trustee including strategic planning, activity based costing. and the
Government Performance and Results Act.

Series Determination

The incumbent provides leadership throughout the Department (both within OST and to
burcaus/offices with Indian trust responsibilities) — both in headquarters and the field - for Indian
trust fund management activities. The incumbent provides exccutive direction, oversight, and
coordination, applying a broad and extensive range of technical skills and knowledge of the laws,
rules, regulations, administrative and program principles pertaining to fiduciary accountability
for trust fund management. While the incumbent must possess an expert knowledge of trust fund
management activities and superior interpersonal and communication skills. the ability to
exercise tact, discretion, and sensitivity in the utilization of these skills is critical to success in



this position. The paramount requirement, however, in addition to exccutive level experience and
ability in management of fiduciary trust funds with far reaching scope both financially and
politically, is the ability to direct the technical knowledge and skills of others, based on the
incumbent’s own technical knowledge, executive experience, and ability.

For these rcasons, the job meets the GS-340 Program Management Series definition that includes
management or direction of one or more programs when the paramount qualification requirement
of the position is management and exccutive knowledge and ability. No other scries is
appropriate for this exccutive level position. No titles are specified by the Program Management
Series. Deputy Special Trustee — Trust Services is a fully descriptive and appropriate title for
this position and the one specified in Part 110, Chapter 26 of the Departmental Manual.

Grade Determination

No grades are assigned SES positions. A review of the demands of this position clearly indicates
that it exceeds the GS-15 level and is fully justified in the Senior Executive Scrvice as outlined in
guidance from the Office of Personnel Management.

The incumbent’s work cross cuts functional areas of the Department with results affecting the
Secretary’s ability and responsibility to manage and account for Indian trust funds and public
confidence in the way that the Department manages its mandate as the agency with responsibility
for such management and accountability. The incumbent is held accountable for policy
development, guidance, and business strategy impacting bureaus and offices of a major nation-
wide agency. The incumbent provides central leadership for fiduciary trust fund management,
including accounting, receipting. disbursing, reconciling and reporting activities. A major portion
of the incumbent’s duties is representing the Departiment with a variety of offices/agencies
within departmental, other Federal. and tribal organizations and developing trusted working
relationships with officials of those organizations. Of paramount importance to the executive
level of performance required for success in this position is the need for representational skills
that foster credibility and engender support/commitment at exccutive levels, both within and
outside the department. The incumbent is also a departmental liaison with other Federal
agencies and offices. Also essential is seasoned judgment to identify and seize opportunitics to
prevent problems/conflicts that affect the image of DOIs accountability responsibilitics to
Tribes, individual Indians, Congress and the courts.

Work is carried out with only very general review and consultation.

The work requires a broad ability to analyze both policy and technical matters, to make exccutive
decisions, to advisc the Principal Deputy Special Trustee and the Special Trustee on major issues
in the fiduciary trust fund management/accountability arcna. and to utilize representational skills.
The incumbent must be able to represent the Principal Deputy Special ‘Trustee. the Special
Trustee, and the Department and speak with authority to command the attention of people with
varying agendas and interests. Representational skills are critical to lcading OS'1”s fiduciary trust
fund accounting program.

An incumbent with exceptional managerial ability and a broad background demonstrating both



fiduciary trust fund experience and a vast experience in management is required. Failure to stalt
this position with somecone of these qualifications could have an adverse impact on the cfficient
and effective management of DOI's responsibility in this critical. and politically sensitive. arena.
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Position Des'ignation of National Security and Public Trust Positions

‘Pusition Designation Record

Agency Department of the Interior
: Position Title Deputy Special Trustee - Trust Services
« Series and Grade/Pay Band 1iS-0340-00

| Position Description Number  DIES01561

Duties Degree of Potential for Compronise or Damage
Government rulemaking, policy and Automatic High-Risk Conditions
program responsibility Oneor moie of the following:

« Senior management officials for key gosermment programs, the compomise of which conld result in
grave damage to the nation

» Direct imohvement with diplomatic relations and negotiations

= Independent responsibility for planning or approving continuity of government operations

Government scrvice delivery, including Automatic High-Risk Conditions
customer scrvice and publie liaison Dutics invoh e costomer senvice responaibilities and/or public liaison that could cause grne damage to
individuals, business entitics, or government programs or opesations pationwide or worldwide

Designation Suitability
Level Investigation Form Required
Tier3
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Signature:

Date: 2012

Name:
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United States Department of the Interior

OFFICE OF THE SPECIAL TRUSTEE FOR AMERICAN INDIANS
Washington, D.C. 20240

Memorandum

To: Douglas Lords

From: Michelle Oxyer /(/u/&wm\/k
Executive Resources Coordinator

Subject: Senior Exceutive Service Reassignment

This is to advise vou that the Executive Resources Board has approyved your reassignment to the
Senior Iixeeutive Service position of Deputy Special ‘Trustee for Trust Services. ES-0340, in
Albuquerque. NM. You will retain your carcer appointment and your pay level will remain the
same.

In accordance with Public Law 98-613 and 5 1L.S.C. 3395(a)(2)(A). the elTective date of this
reassignment will be no carlier than 135 days from the date of this memorandum unless you clect
to waive the notification period and report for duty at an carlier date. Please indicate your
decision concerning the effective date of the reassignment and return this memorandum o
Michelle Oxyer. Exccutive Resources Coordinator within § calendar days ol your receiving it.

[ hereby waive the 15-day notice and request that the reassignment be effective immediately.

/ i 7 / o

Nnmc Date

I do not wish (o waive the 13-day notice period and request that the action be elfected at least
15 days alter your memorandum advising me of the reassignment.

Name ' Date
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Deputy Bureau Director, Field Operations
ES-340

INTRODUCTION

The Bureau of Indian Affairs mission is to enhance the quality of life, to promote economic
development opportunities and to carry out the responsibility to protect and improve the trust
assets of American Indians, Federally recognized Indian tribes and Alaska Natives. We will
accomplish this through the delivery of quality services and by maintaining government-to-
government relationships within the spirit of Indian self-determination.

The Deputy Bureau Director, Field Operations reports directly to the Director, Bureau of
Indian Affairs. The Deputy Bureau Director provides leadership, guidance and support to the
regional offices, agencies, and field offices within Indian Affairs. Provides direct supervision
and guidance to the twelve Regional Directors within the Bureau. This office monitors and
evaluates the performance of the regional and field offices and conducts periodic/specific
program reviews of field operations. This office also provides specialized and programmatic
technical assistance to field offices and tribes.

MAJOR DUTIES AND RESPONSIBILITIES

Serves as the principal executive and expert advisor to the Director, Bureau of Indian Affairs
concerning the operations of all programs of the Bureau within the regional and field offices.

Is held accountable for executive leadership to the general management processes within the
Bureau of Indian Affairs. This includes developing, managing and directing the Bureau’s
policy, plans and guidance for line program operations and functions to include leadership,
information and analysis, strategic planning and management process development, business
results, customer focus and satisfaction, reinvention, reengineering in support of the mission
and functions of the Bureau nation-wide.

Provides executive leadership and direction to each of the Regional Directors in the daily
discharge of their Federal responsibilities to Indian people and Alaska natives for the
protection and sound management of the extensive resources and funds held in trust by the
United States for Indian tribes and individual Indians.

Plans and carries out evaluations of the performance of all regional and field offices within the
Bureau and directs the conduct of periodic/specific program reviews of field operations.
Reviews and determines when corrective actions are necessary and develops a plan of action
with the Regional Director involved to take the necessary steps to make changes.

Ensures that effective communication is maintained with tribal governing bodies to keep
informed of the needs on reservations, the effectiveness of current programs, and the quality of
services being rendered to Indian and Alaska Native peoples. Maintains close working
relationships with tribal groups and Indian leaders, soliciting their opinions and attitudes on



matters of importance to them and the Bureau. Communicates to, and interprets for them,
programs and policies instituted by Congress, the Department of the Interior and the Bureau.

Works with Regional Directors to make changes in policies, programs, procedures and
regulations for the bureau to provide more efficient services to Indian and Alaska Native

peoples.

Coordinates BIA activities, programs, and functions with other Federal departments. Acts as
the key spokesperson for the Bureau on controversial coordinative matters, potential or actual
conflicts, jurisdictional issues and other areas requiring adroit, diplomatic resolution.

Coordinates and/or leads any special investigations/studies/projects involving more than one
Region. Such activities are frequently of government-wide concern involving topics such as
land consolidation, water rights, land use, economic development, etc. May be required to
overcome barriers to progress such as vested interests, resistance to change, over-identification
with existing approaches, etc.

Translates major, complex executive determinations into substantive policy issuances,
programs, practices, and plans of action, etc., in order to achieve actual results desired as a
consequence of such decisions. Follows through to achieve desired outcome including
extensively interacting with executive and managerial personnel, both inside and outside of the
Bureau of Indian Affairs.

Manages funds, personnel, information, property, and projects for all organizations under the
purview of the Deputy Bureau Director.

Ensures that subordinate supervisors effectively execute their human resources management
and EEO responsibilities. Effectively monitors the performance appraisal process, ensuring
that fair and objective appraisal (including interim appraisals and Individual Development
Plans) obligations are met.

Under the direction of the Director-BIA, the incumbent participates fully in special projects,
departmental committees and other assigned tasks to the benefit of the Bureau. Makes
recommendations based on the Director’s viewpoints concerning the programs of the Bureau
and the direction of future operations.

The Deputy Bureau Director provides executive direction to the following organizations:

The Regional Offices are responsible for the day-to-day operation and administration of
Bureau programs with the exception of education, law enforcement, human resources, budget,
finance, and acquisition, environment, safety, cultural resources, facilities, and information
resources and technology programs. Bureau program responsibilities include Indian Services
and Trust Services, each under the Direction of a Deputy Regional Director. There are twelve
regional offices across the United States and Alaska.



SUPERVISION RECEIVED

The Deputy Bureau Director, Field Operations reports to the Director, Bureau of Indian
Affairs, from whom the incumbent receives policy direction and executive leadership. Review
of work is limited to evaluation of program effectiveness and accomplishment of objectives.
Judgment and decisions are considered authoritative. Guidelines specific to the work are
limited or do not exist.

OTHER

The incumbent provides position direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based principles in the recruitment,
selection, appointment, training and recognition processes.

The incumbent supports all management objectives of the departmental drug-free workplace
program.

The position may require the incumbent to travel to remote locations on a frequent basis, by
airline and/or by motor vehicle. The employee may be required to work other than normal
work hours during peak times or emergency situations. Appropriately handles and safeguards
sensitive and/or classified information in accordance with regulations to reduce potential
compromise. The incumbent is required to drive a motor vehicle in performance of work. A
valid state driver’s license is required. The position is subject to a favorable background
investigation.
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ASSOCIATE DIRECTOR FOR COMMUNICATIONS AND PUBLISHING
ES-0340

INTRODUCTION

The incumbent serves as Associate Director for Communications and Publishing, which is
located within the Office of the Director, U.S. Geological Survey (USGS). The incumbent is
responsible for developing communications strategies targeted to a wide range of audiences
including Congress, the media, NGOs, the Administration, other government agencies, the
public, the scientific community and USGS employees. The incumbent is also responsible for
providing oversight and guidance for the Bureau’s web homepage suite of pages and for the
effective use of social media in reaching these targeted audiences. These programs are critical to
USGS long-term scientific program directions that provide the foundation for meeting the goals
of the Department of Interior (DOI) Strategic Plan and the USGS Science Strategy. This position
provides leadership in the implementation of an effective, efficient, and inclusive constituent and
employee communications strategy and provides advice and consultation to the Director,
Executive Leadership Team (ELT), and other senior managers regarding these programs.

4

Major Duties and Responsibilities

Mission Implementation. Communications and publishing are fundamentai parts of the USGS
mission. Other DOI bureaus develop management and regulatory programs to direct the
resources for which they are responsible and proceed to implement them. The USGS carries out
scientific research, monitoring and assessment activities and communicates the results to the user
community and other scientists. This communications function is not just an important auxiliary
role as it is in management agencies, it is a fundamental part of the bureau’s business.
Leadership of this range of activities must be on equal footing with the leadership that carry out
the science programs. The recent advances made in making USGS science more relevant and
useful have been tied as much to communications as to science and monitoring efforts. The
importance of leadership of the communications and publishing program requires placing it on
equal footing with the senior leaders of USGS science.

Bureau-wide Executive Leadership. The Associate Director for Communications and
Publishing serves as a full member of the ELT and shares in the planning, direction, and
management of the science programs of the bureau. The position executes these responsibilities
by providing the executive direction, critical oversight and evaluation of USGS communications,
and publishing. The Associate Director serves as the primary advisor to the Director, Deputy
Director, ELT, and senior USGS managers on all congressional, public affairs, publishing, web
and social media issues and emerging opportunities that will advance the acceptance and
recognition of the USGS science mission and improve the delivery of services the USGS
provides to its customers and constituent groups.

Strategic Direction. The incumbent has strategic planning responsibilities at two major levels
within the bureau. As a senior advisor to the Director, USGS, the Associate Director for
Communications and Publishing is responsible for providing executive level direction and



leadership to the successful implementation and accomplishment of the mission and vision of the
USGS Director, the Secretary of Interior and the President.

The Associate Director is also responsible for the development and planning of strategic
communications and outreach directions that will integrate, streamline and enhance the delivery
of USGS science information through a broad range of communications programs and activities.
Through active oversight and program development, the incumbent assures that these strategic
goals, directions and communications are coordinated and managed to fully support and enhance
the public understanding and recognition of the bureau’s science programs. Of critical
importance is the development of executive level strategies and initiatives that will assure that
USGS information products are readily available and effectively delivered to the many interested
audiences.

Bureau-wide Program Direction. The Associate Director for Communications and Publishing
provides executive leadership to the development, planning, and implementation of the full
compliment of USGS communication strategies, practices and initiatives to assure that the USGS
mission of science information is effectively produced and delivered. The incumbent provides
programmatic oversight and works in close partnership with the senior managers of the bureau
including the Associate Directors, Regional Directors, and Regional Communication Chiefs, to
develop strategies that will advance the methods, consistency, and effectiveness of the burcau’s
wide array of science products and services. These strategies assure that customer needs are met
and that the bureau’s scientific and technical program priorities are fully supported and sustained
by USGS stakeholders.

The incumbent directs and has full responsibility for the development and implementation of
communication policies and procedures for effective and consistent internal communications
regarding key issues covering the full range of USGS programs, services, research activities, and
employee activities. The incumbent uses a flexible team structure in the headquarters and the
field to coordinate USGS relationships and communications with DOI and Federal stakeholders,
the Congress, state and local governments, the academic, scientific research and environmental
communities, Native American Tribes, and the general public.

Maintaining Science Credibility. The credibility of USGS science depends on its objectivity.
In the midst of its use in the resolution of contentious issues, it is critically important to the
USGS mission and to its support of the Department of the Interior’s management responsibilities
that the communication of USGS science also be objective. This places a high level of
responsibility and accountability on the leader of the USGS Communications and Publishing
programs, who must ensure that the many demands for the use of USGS science do not
compromise its value by shaping it to mesh with predetermined viewpoints. This is a major
responsibility of the Associate Director for Communications and Publishing within that office
and in communications functions across the bureau. The office is organized in seven areas of
primary responsibility:

o Public Affairs: Responsible for maximizing USGS news coverage as a means to increase
public awareness of the value and relevance of USGS science. The public affairs team



develops and executes public relations strategies and information dissemination activities
to effectively communicate the news value of USGS science to the print and electronic
media. The office works with USGS scientists and management to develop
communications plans and strategize key messages. They also determine when and how
to use communications mediums to reach the media and public. They enhance existing
and employ emerging tools ranging from press releases to media events, podcasts and
blogs. They also help determine newsworthiness of USGS science and are aware of how
USGS activities relate to current news stories and issues of societal concern. They
prepare experts for public and media interactions so they can communicate in a way that
is relevant to diverse audiences. In addition, they are responsible for coordinating all
media activities with the Administration as appropriate and keeping all appropriate USGS
and DOI officials informed.

Congressional and Legislative Affairs: Responsible for increasing congressional
awareness of the role and relevance of USGS science in the public policy debate. They
advise bureau leadership of any congressional activity impacting the agency and of the
likely response to agency decisions and policies on the Hill. They work closely with
program scientists and managers in the mission and geographic areas in preparing
positions and comments on pending legislation, in preparing responses to congressional
inquiries, in researching legislative matters, and in preparing for and coordinating
congressional briefings, hearings, and mectings. They work strategically with program
and congressional committee staff to ensure that UJSGS science is appropriately
considered in legislation, hearings, and briefings. They provide liaison between the
bureau and members of Congress and their staffs, congressional committee staffs, and the
Office of Congressional and Legislative Affairs in DOL

External and Citizen Engagement: Focuses on increasing stakeholders', partners' and
citizens' awareness of the role and relevance of USGS science programs and activities.
They provide community relations support through organizing public lectures, special
events such as open houses, tours, and other approaches to building community
awareness. In addition, they strategically plan, coordinate and staff USGS exhibit
presence at conferences, tradeshows and special events. They focus on enhancing
effective and sustained engagement among stakeholders, partners, and the public using
multiple tools such as listening sessions, town hall meetings, and social media.

Internal Communications: Provides direction and support for effective and coordinated
internal communications. The office prepares internal communication plans for sensitive
and/or complicated bureau issues and assists the USGS Director and the ELT in
effectively communicating significant policy changes, their implications and rationale to
USGS employees in a timely manner. They are responsible for fostering a strong
communication culture, enabling and facilitating employees in communicating and
collaborating with each other and USGS leadership.

Publishing: Provides state-of-the-art publishing support by collaborating with authors
and managers to produce credible, high-quality, scientific information products that are
appropriate for the outlet and the primary audience.

Web and social media: Responsible for increasing public understanding of the value and
relevance of USGS science through strategic use of the web and social media tools. The



office establishes web governance and common business practices to improve usability
and accessibility of USGS science.

¢ Visual communication: Provides high-quality, effective design and graphic products that
convey the desired science message visually. The team locates existing or creates
otiginal visual elements, including imagery, video, text, sound, maps, illustrations, and 3-
dimensional objects and combines them in a way that is visuaily appealing and
meaningful to the intended audience. Products include flyers, posters, exhibits, Power
Point presentations, brochures, books, signage, web pages, videos, animations, and 3-D
displays. They support a wide variety of communications activities and events planned
by the office staff, as well as those of the Director, senior executives, and USGS
Programs. They also provide support to the Department of the Interior upon request. The
team is available to provide design and fabrication assistance to all USGS employees on a
materials-reimbursement basis and offers printing, binding, plotting, mounting,
laminating, framing, and vinyl lettering services. Team members are expert in the
application of the USGS Visual Identity System to USGS and cooperative information
products.

The incumbent has full authority to speak for and represent the Director and the USGS with
external audiences including Congress. The Associate Director for Communications and
Publishing ensures a coordinated and consistent message and an effective interchange of
information within the USGS and to USGS customers by developing and strengthening
communications partnerships among stakeholders.

Program Representation and Coordination. As consultant and advisor to the Director,
Deputy Director, Associate Directors, and Regional Directors, the Associate Director for
Communications and Publishing has full authority to speak for and represent the USGS in all
areas of external relations, including public information policies and programs and congressional
and legislative activities, with Congress, Federal, State and local governments, the
communications and information communities in the private sector, academic institutions, and to
customer and constituent groups. The purpose of these activities is to provide advisory services
to partners, develop collaborative communications and outreach programs, and to advance the
general communication and understanding of the scientific program and research activities of the
USGS. The incumbent also represents the Director to USGS managers in the development and
implementation of communications strategies.

Supervisory Controls

Program direction and priorities are developed under broad administrative and policy direction
through a consultative relationship with the Director, USGS. Oversight is normally through the
establishment of Jong-range goals and objectives and a review of results in terms of broad
programmatic and strategic accomplishments. Ultimate accountability for executive leadership
to the bureau and management of the financial, operational support, information systems, and
infrastructure resources for the communications activities is to the Director.
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ASSOCIATE DIRECTOR FOR COMMUNICATIONS AND PUBLISHING
ES-0340

INTRODUCTION

The incumbent serves as Associate Director for Communications and Publishing, which is
located within the Office of the Director, U.S. Geological Survey (USGS). The incumbent is
responsible for developing communications strategies targeted to a wide range of audiences
including Congress, the media, NGOs, the Administration, other government agencies, the
public, the scientific community and USGS employees. The incumbent is also responsible for
providing oversight and guidance for the Bureau’s web homepage suite of pages and for the
effective use of social media in reaching these targeted audiences. These programs are critical to
USGS long-term scientific program directions that provide the foundation for meeting the goals
of the Department of Interior (DOI) Strategic Plan and the USGS Science Strategy. This position
provides leadership in the implementation of an effective, efficient, and inclusive constituent and
employee communications strategy and provides advice and consultation to the Director,
Executive Leadership Team (ELT), and other senior managers regarding these programs.

4

Major Duties and Responsibilities

Mission Implementation. Communications and publishing are fundamentai parts of the USGS
mission. Other DOI bureaus develop management and regulatory programs to direct the
resources for which they are responsible and proceed to implement them. The USGS carries out
scientific research, monitoring and assessment activities and communicates the results to the user
community and other scientists. This communications function is not just an important auxiliary
role as it is in management agencies, it is a fundamental part of the bureau’s business.
Leadership of this range of activities must be on equal footing with the leadership that carry out
the science programs. The recent advances made in making USGS science more relevant and
useful have been tied as much to communications as to science and monitoring efforts. The
importance of leadership of the communications and publishing program requires placing it on
equal footing with the senior leaders of USGS science.

Bureau-wide Executive Leadership. The Associate Director for Communications and
Publishing serves as a full member of the ELT and shares in the planning, direction, and
management of the science programs of the bureau. The position executes these responsibilities
by providing the executive direction, critical oversight and evaluation of USGS communications,
and publishing. The Associate Director serves as the primary advisor to the Director, Deputy
Director, ELT, and senior USGS managers on all congressional, public affairs, publishing, web
and social media issues and emerging opportunities that will advance the acceptance and
recognition of the USGS science mission and improve the delivery of services the USGS
provides to its customers and constituent groups.

Strategic Direction. The incumbent has strategic planning responsibilities at two major levels
within the bureau. As a senior advisor to the Director, USGS, the Associate Director for
Communications and Publishing is responsible for providing executive level direction and



leadership to the successful implementation and accomplishment of the mission and vision of the
USGS Director, the Secretary of Interior and the President.

The Associate Director is also responsible for the development and planning of strategic
communications and outreach directions that will integrate, streamline and enhance the delivery
of USGS science information through a broad range of communications programs and activities.
Through active oversight and program development, the incumbent assures that these strategic
goals, directions and communications are coordinated and managed to fully support and enhance
the public understanding and recognition of the bureau’s science programs. Of critical
importance is the development of executive level strategies and initiatives that will assure that
USGS information products are readily available and effectively delivered to the many interested
audiences.

Bureau-wide Program Direction. The Associate Director for Communications and Publishing
provides executive leadership to the development, planning, and implementation of the full
compliment of USGS communication strategies, practices and initiatives to assure that the USGS
mission of science information is effectively produced and delivered. The incumbent provides
programmatic oversight and works in close partnership with the senior managers of the bureau
including the Associate Directors, Regional Directors, and Regional Communication Chiefs, to
develop strategies that will advance the methods, consistency, and effectiveness of the burcau’s
wide array of science products and services. These strategies assure that customer needs are met
and that the bureau’s scientific and technical program priorities are fully supported and sustained
by USGS stakeholders.

The incumbent directs and has full responsibility for the development and implementation of
communication policies and procedures for effective and consistent internal communications
regarding key issues covering the full range of USGS programs, services, research activities, and
employee activities. The incumbent uses a flexible team structure in the headquarters and the
field to coordinate USGS relationships and communications with DOI and Federal stakeholders,
the Congress, state and local governments, the academic, scientific research and environmental
communities, Native American Tribes, and the general public.

Maintaining Science Credibility. The credibility of USGS science depends on its objectivity.
In the midst of its use in the resolution of contentious issues, it is critically important to the
USGS mission and to its support of the Department of the Interior’s management responsibilities
that the communication of USGS science also be objective. This places a high level of
responsibility and accountability on the leader of the USGS Communications and Publishing
programs, who must ensure that the many demands for the use of USGS science do not
compromise its value by shaping it to mesh with predetermined viewpoints. This is a major
responsibility of the Associate Director for Communications and Publishing within that office
and in communications functions across the bureau. The office is organized in seven areas of
primary responsibility:

o Public Affairs: Responsible for maximizing USGS news coverage as a means to increase
public awareness of the value and relevance of USGS science. The public affairs team



develops and executes public relations strategies and information dissemination activities
to effectively communicate the news value of USGS science to the print and electronic
media. The office works with USGS scientists and management to develop
communications plans and strategize key messages. They also determine when and how
to use communications mediums to reach the media and public. They enhance existing
and employ emerging tools ranging from press releases to media events, podcasts and
blogs. They also help determine newsworthiness of USGS science and are aware of how
USGS activities relate to current news stories and issues of societal concern. They
prepare experts for public and media interactions so they can communicate in a way that
is relevant to diverse audiences. In addition, they are responsible for coordinating all
media activities with the Administration as appropriate and keeping all appropriate USGS
and DOI officials informed.

Congressional and Legislative Affairs: Responsible for increasing congressional
awareness of the role and relevance of USGS science in the public policy debate. They
advise bureau leadership of any congressional activity impacting the agency and of the
likely response to agency decisions and policies on the Hill. They work closely with
program scientists and managers in the mission and geographic areas in preparing
positions and comments on pending legislation, in preparing responses to congressional
inquiries, in researching legislative matters, and in preparing for and coordinating
congressional briefings, hearings, and mectings. They work strategically with program
and congressional committee staff to ensure that UJSGS science is appropriately
considered in legislation, hearings, and briefings. They provide liaison between the
bureau and members of Congress and their staffs, congressional committee staffs, and the
Office of Congressional and Legislative Affairs in DOL

External and Citizen Engagement: Focuses on increasing stakeholders', partners' and
citizens' awareness of the role and relevance of USGS science programs and activities.
They provide community relations support through organizing public lectures, special
events such as open houses, tours, and other approaches to building community
awareness. In addition, they strategically plan, coordinate and staff USGS exhibit
presence at conferences, tradeshows and special events. They focus on enhancing
effective and sustained engagement among stakeholders, partners, and the public using
multiple tools such as listening sessions, town hall meetings, and social media.

Internal Communications: Provides direction and support for effective and coordinated
internal communications. The office prepares internal communication plans for sensitive
and/or complicated bureau issues and assists the USGS Director and the ELT in
effectively communicating significant policy changes, their implications and rationale to
USGS employees in a timely manner. They are responsible for fostering a strong
communication culture, enabling and facilitating employees in communicating and
collaborating with each other and USGS leadership.

Publishing: Provides state-of-the-art publishing support by collaborating with authors
and managers to produce credible, high-quality, scientific information products that are
appropriate for the outlet and the primary audience.

Web and social media: Responsible for increasing public understanding of the value and
relevance of USGS science through strategic use of the web and social media tools. The



office establishes web governance and common business practices to improve usability
and accessibility of USGS science.

¢ Visual communication: Provides high-quality, effective design and graphic products that
convey the desired science message visually. The team locates existing or creates
otiginal visual elements, including imagery, video, text, sound, maps, illustrations, and 3-
dimensional objects and combines them in a way that is visuaily appealing and
meaningful to the intended audience. Products include flyers, posters, exhibits, Power
Point presentations, brochures, books, signage, web pages, videos, animations, and 3-D
displays. They support a wide variety of communications activities and events planned
by the office staff, as well as those of the Director, senior executives, and USGS
Programs. They also provide support to the Department of the Interior upon request. The
team is available to provide design and fabrication assistance to all USGS employees on a
materials-reimbursement basis and offers printing, binding, plotting, mounting,
laminating, framing, and vinyl lettering services. Team members are expert in the
application of the USGS Visual Identity System to USGS and cooperative information
products.

The incumbent has full authority to speak for and represent the Director and the USGS with
external audiences including Congress. The Associate Director for Communications and
Publishing ensures a coordinated and consistent message and an effective interchange of
information within the USGS and to USGS customers by developing and strengthening
communications partnerships among stakeholders.

Program Representation and Coordination. As consultant and advisor to the Director,
Deputy Director, Associate Directors, and Regional Directors, the Associate Director for
Communications and Publishing has full authority to speak for and represent the USGS in all
areas of external relations, including public information policies and programs and congressional
and legislative activities, with Congress, Federal, State and local governments, the
communications and information communities in the private sector, academic institutions, and to
customer and constituent groups. The purpose of these activities is to provide advisory services
to partners, develop collaborative communications and outreach programs, and to advance the
general communication and understanding of the scientific program and research activities of the
USGS. The incumbent also represents the Director to USGS managers in the development and
implementation of communications strategies.

Supervisory Controls

Program direction and priorities are developed under broad administrative and policy direction
through a consultative relationship with the Director, USGS. Oversight is normally through the
establishment of Jong-range goals and objectives and a review of results in terms of broad
programmatic and strategic accomplishments. Ultimate accountability for executive leadership
to the bureau and management of the financial, operational support, information systems, and
infrastructure resources for the communications activities is to the Director.



DI-625
POSITION CLASSIFICATION AMENDMENT

1. OFFICIAL HEADQUARTERS 2. NAME OF INCUMBENT
Office of Communications and Publishing Barbara Wainman

3. ORGANIZATIONAL LOCATION Kl AS SHOWN ON CURRENT DESCRIPTION [ AS HEREBY AMENDED

lla. d. U.S. Geological Survey
b. e. _Department of the Interior
C,
4. CSC TITLE AND BUREAU POSITION NO. ES01619 SCHEDULE SERIES GRADE
Associate Director ES 340 00

B SAME AS PRESENT: AMENDED FOR O csc TiTLE O pos. No. O scHeEDULE OO sErRiES O GRADE

CERTIFICATIONS
5. | CERTIFY THAT THE POSITION IDENTIFIED ABOVE HAS |6. | CERTIFY THAT THE CHANGES REFLECTED ARE
CHANGED AS REFLECTED. IPROPER AND THE POSITION AS HEREBY AMENDED IS

IPROPERLY CLASSIFIED.

Dora Brooks 12/30/13
(Signature of Supervisor) (Date) (Official Exercising Classification Authority) (Date)
Human Resources Specialist
TITLE TITLE
7. DESCRIBE BRIEFLY, BUT IN FULL, THE REASONS FOR CHANGES CHECKED ABOVE AND THE ADDITIONS,

DELETIONS, OR REVISIONS WHICH ARE TO BE MADE IN THE DESCRIPTION PROPER.

The U.S. Geological Survey has determined that the duties of this position are suitable for telework only
during an emergency or natural disaster.

SUPERVISORY CERTIFICATION: | certify that this is an accurate statement of the major duties and responsibilities of this position
and its organizational relationships, and that the position is necessary to carry out Govemment functions for which | am responsible.

This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and

payment of public funds, and that a false or misleading statement may constitute violations of such statutes or their implementing

regulations.

Name Signature and Title of Supervisor Date



1. Agency Position No.

POSITION DESCRIPTION (Please Read Instructions on the Back)
5. Duty Station
Washington, DC

8. Financial Statements Required

3. Service 6. OPM Certification No.

X]Hdgtrs [] Field

2. Reason for Submission

DRedescription |:| New
DReestabllshment Other

4. Employing Office Location
Washington, DC
7. Fair Labor Standards Act

9. Subject to IA Aclion

Executive P el Employment and
P Exempt [ ] Nonexempt | [JEsecuiveFenomel  [MEmoymeniand | [Jves [ ] No
Up dates OF-8 10. Position Status 11. Position Is | 12. Sensitivity 13. Competitive Level Code
" i 1-Non- .
[Ccompetitive [ Jsupervisory o e | 3~Criical
I:]Excepted (Specify in Remarks) DManGQeﬁN D N 4-Specal 14. Agency Use
[XIsES (Gen) [T] SES(CR) [[JNeitrer Sensitive sensitive| DIES05269
15. Classified/Graded by Official Title of Position Pay Plan Occupational Code | Grade | Initials Date
a. Office of Personnel
Management
b. Depariment, - —T
Agency or Director, Office of Acquisition and Property
Establishment ES 1102 00
c. Second Level Management
Review
d. First Level
Review

e. Recommended by
Supervisor or
Initiating Office

16. Organizational Title of Position (if different from official title)

17. Name of Employee (if vacant, specify)

18. Department, Agency, or Establishment
Department of the Interior

¢. Third Subdivision
Dep Asst Secy-Budget, Finance, Perf & Acquisition

a. First Subdivision

Office of the Secretary

d. Fourth Subdivision

b. Second Subdivision

Assistant Secretary-Policy, Management & Budget

e. Fifth Subdivision

19. Employee Review-This is an accurate description of the major
duties and responsibilities of my position.

Signature of Employee (optional)

20. Supervisory Certification. / cerfify that this is an accurate
statement of the major duties and rosponsibilities of this position
and jts organizational relationships, and that the position is
necessary to carry out Government functions for which | am
responsible. This cerlification is made with the knowledge that

this information is to be used for statuto pu’rposes rejaring_ to
afzpomrment and payment of public funds, and that false or misleading
statements may constitute violations of such statutes or their
implementing regulations.

a. Typed Name and Title of Immediate Supervisor
Mary F. Pletcher, DAS-Human Capital & Diversity/CHCO

Signatare , ~ T T AT 1Date

T 7

b. Typed Name and Title of Higher-Level Supervisor or Manager (optional)

Signature

2. Classification/Job Grading Certification. Icedip/ that this posi-
tion has been classified/graded as required by Title 5, U.S. Code,

in conformance with standards published by the U.S. Office of

Personnel Management or, if no published standards apply direct-

ly, consistently with the most applicable published standards.

Typed Name and Title of Official Taking Action
Raymond Limon, Director, Office of Human Resources

22. Position Classification Standards Used in Classifying/Grading Position

5 USC 3132

Information for Employees. The standards, and information on their
application, are available in the personne! office. The classification of the
position may be reviewed and corrected by the agency or the U.S. Office
of Personnel Management. Information on _classificationfjob grading
appeals, and complaints on exemption from FLSA, is available from the
personnel office or the U.S. Office of Personnel Management.

3. Position Review Initials Initials

Initials | Date Initials Date Initials Date

a. Employee (optional)

b. Supervisor

-

c. Classifier

o e 0w o o

24, Remarks

25. Description of Major Duties and Responsibilities (See Attached)
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Director, Office of Acquisition and Property Management
ES-1102

Introduction

The position Director, Office of Acquisition and Property Management is located in the Office of the
Assistant Secretary — Policy, Management and Budget. The Assistant Secretary — Policy, Management
and Budget discharges the duties of the Secretary with the authority and direct responsibility for policy
oversight, guidance and supervision in a broad range of management areas affecting nearly every aspect
of Departmental operations, including planning, financial management, budgeting, human resources,
acquisition and assistance, property, safety, risk assessment, aircraft services, and environmental
compliance. Responsibilities include the development and implementation of administrative and
operational policy, standards, objectives, and procedures for use throughout the Department, and the
coordination of relatively autonomous bureau operational units.

The Director has the responsibility for developing, promulgating, promoting, and facilitating
Departmental objectives, policies, plans, and programs and oversight, technical guidance and assistance
in the areas of acquisition and grants management, fleet management, property management, museum
collections management, space management policy, energy conservation, quarters management, and
operations improvements. The Director oversees automated systems for data collection and program
operation in their functional areas of responsibility and supports system integration within other
functional areas. The Director is also responsible for reviewing and evaluating bureau and office
program operations in these areas to ensure that Departmental policies are being implemented, the
functions are managed for maximum efficiency and effectiveness, and proper procedures are being
followed.

Major Duties

The Director has policy responsibility for leadership and administration of the Department’s programs in
acquisition and Federal assistance management (including contracting for information technology
management); fleet management; property (personal, real and museum) management; quarters
management; energy/water conservation; space management and operations improvement, and for
serving as the principal advisor to the Secretariat and the bureaus and offices on matters pertaining to
these programs. This includes:

¢ Develops and implements a Department vision covering acquisition, assistance, and property
management which integrates key national and program goals, priorities, values, and other
factors, including that which may be proposed by bureaus and offices of the Department.
Continually strives to improve customer service and program performance, and demonstrates
the ability to balance change and continuity.

e Establishes and maintains productive working relationships with internal organizational units,
and develops and enhances alliances with external groups. Identifies the internal and external
politics that affect the work of the organization.

e Serves as the principal advisor to the Senior Procurement Executive on all matters related to the
functional areas of responsibility.



Develops and implements agency-wide management direction of the acquisition system for the
Department of the Interior in conjunction with the Senior Procurement Executive, including
implementation of Interior’s unique acquisition policies, regulations, and standards. This
includes developing a framework to measure and evaluate acquisition office performance
measures against stated goals, stressing accountability and continuous improvement, and
enhance career development of the acquisition workforce.

Develops and implements requirements of regulatory agencies such as the General Services
Administration, Department of Labor, Government Accountability Office, and the Office of
Management and Budget.

Develops and implements financial assistance policy and procedures for all of Interior’s
assistance related activities.

Coordinates all overlapping acquisition policy matters concerning small, disadvantaged and
women-owned business programs with the Director, Office of Small and Disadvantaged Business
Utilization.

Develops policy and promotes the purchase of products and services from persons who are
blind or disabled in accordance with the Javits-Wagner-O’Day Act.

Provides, directly or through other bureaus, temporary operating assistance for Departmental
organizations which lack adequate contracts and grants staff and/or expertise.

In coordination with the Senior Procurement Executive, issues all Department of the interior
Acquisition Regulations.

Develops and implements policies, procedures, and regulations relating to the Department’s
real and personal property (including motor vehicle/fleet management) management systems.
Includes developing a framework to measure and evaluate property management performance
measures against stated goals, stressing accountability and continuous improvement.

Develops and implements policies, procedures and regulations relating to Interior’s
Quarters/housing program with functional oversight of Denver Administrative Service Center
quarters personnel.

Develops and maintains management information systems to support acquisitions, assistance,
and property management.

Develops, issues, reviews, and evaluates energy and water conservation programs within the
Department at headquarters and in the field including alternate fueled vehicles.

Develops, issues, reviews, and evaluates space management policy and programs of the
Department.

Develops and implements policies, procedures, and regulations relating the Department’s
museum property program.



e Fosters award recognition for innovation and best practices in all areas of responsibility,
including the Steve Kelman Award, energy conservation, etc.

Supervisory Controls

The Director works under the general direction of the Assistant Secretary — Policy, Management, and
Budget, and the Deputy Assistant Secretary — Budget, Finance, Performance and Acquisition. The
Director is delegated authority to act independently within their area of staff responsibility. Initiates
objectives to be accomplished and is expected to design and implement strategies which maximize
employee potential and foster high ethical standards in meeting the Department’s goals through
application of a wide range of management and leadership skills.

Other

The Director demonstrates commitment to non-discrimination in the workplace by: a) ensuring that
individuals are not denied employment or career advancement opportunities because of their sex, race,
religion, national origin, sexual orientation, color, age, disability, or any other non-merit factor; b) by
ensuring that any form of discrimination or sexual harassment is not tolerated; and c) providing
developmental opportunities to subordinates to help them fully participate in the goal of achieving
workforce diversity.

The Director develop, applies, and evaluates effective approaches to carry out the Department’s goals in
achieving workforce diversity within the organization. Provides effective leadership and direction to
focus recruitment efforts and provides training and development programs to further workforce
diversity goals in accordance with Department Policy.
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Director, Policy and Administration
ES-0340

Introduction

The incumbent serves as the Director, Policy and Administration and reports to the Deputy
Commissioner, Policy, Administration and Budget (PAB), Bureau of Reclamation. In this
capacity, the incumbent exercises full authority in assisting in the development of natural
resources policy and technical standards and oversight of the administrative programs of Civil
Rights and Human Resources Management necessary to successfully accomplish mission
objectives. The incumbent is responsible for ensuring the high quality service and products are
delivered to both internal and external clients and customers. The Associate Director, Policy
and Associate Director, Administration report directly to this person.

Assignments are executed and completed within the broad general goals and objectives of the
Bureau of Reclamation and the Department of the Interior. The Director, Policy and
Administration exercises extreme latitude in the development and promulgation of broad
policy, implementation guidance, and technical standards which govern Reclamation natural
resources and technical standards, human resources, and civil rights and EEO issues.

Major Duties and Responsibilities

Principal advisor to the Commissioner and the Deputy Commissioner, Policy, Administration
and Budget (PAB) on the development, formulation, promulgation, and enforcement of
policies, standards, regulations, and guidelines affecting Reclamations mission objectives.

Provides leadership in the introduction, development and improvement of resource and
administrative services capabilities and shares with the Deputy Commissioner, PAB and the
Commissioner the highest level of responsibility for program planning; policy formulation,
implementation, and application; and full execution of program support for the Commissioner’s
Office and the Denver Office. Advises the Deputy Commissioner, PAB and the Commissioner on
matters of the highest level of concern for the program areas identified.

Serves as liaison, representing the Commissioner and the Deputy Commissioner, PAB, in
supporting or presenting Reclamation’s administrative management (Civil Rights and Human
Resources) and natural resource policy issues before the Department of the Interior, Office of
Management and Budget, Congressional committees, Federal and State agencies, and other
special constituency groups.

Provides expert technical, fiscal, legislative, and policy advice and assistance to the
Commissioner and the Deputy Commission, PAB regarding special water and related issues
which affect Reclamation wide activities. Addresses the most complex and unprecedented
water resource management problems and issues, and provides necessary oversight and



coordination for development of broad overviews, evaluation and recommendations covering
very diverse programmatic management problems and activities.

Reviews, analyzes, and advises the Commissioner and the Deputy Commissioner, PAB on
Federal and State legislation pertaining to resource and administrative policy areas. Considers
the needs of Reclamation for additional and/or amended legislation, and collaborates with
technical personnel to formulate specific recommendations to improve Bureau programs and
policies.

Interfaces with Bureau and Department officials to assure that issues and policy assigned for
development at subordinate levels receive the depth of review and coordination essential to
meet the Commissioner’s objectives.

Provides executive level leadership, management, and coordination activities pertaining to the
Commissioner’s objectives.

Directs and coordinates all areas of policy planning, approves and recommends policy,
standards, and procedures, and delegates responsibilities under Policy and Administration.

Maintains responsibility for coordinating audits performed by the Office of the Inspector
General (OIG) and the Government Accountability Office (GAO), and private accounting firms.
Ensures that opening and closeout briefs are conducted with appropriate officials, and reports
on findings are submitted to the Washington Office.

Provides positive direction to subordinate managers in establishing a continued commitment to
diversity, and sensitivity for equal employment opportunity and affirmative action initiatives.

Provides program support for current management initiatives and administrative direction for
organizational realignments; maintains administrative program expertise; exercises program
oversight; and establish improved administrative program flexibility and efficiency.

Directs operations services for the Commissioner’s Office and Denver Office and provides policy
support for Regional and Area Offices in assigned functions. Position is designated to operate
with an extremely high level of delegated authority and decision making responsibility to
ensure that management practices are consistent and in full compliance with all legal and
regulatory rules and procedures governing the assigned areas, including Federal, OMB,
Departmental and Reclamation regulations, directives and policies.

Supervision Exercised

Provides the highest level of policy, program operations and organizational management, as
delegated at the executive level, over varied and complex and administrative and management
organizations. The heads of these organizations are properly classified to the GS-15 level.
Through them, the Director, Policy and Administration provides the highest level of direction



and oversight, including responsibility for the full range of supervisory duties for subordinate
division and/or office chiefs.

Supervision Received

The Director, Policy and Administration works under the general direction of the Deputy
Commissioner, Policy, Administration and Budget (PAB) and the Commissioner in all matters
within the assigned areas of responsibility. Administrative and management programs are
executed within broad policy directives, regulations, guidelines, goals, and objectives of
Reclamation and the Department of the Interior, consistent with Federal government
mandates, accountability controls, human resources and civil rights/EEO laws and regulations.



. 1. Agency Position No.

POSITION DESCRIPTION (Please Read Instructions on the Back)
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Bureau of Reclamation
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Director, Policy and Administration
ES-0340

Introduction

The incumbent serves as the Director, Policy and Administration and reports to the Deputy
Commissioner, Policy, Administration and Budget (PAB), Bureau of Reclamation. In this
capacity, the incumbent exercises full authority in assisting in the development of natural
resources policy and technical standards and oversight of the administrative programs of Civil
Rights and Human Resources Management necessary to successfully accomplish mission
objectives. The incumbent is responsible for ensuring the high quality service and products are
delivered to both internal and external clients and customers. The Associate Director, Policy
and Associate Director, Administration report directly to this person.

Assignments are executed and completed within the broad general goals and objectives of the
Bureau of Reclamation and the Department of the Interior. The Director, Policy and
Administration exercises extreme latitude in the development and promulgation of broad
policy, implementation guidance, and technical standards which govern Reclamation natural
resources and technical standards, human resources, and civil rights and EEO issues.

Major Duties and Responsibilities

Principal advisor to the Commissioner and the Deputy Commissioner, Policy, Administration
and Budget (PAB) on the development, formulation, promulgation, and enforcement of
policies, standards, regulations, and guidelines affecting Reclamations mission objectives.

Provides leadership in the introduction, development and improvement of resource and
administrative services capabilities and shares with the Deputy Commissioner, PAB and the
Commissioner the highest level of responsibility for program planning; policy formulation,
implementation, and application; and full execution of program support for the Commissioner’s
Office and the Denver Office. Advises the Deputy Commissioner, PAB and the Commissioner on
matters of the highest level of concern for the program areas identified.

Serves as liaison, representing the Commissioner and the Deputy Commissioner, PAB, in
supporting or presenting Reclamation’s administrative management (Civil Rights and Human
Resources) and natural resource policy issues before the Department of the Interior, Office of
Management and Budget, Congressional committees, Federal and State agencies, and other
special constituency groups.

Provides expert technical, fiscal, legislative, and policy advice and assistance to the
Commissioner and the Deputy Commission, PAB regarding special water and related issues
which affect Reclamation wide activities. Addresses the most complex and unprecedented
water resource management problems and issues, and provides necessary oversight and



coordination for development of broad overviews, evaluation and recommendations covering
very diverse programmatic management problems and activities.

Reviews, analyzes, and advises the Commissioner and the Deputy Commissioner, PAB on
Federal and State legislation pertaining to resource and administrative policy areas. Considers
the needs of Reclamation for additional and/or amended legislation, and collaborates with
technical personnel to formulate specific recommendations to improve Bureau programs and
policies.

Interfaces with Bureau and Department officials to assure that issues and policy assigned for
development at subordinate levels receive the depth of review and coordination essential to
meet the Commissioner’s objectives.

Provides executive level leadership, management, and coordination activities pertaining to the
Commissioner’s objectives.

Directs and coordinates all areas of policy planning, approves and recommends policy,
standards, and procedures, and delegates responsibilities under Policy and Administration.

Maintains responsibility for coordinating audits performed by the Office of the Inspector
General (OIG) and the Government Accountability Office (GAO), and private accounting firms.
Ensures that opening and closeout briefs are conducted with appropriate officials, and reports
on findings are submitted to the Washington Office.

Provides positive direction to subordinate managers in establishing a continued commitment to
diversity, and sensitivity for equal employment opportunity and affirmative action initiatives.

Provides program support for current management initiatives and administrative direction for
organizational realignments; maintains administrative program expertise; exercises program
oversight; and establish improved administrative program flexibility and efficiency.

Directs operations services for the Commissioner’s Office and Denver Office and provides policy
support for Regional and Area Offices in assigned functions. Position is designated to operate
with an extremely high level of delegated authority and decision making responsibility to
ensure that management practices are consistent and in full compliance with all legal and
regulatory rules and procedures governing the assigned areas, including Federal, OMB,
Departmental and Reclamation regulations, directives and policies.

Supervision Exercised

Provides the highest level of policy, program operations and organizational management, as
delegated at the executive level, over varied and complex and administrative and management
organizations. The heads of these organizations are properly classified to the GS-15 level.
Through them, the Director, Policy and Administration provides the highest level of direction



and oversight, including responsibility for the full range of supervisory duties for subordinate
division and/or office chiefs.

Supervision Received

The Director, Policy and Administration works under the general direction of the Deputy
Commissioner, Policy, Administration and Budget (PAB) and the Commissioner in all matters
within the assigned areas of responsibility. Administrative and management programs are
executed within broad policy directives, regulations, guidelines, goals, and objectives of
Reclamation and the Department of the Interior, consistent with Federal government
mandates, accountability controls, human resources and civil rights/EEO laws and regulations.
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Director, Office of Law Enforcement and Sccurity
ES-1811

Introduction

As Director, Office of Law Enforcement and Security, the incumbent is responsible for the
supervision and oversight of the office under the Deputy Assistant Secretary — Law Enforcement,
Sccurity and Emergency Managesnent (DAS) and serves as the principal advisor to the DAS on
law enforcement, homeland security, and intclligence policies, systems, and issues,

This Office provides deparimental oversight and direction of law enforcement, seeurity,
homeland sceurity and intelligence activitics. The Director develops and implements policy
regarding issues that affect department-wide law enforcement, homeland security. intelligence.
and security programs. The incumbent coordinates and monitors a wide variety of special
emphasis and high priority law enforcement and homeland security issucs, The DOI law
enforcement and security function consists of approximately 4,300 officers and agents assigned
to seven separate and distinct organizational units within five DOI bureaus.

This position requires a commissioned law enforcement officer who must qualify for a Top
Secret security clearance and approval for access to Sensitive Compartmented information, The
incumbent §s required to pasticipate in fircarms training, qualifications, and appropriate physical
training consistent with departmental law enforcement and security standards.

Duties and Responsibililies ¥

-

Planning - 45%

Directs the overall planning, development and coordination of department-wide law
enforcement, intelligence, and security policy capable of meeting the requirements of a complex
and multi-faceted law enforcement and sccurity organization.

Oversecs and sets standards for leadership. organizational control, common methodologics, and
accountability of departmental law enforcement and security functions and activities to meet the
dictates of the Deputy Assistant Seeretary.

Oversces and convenes a Law Enforcement Board of Advisors made up of the senior law
enforcement personnel in each bureau to ensure consistency and collaboration in significant law
enforcement and homeland sceurity issues that impact the Department.

Serves as the primary interface and point of contact for the Departiment for national sceurity
information matters. Coordinates with cxternal partners, such as the intelligence community,
Department of Homeland Security, as well as state and local intelligence entitics.

Oversees the development and implementation of protective measures for the Depariment’s most

critical facilities and infrastructures to prevent acts of terrorism. Ensures that relevant DOI
bureaus are fully integrated into the government-wide programs and initiatives focused on




detecting and preventing terrorist acts.

Reviews existing and proposed legislation and regulations relating to programs and operations of
the Depariment and makes recommendations to the DAS-LESEM conceming the impact of such
legistation or rcguiauons on the security of resources and the administration of dcpartmemal
programs and operations. Determines impact on law enforcement and security activities, and
develops options for changes and/or necessary program additions to meet requirements.

Policy —45%

Establishes policy coordination and information flow between the Department and bureau law
enforcement and security stafTs, as well as among law enforcement, and facilities/personnel
functions,

Ensures that the Department is fully integrated and in compliance with all Presidential directives,
and other initiatives dealing with homeland security, law enforcement, and intelligence issues.
Formulates, plans, and implements program changes to ensure responsiveness and adherence to
current requirements and policies. Consults with and furnishes counsel o the Deputy Assistant
Sceretary and other departmental staff in the development or expansion of programs affecting
these areas.

Serves as the principal liaison between the Department and external partners in the federal , state.
local, and tribal law enforcement community, Maintains a close working relationship with
bureau law enforcement and security leadership, the Solicitor, the Inspector General, and
numerous external law énforcement, homeland sccurity, and inteRigence agencies.

Provides policy direction for and coordinates personnel security investigations to determine the
suitability and security eligibility for deparimental and bureau employces. Oversces and
coordinates counterintelligence activities arid investigations in support of departmental and
national sccurity objectives and policies.

Provides policy direction for and coordinates an information security program to protect
classified national security information and sensitive antomation and data files from espionage.
sabotage or unauthonzed disclosure

Provides management and supervision for the activitics of the personnel and staff of the Office
of Law Enforcement and Security. Insures management techniques and policies are based on
sound organization, position, management and federal employment practices, including EEQ.

Operational - 10%

Dircets the coordination of law cnforcement policy, strategy, and resources to ensure effective
alignment with facility security needs; manages internal and external national security
intelligence functions; coordinate and direct homeland sccurity strategics and policics and
coordinates all DOI law enforcement and homeland security requests for emergency or other
supplemental funding or expenditures.

—

l ‘ .




Directs Office staff and coordinates emergency and ad hoe law enforcement and homeland
security operations, with minimal supervision and direction. Provides overall executive direction
and coordination to the Office in conducting department-wide law enforcement, and sccurity
operations, including formulation of law enforcement and security budpets and orgamzanonal
plans, establishment of objectives and monitoring and evaluation of methods of aperations.

Supervision and Guidance Received

The incumbent is supervised by the Deputy Assistant Secretary — Law Enforcement, Securily
and Emergency Management, who provides very general administrative direction, The
incumbent carries out the duties and responsibilitics of this position independently, excreising
leadership and managerial ability in planning, implementing, and cvaluating law enforcement
and sccurity policies and programs for the Department, Consuits with the DAS-LESEM, other
internal and external entities, including governmental law enforcement, security, intelligence,
and criminal justice organizations to ensure complete and best practices. Performance is
cvalnated based on the fulfillment of program objectives, effect of advice and influence on the
overall programs and the contribution to improved law enforcement and security operations.

Otlhier

Incumbent provides positive dircetion and implementation of departmental EEO objectives.
Incumbent fosters merit-based practices in recruitment, selection, appoiniment, training, and
ccognition processes.

Incumbent supports all management objectives of the departmental Drug-Free Workplace
progran,




QUALIFICATION REQUIREMENTS

Executlve Core Qualifications (Mandato

ll

Leading Change — This core qual_iﬁcntioh involves the ability to bring about strategic
change, both within and outside the orpanization, to meet orgamzauonai goals. Inherent
to this ECQ is the ebility to establish en organizational vision and to implement itina
continuously changing environment.

Leadership Competencies: Creativity & Innovatien, External Awareness, Flexibility,
Resilience, Strategic Thinking, Vision

Leading People — This core quallﬁcauon involves the ebility lo lead pcople toward
meeting the orgnnization's vision, mission, and goals, Inherent to this ECQ is the ability
10 prowde an inclusive workplace that fosters the development of others, facilitates

‘cooperation and tenmwork, and supports constructive resolution of conflicts.

Leadership Compelencigs: Conflict Management, Leveraging Diversity, Developing
Others, Team Building

Results Driven - This core qualification involves the ability to meet organizational goals
and customer expectations. Inherent to this ECQ is the ability to make decisions that
produce high-quality results by applying tcchnical knowledge, analyzing problems, and
celeulating risks,

Leadership Competencies: Accountability, Customer Service, Decisivencss,
Entrepreneurship, Problem Solving, Technical Credibility

Business Acumecn — This core qualification involves the ability to manage human,

financial, and information resources strategically,

Leadership Compeltencies: Financial Management, Human Cepital Management,
Technology Management

Building Coalitions - This corc qualification involves the ability to build coalitions
intemmally and with other Federal agencles, State and local governments, nonprof' t and
private sector organizations, foreign governments, or international organizations to
achieve common goals.

Leadership Competencies: Pantnering, Political Savvy, Influencing/Negotiating

Fundamental Competencies: These competencies ere the foundation for success in cach of the
Exccutive Core Qualifications: Interpersonal Skills, Oral Comniunication, Integrity/Honesty,
Written Communication, Continual Learning, Public-Service Matwauon.




Technical Oualifications (Mandato

1. Demonstrated executive level ability to lead law enforcement, security, end intelligence
management programs in a large, geographically-dispersed organization.

2. Demonstrated exccutive level ability to collaboratively work ecross organizational
(federal, state, Jocal, and tribal) Jines in implementing law enforcement, security and intellipence
programs.

3. Expert knowledge of and demonstrated competency in the application/implementation of
the full range of law enforcement, and security laws, regulations, policies, and programs.




Evaluation Statement for the
Divector, Office of Law Enforcement and Security
Assistant Secrctary - Poliey, Management and Budpet
As a Scnior Executive Position

Introduction and Background

The Director, Office of Law Enforcement and Security (hereafler as “Director™) is responsible
for the supervision and oversight of the office under the Deputy Assistant Secretary — Law
Enforcement, Sceurity and Emergency Management (hercafier as “DAS™) and serves as the
principal advisor to the DAS on law enforcement, homeland sccurity, and intelligence policies,
systeins, and issues,

This Office of Law Enforcement and Security provides departmental oversight and direction of
law enforcement, security, homeland security and intelligence activities. The Director develops
and implements policy regarding issues that affect department-wide [aw enforcement, homeland
sccurity, intetligence, and security programs. The incumbent coordinates and monitors a wide
variety of special emphasis and high priority law enforcement and homeland security issues, The
DOI law enforcement and security function consists of approximatcely 4,300 officers and agents
assigned {o seven separate and distinct organizational units within five DOJ bureaus.

Series Determination

The Director exercises executive direction, oversight, and coordination of a Department-wide,
geographically dispersed law enforcement, security, and intelligence programs and must possess
knowledge of the laws, regulations, policies, principles and procedures related to these programs
in order to administer these programs, as well as 1o advise and make recommendations relating to
these areas fo the DAS, the Assistant Secretary - Palicy, Management and Budget and other high

ranking officials.

This position requires functional technical expertise, extensive background and experience in law-
enforcement, homeland security, intelligence, emergency management, and security policies,
practices and programs, managerial and/or exccutive ability and knowledge, and a commissioned
law enforccment officer with firearm and physical qualification. Because of these requirements,
this job is best categorized in the Criminal Investigation series, GS-1811, which includes
positions that involve planning criminal investigations relating to violations of criminal laws,
Director, Office of Law Enforcement and Security is a fully descriptive and appropriate title for
this SES position.

Crade Determination

No grades are assigned SES positions. A review of the demands of this pasition clearly indicates
that it exceeds the GS-15 level as delincated in the Primary Standard and is fully justified in the
Senior Executive Service as outlined in guidance on functional criteria from the Office of
Personnel Management. The complex set of historical, demographic, and political factors
involved in this position raise this position above the highest factor level provided in the Primary




Standard,

As required by Office of Personnel Management’s (OPM) SES functional criteria, the incumbent
is held accountable for the success of a specific program and monitors progress toward
organizational goals with evaluation and necessary adjustments toward accomplishment. The
incumbent's responsibilities related to the management of law enforcement, security and
intelligence programs cross cuts all functional areas and entities of the Department with results
effecting Departmental missions, programs, and compliance with legislative and other
requirements. The Director ensures programs, policies and initiatives include results-oriented
approaches, timely and accurate reporting, effective long range and stratepic planning, and
integration of program plans.

The Director represents the DAS and the Assistant Sccretary - Policy, Management and Budget
in bothinternal and external meetings and various high level deparimental-and interdepartmental
committecs and task forces. The Dircctor is the point of contact for programs and policies related
to law enforcement, security and intelligence for the Assistant Secretary - Policy, Management
and Budget, as well as for partnerships with other Federal agencies, State and local governments,
private industry, collepes and universities, and professional and tectinicel associates. Superior
interpersonal skills, communication skills, and the ability 10 exercise tact, discretion, and
sensitivity in the utilization of these skills are critical to success in this position.
Representational skills and analytical ability are also eritical to this position, as well as seasoned
Jjudgment to identify and seize opportunities to prevent problems and or conflicts that affect the
image of the Department of the Interior's responsibility to employees, customers, Tribes,
individual Indians, and Congress.

The incumbent directs the work of the organization, an SES functional criterion specified by
OPM. The Director is responsible for nctivities directly affecting law enforcement, security and
intelligence programs, which inipacts States, Tribes, counties and other agencies in the Federal
Government. In addition, the work of the incumbent directly affects the engendering of
confidence in the way that the Department manages its law enforcement and security
responsibilities,

The incumbent is held accountable for policy development and guidance to all impacted offices
of several nation-wide programs, another OPM SES functional criterion. The work requires a
broad ability to analyze both policy and technical matters, to make exccutive decisions, and to
advise the DAS and the Assistant Secretary - Policy, Management and Budget on law
enforcement, security and intelligence programs and activities. Work is carried out with only
very general review and consulitation.

An incumbent with exceptional managerial ability and a broad background demonstrating both
knowledge of and expericncee in law enforcement, sceurity, and intelligence is required. Failure
to stafT this position with someone of these qualifications could have an adverse impact on the
efficient and effective management of law enforcement and homeland security programs that is
critical not only to the credibility of the Department but the well-being of its 78,000 Department
employees, 183,000 volunteers, and 2400 operating locations.
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CHIEF
OFFICE OF LAW ENFORCEMENT

INTRODUCTION : -

The U.S. Fish and Wildlife Service (Service) is responsible for the stewardship of the Nation’s
. fish and wildlife resources through the conservation, enhancement, and-protection-of fish,

wildlife, and plants and their habitats. These objectives are carried out through the management
of fish and wildlife populations, the generation of scientific data that will ensure the
improvement and protection of a quality environment, and the operation of a Nationwide system
of wildlife refuges, fish hatcheries, and ecological services offices. Service activities are
conducted in cooperation with other Federal and state agencies and with private organizations.
The Service protects fish, wildlife, and plants through a wide range of law enforcement
techniques. Prior law enforcement experience is required for incumbents of this position.

MAJOR DUTIES AND RESPONSIBILITIES .

The Chief, Office of Law Enforcemnent serves as the primary advisor to the Director on Service
responsibilities in the areas of all law enforcement activities that contribute to the protection of
plant and wildlife species in accordance with the Endangered Species Act, Lacey Act, CITES and
other laws, treaties, and regulations in order to insure the accomplishment of the law enforcement
mission of the Service. He/She represents the Service before Congressional Committees,
individual members of Congress, Federal Courts, officials of other Interior Bureaus, other
Federal agencies, and officials of State and County governments.

The Chief provides overall leadership and direction for the law enforcement activities for which
other public agencies and the general public have a vested interest or legal concern. He/She
serves as a technical expert in the area of law enforcement to various intemational agencies and
assures the administration of a sound law enforcement program within the Service. The
incumbent’s activities have a direct effect on the short and long-term impact of the Service’s law.
enforcement program and contribute substantially to the effectiveness of other F ederal, State, and

international programs.

The Chief carries out the Department’s responsibilities relating to the provisions of laws listed in
the Fish and Wildlife Manual and any regulations of the Secretary of the Interior in Title 50 of
the Code of Federal Regulations that are issued pursuant to these laws and administers and
directs the activities of the entities described below. The Chief is responsible for coordinating

the operations of the Washington Office and oversees and  coordinates the investigative and

inspection activities nationwide.:

The Chief oversees field operations through seven regional law enforcement offices managed by
Special Agents in Charge. These offices are supervised by the Chief, Office of Law Enforcement
and assist him/her in administering the law enforcement responsibilities of the Service. These
offices provide guidance on investigations of wildlife violations in the States within their regions



and oversee the wildlife inspection program at ports of entry. .

The Division of Law Enforcement Operations consists of four branches and a repository within
the Headquarters Office and is supervised by a Division Chief. The Division Chief oversees and

coordinates the work of the following branches.

» The Branch of Investigations is responsible for a wide range of policy and operational
concerns and reviews/evaluates enforcement programs and recommends regulatory,
policy, and procedural changes.

* The Branch of Wildlife Inspections provides guidance and direction for the nationa]

wildlife inspection program; coordinates enforcement and compliance efforts with other

Federal agencies, foreign governments, special interest groups, and the general public;

and develops and conducts training on wildlife trade issues.

The Branch of Training and Inspection coordinates law enforcement training with the

Federal Law Enforcement Training Center and other organizations; is responsible for

internal audits of regional and field law enforcement offices; and develops and provides

basic and refresher enforcement training for Service special agents and wildlife
inspectors.

The Branch of Special Operations plans and conducts complex covert investigations of

national and international significance and is responsible for the collection and

development of intelligence data that relate to the Service’s law enforcement
responsibilities.

» The National Wildlife Property and Eagle Repository supplies abandoned and forfeited
wildlife items to schools, universities, and museums; and provides Native Americans

with eagles and eagle feathers for religious purposes.

The Division of Technical and Field Support consists of two branches within the Headquarters
Office and is supervised by a Division Chief. The Division Chief oversees and coordinates the
work of the Branch of Law Enforcement Data Systems and the Branch of Planning and Analysis.

* The Branch of Law Enforcement Data Systems is responsible for the development and
maintenance of the Law Enforcement Information Management System, the Law
Enforcement public web pages, and the Law Enforcement Intranet site.

The Branch of Planning and Analysis is responsible for the Office of Law Enforcement
budget planning and development, administrative support, and facilities/property

management.

The Professional Responsibility Unit investigates misconduct complaints involving Service law

enforcement personnel as well as multiple noncommissioned refuge system supervisors and

managers with line authority over law enforcement personnel. In addition to the conduct of
internal investigations, this unit also assigns and oversees the conduct of administrative inquires
by Service managers/supervisors. This Unit coordinates investigations with the Department of

the Interior, Office of the Inspector General, as appropriate.

The National Fish and Wildlife Forensics Laboratory is the world’s first and only full-service



crime lab devoted to using science to help solve wildlife crimes. The lab is located in Ashland,
Oregon and supervised by the Lab Director. The lab staff consists of forensic scientists and other
personnel whose primary mission is making species-specific identifications of wildlife parts and
products seized as evidence and to link suspect, victim, and crime scene through the examination
and comparison of physical evidence. The laboratory is also responsible for determining the
cause of death of wildlife crime victims, information that can be crucial in many investigations.

MANDATORY REQUIREMENT o S
- 'Previous law enforcement experience, as gained by substantial service in a primary law
enforcement position or equivalent experience outside the Federal government, is a mandatory

prerequisite for incumbents of this position.

SUPERVISORY CONTROLS
The above duties are performed under the broad, general direction of the Director, who relies on

-the incumbent as principal deputy in the conduct of the above specified programs.

OTHER :
The incumbent actively supports and implements the equal employment opportunity program as

specified in national, area, and local affirmative action plans. This includes ensuring equal
opportunity for all employees under his/her supervision in selections for training and education
programs, promotions and awards, and includes fair and impartial recruitment and selection of

new employees.
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Superintendent
National Mall & Memorial Parks
ES-0340-00

INTRODUCTION:

Situated along the eastern shore of the Potomac River in Washington, D.C., the park is
comprised of 12 units of the National Park System, over 1,000 acres of cultural, natural and
recreational areas and more than 80 historic structures. It has its origin in the historic city of
Washington and constitutes the central core of Federal lands in the Nation’s Capital, serving
a multiplicity of purposes. The Superintendent’s primary charge is the preservation,
protection, maintenance and interpretation of the National Mall, the core of the Nation’s
Capital, containing the principal symbols of our heritage: the Jefferson and Lincoln
Memorials, the Washington Monument, the Franklin Delano Roosevelt Memorial, the
Vietnam Veterans Memorial, the Korean War Veterans Memorial, the George Mason
Memorial, and the WWII Memorial. The remaining Memorial Paks contain iconic tributes to
the persons and events that shaped the evolution of our nation, including sites such as the
African American Civil War Memorial, National Law Enforcement Officers Memorial,
Japanese-American Memorial, and Ford’s Theatre National Historic Site. Pennsylvania
National Historic Park comprises several important iconic elements such as the Navy
Memorial, Pershing Park and Freedom Plaza. It also serves as the symbolic link between
the Executive and Legislative branches of government and is the scene of this Nation’s
peaceful transition of power during the Presidential Inaugurals.

Annual visitation exceeds 25 million visitors. All park resources arc heavily impacted by
activities attendant to an urban metropolitan complex and the seat of National and local
governments. An equally important and highly sensitive responsibility of the Superintendent
is to serve a-; preservation, maintenance and logistical support arm for the Executive
Residence at the White House. The park serves as a setting for numerous Federal buildings,
the Smithsonian Institution, and other memorials of historical significance and as a result
must be impeccably maintained. In the downtown Washington, D.C. area over 150 major
historic parks, squares circles and triangles are managed by the Superintendent, many with
their own constituencies. The Memorial Parks also encompass emergent residential and
business areas where park reservations such as Dupont Circle and Logan Circle, Franklin
Square and Samuel Gompers Park, have become significant elements of the fabric of these
neighborhoods. The Superintendent is responsible for many historic structures, including the
Old City Canals Lockkeeper’s House, The Bullfinch Gate posts, the Japanese Stone Lantern
(over 500 years old), and 65 other diverse statues and monuments spread throughout the
downtown area. To reinforce the city’s historical character, simple plaques are located
throughout the park including at the second largest equestrian statue in the world -the Grant
Memorial.

The Superintendent is responsible for the preservation and interpretation of Ford’s Theatre
National Historic Site and the House Where Lincoln Died (the Petersen House), and
cooperative management of this site with the Ford’s Theatre Society. The Superintendent is
responsible for the visitor service function at the observation tower of the Old Post Office
Building (the Nancy Hanks Center) through a cooperative agreement with the General



Services Administration.

Responsible for one of the largest and most complex maintenance programs in the National
Park Service, the Superintendent provides expert advice and support to many other parks,
organizations and agencies, including the White House, General Services Administration,
Department of Interior, and the Army Corp of Engineers.

The Superintendent manages intensive recreation programs in the less formal East and West
Potomac Parks, in which various sports, special events and other activities are conducted
throughout the year. The Superintendent manages public use within the National Mall
where over 3,000 permitted public gatherings, special events and First Amendment activities
are held annually, equaling over 15,000 permitted use days annually and providing the most
intensive public use in the National Park System.

The park is world renowned as a botanical showcase with thousands of selected trees,
flowers and shrubs: American Elm trees line the Mall as specified in the historic McMillan
Plan. The world famous Japanese Cherry Trees adorn the banks of the Tidal Basin, the
Washington Channel and the Potomac River. The Reflecting Pool, Constitution Gardens
Lake, and 22 other ornamental pools and fountains bring aesthetic and maintenance
challenges to the park. In East Potomac Park, golf and tennis courts are available for public
use: there are areas for picnicking and other passive activities including fishing and a
children's playground area suitable for use by the handicapped.

The Superintendent is responsible for a wide variety of facilities, programs and activities in
the Nation’s Capital. Daily operations, planning and management decisions and park policy
come under intense scrutiny. Political astuteness, sensitivity, sound judgment, and the ability
to remain current in the fast paced, changing environment are requisites for successful
management. Each day presents the Superintendent with a wide range of opcrational
challenges: pressing maintenance and preservation concerns, support for nationally sponsored
events and parades, accommodation of group activities which embrace political
demonstrations and ethnic celebrations, the arrivals and departures of world leaders, and a
host of recreational pastimes. A veritable kaleidoscope of activities occurs daily in the
park.

MAJOR DUTIES:

A. Management

Provides direction, management, supervision and evaluation of park programs with an annual
operating budget of $31 million, ensuring effectiveness and cost efficiency. Provides
leadership in the development of the policies, standards and procedures which govemn the
professional conduct of work related to the administration and implementation of the
programs, including the functional areas of public use management, resource preservation,
resource education and interpretation, fiscal and human resource management, park
Maintenance, visitor services, safety management, concessions and park partnerships, public
Affairs, budget planning and execution, and park development.

Manages and directs a park staffof 350 +persons; responsible for maintaining a positive
working relationship with the park employees including community representatives and a
variety



of officials within and outside the Bureau concerning the delegated authorities related to the
management and preservation of the cultural, historical, and natural resources of the park.
The frequency, intensity and changing nature of external influences requires the
Superintendent to anticipate future requirements with accuracy to adjust human, material and
fiscal resources to maintain programmed service levels and to meet unprogrammed needs.
Numerous programs, projects and activities, some of which may be conflicting in nature and
require careful planning and coordination to achieve successful results, must be integrated into
the park’s mission. The reconciliation of divergent recommendations and viewpoints from all
interested groups and individuals is a major responsibility of the position and involves
continual contacts with Executive Office of the President: Office of the Mayor of
Washington. D.C. and City Council Members: U.S. Secret Service: General Services
Administration: State Department and International Embassies: Office of Personnel
Management: Departments of Agriculture. Commerce and Treasury: Smithsonian Institution:
Metropolitan Transit Authority: Commission of Fine Arts: National Capital Planning
Commission: D.C. Historic Preservation Officer: Pennsylvania Avenue Quarter Association:
Army Corp of Engineers: Vietnam Veterans Memorial and National Law Enforcement
Officers Memorial Funds: Downtown. Golden Triangle and Capitol Hill Business
Improvement Districts: Logan Circle, Dupont Circle and

Southwest DC citizens associations: DC Public Schools System: Navy and Korean War
Veterans Memorial Foundations: Washington Monument Society: Department of Defense:
Polo and Field Hockey Associations: and local businesses.

Provides coordination, direction and guidance to the United States Park Police in the
accomplishment of basic law enforcement and security functions and in planning and
presentation of special events and programs.

B. Development

Responsible for strategic planning and the establishment of short range and long range goals,
objectives and standards to ensure effective and efficient park operations and policy. From
the early 1980s, the park has grown considerably in complexity involving the addition of ten
(10) new memorials, as well as numerous functions and responsibilities including support to
other parks in managing public gathering permits, storchouse, transportation, vehicle
maintenance, and heavy equipment programs. This accelerated pace will continue with
Congressional authorization of additional major memorials for the park including the Martin
Luther King. Jr. Memorial, Eisenhower, Disabled Veterans and Victims of Communism
Memorials, as well as the newly authorized Vietnam Veterans Memorial Center. These
new additions will bring greater challenges and opportunities to effectively integrate their
management in the politically charged climate of Washington. D.C. In the interim,
considerable management skills must be employed to ensure the proper development of
management plans, programs and budgets to successfully incorporate these new sites into the
park system.

Responsible for management of complex line item construction projects. Responsible for
management and execution of master plans, development and use plans, as well as
coordinating review of similar planning efforts by other government agencies as they affect
the park. Includes assuring compliance with National Environmental Policy Act, National
Historic Preservation Act and civic engagement policy requirements. Responsible for
coordinating design development and gaining requisite site and design approvals from NCPC,
CFA, and SHPO for additions and/or modifications to the park, authorized under the



Commemorative Works Act or other Congressional legislation.
C. Administration

Responsible for management and direction of a Servicing Personnel Office and providing
overall management expertise to ensure the successful completion of complex and unique
programs in the park’s human resource management program, budget, finance, procurement,
contract administration and compliance, and property and supply management. Assures
compliance with security measures, work ethics, applicable laws and regulations, waste, fraud
and abuse prevention. Responsible for personnel management of the park, including
classification, staffing, employee development,and employee relations. Unique and sometimes
precedent setting situations arc presented by a large and diverse park staff with a history of a
high level of union issues and employee relations issues as well as a high turnover rate.
Development of complex budget strategies includes forecasting the level, type and schedule
of reimbursable incomes and the detailed tracking of dedicated portions of the operating
budget (e.g.. White House maintenance support) and absorbing major new workloads within
existing resources.

D.Resource Management

Provides program management to over 1,000 acres of the nation’s most important and visible
urban park system and develops resource protection and treatment strategies for the park’s
historic and cultural resources and preserves the natural features for future generations. The
Superintendent effectively balances Stewardship and resource preservation responsibilities
while accommodating tens of thousands of visitors each day. The significance of the world-
class resources managed by the park provides the opportunity to become a leader in the fields
of public use, cultural resource and urban landscape management. Tremendous demands arc
placed on management to excel in these areas and to provide the benefits of the
Superintendent's acquired knowledge and skill in design of operating procedures to other
interested groups and individuals.

E. Visitor Services

Manages and directs a comprehensive and distinctive visitor services program which involves
contact with 25 million foreign and domestic visitors each year. Program encompasses
resource education, public event programs, visitor safety, visitor information and the
interpretation of- historical and cultural assets. Program contributes to public understanding
of park significance and issues, and enhances visitor enjoyment of facilities and services.
Park personnel frequently lead Federal and local agency efforts in security, visitor safety, and
crowd management for high profile events.



F. Partnerships

Manages and directs the park’s partnership and public awareness programs, encompassing
concessions, partnerships support, public use management, stewardship, community outreach,
and cooperative agreements between the public and the park. Relationships often are highly
sensitive and require a great deal of tact and diplomacy in conducting daily operations.
Intensive amount of public involvement and coordination are necessary to deal with frequent
unforeseen issucs generated externally. Among these issues are lawsuits over revised
regulations governing vending and sales of merchandise, public access to park resources
versus private permitted use and congressional interest in development proposals.
Responsible for fostering growth in partnerships for both operating and development
enhancements in accordance with servicewide policy

G. Park Programs

Manages and directs the Public Gathering permit program for the region, including accepting
applications and issuing permits for First Amendment demonstrations,special events and
commercial filming. Administers processes specified in the Code of Federal Regulations
and provides advice and guidance to parks subject to 36 CFR 7.96 regulations regarding
appropriate conditions and levels of support. Assures consistent even-handed management of
the program. Responsible for the effective coordination of over 3000 permitted events and
demonstrations held in the park cach year. Events include the Annual Cherry Blossom
parade, the Festival of American Folklife, and the National Independence Day Celebration
(which draws over half a million people to the National Mall each year.) Additionally, every
four years coordinates Inaugural Celebrations, requiring months of preplanning and a major
investment of park resources.

H. Maintenance

Plans, manages, and directs the maintenance, repair, rehabilitation and operation of all
facilities in the park including 87 historic or cultural structures, 53 miles of walks and trails,
43 sport fields and 170 ornamental flower beds containing hundreds of thousands of flowers
planted annually. 17,000 specimen trees (of which 3,000 are the cherry trees known
throughout the world), all of which serve to beautify and enhance the visual quality provided
to the visitors and residents of the city. Coupled with the responsibility to provide and
maintain this aesthetically pleasing environment, the Superintendent must also be able to
provide immediate and direct logistical support for VIP arrivals and departures which may
include Heads of State and officials of foreign governments,and be able to respond to the
sensitive and frequently urgent maintenance needs of the White Housea function that
requires the utmost tact and diplomacy and an ability to complete assignments with extreme
accuracy and alacrity. Balances provision of maintenance services between park work force
and contract support in a manner that assures maximum efficiency and effectiveness while
ensuring a continuing cadre of journeyman-level trades persons, utilizing developmental
training programs, District School System, vocational schools: and other external sources.



I. Concessions

Plans and directs all aspects of concessions management, dealing with three major concession
operations as well as smaller concessions on Pennsylvania Avenue. Large Concessions are:
Guest Services Incorporated (GSI); Golf Course Specialists' Incorporated (GCSI); and
Landmark Services Tourmobile Incorporated (Tourmobile). GSI has 17 recreation, retail and
food service units providing souvenirs, food and beverages, ice skating rink, paddle boat rental,
tennis courts. GCSI provides thirty-six holes of golf, a driving range, miniature golf course, pro
shop and a snack bar. Tourmobile provides interpretive visitor transit operations throughout the
park. Collectively, these concessions have a gross annual income of over $12 million. The
Superintendent ensures that the National Park Service provides a reasonable opportunity for
concessionaires to earn a profit and balances their requirements with the needs of park visitors
and the special events and demonstration activities which often conflict with the contractual
obligations of the concessionaires.

J. Safety

Responsible for visitor and on-the-job safety and health of all employees in the park. Conforms
to established National Park Service and Department of Interior programs. Responsibilities
include identifying and correcting job safety and health hazards, instructing employees in
safety requirements involved in the job assignment, reviewing and reporting loss incidents,
complying with provisions of the Department of interior and Employee's Compensation
regulations, developing corrective measures for violations of the Occupational Safety and
Health Act, and directing the periodic inspection of park work places.



Position Description Number: 1000001A

The incumbent of this position will:
[Place an “X” next to appropriate category]

Regularly operate government vehicles or equipment to perform the duties
of the position.

Occasionally operate a motor vehicle, but not on a regular basis.

X Not be required to operate a vehicle.

Employees occupying positions with the requirement to regularly operate a vehicle
must successfully complete the web-based National Safety Council Defensive Driving
Course every 3 years.

All positions are subject to the Indian Affairs Motor Vehicle Operation Policy.
Incumbents must be in compliance with all policy requirements depending upon
position motor vehicle operation status.
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Director, Bureau of Indian Affairs
ES-340

INTRODIVICTION

The Director, Bureau of Indian Affairs reports directly to the Principle Deputy Assistant
Secretary -- Indian Affairs. The Director provides technical oversight and monitoring of the
headquarters organization and field activities. The Director also administers all laws governing
non-education portions of Indian Affairs and provides leadership and direction for the Bureal.
The Directar shares authority and responsibility for the management of tribal and individual
Indian tru:t funds with the Special Trustee for American Indians.

MAJOR DUTIES AND RESPONSIBILITIES

Provides eecutive leadership to the headquarters organization and field activities within the
Bureau of [ndian Affairs by directing the development and implementation of national policy
that will aill the Bureau in achieving its objectives,

Discharges the Federal Government’s responsibilities to the Indian people and the Alaska
natives for the protection and sound management of the extensive resources and funds held in
trust by th2 United States for Indian tribes and individual Indians.

Plans and carries out in cooperation with the Indian communities a program of self-
development that will enable the Indian people to become self-sufficient.

Works closely with and appears befare the Congress in developing, amending or justifying
required legislation sponsored by the Bureau. Appears as an expert witness at hearings on
important .ndian legislation and issues.

Provides fcr the monitoring and evaluation of Bureau programs to ensure all organizations are
performing in the most efficient and effective manner possible. Directs corrective action where
necessary in order to achieve the intended goal.

Ensures through line officials that effective communication is maintained with tribal governing
badies te keep informed of the needs on reservations, the effectiveness of current programs,
and the quality of services being rendered to the Indian and Alaska Native peoples.

Manages funds, personniel, information, property, and projects for all organizations under the
purview of the Director.

The Directur provides executive direction to the fallowing organizations:

The Indian Land Consolidation Office will provide a permanent home for some of the work
currently b:ing performed by the Indian Land Consolidation Pilot Project (ILCPP) and the Indian
Land Constilidation Act Implementation groups, as well as establish the following functions
necessary lor the continued success of the program.
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1. Program Oversight: internal controls and audits of land consolidation and
ILCA implementation programs.

2. Technical Assistance: policy and procedure for improvements and assisting
the field with policy implementation.

3. Training: developing a training curriculum for BIA employees and develaping
training courses or finding other sources of training.

4, Data Systems: responsible for the on-going maintenance and upgrades to
information technology systems.

The Offic: of Law Enforcement and Security, located in Albuquerque, New Mexico, with
liaison stalf in Washington, D.C, is responsible for all headquarters and field activities associated
with policy, procedures, coordination, and operation of law enfarcement programs. This
includes uniformed police services, detention operations, and criminal investigations in Indian
Country. “"he following offices and divisions make up the Office of Law Enforcement and

Security:
1 The Division of Intemal Affairs
2. Assoclate Director for Professlonal Standards
3. Associate director for Operations
4. Assaociate Director for Corrections
5, Assaclate Director for Security and Special Investigations

The Offici: of Tribal Services is responsible for Tribal Services programs that promote the
attainmen! of goals and objectives designed to strengthen tribal governments, to iImprove the
quality of Ife in tribal communities in the areas of housing, social services, child abuse and
family violence prevention, transportation, credit pragrams, and alcohol and substance abuse
prevention. Included in this office are:

1. The Division of Human Services is responsible for providing guidance,
technical support and advisory services to the Deputy Bureau Director and to
field staff related to the development of policies and procedures and
implementation of activities to Improve the quality of life In tribal communities in
the areas of housing, social services, child abuse and family viclence prevention,
and welfare assistance,

2. The Division of Tribal Government Services provides guidance, technical
support and advisory services to the Deputy Bureau Director, field staff, and
tribes related to the implementation of activities to support tribal governments,
This involves providing advice and assistance regarding tribal ordinances, tribal
and judgment rolls, enroliment appeals, and U.S. Court of Federal Ciaims
judgments.

3. The Division of Tribal Justice Support provides guidance, technical support
and advisory services to the Deputy Bureau Director, field staff, and tribes
related to the development of policies and procedures for the continuing
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operation of tribal justice systems, This includes promoting coaperation and
coordination among tribat justice systems and the Federal and State judiciary
systems and oversight for the continuing operations of the Courts of Indian
Offenses.

4, The Division of Transportation provides oversight, management, direction,
manitoring and coordination for all activities related to improvement of
transportation systems providing access to and located within Indian country.
This includes: design, construction, inventory and maintenance of roads,
bridges, airfields and other transportation facilities; and serving as liaison to the
Department of Transportation and other related transportation agencies.

5 The Division of Alcohol and Substance Abuse serves as a focal point for the
collection and dissemination of information for Indian Affairs programs to combat
alcohol and substance abuse. This includes: serving as the paint of contact for
coordination of intra- and inter-agency initiatives that support alcohol and
substance abuse prevention efforts in Indian communities; and coordinating the
policy, planning, technical assistance, oversight, and evaluation of Indian Affairs
substance abuse prevention activities,

6. The Division of Credit monitors and makes recommendations for the
guaranteed loan and credit programs. Responsibilities include the approval
and/or disapproval of loan applications, loan cancellations, trust mortgages, and
compromises; and warking as liaison with lending organizations, tribes and
Bureau credit offices.

The Field Operations Office is responsible for supervising and providing direction to regional
offices, agencles, and field offices. This office will monitor and evaluate the performance of the
regional aiid fleld offices and conduct periodic and specific pregram reviews of field operations,

1. The Regional Offices will be responsible for the day-to-day operation and
administration of Bureau programs with the exception of education, law
enforcement, human resources, budget, finance, and acquisition, envirenment,
safety, facilities, and information resources and technology programs. Bureau
program responsibilities include Indian Setvices and Trust Services.

The Office: of Trust Services is responsible for all headquarters activities associated with the
management and protection of trust and restricted lands, natural resources, forestry, and fire
programs. Included in this office are:

1, The: Division of Natural Resources provides coordination, management, planning,
oversight, and monitoring for the development and protection of trust natural resources;
corstruction, operation, and maintenance of irrigation and power projects; pratection of
Inclian water rights; water development projects; and Bureau dams and fish hatcheries.
The: Bureau's responsibilities under the Federal Power Act in the re-licensing hydropower
projects that affect Indian trust resources are carried out in this division. The division
provides advice for all activities related to the planning, management, conservation,
development, and utilization of soil, water, rangeland, fish and wildlife resources, and
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en:langered species. The division directs the Bureau’s flood plains management
prcgram, Safety of Dams Program, and natural resource damage assessment and
restoration program.

2, The: Division of Real Estate Services provides assistance, advice, policy, oversight,
maonitoring, and coordination for the protection, management, planning, conservation,
de\elopment, and utilization of trust and restricted Federal Indian-owned lands that
include acquisition, disposal, tenure, rights-of-way, permits, leasing, and sales. The
div'sion manages the Bureau’s program to accept real estate on behalf of tribes under
the Base Realignment and Closure Act and similar programs. The division is also
res sonsible for the administration and maintenance of title documents, document
cerification, title research and examination, and the determination of record title for
Fec eral Indian trust or restricted titles. '

3. The Division of Probate and Estate Services provides assistance, advice, policy,
meitoring, and coordination for probate programs. The division exercises program
oversight and provides planning and scheduling of Bureau probate and estate planning
activities. The division coordinates the implementation of the Bureau’s policies and
procedures, ensuring the probate initiative meets the Secretary’s fiduciary
responsibilities and improves efficiency of services to tribes and individual Indians. The
division is responsible for developing action plans and systems for the probate programs
anc for developing and implementing Improvements to the probate process. The
division is responsible for the management and implementation of probate-related
outsourcing efforts. The division s responsible to coordinate effectively activities with
othzr trust reform activities and other Departmental probate offices.

4, The Division of Forestry provides coordination, management, planning, oversight, and
monitoring for activities related to the development and pratection of trust forest
resources including the National Wildland Fire Program. The Division exercises program
oversight and provides planning and scheduling of Bureau-wide forestry activities at the
nat'onal level to ensure that regulatory and policy requirements are followed and that,
technical standards of sound forest management are upheld. The division has staff in
Waishington, D.C.; Denver, CO; the National Interagency Fire Center in Boise, ID; and
the interagency fire coordination centers in Missoula, MT; Albuquergue, NM; and
Derver, CO.

5. The Division of Energy and Resources Management provides management
direction, policy guidance, oversight, and technical support to tribes in the development
of £1eir energy and mineral resources on trust lands. The division provides assistance in
techinical, economic, and business matters to tribes for the development of their energy
and mineral resources, including resource assessments, geclogic studies, economic
analysis and market studies, and promotion of this information to the oil and gas and
mineral industry. The division coordinates Bureau energy and minerals resources
actisities with other Federal, State and local governmental agencies, industry personnel,
and tribal governments.
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SUPERVISION RECEIVED

The Director, Bureau of Indian Affairs reports to the Principle Deputy Assistant Secretary —
Indian Affuirs, from whom the incumbent recelves policy direction and executive leadership.
Review of work is limited to evaluation of program effectiveness and accomplishment of
objectives

OTHER .

The Incumbent provides position direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based principles in the recruitment,
selection, appointment, training and recognition processes. The incumbent supports all
managem::nt objectives of the departmental drug-free workplace program.




U.S; PEPARTMENT OF THE INTERIOR
Certification of Position Approval
L for Retirement

ﬂnder 5 USC § 8336(¢) and'S 8412 (d)

[x] A‘;?provcd under thté y :xz,xii Se‘rvice Reti}emgn‘t System, 5 USC §:8336(c)

[x ] Approved under the fﬁéﬂéfral Employees Retirement System, 5. USC § 8412(d)

Category of Coverage: SfééondarylAdminisﬁ*athe (Law Enforcément)
i

Bureau; B,ureau of Land Ms_njag“e;mem i )
Classification Title: Direﬁto’r G Oﬁice of Law Ehfor_c’,ement and Sechrity
Organization Title:

PositionNumber: ESI9601 _ Seriesand Grade: ES-1§11-00

RECOMMENDATION FOR GCOVERAGE: Seccondary/Administrative Lay Enforceriéefit coverage is
recommended under both CSRS and FERS. .

The jncumbent setves as Director, Office of Law Enforcement and Security -and is responsible for
administering programs designéd to ensure the protection of the lands, employees, and visitors. The
incumbent oversees programs and operations intended to minimize resource: losses- and provide a safe
environment for the public. Serves as principa] advisor to the BLM Director/Deputy Director on law
enforcement, sécurity, and the protection of Federal lands, employees, dand -visitors. ‘A Level 1 Law
Enforcement Commiission is required, and the incumbent must meet physical fitness standards to
maintain commission. 'This is:an administrative position in an organization having a law enforcement
mission, and is.clearly in an established career péth. Prior law enforcement experience, as gaingd by
substantial service in a primary law enforcement officer position or equivalent experience outside the
Federal'government is i MANDATORY PREREQUISITE for ingnmbents of this position.

1

ALAN SIZEMORE, Human Resdfirces Specialist, DOT 1 _ Date

APPROVAL: The positjon qﬁéﬁ'b‘edfﬁabgvgegis; approved for coverage ﬁnde_r Firefighter or Law Enf6rcement
(FF/LEQ) Retirement retroactive to classification date, Approval is by DOI Secretary's Designee:
: ' i
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POSITION DESCRIPTION

BS-1811-00

Director, Office of Law Enforcement and Security
' Department of the Interior — Bureau of Land Management

1. INTRODUCTION

The Bureau of Land Management (BLM) is responsible for managing almost 256 million acres
that comprise the National System of Public Lands. The Bureau, with a budget of nearly 81
billion, also administers 700 million acres of sub-surface mineral estate throughout the
continental United States. The BLM’s multiple-use mission, is to sustain the health and
productivity of the public Jands for the use and enjoyment of present and future penerations.
The incumbent serves as Director, Office-of Law Enforcement and Security and is responsible
for administéring prograins designed to ensure the protection of the lands, employees,and
visitors, BLM lands can be subject to.a multiplicity of uses, occupancy axd development
(including public visits), and a variety of civil and eriminal violations including theft,
destruction, vandalism, wnauthorized use, cannabis cultivation.and other drug/controlled
substance violations. The incumbent pversees programs and- operations.intended to minimiize
resource Josses and provide a safe environment for the public. ‘

The incumbeit serves as principal‘advisor to the BLM Director/Deputy. Director on law’
enforcement, security, and the protection of Federal lands,.employees, and visitors, The Director

serves a§ amember of the Department of the Interior (DOD) TLaw Baforcément and Sectirity

- Board-of Advisors-which-was created-by-Secretarial Order-on-October 26; 2001, “The Director -

develops and implements policy concerning the BLM’s law ‘enforcement:and investigation
activities and programs; and coordinates and monitors a wide variety of special ernphasis-and
priority-law enforcement opérations; and provides overall direction to' e staff in the Washingion
Office, as well as the Speclal Agents in Charge located in the various State/Centexr/WO Offices
throughout the United States and their law enforcement and investigations staff.

The BLM rangers, agents, and other.law enforcement/investigator positions are authorized.fo
investigate complaints which include but not limited to; theft and destruction of cultural and
paleonitological resources; marijuana.cultivation; off-highway vehicle issues; oil and gas isdyesy
jllegal dumping and spills; wildland fire jnvestigations; illegal wild horse and burro
extermiinations; outfitting and guiding issues and subsistence hunting issues,

II. _PRINCIPLE DUTIES AND RESPONSIBILITIES

The incumbent serves a;consulia,nt and advisor to the Director/Deputy Director, 'Assistant
Directors, State Directors-and othér leadership staff regarding law enforcement.and security
principles, practices and procedures appli'cablg in this highly-complex and important function,

Serves as the Bureau’s law.enforcement and investigations point of contact for internal and

e:;temél contacts, such as Federal, State.and local law enforcement agencies and catities, and for
the.general public. The incumbent is responsible for coordinating strategies, program efforts,

'Y 1
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and objectives of the Washington Office, State/Center Offices, and District and Field offices to
meet the requirements of the-BLM Director and the'Secretary. The incumbent represents the
.BLM before congressional'committees; members of Congress, Federal courts, DOI and Office of
 the Inspector General officials; other Federal-agencies, and'officials of State and County
governments. ’ ) )

-

The jncumbent provides overall Jeadership and direction for the law enforcement, security and
Jprotection operations including plarining, organizing, developing, and administering the Bureau’s
' nétional'law enforcement program. Integrates natural resource management'and protection

20 % activities with law enforcement,in support of the multiple-use of BLM natural resources and
facilities; Servesias atechnical expert in the area-of law enforcement, sécurity.and protection t6
various national/international organizations and-assures thé administration of a sound law
enforcement program within the'BLM. The incumbent’s activities have a direct effect on the-

. short and-long-term impagt of the Bureau’s:law enforcement-program.

The incumbent directs the overll planning, development, and coordination of BLM law
" enforcement policy.capable of meeting the requirements of the poténtially. dangerous situations

,6 70 faced daily by law enforcernént personnel. Identifies andevaluates-deficiencies in existing

policies and regulation and identifies the need for new. or improved-policies, and fox new or

modified Jegislation.. The incumbent participates in the initiation, design, and completion of

legislative and regulatory proposals thet require intimate familiarity withi the attitude towards law

enforcement and natural resources fnanagement expressed in a variety of news and iriformational

media.

The incumbent plans appropriate programmatic changes to ensure the Bureau’s responsiveness

" fo-advances in fechnology ind thi changing face-of threats identified or percéived. Analyzes, i
reviews, and evaluates law enforcement initiatives to ensure their objectives, approaches, and
practices conform to ‘Gurrept fequirementsand policies; consults with and provides advice to the
executive Jeadership team'in-the devélopment or expansion of programs affecting their program
areas; and helps'to redefine and modify elements of these programs to support the BLM’s

‘mission-accomplishments, ( S¢ € fAraAraph EY .

The incumbent represents the Difector in meetings and various Departmental and.
interdepartmental commiittges’and task forces; establishes and-maintains cloge and continuing

. contact and liaison with DO, congressional staffs, and high-ranking representatives of State and
local governments (including sheriff's offices), fribes, and business executivés in the Bureau’s
law enforcement, security and protection activities. ( See. farafyraph 13

The incumbent provides direct/indiréct supervision to the ‘Bureaun’s law enforcement and security
olb personpel. Personally, or throligh subordinate staff, provides oversight and determines
20 adherence to established standards through field visits, and program/activity reviews. The
incumbent determines standards for such reviews, develops criteria and approaches to ensure-the
achicvement-of operational objectives in keeping with national program goals and policies, and,
determines the technical adequacy and soundness of program recommendations based on review
findings.

» .




The incymbent is responsible for national level administrative activities, including consideration

and support of budget requirement for program accomplishment; development of a financial
plans; and the issuance of directives and guidance concering law enforcement and security
,090 programs, operations, and gctivities. Provides program leadership and guidance in relationships

with the Office of General Counsel, Administrative Office .of the United States Courts, U.S.

Attorneys, Office of the Inspector General; Fedéral Bureau of Investigation, U.S: Marshals, other
bureaus within the DOI including the National Park Service and-thé U.S, Fish and Wildlife
Service and other Federal agencies such as the Tréasury Department.

When called upon, the incumbent serves as advisor in connection with negotiations aid claims

against trespassers {o recover'damages from fikes, timber, and other trespass, other claim actions

including the review of property.settlements; traffic accidents, and tort claims, as required:

Responsible for the review and:coordination oftechnical investigative procedures for dama‘%e.

claims, property or resource trespess. ( See. Para grahts |an d ¢ ~REVi 0’)’/5207’55 B

The incumbent carries-out Departmental responsibilities relating to the provision of laws
affecting the BLM and any regulationsthat are issued pursuan to.theselaws, Oversees ficld
operations through the BLM State/Center/WO law enforcement officers and Special Agents in
Charge. These officers provide support and essistance in administering law enforcement,
security and protection responsibilities, and provide guidance on investigations within the
State/Center/WO offices. (See. PAragraph >

I. CONTROLS OVER.THE POSITION

The incumbent s guided by laws, the regulations of the Seoretary: of the Inferior, and policies.
and programs.fordiulated by the.BLM Director. Within these limits and with significant
delegation of final authority; the incumbent develops broad national programs designed to
provide the law enforcement, Security and protection services required for ensuring the
protection of natural resourtes and BLM employees and visitors, Controls over the position are
Jimited, consisting primarily of revicw of general effectiveness and consideration of policy
recommendations.

IV, REQUIREMENTS

The work requires the highest degree of analytical and evaluative judgnent to recognize program
requirements, The position requires htilization of a broad knowledge of law enforcement
principles, practices, and concepts in order o provide managerial oversight, policy formilation,
development, implementation, and reyiew of the program. Previous law enforcement
experience, as gained.by substantial service in a primary law enforcement position or equivalent

- experience outside the cheral,govemxhent' is a mandatory prcrcq\uisite for incumbents of this
position, ’

The incumbent must have an understanding of the procedures and practices involved in criminal
law procedure, civil law, and technical aspects of investigative processes,.agency policy,
regulatory requirements and current decisions as they apply to the BLM law enforcement and
investigation program.




-

This program requires a high degree of competence'in and knowledge.of substantive programs,
and continuing awareness. of current natiral resource programs; and economic and social
situations-affécting BLM programs. Originality, initiative.and sound judgment are essential to
achieye program objectives, These requirements involve the devélopment of new approaches,
advjsing the Director of areas that need improvement, and evaluating and analyzing the
effectiveness of the law enforcerment and invegtigations program. :

V. E ORY C OL.

»

The incumbent performs his/her.duties under the broad, general director of the Director; who
relics on the incumbent in the conduct of léw enforcement, security and protection programs.

VI. .CONTACTS

Contacts are highly, complex and demanding, and tact and diplomacy are required to secure and
malntain the effective cooperation of vérious enfities, Contacts.involve high-ranking Federal,
State and local govérnment officials, including the Office of General Counsel, Admihistrative
Office of the United States Coyrts, U.S. Attorneys, Office of the Inspector General, Federal
Bureau of Investigation, U.S. Marshals, other bureaus within the DO including the National
Park Sérvice and ‘the U.S. Fish and Wildlife Service and other Federal ‘agencies such as the
Treasury Department. Other contacts-include nationally known representatives of néws and
broadcast media, and constituent groups.

The Department and:its agencies are committed to affirmativé implementation.of EBO plans of
;action and applicable civil rights provisions, Itis the incumbent’s responsibility to ensure that
equal gpportunity is'exténded.to'all candidates for ¢mployment and all beneficiaries of progrard
supervised to include: full consjderation of eligible minority. gioup members, women, and other
employees without regard to race, sex, color, religion; maiital status, age, handicap, or national
origin in filling vacant positions; and ensuring full consideration of these.employees in
recommending promotions, awards, and other forms of special recognition.

)




U.S; PEPARTMENT OF THE INTERIOR
Certification of Position Approval
L for Retirement

ﬂnder 5 USC § 8336(¢) and'S 8412 (d)

[x] A‘;?provcd under thté y :xz,xii Se‘rvice Reti}emgn‘t System, 5 USC §:8336(c)

[x ] Approved under the fﬁéﬂéfral Employees Retirement System, 5. USC § 8412(d)

Category of Coverage: SfééondarylAdminisﬁ*athe (Law Enforcément)
i

Bureau; B,ureau of Land Ms_njag“e;mem i )
Classification Title: Direﬁto’r G Oﬁice of Law Ehfor_c’,ement and Sechrity
Organization Title:

PositionNumber: ESI9601 _ Seriesand Grade: ES-1§11-00

RECOMMENDATION FOR GCOVERAGE: Seccondary/Administrative Lay Enforceriéefit coverage is
recommended under both CSRS and FERS. .

The jncumbent setves as Director, Office of Law Enforcement and Security -and is responsible for
administering programs designéd to ensure the protection of the lands, employees, and visitors. The
incumbent oversees programs and operations intended to minimize resource: losses- and provide a safe
environment for the public. Serves as principa] advisor to the BLM Director/Deputy Director on law
enforcement, sécurity, and the protection of Federal lands, employees, dand -visitors. ‘A Level 1 Law
Enforcement Commiission is required, and the incumbent must meet physical fitness standards to
maintain commission. 'This is:an administrative position in an organization having a law enforcement
mission, and is.clearly in an established career péth. Prior law enforcement experience, as gaingd by
substantial service in a primary law enforcement officer position or equivalent experience outside the
Federal'government is i MANDATORY PREREQUISITE for ingnmbents of this position.

1

ALAN SIZEMORE, Human Resdfirces Specialist, DOT 1 _ Date

APPROVAL: The positjon qﬁéﬁ'b‘edfﬁabgvgegis; approved for coverage ﬁnde_r Firefighter or Law Enf6rcement
(FF/LEQ) Retirement retroactive to classification date, Approval is by DOI Secretary's Designee:
: ' i
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POSITION DESCRIPTION

BS-1811-00

Director, Office of Law Enforcement and Security
' Department of the Interior — Bureau of Land Management

1. INTRODUCTION

The Bureau of Land Management (BLM) is responsible for managing almost 256 million acres
that comprise the National System of Public Lands. The Bureau, with a budget of nearly 81
billion, also administers 700 million acres of sub-surface mineral estate throughout the
continental United States. The BLM’s multiple-use mission, is to sustain the health and
productivity of the public Jands for the use and enjoyment of present and future penerations.
The incumbent serves as Director, Office-of Law Enforcement and Security and is responsible
for administéring prograins designed to ensure the protection of the lands, employees,and
visitors, BLM lands can be subject to.a multiplicity of uses, occupancy axd development
(including public visits), and a variety of civil and eriminal violations including theft,
destruction, vandalism, wnauthorized use, cannabis cultivation.and other drug/controlled
substance violations. The incumbent pversees programs and- operations.intended to minimiize
resource Josses and provide a safe environment for the public. ‘

The incumbeit serves as principal‘advisor to the BLM Director/Deputy. Director on law’
enforcement, security, and the protection of Federal lands,.employees, and visitors, The Director

serves a§ amember of the Department of the Interior (DOD) TLaw Baforcément and Sectirity

- Board-of Advisors-which-was created-by-Secretarial Order-on-October 26; 2001, “The Director -

develops and implements policy concerning the BLM’s law ‘enforcement:and investigation
activities and programs; and coordinates and monitors a wide variety of special ernphasis-and
priority-law enforcement opérations; and provides overall direction to' e staff in the Washingion
Office, as well as the Speclal Agents in Charge located in the various State/Centexr/WO Offices
throughout the United States and their law enforcement and investigations staff.

The BLM rangers, agents, and other.law enforcement/investigator positions are authorized.fo
investigate complaints which include but not limited to; theft and destruction of cultural and
paleonitological resources; marijuana.cultivation; off-highway vehicle issues; oil and gas isdyesy
jllegal dumping and spills; wildland fire jnvestigations; illegal wild horse and burro
extermiinations; outfitting and guiding issues and subsistence hunting issues,

II. _PRINCIPLE DUTIES AND RESPONSIBILITIES

The incumbent serves a;consulia,nt and advisor to the Director/Deputy Director, 'Assistant
Directors, State Directors-and othér leadership staff regarding law enforcement.and security
principles, practices and procedures appli'cablg in this highly-complex and important function,

Serves as the Bureau’s law.enforcement and investigations point of contact for internal and

e:;temél contacts, such as Federal, State.and local law enforcement agencies and catities, and for
the.general public. The incumbent is responsible for coordinating strategies, program efforts,

'Y 1
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and objectives of the Washington Office, State/Center Offices, and District and Field offices to
meet the requirements of the-BLM Director and the'Secretary. The incumbent represents the
.BLM before congressional'committees; members of Congress, Federal courts, DOI and Office of
 the Inspector General officials; other Federal-agencies, and'officials of State and County
governments. ’ ) )

-

The jncumbent provides overall Jeadership and direction for the law enforcement, security and
Jprotection operations including plarining, organizing, developing, and administering the Bureau’s
' nétional'law enforcement program. Integrates natural resource management'and protection

20 % activities with law enforcement,in support of the multiple-use of BLM natural resources and
facilities; Servesias atechnical expert in the area-of law enforcement, sécurity.and protection t6
various national/international organizations and-assures thé administration of a sound law
enforcement program within the'BLM. The incumbent’s activities have a direct effect on the-

. short and-long-term impagt of the Bureau’s:law enforcement-program.

The incumbent directs the overll planning, development, and coordination of BLM law
" enforcement policy.capable of meeting the requirements of the poténtially. dangerous situations

,6 70 faced daily by law enforcernént personnel. Identifies andevaluates-deficiencies in existing

policies and regulation and identifies the need for new. or improved-policies, and fox new or

modified Jegislation.. The incumbent participates in the initiation, design, and completion of

legislative and regulatory proposals thet require intimate familiarity withi the attitude towards law

enforcement and natural resources fnanagement expressed in a variety of news and iriformational

media.

The incumbent plans appropriate programmatic changes to ensure the Bureau’s responsiveness

" fo-advances in fechnology ind thi changing face-of threats identified or percéived. Analyzes, i
reviews, and evaluates law enforcement initiatives to ensure their objectives, approaches, and
practices conform to ‘Gurrept fequirementsand policies; consults with and provides advice to the
executive Jeadership team'in-the devélopment or expansion of programs affecting their program
areas; and helps'to redefine and modify elements of these programs to support the BLM’s

‘mission-accomplishments, ( S¢ € fAraAraph EY .

The incumbent represents the Difector in meetings and various Departmental and.
interdepartmental commiittges’and task forces; establishes and-maintains cloge and continuing

. contact and liaison with DO, congressional staffs, and high-ranking representatives of State and
local governments (including sheriff's offices), fribes, and business executivés in the Bureau’s
law enforcement, security and protection activities. ( See. farafyraph 13

The incumbent provides direct/indiréct supervision to the ‘Bureaun’s law enforcement and security
olb personpel. Personally, or throligh subordinate staff, provides oversight and determines
20 adherence to established standards through field visits, and program/activity reviews. The
incumbent determines standards for such reviews, develops criteria and approaches to ensure-the
achicvement-of operational objectives in keeping with national program goals and policies, and,
determines the technical adequacy and soundness of program recommendations based on review
findings.

» .




The incymbent is responsible for national level administrative activities, including consideration

and support of budget requirement for program accomplishment; development of a financial
plans; and the issuance of directives and guidance concering law enforcement and security
,090 programs, operations, and gctivities. Provides program leadership and guidance in relationships

with the Office of General Counsel, Administrative Office .of the United States Courts, U.S.

Attorneys, Office of the Inspector General; Fedéral Bureau of Investigation, U.S: Marshals, other
bureaus within the DOI including the National Park Service and-thé U.S, Fish and Wildlife
Service and other Federal agencies such as the Tréasury Department.

When called upon, the incumbent serves as advisor in connection with negotiations aid claims

against trespassers {o recover'damages from fikes, timber, and other trespass, other claim actions

including the review of property.settlements; traffic accidents, and tort claims, as required:

Responsible for the review and:coordination oftechnical investigative procedures for dama‘%e.

claims, property or resource trespess. ( See. Para grahts |an d ¢ ~REVi 0’)’/5207’55 B

The incumbent carries-out Departmental responsibilities relating to the provision of laws
affecting the BLM and any regulationsthat are issued pursuan to.theselaws, Oversees ficld
operations through the BLM State/Center/WO law enforcement officers and Special Agents in
Charge. These officers provide support and essistance in administering law enforcement,
security and protection responsibilities, and provide guidance on investigations within the
State/Center/WO offices. (See. PAragraph >

I. CONTROLS OVER.THE POSITION

The incumbent s guided by laws, the regulations of the Seoretary: of the Inferior, and policies.
and programs.fordiulated by the.BLM Director. Within these limits and with significant
delegation of final authority; the incumbent develops broad national programs designed to
provide the law enforcement, Security and protection services required for ensuring the
protection of natural resourtes and BLM employees and visitors, Controls over the position are
Jimited, consisting primarily of revicw of general effectiveness and consideration of policy
recommendations.

IV, REQUIREMENTS

The work requires the highest degree of analytical and evaluative judgnent to recognize program
requirements, The position requires htilization of a broad knowledge of law enforcement
principles, practices, and concepts in order o provide managerial oversight, policy formilation,
development, implementation, and reyiew of the program. Previous law enforcement
experience, as gained.by substantial service in a primary law enforcement position or equivalent

- experience outside the cheral,govemxhent' is a mandatory prcrcq\uisite for incumbents of this
position, ’

The incumbent must have an understanding of the procedures and practices involved in criminal
law procedure, civil law, and technical aspects of investigative processes,.agency policy,
regulatory requirements and current decisions as they apply to the BLM law enforcement and
investigation program.




-

This program requires a high degree of competence'in and knowledge.of substantive programs,
and continuing awareness. of current natiral resource programs; and economic and social
situations-affécting BLM programs. Originality, initiative.and sound judgment are essential to
achieye program objectives, These requirements involve the devélopment of new approaches,
advjsing the Director of areas that need improvement, and evaluating and analyzing the
effectiveness of the law enforcerment and invegtigations program. :

V. E ORY C OL.

»

The incumbent performs his/her.duties under the broad, general director of the Director; who
relics on the incumbent in the conduct of léw enforcement, security and protection programs.

VI. .CONTACTS

Contacts are highly, complex and demanding, and tact and diplomacy are required to secure and
malntain the effective cooperation of vérious enfities, Contacts.involve high-ranking Federal,
State and local govérnment officials, including the Office of General Counsel, Admihistrative
Office of the United States Coyrts, U.S. Attorneys, Office of the Inspector General, Federal
Bureau of Investigation, U.S. Marshals, other bureaus within the DO including the National
Park Sérvice and ‘the U.S. Fish and Wildlife Service and other Federal ‘agencies such as the
Treasury Department. Other contacts-include nationally known representatives of néws and
broadcast media, and constituent groups.

The Department and:its agencies are committed to affirmativé implementation.of EBO plans of
;action and applicable civil rights provisions, Itis the incumbent’s responsibility to ensure that
equal gpportunity is'exténded.to'all candidates for ¢mployment and all beneficiaries of progrard
supervised to include: full consjderation of eligible minority. gioup members, women, and other
employees without regard to race, sex, color, religion; maiital status, age, handicap, or national
origin in filling vacant positions; and ensuring full consideration of these.employees in
recommending promotions, awards, and other forms of special recognition.
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Senior Program Advisor
Office of Natural Resources Revenue
ES-0301

Introduction

The Office of Natural Resources Revenue (ONRR) is responsible to manage (in accordance with mineral
leasing laws and regulation) all program activities to collect, account for, and disburse more than $13
billion yearly in revenue from offshore Federal mineral leases and onshore mineral leases on Federal
and Indian lands. These revenues are disbursed to about 35 states, 38 Indian tribes, 30,000 Individual
Indian Mineral Owners, and to U.S. Treasury accounts.

ONRR is also a trustee of royalty assets from Indian trust properties and is an advocate for the interests
of Indian mineral owners. In conjunction with the Bureau of Indian Affairs, ONRR provides revenue
management services for mineral leases on American Indian lands. Money collected is returned - 100
percent —to respective Indian tribes and individual Indian mineral owners through the Office of Trust
Funds Management.

The incumbent of this position serves as a Senior Program Advisor on sensitive issues and critical
matters pertaining to policies, priorities and program direction of ONRR as to its structure, organization,
and operation.

Major Duties

Serves as a key advisor and provides expert executive level advice, guidance, and support to both the
ONRR Director and the Deputy Assistant Secretary — Natural Resources Revenue Management. Advice,
guidance, and support will encompass key, emerging issues of direct and substantial interest to ONRR
and the Department.

Responsible for a wide variety of management function for the Director, to include but not limited to,
developing goals, addressing issues, and serving as a principal representative on assigned key initiatives
from both the Director, ONRR and the Deputy Assistant Secretary — Natural Resources Revenue
Management. The incumbent assists with the oversight of the ONRR DC office staff by providing senior
leadership as it relates to goals and mission requirements.

Conducts high priority special assignments at the direction of the ONRR Director involving extensive
research, fact finding, and program improvements on a variety of high level subjects, such as U.S.
Extractive Industries Transparency Initiative (USEITI) and DOI Tribal relations.

Serves as the Tribal Liaison Officer for the Office of the Assistant Secretary — Policy, Management and
Budget (PMB). In this role, the incumbent collaborates with, advises, and educated the PMB Office
Directors and other PMB staff regarding the DOI Tribal consultation policy, best practices for working
with Tribal governments, and tribal history and culture, and other relevant topics; collaborates with
Tribal liaison Officers in other parts of the department of the Interior and the Federal government to
ensure a consistent approach and the dissemination of knowledge; prepares the PMB portion of the
annual consultation report for the Office of the Secretary; plans, facilitates, and implements listening
sessions and consultation, as needed, to support PMB or its Offices; and serves as a senior level contact
for tribal government representatives wishing to work with the Department of the Interior on a nation-



to-nation basis. Requires knowledge of tribal communities, politics, and events, and the ability to stay
abreast of the same and communicate relevant information to DOl and ONRR decision makers.

Represents both ONRR’s and the Department’s interest at the semi-annual Indian Energy & Minerals
Steering Committee and provides executive leadership and oversight to the implementation of the
Standard Operating Procedures Document. The incumbent works with other senior executive from BIA,
OST and BLM on related joint operations.

Functions as the senior executive for the Natural Resources Data Management, including serving as an
Executive Liaison to the Office of the CIO’s Data Services Team and Data Strategy Group.

Operates as a senior member of the team of professional policy and program analysts assessing the
policy implications of major issues and initiatives with respect to ONRR’s and the Department’s overall
mission and Secretarial priorities.

Coordinates and consults with senior management officials throughout the Department, other agencies,
and external stakeholder regarding major initiatives, actions accomplished, and milestones to be
achieved, and any other issues or problems of significance.

Develops long-range, objective policies, establishes priorities, and provides for systematic planning. The
incumbent advises on the accomplishment of long-range planning for future growth, coordinates
issuance of policies and procedures, and provides advice to the Director and deputy Assistant Secretary
on special projects that often cross bureau lines, and entail interagency communication and coalition
building.

Advises on the implementation of proposed, new, or revised policies, regulations, and legislative
proposals and assess their impact on agency mission and organizational structure. Develops policy as
appropriate to ensure clear and concise understanding of ONRR’s program operations.

Provides independent review and advice on major Department-wide policies, practices and initiatives.

Prepares written and/or oral reports and briefings papers, setting forth findings and recommending
courses of action necessary to resolve high level issues involving USEITI, Industry and Civil Society
stakeholders, and Tribal government issues.

Conducts self, both on and off duty, in accordance with the Standards of Ethical Conduct for Employees
of the Executive Branch and Federal ethics laws and regulations, including the responsivity to avoid the
appearance of loss of impartiality.

Knowledge Required

An extensive background in and understanding of the Department’s key mission function. Extensive
knowledge of the USEITI and its stakeholders; Department-wide policies, practices, and initiatives that
impact tribal communities and their politics. Extensive knowledge of tribal relations, history, culture,
and politics. Knowledge of management principles pertaining to large government organization and
other multi-stakeholders from industry of civil society. Demonstrated ability to leader change, lead
people, and achieve results through building partnerships and coalitions.



Supervision and Guidance Received

The incumbent reports to the Director and received extremely broad policy guidance as to the
objectives and goals to be achieved. Operates with a high degree of latitude and independence of
action, initiating action when a need or problem arises which requires resolution consistent with
department policy views. The incumbent develops appropriate courses of action to accomplish
objectives established by the AS-PMB, DAS-MRRN, and the ONRR Director. Work is reviewed in terms of
overall effectiveness in meeting the Secretary’s goals and supporting of the Office and the Department.

Scope and Effect of Work

The purpose of the work is to provide expert executive level advice, guidance, and support of key
emerging issues of director and substantial interest to ONRR and the Department. The advisor,
consultative, and development aspects of policies, regulations, and legislative proposals are paramount
and affects activities of the entire Department.

Nature and Purpose of Contacts
Contacts include top official of the Department and other executive agencies; members of Congress and

representatives of Congressional Committees; Tribal governments; and other external departmental
stakeholders. Contacts are made to resolve controversial and high level issues.



POSITION DESCRIPTION (Please Read Instructions on the Back)

1. Agency Position No.

2. Reason for Submission 3. Service

4. Employing Office Location

5. Duty Station 6. OPM Certification No.

[JRedescription [ ] New (XJHdqts [] Field [Washington, DC Washington, DC
7. Fair Labor Standards Act 8. Financial Statements Required 9. Subject to 1A Action
D Reestablishment Other D Executive Personnel Employment and D
Explanation (Show any positions replaced) Exempt Nonexempt Financial Disclosure Financial Interest Yes rl No
Updates OF-8 10. Position Status 11. Position Is | 12. Sensitivity 13. Competitive Level Code
. i 1=Non- ars
I:]Compemive DSUPE“"SO’Y sl D 3--Critical
DExcepted (Specify in Remarks) [:lManage'ial N 4-Special 14, Agency Use
[Xses Gen) [] sescr) [[Jnownor | [ Sensiive sensive| DIES19735
15. Classified/Graded by Official Title of Position Pay Plan Occupationai Code | Grade | Initials Date
a, Office of Personnel
Management
b. Department, g s
Agzncy i Senior Program Advisor
Establishment ES 0301 00
c. Second Level
Review
d. First Level
Review
e, Recommended by

Supervisor or
Initiating Office

16. Organizational Title of Position (if different from official title)

17. Name of Employee (if vacant, specify)

18. Departmant, Agency, or Establishment
Department of the Interior

¢. Third Subdivision
Deputy Asst Secretary-Natural Resources Revenue Mgmt

a. First Subdivision

Office of the Secretary

d. Fourth Subdivision
Office of Natural Resources Revenue

b. Second Subdivision

Assistant Secretary-Policy, Management & Budget

e, Fifth Subdivision

19. Employee Review-This is an accurate description of the major
duties and responsibilities of my position.

Signature of Employee (optional)

20. Supervisory Certification. | certify that this is an accurate

statement of the major duties and responsibilities of this position

and its organizational relationships, and that the position is

necessag? to carry out Government functions for which | am
e

responsible. This certification is made with the knowledge that

) purposes relaling to
appointment and payment of public funds, and that false or misleading
statements may conslitute violations of such statutes or their
implementing regulations.

this information is to be used for statut

a. Typed Name and Title of Inmediate Supervisor

Mary F. Pletcher, DAS-Human Capital & Diversity/CHCO

Signatare

W s M) .

b. Typed Name and Title of Higher-Level Supervisor or Manager (optional)

Signature

- |

2. Classification/Job Grading Certification. lcerli?l that this posi-

tion has been classified/graded as rcyuimd by Title 5, U.S. Code,
in conformance with standards published by the U.S. Office of
Personnel Management or, if no published standards apply direci-
ly, consistently with the most applicable published standards.

Typed Name and Title of Official Taking Action

22. Position Classification Standards Used in Classifying/Grading Position
5 USC 3132

Raymond Limon, Director, Office of Human Resources

Signature

Information for Employees. The standards, and information on their
application, are available in the personnel office. The classification of the
position may be reviewed and corrected by the agency or the U.S. Office
of Personnel Management.  Information on classification/job grading
appeals, and complamts on exemption from FLSA, is available from the
personnel office or the U.S. Office of Personnel Management.

“Position Review Initials Initials

Initials Date Initials Date Initials | Date

a. Employee (optional)

b. Supervisor

¢. Classifier

24. Remarks

25. Description of Major Duties and Responsibilities (See Attached)

NSN 7540-00-634-4265 Previous Edition Usable 5008-106

OF 8 g:fw 1-85)
U.S. Office of Personnel Management
FPM Chapter 285



Senior Program Advisor
Office of Natural Resources Revenue
ES-0301

Introduction

The Office of Natural Resources Revenue (ONRR) is responsible to manage (in accordance with mineral
leasing laws and regulation) all program activities to collect, account for, and disburse more than $13
billion yearly in revenue from offshore Federal mineral leases and onshore mineral leases on Federal
and Indian lands. These revenues are disbursed to about 35 states, 38 Indian tribes, 30,000 Individual
Indian Mineral Owners, and to U.S. Treasury accounts.

ONRR is also a trustee of royalty assets from Indian trust properties and is an advocate for the interests
of Indian mineral owners. In conjunction with the Bureau of Indian Affairs, ONRR provides revenue
management services for mineral leases on American Indian lands. Money collected is returned - 100
percent —to respective Indian tribes and individual Indian mineral owners through the Office of Trust
Funds Management.

The incumbent of this position serves as a Senior Program Advisor on sensitive issues and critical
matters pertaining to policies, priorities and program direction of ONRR as to its structure, organization,
and operation.

Major Duties

Serves as a key advisor and provides expert executive level advice, guidance, and support to both the
ONRR Director and the Deputy Assistant Secretary — Natural Resources Revenue Management. Advice,
guidance, and support will encompass key, emerging issues of direct and substantial interest to ONRR
and the Department.

Responsible for a wide variety of management function for the Director, to include but not limited to,
developing goals, addressing issues, and serving as a principal representative on assigned key initiatives
from both the Director, ONRR and the Deputy Assistant Secretary — Natural Resources Revenue
Management. The incumbent assists with the oversight of the ONRR DC office staff by providing senior
leadership as it relates to goals and mission requirements.

Conducts high priority special assignments at the direction of the ONRR Director involving extensive
research, fact finding, and program improvements on a variety of high level subjects, such as U.S.
Extractive Industries Transparency Initiative (USEITI) and DOI Tribal relations.

Serves as the Tribal Liaison Officer for the Office of the Assistant Secretary — Policy, Management and
Budget (PMB). In this role, the incumbent collaborates with, advises, and educated the PMB Office
Directors and other PMB staff regarding the DOI Tribal consultation policy, best practices for working
with Tribal governments, and tribal history and culture, and other relevant topics; collaborates with
Tribal liaison Officers in other parts of the department of the Interior and the Federal government to
ensure a consistent approach and the dissemination of knowledge; prepares the PMB portion of the
annual consultation report for the Office of the Secretary; plans, facilitates, and implements listening
sessions and consultation, as needed, to support PMB or its Offices; and serves as a senior level contact
for tribal government representatives wishing to work with the Department of the Interior on a nation-



to-nation basis. Requires knowledge of tribal communities, politics, and events, and the ability to stay
abreast of the same and communicate relevant information to DOl and ONRR decision makers.

Represents both ONRR’s and the Department’s interest at the semi-annual Indian Energy & Minerals
Steering Committee and provides executive leadership and oversight to the implementation of the
Standard Operating Procedures Document. The incumbent works with other senior executive from BIA,
OST and BLM on related joint operations.

Functions as the senior executive for the Natural Resources Data Management, including serving as an
Executive Liaison to the Office of the CIO’s Data Services Team and Data Strategy Group.

Operates as a senior member of the team of professional policy and program analysts assessing the
policy implications of major issues and initiatives with respect to ONRR’s and the Department’s overall
mission and Secretarial priorities.

Coordinates and consults with senior management officials throughout the Department, other agencies,
and external stakeholder regarding major initiatives, actions accomplished, and milestones to be
achieved, and any other issues or problems of significance.

Develops long-range, objective policies, establishes priorities, and provides for systematic planning. The
incumbent advises on the accomplishment of long-range planning for future growth, coordinates
issuance of policies and procedures, and provides advice to the Director and deputy Assistant Secretary
on special projects that often cross bureau lines, and entail interagency communication and coalition
building.

Advises on the implementation of proposed, new, or revised policies, regulations, and legislative
proposals and assess their impact on agency mission and organizational structure. Develops policy as
appropriate to ensure clear and concise understanding of ONRR’s program operations.

Provides independent review and advice on major Department-wide policies, practices and initiatives.

Prepares written and/or oral reports and briefings papers, setting forth findings and recommending
courses of action necessary to resolve high level issues involving USEITI, Industry and Civil Society
stakeholders, and Tribal government issues.

Conducts self, both on and off duty, in accordance with the Standards of Ethical Conduct for Employees
of the Executive Branch and Federal ethics laws and regulations, including the responsivity to avoid the
appearance of loss of impartiality.

Knowledge Required

An extensive background in and understanding of the Department’s key mission function. Extensive
knowledge of the USEITI and its stakeholders; Department-wide policies, practices, and initiatives that
impact tribal communities and their politics. Extensive knowledge of tribal relations, history, culture,
and politics. Knowledge of management principles pertaining to large government organization and
other multi-stakeholders from industry of civil society. Demonstrated ability to leader change, lead
people, and achieve results through building partnerships and coalitions.



Supervision and Guidance Received

The incumbent reports to the Director and received extremely broad policy guidance as to the
objectives and goals to be achieved. Operates with a high degree of latitude and independence of
action, initiating action when a need or problem arises which requires resolution consistent with
department policy views. The incumbent develops appropriate courses of action to accomplish
objectives established by the AS-PMB, DAS-MRRN, and the ONRR Director. Work is reviewed in terms of
overall effectiveness in meeting the Secretary’s goals and supporting of the Office and the Department.

Scope and Effect of Work

The purpose of the work is to provide expert executive level advice, guidance, and support of key
emerging issues of director and substantial interest to ONRR and the Department. The advisor,
consultative, and development aspects of policies, regulations, and legislative proposals are paramount
and affects activities of the entire Department.

Nature and Purpose of Contacts
Contacts include top official of the Department and other executive agencies; members of Congress and

representatives of Congressional Committees; Tribal governments; and other external departmental
stakeholders. Contacts are made to resolve controversial and high level issues.
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Assistant Director for Science Application, ES-0480
Office of the Director

U.S. Fish and Wildlife Service

Department of the Interior

INTRODUCTION

The Assistant Director for Science Application serves as the principal science advisor to
the Director of the Service on all fish and wildlife science and research matters. As such,
the incumbent is responsible for scientific ieadership, program formulation, and techaical
definition of research needs.

MAJOR DUTIES

The Assistant Director for Science Application Serves as the principal scientific advisor
to the Director of the Service and liaison between the Department, the Regions, Regional
Directors, and Regional Scientists to address science program standards, priorities, and
funding. Represents the Service on Departmental and inter-departmental science issues
and initiatives.

Develops partnerships, particularly with states, to address science training and the role
of science in natural resource management. Coordinates with the Department’s Science
Advisor and the U.S. Geological Survey, as well as with the science efforts and programs
of the National Marine Fisheries Service, the Environmental Protection Agency, U.S.
Forest Service, National Aeronautics and Space Administration, universities, and other
science organizations.

Works with USGS Biological Resources Discipline to review basic research (long-term)
being addressed by that bureau, and represents the Service’s needs in the identification of
areas that need focus for upcoming and emerging science needs being addressed by the
Biological Resources Discipline. Works with regions and programs to develop proposals
for applied research products and technical assistance, and locates funding support and
sources for these products. Serves as a leader within the Department, on behalf of the
Service Director, to ensure that bureau research programs are complimentary, performed
with cooperative funding, and not overlapping or contradictory.

Leads the effort to maximize efficiencies through shared research cfforts, particularly
with states, in addition to working with other bureaus and agencies. Works with the
Service’s Assistant Director for Information Resources and others to provide organized,
accessible data regarding science needs, functions, capabilities, sources, etc., for use
setting priorities, and supporting budget requests and decisions. Leads the budgeting

and funding effort of the Service to address information, science and research needs,
including research products, research and science training, coordination with states,
partners, and other bureaus, etc. Ensures that the Service is in compliance with Executive
Orders, Secretarial Orders, and laws that impact research operations or data.



Develops guidelines and protocols, including peer review and Quality Assurance/Quality
Control, for regulatory and management decisions, Where current protocol exists,
provides science scrutiny and research to examine their sufficiency and institutionalize

science roles.

Develops and provides program direction for the application and adaptation of new
concepts and techniques to implement advanced collection, analysis, and evaluation of
data on population status and trends and habitat needs of fish, wildlife, and plants. Such
activities include national planning, policy guidance development, budget development,
legislative and regulatory support. As such, this position works in close cooperation
and as liaison with State and Federal agencies and State, Federal and intemational
organizations, These activities support the conservation and perpetuation of fish,
wildlife, and plant resources in North America.

Keeps abreast of state-of-the-art developments on conservation science trends and
methods, and species and habitat protection needs. Applies a mastery of the theories,
principles, practices, and techniques of conservation in order to evaluate new technical
developments and advise top management on their ramifications and to conduct
independent research to develop new techniques and methods.

Provides leadership in evaluating science-based conservation and in formulating
recommendations for needed changes and redesign. Establishes new approaches to the
modernization of technology to support such change and redesign.

Evaluates a broad range of technical, programmatic, and policy issues. Formulates
assessments of various approaches to conservation. Evaluates technical alternatives
in relation to current program objectives and broad policies. Provides authoritative
proposals that may suggest major program or policy shifts.

Applies a broad knowledge of research activities to provide advice and direction
regarding systems development and integration activities. Identifies problem areas,
issues, evaluations, and technical solutions. Prepares policy and issue papers that may
include recommendations for major technical modifications to current conservation plans,
policies, and directions.

Coordinates and serves as a senior scientific and technical advisor to high-level officials
to include the Director, the Secretary, and other cabinet and sub-cabinct level officials.

Monitors, coordinates, and guides extensive in-house and contracted operations and
activities involving scientific and technical support for the agency mission. Functions in
a key Government leadership role during negotiations with contractors.

Maintains and develops Service relationships with the broader university scientific
community, and the scientific professional community. This would include membership
and leadership on professional society boards, and representation of the Service at



university and professional meetings.

SUPERVISORY CONTROLS

The incumbent works under the broad administrative direction of the Director. The
incumbent operates with maximum independence in carrying our responsibilities.

The relationship between senior Service managers and the incumbent is principally
consultative rather than supervisory. Completed work is reviewed for conformance with
broadly defined missions, goals, and objectives.
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POSITION DESCRIPTION
DIRECTOR, GULF OF MEXICO RESTORATION
ES-0340-00

Introduction

This position serves as the Director, Gulf of Mexico Restoration, on behalf of the Office of the
Secretary and coordinates and advises the Department on policies and programs related to Gulf
restoration efforts as a result of the April 2010 Deepwater Horizon (DWH) oil spill in the Gulf
of Mexico. This position, located within the Office of the Assistant Secretary for Fish and
Wildlife and Parks, is responsible for close coordination and collaboration with the Offices of the
Deputy Secretary, Assistant Secretary for Policy Management and Budget, and Assistant
Secretary for Water and Science, as well as their offices and bureaus.

The Department of the Interior plays a major role in many Gulf of Mexico restoration efforts.
The Department is responsible for serving as a co-trustee for natural and cultural resources under
the Deepwater Horizon Natural Resource Damage Assessment and Restoration (NRDAR) effort.
In addition, the Department is responsible for the implementation of the Resources and
Ecosystems Sustainability, Tourism, Opportunities and Revived Economy of the Gulf Coast Act
of 2011 (RESTORE Act).

The incumbent will be responsible for oversight and coordination of Department-wide Gulf
restoration efforts undertaken since the DWH oil spill, working closely with bureaus and offices,
and will coordinate with other Gulf restoration efforts, as appropriate.

Major Duties:

¢ Serves as the Authorized Official (pursuant to DM 521 Part 2) on the Deepwater Horizon
Trustee Council, which also includes representatives from the National Oceanic and
Atmospheric Administration (NOAA), United States Environmental Protection Agency
(EPA), United States Department of Agriculture (USDA), and five Gulf Coast states:
Alabama, Florida, Mississippi, Louisiana, and Texas.

e Leads the Department’s efforts to support the Gulf Coast Ecosystem Restoration Council
(RESTORE Act Council) to help facilitate and coordinate on-the-ground conservation
and restoration priorities for the Gulf of Mexico. The RESTORE Act Council, which
was established through the RESTORE Act, is comprised of eight Federal officials and
five State officials and is chaired by the U.S. Department of Agriculture.

e Coordinates with other relevant programs, including but not limited to the Coastal
Wetlands Planning, Protection, and Restoration Act; the NOAA Science Program, the
Coastal Impact Assessment Program; and the National Fish and Wildlife Foundation’s
Gulf Environmental Benefit Fund that will also continue to have restoration impacts.
Serves as the Departmental lead for the Gulf Restoration Team, representing the



Secretary and fully supporting the mission of the Department. Provides leadership for
strategic and operational planning activities, for recommending priority areas, and for
ensuring completion of assigned projects or priorities. Develops, coordinates, tracks
progress, and measures success of Interior projects funded under the settlement.

Coordinates with staff from the Department’s bureaus and offices who are assigned to
assist in the development and implementation of priorities for the Gulf of Mexico
restoration effort.

Establishes strong working relationships with key officials of DOI; other federal and non-
federal agencies (including representatives of state, local and tribal governments); and,
members of non-governmental organizations and the general public to ascertain
problems/issues and advise and coordinate on all aspects of the program. As necessary,
determines or recommends the compromises to be made in maintaining effective
relations with interested groups.

Represents DOI on relevant national, interagency, state, local and tribal steering
committees and working groups. Works with the other Federal agencies (Commerce,
Agriculture, Army, EPA, and Coast Guard) and Gulf States to develop and implement a
comprehensive plan that strategically prioritizes projects for the next 15 years.

Coordinates with the Office of Policy, Management, and Budget’s Office of Acquisition
and Policy Management on applications for RESTORE funding, oversight and reporting;
and, with the Office of Budget on Gulf of Mexico funding matters during budget
formulation.

Coordinates and complies with policies and procedures of the Office of Policy,
Management, and Budget’s Office of Restoration and Damage and the Restoration Board
on allocation of NRDAR settlement funds.

Coordinates with the Office of Policy

Communicates with interested Congressional offices, OMB, CEQ, and other key
stakeholders regarding Gulf of Mexico restoration.

Supervision and Guidance Received

This position reports to the Assistant Secretary for Fish and Wildlife and Parks, with close
collaboration and input from the Deputy Secretary, Assistant Secretary for Policy Management
and Budget and Assistant Secretary for Water and Science as well as their bureaus and offices.
The incumbent operates with a high degree of latitude and independence of action, initiating
action when a need or problem arises which requires resolution. Assignments are carried out
without, or with very limited, preliminary instruction. The incumbent is expected to develop
appropriate courses of action to accomplish desired goals and objectives. Work is reviewed in



terms of soundness of policy options developed and conformance of end products and processes.
Yearly performance reviews will be conducted by the Office of the Assistant Secretary for Fish
and Wildlife and Parks, with input from the Offices of the Assistant Secretary for Policy,
Management and Budget and the Assistant Secretary for Water & Science.

TRAVEL REQUIRED

The duty station of the incumbent will either be Washington, DC; Louisiana; Mississippi;
Alabama; Florida; Texas or Georgia. Significant travel will be expected throughout the Gulf
Coast states and Washington, DC, as needed.



QUALIFICATION REQUIREMENTS

Executive Core Qualifications (Mandatory)

1. Leading Change — This core qualification involves the ability to bring about strategic
change, both within and outside the organization, to meet organizational goals. Inherent
to this ECQ is the ability to establish an organizational vision and to implement it in a
continuously changing environment.

Leadership Competencies: Creativity & Innovation, External Awareness, Flexibility,
Resilience, Strategic Thinking, Vision

2. Leading People — This core qualification involves the ability to lead people toward
meeting the organization's vision, mission, and goals. Inherent to this ECQ is the ability
to provide an inclusive workplace that fosters the development of others, facilitates
cooperation and teamwork, and supports constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing
Others, Team Building

3. Results Driven — This core qualification involves the ability to meet organizational goals
and customer expectations. Inherent to this ECQ is the ability to make decisions that
produce high-quality results by applying technical knowledge, analyzing problems, and
calculating risks.

Leadership Competencies: Accountability, Customer Service, Decisiveness,
Entrepreneurship, Problem Solving, Technical Credibility

4. Business Acumen — This core qualification involves the ability to manage human,
financial, and information resources strategically.

Leadership Competencies: Financial Management, Human Capital Management,
Technology Management

S. Building Coalitions — This core qualification involves the ability to build coalitions
internally and with other Federal agencies, State and local governments, nonprofit and
private sector organizations, foreign governments, or international organizations to
achieve common goals.

Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating



Fundamental Competencies: These competencies are the foundation for success in each of the
Executive Core Qualifications: Interpersonal Skills, Oral Communication, Integrity/Honesty,
Written Communication, Continual Learning, Public Service Motivation.

Technical Qualifications (Mandatory)

1. Experience at high level of government or private sector managing large, multifaceted
programs with a regional or national scope.

2. Knowledge of environmental statutes such as the Comprehensive Environmental
Response, Compensation, and Liability Act of 1980 (CERCLA), Oil Pollution Act, NEPA, ESA,
RESTORE, and the Clean Water Act, with special expertise in the area of natural resource
damage assessment and restoration.

3. Knowledge of regulations, procedures, and programs related to the remediation and
restoration of public lands and resources.



Evaluation Statement for the
Director, Gulf of Mexico Restoration
As a Senior Executive Service Position
ES-0340-00

Introduction and Background

The Director, Gulf of Mexico Restoration reports to the Assistant Secretary for Fish and Wildlife
and Parks, with close collaboration and input from the Deputy Secretary, Assistant Secretary for
Policy Management and Budget and Assistant Secretary for Water and Science as well as their
bureaus and offices. The incumbent operates with a high degree of latitude and independence of
action, initiating action when a need or problem arises which requires resolution. Assignments
are carried out without, or with very limited, preliminary instruction. The incumbent is expected
to develop appropriate courses of action to accomplish desired goals and objectives. Work is
reviewed in terms of soundness of policy options developed and conformance of end products

The Department of the Interior plays a major role in many Gulf of Mexico restoration efforts.
The Department is responsible for serving as a co-trustee for natural and cultural resources under
the Deepwater Horizon Natural Resource Damage Assessment and Restoration (NRDAR) effort.
In addition, the Department is responsible for the implementation of the Resources and
Ecosystems Sustainability, Tourism, Opportunities and Revived Economy of the Gulf Coast Act
of 2011 (RESTORE Act).

Within this framework, the incumbent serves as a departmental expert on developing new
policies and initiatives and provides overall coordination for the Department’s participation in
implementing requirements of the RESTORE Act of 2011. He/she reviews programs and
recommends major program changes, carrying out major studies of policy and programs, and
conducting analyses of related natural resource issues. His/her policy guidance governs a broad
range of departmental activities, programs, and policies and has a major effect on the credibility
and confidence in the way that the Department manages its mandate as the Nation’s principal
conservation agency. The position involves significant outreach to all involved offices and
agencies involved in the Everglades restoration effort, both within the Department and external
to the Department.

Series and Grade Determination

The incumbent provides departmental leadership on Gulf of Mexico restoration initiatives —
both in headquarters and the field. The incumbent applies an extensive knowledge of laws, rules,
regulations, administrative and program decisions pertaining to the Gulf of Mexico restoration,
DOP’s natural resources issues, and policies/programs. The incumbent must possess an expert
knowledge of legislative history and regulatory requirements related to analyzing and advising
on the integration of the Department’s natural resource issues, and departmental restoration



efforts and programs with those of other agencies of the Government consistent with the policies
and objectives of Congress, the White House, and other entities with interests in the Gulf of
Mexico. Superior interpersonal skills, communication skills, and the ability to exercise tact,
discretion, and sensitivity in the utilization of these skills are critical to success in this position.
While the incumbent must possess a vast technical knowledge and extensive/current knowledge
of natural resource legislation (with emphasis on such statutes as the RESTORE Act of 2011,
National Environmental Policy Act, the Endangered Species Act, the Clean Water Act, the Clean
Air Act, the Coastal Zone Management Act, and the Water Resources Development Acts of 1996
and 2000), paramount qualification requirements of this position are executive level experience
and ability to manager critical policies and programs with far reaching scope. The incumbent
must direct the technical knowledge and skills of others, based on the incumbent’s own
executive experience and ability. Representational skills and analytical ability are also critical to
this position, which represents the Assistant Secretary — Fish, Wildlife and Parks and with
involved bureaus/offices within DOI. The incumbent is also a departmental liaison with other
Federal agencies and offices, as well as with tribal, state and local governments. Also essential
is seasoned judgment to identify and seize opportunities to prevent problems and conflicts that
affect the credibility of DOI.

For these reasons, the job meets the GS-340 Program Management definition. This series
includes management of one or more programs, with management and executive knowledge
being the key requirement, rather than competence in a specialized subject or functional area.
The standard does not provide titles; Director, Gulf of Mexico Restoration is a fully descriptive
and appropriate title for this position.

Grade

No grades are assigned SES positions. A review of the demands of this position clearly indicates
that it exceeds the GS-15 level and is fully justified in the Senior Executive Service as outlined
in guidance from the Office of Personnel Management.

While this position directs the work of only a relatively small organizational unit, the program
directed by the incumbent cross cuts functional areas of the Department with results affecting the
credibility and confidence in the way that the Department manages its mandate as the Nation’s
principal conservation agency with responsibility for most of our nationally-owned public lands
and natural and cultural resources. The incumbent is held accountable for policy analysis and
program development of a major congressionally-mandated restoration effort. The incumbent
provides central leadership for DOI by directing development and implementation of
Department-wide policy and assessing DOI policy for conformance and impact on Gulf of
Mexico restoration initiatives. A major portion of the incumbent’s duties is representing the
Department with the variety of offices/agencies and developing close working relationships with
high-level officials of those organizations. Of paramount importance to the executive level of
performance required for success in this position is the need for representational skills that foster
credibility and engender support/commitment at executive levels within DOI and with officials



of all other involved entities, including the Congress.

Work is carried out with only very general review and consultation.

The work requires a broad ability to analyze both policy and technical matters, to make
decisions, to demonstrate a broad knowledge of a multitude of functional areas impacting the
Gulf of Mexico restoration initiatives, and to utilize representational skills. The incumbent must
be able to represent the Assistant Secretary and the Department and speak with the authority to
command the attention of people with varying agendas and interests. Representational skills are
critical to spearhead this intergovernmental restoration program.

An incumbent with exceptional managerial ability and a broad background demonstrating policy
analysis expertise, technical knowledge, and vast experience in management is required. Failure
to staff this position with someone of these qualifications could have an adverse impact on the
efficient and effective management of this highly visible, intergovernmental Everglades
restoration program that is critical to the credibility of the Department in its conservation
mission.
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Senior Advisor - Law Enforcement, Security and School Safety
ES-340

introduction

The Senior Advisor — Law Enforcement, Security and School Safety reports directly to the Deputy Bureau
Director — Justice Services in the Bureau of Indian Affairs. The Senior Advisor is responsible for the
executive program oversight of a comprehensive school law enforcement, safety, security and
community relations program within tribal schools. The Senior Advisor has executive oversight of the
school resource officer program, law enforcement-related educational and safety programs, and school
safety and security programs. The Senior Advisor collaborates extensively with school administrators
and principals, Bureau of Indian Affairs (BIA) tribal police departments and school resource officers, and
the tribal communities they serve. The Senior Advisor represents the Deputy Bureau Director and the
BIA Director with the media on all law enforcement-related school matters.

Major Duties and Responsibilities
School Law Enforcement Program Direction and Oversight — 50%

Provides executive leadership and direction for a comprehensive school law enforcement program for
BIA and tribal schools under the oversight of the BIA and the Bureau of Indian Education (BIE). This
includes strategic program direction, development of related policies, procedures, standards and
guidelines, and program accountability and consistency.

Provides expert law enforcement guidance and direction to local law enforcement officials, school
administrators and tribal leaders in response to criminal matters or emergencies that occur on tribal
school campuses or within the immediate vicinity of a tribal school. Monitors intelligence, open source
reporting and crisis indicators of any ongoing law enforcement-related incidents to determine
appropriate warning /notification system alerts impacting tribal school campuses. Collaborates with law
enforcement staff or incident leadership onsite to provide support and guidance. Provides additional
resources to assist local law enforcement officials, tribal schools and the surrounding communities
manage the response and recovery after criminal incidents or emergencies.

Provides executive oversight in the development and implementation of law enforcement-related
educational programs in tribal schools, such as D.A.R.E. (Drug Resistance Education), G.R.E.A.T. (Gang
Resistance Education and Training), law enforcement socialization, juvenile diversion, crime prevention,
and active shooter and intruder emergency drills and response.

Oversees the management of the school resource officer program. Ensures school resource officers,
which are commissioned law enforcement officers, have adequate resources and training. Ensures
school resource officers are provided continuing professional development training so they are abreast
of the most recent developments in the law enforcement community. Advocates for additional funding
or staffing for agencies that needed additional support. Provides expert advice to school administrators
and tribal police officials on law enforcement-related issues within their communities.

Monitors all reports of school crime from school resource officers and tribal school administrators.
Develops and implements policies and tracking systems for crime and incident reporting and analysis.



Monitors crime and incident trends across tribal school campuses and develops recommendations and
prevention programs to address growing crime trends.

Provides expert counsel, advice, and recommendations to the Directors of BIA and BIE and the Deputy
Bureau Director — Justice Services on all matters relating to school law enforcement programs and
operations. Represents the Deputy Bureau Director — Justice Services and the Directors of BIA and BIE at
designated hearings, conferences and other significant public forums pertaining to school law
enforcement, school resources officer programs, and school safety and security.

School Safety and Security — 40 %

Serves as an expert technical adviser for tribal school administrators and school employees on all
matters pertaining to the safety of students, employees, contractors and visitors. Provides direction for
the periodic assessment and audit of tribal school facilities and campuses to determine safety and
security issues. Coordinates with tribal school administrators to address and correct safety and security
issues. Oversees the development and implementation of school safety and security training programs.

Provides executive leadership and guidance in the development and implementation of overall tribal
school security plans and security plans for special events involving the tribal school facilities. Provides
executive direction and guidance to tribal school administrators in the development of crisis
management/emergency response plans and crises response plans.

Participates in the National Association of School Resource Officers Associations and other professional
organizations as well as various committees related to school safety and security.

Tribal School and Community Support = 10%

Leads the development of a system to expand and implement the use of existing community social
services agencies which are staffed and equipped to serve juveniles with delinquent or pre-delinquent
behavior problems. Collaborates with community social services agencies, local law enforcement and
tribal courts on intervention strategies, incarceration alternatives, solution-focused sentencing,
rehabilitating and abilitating offenders, and support for offenders with substance abuse issues.

Leads the effort to develop and expand the system of care for cases of child and sexual abuse, drug and
alcohol abuse and other activities that are reported through the tribal school system. Develops and
manages partnerships with local law enforcement, social services, the Indian Health Service, and mental
health service providers to ensure support for students who are the victims of crime or abuse or who
have experienced a significant amount of trauma that impacts their quality of life and success as a
student. Ensures that all partners provide appropriate support and follow up with cases. Collaborates
with partners to develop prevention and educational programs for tribal schools and the surrounding
communities.

Collaborates with local law enforcement agencies and tribal leaders to develop and implement
community-policies and mentoring programs in tribal schools.



Supervision Received

The Senior Advisor — Law Enforcement, Security and School Safety reports to the Deputy Bureau
Director — Justice Services, from whom the incumbent receives policy direction and executive
leadership. Review of work is limited to evaluation of program effectiveness and accomplishment of
objectives.

Other

The incumbent provides position direction and implementation of Departmental equal employment
opportunity objectives and fosters merit-based principles in the recruitment, selection, appointment,
training and recognition processes.

Provides oversight and direction on adhering to all administrative requirements as records retention,
controlled correspondence, and Freedom of Information Act (FOIA) requests.

The incumbent supports all management objectives of the departmental drug-free workplace program,
zero tolerance for Workplace Violence, and No Fear Act.

The position may require the incumbent to travel to remote locations on a frequent basis, by airline or
by motor vehicle. Due to the remoteness of some of the field locations, the incumbent may also be
required to travel to remote sites by commuter planes or helicopter or travelling through rough terrain
by 4-wheel drive vehicles. The incumbent may be required to visit construction sites, pre- or post-
construction, where hazards may exist and may be required to wear protective gear including steel toe
shoes, hard hats and other protective gear.

The employee may be required to work other than normal work hours during peak time or emergency
situations. Appropriately handles and safeguards sensitive and/or classified information in accordance
with regulations to reduce potential compromise. The incumbent is required to drive a motor vehicle in
performance of work in compliance with existing motor vehicle drivers' policy and procedures. A valid
state driver's license is required. Position is subject to a favorable background investigation.

Prior law enforcement experience, as gained by substantial service in a primary law enforcement officer
position or equivalent experience out the Federal government, is a mandatory prerequisite for the
incumbent of this position.

The incumbent is a commissioned law enforcement officer and will be required to carry and use firearms
in the conduct of law enforcement duties. The incumbent will be required to participate in firearms
training and qualifications, as well as appropriate physical standards and training consistent with
Departmental law enforcement requirements.



QUALIFICATION REQUIREMENTS
Executive Core Qualifications (Mandatory)

ECQ 1 - Leading Change: This core qualification involves the ability to bring about strategic change,
both within and outside the organization, to meet organizational goals. Inherent to this ECQ is the
ability to establish an organizational vision and to implement it in a continuously changing environment.

Leadership Competencies: Creativity & Innovation, External Awareness, Flexibility, Resilience, Strategic
Thinking, Vision

ECQ 2 - Leading People: This core qualification involves the ability to lead people toward meeting the
organization's vision, mission, and goals. Inherent to this ECQ is the ability to provide an inclusive
workplace that fosters the development of others, facilitates cooperation and teamwork, and supports
constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing Others, Team
Building

ECQ 3 - Results Driven: This core qualification involves the ability to meet organizational goals and
customer expectations. Inherent to this ECQ is the ability to make decisions that produce high-quality
results by applying technical knowledge, analyzing problems, and calculating risks.

Leadership Competencies: Accountability, Customer Service, Decisiveness, Entrepreneurship, Problem
Solving, Technical Credibility

ECQ 4 - Business Acumen: This core qualification involves the ability to manage human, financial, and
information resources strategically.

Leadership Competencies: Financial Management, Human Capital Management, Technology
Management

ECQ 5 - Building Coalitions: This core qualification involves the ability to build coalitions internally and
with other Federal agencies, State and local governments, nonprofit and private sector organizations,
foreign governments, or international organizations to achieve common goals.

Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating
Fundamental Competencies: These competencies are the foundation for success in each of the

Executive Core Qualifications: Interpersonal Skills, Oral Communication, Integrity/Honesty, Written
Communication, Continual Learning, Public Service Motivation.



Technical Qualifications

1. Demonstrated knowledge in and the executive ability to plan, direct and coordinate the full
range of functions related to law enforcement, school facility security and school safety
operations.

2. Demonstrated ability to direct and coordinate the full range of functions related to law
enforcement and school facility security in the case of an incident including crisis management
and emergency response plans.

3. Demonstrated ability to develop and coordinate training programs focused on law enforcement
matters, school security, school safety and student social services support.



Evaluation Statement for the
Senior Advisor — Law Enforcement, Security and School Safety
Bureau of Indian Education

Introduction and Background

The Senior Advisor — Law Enforcement, Security and School Safety is responsible for the executive
program oversight of a comprehensive school law enforcement, safety, security and community
relations program within tribal schools. The Senior Advisor has executive oversight of the school
resource officer program, law enforcement-related educational and safety programs, and school safety
and security programs. The Senior Advisor collaborates extensively with school administrators and
principals, tribal police departments and school resource officers, and the tribal communities they serve.
The Senior Advisor works extensively with local law enforcement, school administrators, tribal leaders
and the surrounding communities.

This position is being established to provide much needed direct support to tribal schools, students, and
school administrators and staff members. Students attending tribal schools are historically the most
disadvantaged. Students are part of communities that suffer from some of the highest rates of
unemployment, poverty, alcohol and drug abuse, and violence. As a result, many students are either
victims of violence or perpetrators of violence. This position will provide the law enforcement support
needed to improve the security and safety of students, as well as bring together schools, communities,
and social and mental health services professional to ensure the safety and well-being of students and
school staff and administrators.

Series and Grade Determination

The incumbent provides leadership and guidance for school law enforcement, security and safety
programs for tribal schools under the purview of the Bureau of Indian Affairs (BIA) and the Bureau of
Indian Education (BIE). The incumbent provides executive direction, oversight and coordination,
applying abroad and extensive range of knowledge and technical skills of the laws, rules, regulations,
administrative and program principles pertaining to law enforcement, as well as school facilities
security, and the safety and well-being of the students, school staff and surrounding communities. The
incumbent must possess knowledge of the principles, policies and procedures related to law
enforcement, school facility security and school safety to administer these programs as well as to advise
and make recommendations relating to these issues to the Deputy Bureau Director — Justice Services
(DBD-IS), the Directors of BIA and BIE Director, and other high ranking Assistant Secretary — Indian
Affairs (AS-IA) officials.

The Senior Advisor — Law Enforcement, Security and School Safety represents the DBD-JS, Directors of
BIA and BIE and the AS-IA in both internal and external meetings and various high level departmental
and interdepartmental committees and task forces. The Senior Advisor is the point of contact for tribal
school law enforcement, school facility security and school safety, as well as for partnerships with other
Federal agencies, state and local governments, tribal communities, and private industry. Superior
interpersonal skills, communication skills, and the ability to exercise tact, discretion, and sensitivity in
the utilization of these skills are critical to success in this position. Of paramount importance to the
executive level of performance required for success in this position is the need for representational skills
that foster credibility and engender support/commitment at executive levels, both within and outside
the Department.



The incumbent must possess a vast knowledge of law enforcement, school facility security, and school
safety programs. However, a paramount requirement, in addition to executive level experience,
knowledge of and ability to oversee law enforcement, school facility security, and school safety
programs, is the ability to direct the technical knowledge and skills of others, based on the incumbent's
own technical knowledge, executive experience, and ability. Representational skills and analytical ability
are also critical to this position. Also essential is seasoned judgment to identify and seize opportunities
to prevent problems and/or conflicts that affect the image of DOI's responsibilities to Tribes and
individual Indians, as well as tribal schools, students and staff members.

Positions performing managerial and/or executive duties, rather than functional duties, are placed in the
GS-0340, Program Management series; there is no one series appropriate for this position. Senior
Advisor — Law Enforcement, Security and Schoo! Safety is a fully descriptive title appropriate for this
position.

No grades are assigned to SES positions. A review of the demands of this position clearly indicate that it
exceeds the GS-15 level as delineated in the Primary Standard and is fully justified in the Senior
Executive Service as outlined in guidance on functional criteria from the Office of Personnel
Management. The complex set of historical, demographic, and political factors involved in this position
raise Complexity and Purpose of Contacts above the highest level provided in the Primary Standard.

As required by OPM's SES functional criteria, the incumbent is held accountable for the success of a
specific program and monitors progress toward organizational goals with evaluation and necessary
adjustments toward accomplishment. The incumbent's law enforcement, school facility security and
school safety responsibilities cross cuts all functional areas and entities of the BIA and BIE with results
effecting the BIA’s and BIE’s mission, programs and compliance with legislative and other requirements.
The Senior Advisor ensures appropriate law enforcement, school facility security and school safety
strategies including results-oriented approaches, timely and accurate reporting, effective long range and
strategic planning, and integration of program plans.

The incumbent directs the work of the organization (a SES functional criterion specified by OPM)
responsible for activities directly affecting the delivery of Federal programs to 183 Bureau-funded
elementary and secondary schools, located on 64 reservations in 23 states, serving approximately
42,000 Indian students, plus school staff and administrators. as well as engendering confidence in the
way that the Department manages its mandate as the agency with responsibility for Indian Affairs.

The incumbent is held accountable for policy development and guidance to all impacted offices of
several nation-wide programs, another OPM SES functional criterion. The incumbent provides executive
leadership for law enforcement, school facility security and school safety programs and operations

Work is carried out with only very general review and consultation.

The work requires a broad ability to analyze both policy and technical matters, to make executive
decisions, to advise the DBD-IS, the Directors of BIA and BIE Director, and other high ranking AS-IA
officials on the overall operation and management of the various law enforcement, school facility
security and school safety programs which are implemented at the various institutions under BIA’s and
BIE's jurisdiction from elementary to college level. The incumbent must be able to represent the DBD-JS,



the Directors of BIA and BIE Director, and the AS-IA, as well as the Department and speak with the
authority to command the attention of people with varying agendas and interests.

An incumbent with exceptional managerial ability and a broad background demonstrating both
knowledge of and experience in law enforcement, security and school safety programs is required.
Failure to staff this position with someone of these qualifications could have an adverse impact on the
efficient and effective management of BIE programs that are critical not only to the credibility of the

Department but the safety and well-being of its 42,000 Indian students, plus school staff and
administrators
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Senior Advisor for Tribal Energy Development
ES-301

INTRODUCTION

The incumbent serves as Senior Advisor for Tribal Energy Development with the Bureau of Land
Management (BLM) in the Department of the Interior. He/she will provide executive level
guidance, advice and policy direction to BLM leadership to assist Indian tribes in expanding
reliable and secure energy supplies on Indian lands, including safe and responsible oil and gas
development and renewable energy development opportunities.

DUTIES AND RESPONSIBILITIES

Serves as an executive level advisor to the BLM Director, Deputy Director and bureau
management leadership on all bureau tribal energy development related policies, programs,
and initiatives. Formulates, develops, and directs programs to analyze and evaluate the actual
or potential effectiveness of tribal energy development related policies and programs.

Appraises and anticipates trends and effectiveness of BLM tribal energy development related
programs and advises the Director, Deputy Director, and/or other senior management
regarding the degree of success achieved in meeting the BLM and DOI objectives.

Develops long-range, objective policies, establishes priorities, and provides for systematic
planning. The incumbent advises on the accomplishment of long-range planning for tribal
energy development policy, coordinates issuance of policies and procedures, and provides
advice to senior management in BLM.

Advises and consults with the senior management in the Assistant Secretary — Indian Affairs
and the Bureau of Indian Affairs, as well as tribal leaders and officials regarding varied tribal
energy development activities of the BLM and DOI.

Studies current and anticipated problems confronting Indian tribes in the field of environmental
quality of energy programs as well as the development of energy development and determines
those that can be solved or alleviated by altering BLM and DOI programs.

Conducts numerous complex and high-priority special assignments at the direction of the BLM
Director or senior management involving extensive research, fact-finding and program
improvements on a variety of high-level subjects of critical importance to the BLM and
Department. Determines requisite nature of background information and data, levels of
coordination and consultation, format of presentation, etc. Assures that the Director and
senior management are provided with pertinent information for decision-making on highly
sensitive and potentially controversial issues. Recommendations arising from the studies and
analyses are instrumental in the direction and development of major tribal energy development
policy, program, and legislative initiatives.



Represents the BLM on a variety of intra- and inter- agency committees composed of high level
representative and officials from other Federal agencies, state, local and tribal governments,
academia, stakeholder organization and industry.

SUPERVISION RECEIVED

The incumbent reports directly to the BLM Director for technical matters and receives
extremely broad policy guidance as to the goals to be achieved. Incumbent develops
appropriate courses of action to accomplish objectives. Work is reviewed in terms of the
effectiveness of BLM and DOl tribal energy development activities and conformance to the

energy policies.

OTHER
The incumbent provides positive direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based practices in the recruitment,

selection, appointment, training, and recognition processes.

The incumbent supports all management objectives of the departmental drug-free workplace
program



QUALIFICATION REQUIREMENTS
Executive Core Qualifications (Mandatory)

Leading Change- This core qualification involves the ability to bring about strategic change,
both within and outside the organization, to meet organizational goals. Inherent to this ECQ is
the ability to establish an organizational vision and to implement it in a continuously changing
environment.

Leadership Competencies: Creativity & Innovation, External Awareness, Flexibility, Resilience,
Strategic Thinking, Vision

Leading People- This core qualification involves the ability to lead people toward meeting the
organization's vision, mission, and goals. Inherent to this ECQ is the ability to provide an
inclusive workplace that fosters the development of others, facilitates cooperation and
teamwork, and supports constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing Others, Team
Building

Results Driven- This core qualification involves the ability to meet organizational goals and
customer expectations. Inherent to this ECQ is the ability to make decisions that produce high-
quality results by applying technical knowledge, analyzing problems, and calculating risks.

Leadership Competencies: Accountability, Customer Service, Decisiveness, Entrepreneurship,
Problem Solving, Technical Credibility

Business Acumen- This core qualification involves the ability to manage human, financial, and
information resources strategically.

Leadership Competencies: Financial Management, Human Capital Management, Technology
Management

Building Coalitions- This core qualification involves the ability to build coalitions internally and
with other Federal agencies, State and local governments, nonprofit and private sector
organizations, foreign governments, or international organizations to achieve common goals.
Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating

Fundamental Competencies: These competencies are the foundation for success in each of the
Executive Core Qualifications: Interpersonal Skills, Oral Communication, Integrity/Honesty,
Written Communication, Continual Learning, Public Service Motivation.



Technical Qualifications/Competencies
Knowledge of the organization, mission and functions of the Department of the Interior.

Knowledge of scientific and technical philosophies, policies, legislation, trends and methods in
energy policies and programs.



Evaluation Statement for
Advisor for Tribal Energy Development
As a Senior Executive Service Position

Introduction and Background

As the Senior Advisor for Tribal Energy Development, the incumbent provide executive level
guidance, advice and policy direction to the Bureau of Land Management (BLM) leadership to
assist Indian tribes in expanding reliable and secure energy supplies on Indian lands, including
safe and responsible oil and gas development and renewable energy development
opportunities

Series and Grade Determination

The incumbent provides executive leadership to the BLM tribal energy development policies,
programs and initiatives. The incumbent provides executive direction, oversight, and
coordination, applying a broad and extensive range of knowledge and technical skills of the
laws, rules, regulations, and program principles pertaining to missions and functions of the BLM
and DOI, and technical and scientific methods and philosophies regarding energy activities. The
incumbent must possess knowledge of the laws, regulations, principles, policies and procedures
related to the missions and functions of the BLM and DOI, knowledge of energy development
program and policies, particularly as they related to Indian tribes and lands, and related
technical and scientific philosophies and methods in order to effectively advise the BLM senior
management on tribal energy development activities.

The incumbent must possess a vast knowledge of the missions and functions of the BLM and
DOI. The incumbent must possess knowledge of tribal energy development program and
policies, and related technical and scientific philosophies and methods. However, a paramount
requirement, in addition to executive level experience, is the ability to direct the technical
knowledge and skills of others, based on the incumbent's own technical knowledge, executive
experience, and ability. Representational skills and analytical ability are also critical to this
position, which represents the BLM. Also essential is seasoned judgment to identify and seize
opportunities to enhance and advance the goals of the BLM and Department, as well as prevent
problems and/or conflicts that affect the image of the Department of the Interior's (DOI)
responsibility to employees, customers, Tribes, individual Indians, and Congress.

For the reasons stated above, the job meets the GS-301 Miscellaneous Administration and
Program series definition. This series includes positions the duties of which are to perform,
supervise, or manage nonprofessional, two-grade interval work for which no other series is
appropriate. The work requires analytical ability, judgment, discretion, and knowledge of a
substantial body of administrative or program principles, concepts, policies, and objectives.
The standard does not provide titles, therefore, Senior Advisor for Tribal Energy Development,
is a fully descriptive and appropriate title for this position.



While no grades are assigned SES positions, a review of the demands of this position clearly
indicates that it exceeds the GS-15 level as delineated in the Primary Standard, and is fully
justified in the Senior Executive Service as outlined in guidance from the Office of Personnel
Management. The complex set of historical, demographic, and political factors involved in this
Senior Advisor for Tribal Energy Development position raise Complexity and Purpose of
Contacts above the highest level provided in the Primary Standard.

The work performed by the incumbent cross cuts all functional areas of the BLM. The
incumbent carries out the responsibilities for the policy direction, coordination, control, and
administration of tribal energy development activities and programs within BLM. The
incumbent coordinates and gives direction to tribal energy development activities for BLM. The
incumbent ensures that the tribal energy development activities are executed with the latest
technology and with the highest standards of scientific integrity. Results of the incumbent's
work affect the credibility and confidence in the way that the BLM and DOI manages its
mandate as the Nation's principal agency with responsibility for most of our nationally owned
public lands, and natural and cultural resources, as well as for Indian affairs.

The incumbent must have superior interpersonal skills, communication skills, and the ability to
exercise tact, discretion, and sensitivity in the utilization of these skills are critical to success in
this position. The incumbent must be able to represent the BLM and DOI and speak with the
authority to command the attention of people with varying agendas and interests. Further, of
paramount importance to the executive level of performance required for success in this
position, is the need for representational skills that foster credibility and engender
support/commitment at executive levels, both within and outside the DOI. Also essential is
seasoned judgment to identify and seize opportunities to enhance and advance the goals and
initiatives of the Department and the Administration, as well as prevent problems and/or
conflicts that affect the image of the DOI’s responsibility to employees, customers, Tribes,
individual Indians, Congress and the courts.

An incumbent with knowledge of the laws, regulations, principles, policies and procedures
related to the missions and functions of BLM and knowledge of tribal energy development
programs and policies, and related technical and scientific philosophies and methods, is
required. Failure to staff this position with someone of these qualifications could have an
adverse impact on the efficient and effective management and execution of BLM and DOI
missions and functions, the advancement of the goals of the Department and the
Administration, and the integrity and credibility of the Department.



i 1. Agency Position No.
POSITION DESCRIPTION (Please Read Instructions on the Back)
2. Reason for Submission 3. Service 4, Employing Office Location 5. Duty Station 6. OPM Certification No.
[ JRredescription New | X]Hdqrs [ ] Field |Washington, DC Washington, DC
[ ]Reestablishment  [] Other 7. Fair Labor Standards Act 8. Financal Statements Required 9. Subjectto 1A Action
E t D N t Executive Personnel Employment and D
Explanation (Show any positions replaced) xemp! onexemp Financial Disclosure Financial Interest Yes D No
10. Position Status 11. Position Is | 12. Sensilivity 13, Competitive Level Code
I:]Competiﬁve DSUPBN‘S‘W D 1"?::;".“/8 [:] 3-Critical
DExcepted (Specify in Remarks) DManagenal i 4-Specal 14, Agency Use
SES (Gen.) D SES (CR) DNailher Sensilive sensitive] DIES19758
15. Classified/Graded by Official Title of Position Pay Plan Occupational Code | Grade [ Initials Date
a. Office of Personnel
Management
b. Department, . A B
Agzncy e Senior Advisor for Energy Policy
Establishment ES 0301 00
c. Second Level
Review
d. First Level
Review
e. Recommended by
Supervisor or
Initiating Office
16. Organizational Title of Position (if different from official title) 17. Name of Employee (if vacant, specify)
18. Department, Agency, or Establishment ¢. Third Subdivision
Department of the Interior
a. First Subdivision d. Fourth Subdivision
U.S. Fish and Wildlife Service
b. Second Subdivision e. Fifth Subdivision

Signature of Employee (optional)
19. Employee Review-This is an accurate description of the major
duties and responsibilities of my position.

20. Su?ervlso Certification. / certify that this is an accurate this information is to be used for statutory purposes relating to
statement of the major duties and responsibilities of this position appointment and payment of public funds, and that false or misleading
and its organizational relationships, and that the position is statements may constitute  violations of such statutes or their
necessary to carry out Government functions for which | am implementing regulations.
responsible. This certification is made with the knowledge that

a. Typed Name and Title of Immediate Supervisor b. Typed Name and Title of Higher-Level Supervisor or Manager (optional)

Mary F. Pletcher, DAS-Human Capital & Diversity/CHCO

Signature” T T AT T T T T T bate . |Signature T T T T hae

] 1
! 1
i 0 i
Wt ¥ w3t |

21. QIassl‘ﬂcatloanob,G'ratﬂng Certification. [ceft]p/ that this posi- 22. Position Classification Standards Used in Classifying/Grading Position
tion has been classified/graded as required by Title 5, U.S. Code,
in conformance with standards published by the U.S. Office of 5 USC 3132

Personnel Management or, if no published standards apply direct-
_____ ly, consistently with the most applicable published standards.

Typed Name and Title of Official Taking Action
Raymond Limon, Director, Office of Human Resources
Information for Employees. The standards, and information on their

R e R application, are available in the personnel office. The classification of the
Signature position may be reviewed and corrected by the agency or the U.S. Office
of Personnel Management. Information on classification/job grading
appeals, and complaints on exemption from FLSA, is available from the
personnel office or the U.S. Office of Personnel Management.

sition Review Initials Date Initials Date Initials | Date Initials Date Initials Date

a. Employee (optional)

b. Supervisor

T
1
1
)
1
1
i
1
1
1
1
1
1
]
1

(SR N S

c. Classifier
24. Remarks

25. Description of Major Duties and Responsibilities (See Attached)

T . ) ¥ OF 8 (Rev. 1-85
NSN 7540-00-634-4265 Previous Edition Usable 5008-106 U.S. Office of Pe)mmne, Management

FPM Chapter 295




Senior Advisor for Energy Policy
(FWS)
ES-301

INTRODUCTION

The incumbent serves as Senior Advisor for Energy Policy for the Fish and Wildlife Services in
the Department of the Interior. He/she assists in carrying out the responsibilities for the policy
direction, coordination, control, and administration of the energy policy research activities and
programs within the Fish and Wildlife Services (FWS) of the Department of the Interior (DOI).
The Senior Advisor also coordinates and gives direction to the internal and external stakeholders
of the Fish and Wildlife Services offices regarding energy-related topics. The Senior Advisor
works in concert and collaboration with the Agency and White House's Council on
Environmental Quality, cross- agency energy advisors, and other key stakeholders to implement
the energy policy goals.

DUTIES AND RESPONSIBILITIES

Maintains cognizance of the various programs conducted within the FWS and DOI for energy
programs, subsequent regulations and reporting requirements. Formulates, develops, and directs
programs to analyze and evaluate the actual or potential effectiveness of energy-related policy.

Appraises and anticipates trends and effectiveness of FWS energy-related programs and advises
the Director, Deputy Director, and/or other senior management regarding the degree of success
achieved in meeting the FWS and DOI objectives.

Develops long-range, objective policies, establishes priorities, and provides for systematic
planning. The incumbent advises on the accomplishment of long-range planning for energy
policy, coordinates issuance of policies and procedures, and provides advice to senior
management in FWS.

Advises and consults with the Director, Deputy Director, and/or other senior management
officials regarding varied energy activities of the FWS and DOL.

Studies current and anticipated problems confronting the nation in the field of environmental
quality of energy programs and determines those that can be solved or alleviated by altering
FWS and DOI programs.

Conducts numerous complex and high-priority special assignments at the direction of the FWS
Director or senior management involving extensive research, fact-finding and program
improvements on a variety of high-level subjects of critical importance to the FWS and
Department. Determines requisite nature of background information and data, levels of



coordination and consultation, format of presentation, etc. Assures that the Director and senior
management are provided with pertinent information for decision-making on highly sensitive
and potentially controversial issues. Recommendations arising from the studies and analyses are
instrumental in the direction and development of major policy, program, and legislative
initiatives.

Represents the FWS on a variety of intra and inter- agency committees composed of high level

officials, Federal Energy Regulatory Commission, and counsels concerned with research and
development of energy programs.

SUPERVISION RECEIVED

The incumbent reports directly to the FWS Director for technical matters and receives extremely
broad policy guidance as to the goals to be achieved. Incumbent develops appropriate courses of
action to accomplish objectives. Work is reviewed in terms of the effectiveness of FWS and DOI
natural resources activities and conformance to the energy policies.

OTHER

The incumbent provides positive direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based practices in the recruitment,
selection, appointment, training, and recognition processes.

The incumbent supports all management objectives of the departmental drug-free workplace
program

QUALIFICATION REQUIREMENTS
Executive Core Qualifications (Mandatory)

Leading Change- This core qualification involves the ability to bring about strategic change,
both within and outside the organization, to meet organizational goals. Inherent to this ECQ is
the ability to establish an organizational vision and to implement it in a continuously changing
environment.

Leadership Competencies: Creativity & Innovation, External Awareness, Flexibility, Resilience,
Strategic Thinking, Vision

Leading People- This core qualification involves the ability to lead people toward meeting the
organization's vision, mission, and goals. Inherent to this ECQ is the ability to provide an
inclusive workplace that fosters the development of others, facilitates cooperation and teamwork,
and supports constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing Others,
Team Building



Results Driven- This core qualification involves the ability to meet organizational goals and
customer expectations. Inherent to this ECQ is the ability to make decisions that produce high-
quality results by applying technical knowledge, analyzing problems, and calculating risks.

Leadership Competencies: Accountability, Customer Service, Decisiveness, Entrepreneurship,
Problem Solving, Technical Credibility

Business Acumen- This core qualification involves the ability to manage human, financial, and
information resources strategically.

Leadership Competencies: Financial Management, Human Capital Management, Technology
Management

Building Coalitions- This core qualification involves the ability to build coalitions internally
and with other Federal agencies, State and local governments, nonprofit and private sector
organizations, foreign governments, or international organizations to achieve common goals.

Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating

Fundamental Competencies: These competencies are the foundation for success in each of the
Executive Core Qualifications: Interpersonal Skills, Oral Communication, Integrity/Honesty,
Written Communication, Continual Learning, Public Service Motivation.

Technical Qualifications/Competencies
Knowledge of the organization, mission and functions of the Department of the Interior.

Knowledge of scientific and technical philosophics, policies, legislation, trends and methods in
energy policies and programs.



Evaluation Statement for
Senior Advisor on Energy Policy (FWS)
As a Senior Executive Service Position

Introduction and Background

As Senior Advisor for Energy Policy for FWS, the incumbent carries out the responsibilities for
the policy direction, coordination, control, and administration of the energy activities and
programs within the FWS. The Senior Advisor for Energy Policy for FWS also coordinates and
gives direction to the energy-related activities of the FWS offices.

Many of the programs of FWS are directed toward scientific conservation and utilization of
natural resources for the preservation of our national economy and the optimum long-term
benefit of the nation.

Series and Grade Determination

The incumbent provides executive leadership to the FWS on energy policies. The incumbent
provides executive direction, oversight, and coordination, applying a broad and extensive range
of knowledge and technical skills of the laws, rules, regulations, and program principles
pertaining to missions and functions of the FWS and DOI, and technical and scientific methods
and philosophies regarding energy activities. The incumbent must possess knowledge of the
laws, regulations, principles, policies and procedures related to the missions and functions of the
FWS and DOI, knowledge of conservation and energy program and policies, and related
technical and scientific philosophies and methods in order to effectively advise the FWS senior
management on technical and scientific issues regarding the energy activities involved in the
FWS.

The incumbent must possess a vast knowledge of the missions and functions of the FWS and
DOI. The incumbent must possess knowledge of energy program and policies, and related
technical and scientific philosophies and methods. However, a paramount requirement, in
addition to executive level experience, is the ability to direct the technical knowledge and skills
of others, based on the incumbent's own technical knowledge, executive experience, and ability.
Representational skills and analytical ability are also critical to this position, which represents the
FWS. Also essential is seasoned judgment to identify and seize opportunities to enhance and
advance the goals of the FWS and Department, as well as prevent problems and/or conflicts that
affect the image of the Department of the Interior's (DOI) responsibility to employees,
customers, Tribes, individual Indians, and Congress.

For the reasons stated above, the job meets the GS-301 Miscellaneous Administration and
Program series definition. This series includes positions the duties of which are to perform,



supervise, or manage nonprofessional, two-grade interval work for which no other series is
appropriate. The work requires analytical ability, judgment, discretion, and knowledge of a
substantial body of administrative or program principles, concepts, policies, and objectives. The
standard does not provide titles, therefore, Senior Advisor for Energy Policy, is a fully
descriptive and appropriate title for this position.

While no grades are assigned SES positions, a review of the demands of this position clearly
indicates that it exceeds the GS-I5 level as delineated in the Primary Standard, and is fully
justified in the Senior Executive Service as outlined in guidance from the Office of Personnel
Management. The complex set of historical, demographic, and political factors involved in this
Senior Advisor for Energy Policy position raise Complexity and Purpose of Contacts above the
highest level provided in the Primary Standard.

The work performed by the incumbent cross cuts all functional areas of the FWS. The
incumbent carries out the responsibilities for the policy direction, coordination, control, and
administration of the scientific research activities and programs within the FWS of the DOI. The
incumbent coordinates and gives direction to the scientific and technical information activities of
the FWS. The incumbent ensures that the energy activities performed by the FWS are executed
with the latest technology and with the highest standards of scientific integrity. Results of the
incumbent's work affect the credibility and confidence in the way that the FWS and DOI
manages its mandate as the Nation's principal agency with responsibility for most of our
nationally owned public lands, and natural and cultural resources, as well as for Indian affairs.

The incumbent must have superior interpersonal skills, communication skills, and the ability to
exercise tact, discretion, and sensitivity in the utilization of these skills are critical to success in
this position. The incumbent must be able to represent the FWS and DOI and speak with the
authority to command the attention of people with varying agendas and interests. Further, of
paramount importance to the executive level of performance required for success in this position,
is the need for representational skills that foster credibility and engender support/commitment at
executive levels, both within and outside the DOI. Also essential is seasoned judgment to
identify and seize opportunities to enhance and advance the goals and initiatives of the
Department and the Administration, as well as prevent problems and/or conflicts that affect the
image of the DOI’s responsibility to employees, customers, Tribes, individual Indians, Congress
and the courts.

An incumbent with knowledge of the laws, regulations, principles, policies and procedures
related to the missions and functions of the FWS and knowledge of energy programs and
policies, and related technical and scientific philosophies and methods, is required. Failure to
staff this position with someone of these qualifications could have an adverse impact on the
efficient and effective management and execution of FWS and DOI missions and functions, the
advancement of the goals of the Department and the Administration, and the integrity and
credibility of the Department.
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Senior Advisor
ES-301

INTRODUCTION

The Assistant Secretary — Policy, Management and Budget (PMB) discharges the duties of the
Secretary with the authority and direct responsibility for all phases of management and
administrative activities, including budget and finance, planning and performance
management, human resources and workforce diversity, law enforcement and security, and
natural resources/environmental policy and international affairs. As Senior Advisor, the
incumbent provides leadership and advice on the full range of issues under the purview of the
Assistant Secretary and the offices within PMB.

MAJOR DUTIES AND RESPONSIBILITIES

Serving as Senior Advisor, the incumbent performs a wide variety of management functions in
developing goals and resolving complex administrative. Works with senior PMB leadership in
addressing urgent problems and issues. Recommends policies for conducting business between
the Assistant Secretary’s offices and other departmental offices and outside entities.

Provides advice and consultation on special projects under the purview of the Assistant
Secretary. Serves as a liaison between the senior PMB leadership and organizational entities,
assigning tasks to appropriate individuals and organizational units within the Assistant
Secretariat.

Maintains close review and coordination on items of a sensitive nature between the senior
PMB leadership and high-level officials throughout the Department to ensure consistent
messaging with regard to programs, correspondence, policies and related matters.

Assists senior PMB leadership on the full range of issues under the purview of the offices within
the Assistant Secretary — Policy, Management and Budget. Advises on the feasibility of
proposals from a public and administrative standpoint and ensures that programs and policies
adhere to departmental goals, policies, and objectives. Provides confidential insight and
opinions to senior PMB leadership regarding program and policy decisions.

Fully participates with senior PMB leadership in developing and formulating the processes
necessary for management of the various PMB offices and programs. Develops long-range,
objective policies, establishes priorities, and provides for systematic planning. Advises on the
accomplishment of long-range planning for future growth, coordinates issuance of policies and
procedures, and provides advice to senior PMB leadership.

Formulates broad program policies, administrative process, and priorities designed to facilitate
the achievement of long-range program objectives for PMB programs and initiatives.
Formulates general directives for implementation of policies and procedures. Keeps informed



regarding all program proposals and provides systematic, synchronized planning to accomplish
PMB objectives.

Maintains liaison with senior leadership and officials of the Office of the Secretary, Office of the
Solicitor, Office of the Inspector General, other bureaus and offices of the Department, the
Office of Management and Budget, other Federal agencies, and members of Congress with
respect to PMB programs and initiatives. Confers on matters of mutual interest, including
coordinating the issuance of policies and procedures.

Represents PMB in many situations, including liaison with officials of the Department, the
Congress, other Federal agencies, state and local governments, private organizations, and
individuals.

SUPERVISION AND GUIDANCE RECEIVED

Operates under the general direction of the Assistant Secretary and senior PMB leadership and
is limited in decision making and action only by the broadest general policy outlines and long-
range mission objectives. Judgment and decisions are considered authoritative. Review of work
is in terms of overall effectiveness. Guidelines specific to the work do not exist.

OTHER

The incumbent provides positive direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based practices in the recruitment,
selection, appointment, training, and recognition processes.

The incumbent supports all management objectives of the departmental drug-free workplace
program.



QUALIFICATION REQUIREMENTS
Executive Core Qualifications (Mandatory)

Leading Change- This core qualification involves the ability to bring about strategic change,
both within and outside the organization, to meet organizational goals. Inherent to this ECQ is
the ability to establish an organizational vision and to implement it in a continuously changing
environment.

Leadership Competencies: Creativity & Innovation, External Awareness, Flexibility, Resilience,
Strategic Thinking, Vision

Leading People- This core qualification involves the ability to lead people toward meeting the
organization's vision, mission, and goals. Inherent to this ECQ is the ability to provide an
inclusive workplace that fosters the development of others, facilitates cooperation and
teamwork, and supports constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing Others, Team
Building

Results Driven- This core qualification involves the ability to meet organizational goals and
customer expectations. Inherent to this ECQ is the ability to make decisions that produce high-
quality results by applying technical knowledge, analyzing problems, and calculating risks.
Leadership Competencies: Accountability, Customer Service, Decisiveness, Entrepreneurship,
Problem Solving, Technical Credibility

Business Acumen- This core qualification involves the ability to manage human, financial, and
information resources strategically.

Leadership Competencies: Financial Management, Human Capital Management, Technology
Management

Building Coalitions- This core qualification involves the ability to build coalitions internally and
with other Federal agencies, tribal, state and local governments, nonprofit and private sector
organizations, foreign governments, or international organizations to achieve common goals.

Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating
Fundamental Competencies: These competencies are the foundation for success in each of the

Executive Core Qualifications: Interpersonal Skills, Oral Communication, Integrity/Honesty,
Written Communication, Continual Learning, Public Service Motivation.



Technical Qualifications/Competencies
Knowledge of the organization, mission and functions of the Department of the Interior.

Detailed knowledge of and experience with sound and effective management principles and

practices as applied in a cabinet level Department with wide range of bureau missions and
programs.



Evaluation Statement for
Senior Advisor
As a Senior Executive Service Position

Introduction and Background

As Senior Advisor, the incumbent provides leadership and advice on the full range of issues
under the purview of the Assistant Secretary — Policy, Management and Budget (PMB) and the
offices within PMB. This is a newly established position that will serve as a key senior analyst
and advisor, providing expert executive level advice, guidance, and support to senior PMB
leadership on key mission-critical issues, initiatives, and PMB functions. Further, the incumbent
will advise senior PMB leadership on sensitive issues and critical matters pertaining to policies,
and direction of PMB programs and initiatives.

Series and Grade Determination

The incumbent provides executive level advice, guidance and technical support to senior PMB
leadership on a broad range of PMB program, policies and initiatives. The incumbent provides
executive direction, oversight, and coordination, applying a broad and extensive range of
knowledge and technical skills of the laws, rules, regulations, and program principles pertaining
to missions and functions of PMB, and technical and philosophies regarding PMB activities. The
incumbent must possess knowledge of the laws, regulations, principles, policies and procedures
related to the missions and functions of PMB, knowledge of PMB program and policies in order
to effectively advise PMB senior leadership on technical issues regarding activities involved in
PMB.

The incumbent must possess a vast knowledge of the missions and functions of PMB. The
incumbent must possess knowledge of PMB program and policies. However, a paramount
requirement, in addition to executive level experience, is the ability to direct others, based on
the incumbent's own technical knowledge, executive experience, and ability. Representational
skills and analytical ability are also critical to this position. Also essential is seasoned judgment
to identify and seize opportunities to enhance and advance the goals of PMB and Department,
as well as prevent problems and/or conflicts that affect the image of the DOI’s responsibility to
employees, customers, Tribes, individual Indians, and Congress.

For the reasons stated above, the job meets the GS-301 Miscellaneous Administration and
Program series definition. This series includes positions the duties of which are to perform,
supervise, or manage nonprofessional, two-grade interval work for which no other series is
appropriate. The work requires analytical ability, judgment, discretion, and knowledge of a
substantial body of administrative or program principles, concepts, policies, and objectives.
The standard does not provide titles, therefore, Senior Advisor, is a fully descriptive and
appropriate title for this position.



While no grades are assigned SES positions, a review of the demands of this position clearly
indicates that it exceeds the GS-IS level as delineated in the Primary Standard, and is fully
justified in the Senior Executive Service as outlined in guidance from the Office of Personnel
Management. The complex set of historical, demographic, and political factors involved in this
Senior Advisor position raise Complexity and Purpose of Contacts above the highest level
provided in the Primary Standard.

The work performed by the incumbent cross cuts all functional areas of PMB. The incumbent
carries out the responsibilities for the policy direction, coordination, control, and administration
of the scientific research activities and programs within PMB. The incumbent coordinates and
gives direction to activities of PMB. The incumbent ensures that PMB activities are executed
with the highest standards of integrity. Results of the incumbent's work affect the credibility
and confidence in the way that PMB and DOl manages its mandate responsibility for most of
our nationally owned public lands, and natural and cultural resources, as well as for Indian
affairs.

The incumbent must have superior interpersonal skills, communication skills, and the ability to
exercise tact, discretion, and sensitivity in the utilization of these skills are critical to success in
this position. The incumbent must be able to represent PMB and speak with the authority to
command the attention of people with varying agendas and interests. Further, of paramount
importance to the executive level of performance required for success in this position, is the
need for representational skills that foster credibility and engender support/commitment at
executive levels, both within and outside the DOI. Also essential is seasoned judgment to
identify and seize opportunities to enhance and advance the goals and initiatives of the
Department and the Administration, as well as prevent problems and/or conflicts that affect
the image of the DOV’s responsibility to employees, customers, Tribes, individual Indians,
Congress and the courts.

An incumbent with knowledge of the laws, regulations, principles, policies and procedures
related to the missions and functions of PMB and knowledge of PMB programs and policies,
and related technical and scientific philosophies and methods, is required. Failure to staff this
position with someone of these qualifications could have an adverse impact on the efficient and
effective management and execution of PMB and DOI missions and functions, the advancement
of the goals of the Department and the Administration, and the integrity and credibility of the
Department.



POSITION DESCRIPTION (Piease Read Instructions on the Back)

1. Agency Position No.

3. Service

[X]Hdqtrs  [_] Field

2. Reason for Submission

D Redescription New

Washington, DC

4. Employing Office Location

5. Duty Station
Anadarko, OK

6. OPM Certification No.
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7. Fair Labor Standards Act

8. Financial Statements Required 9. Subject! to IA Action
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a. Office of Personnel
Management
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c. Second Level Indian Affairs
Review
d. First Level
Review
e. Recommended by
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Initiating Office

16. Organizational Title of Position (if different from cfficial title)

17. Name of Employee (if vacant, specify)

18. Department, Agency, or Establishment
Department of the Interior

c. Third Subdivision
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Office of the Secretary
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Assistant Secretary - Indian Affairs
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a. Typed Name and Title of Immediate Supervisor
Mary F. Pletcher, DAS-Human Capital & Diversity/CHCO
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Raymond Limon, Director, Office of Human Resources
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Senior Advisor to the Assistant Secretary — Indian Affairs
ES-0301

Introduction

This position is located in the Office of the Assistant Secretary — Indian Affairs. The Office of the
Assistant Secretary is responsible for strengthening of the government-to-government relationship with
Indian tribes, advocating policies that support Indian Self-Determination; protecting and preserving
Indian trust assets; and administering a wide array of laws, regulations, and functions relating to Indian
tribes, Alaska Natives, individual Indian tribal members, and Indian Affairs. As Senior Advisor to the
Assistant Secretary — Indian Affairs, the incumbent provides leadership and advice on the full range of
matters and issues under the purview of the Assistant Secretary — Indian Affairs.

Major Duties and Responsibilities

Serving as Senior Advisor, the incumbent performs a wide variety of functions as directed by the
Director in developing goals, resolving issues, and serving as representative on assigned initiatives.

Works with the Assistant Secretary in addressing problems and issues. Recommends policies for
conducting business between the Assistant Secretary, the bureaus, departmental offices, Tribal
governments and other outside entities.

In consultation with the Assistant Secretary, participates fully in formulating and shaping broad overall
policies. Ensures consideration and implementation of the Assistant Secretary’s views in overall policy
formulation. Assures integration of policies with other function of the Assistant Secretary.

Provides advice and consultation on projects under the purview of the Assistant Secretary. Serves as a
liaison between the Assistant Secretary and the bureaus and other organizational entities.

Maintains close review and coordination on items of a sensitive nature between the Assistant Secretary
and high level official through Indian Affairs and the Department to transmit the Assistant Secretary’s
viewpoints with regard to programs, correspondence, policies, and related matters.

Assists the Assistant Secretary on issues for the bureaus. Advises on the feasibility of proposals from a
public and administrative standpoint and ensures that programs and policies adhere to Indian Affairs
goals, policies, objectives and Departmental goals. Provides confidential insight and opinions to the
Assistant Secretary regarding program and policy decisions.

At the Assistant Secretary’s direction, develops long-range, objective policies, established priorities, and
provides for systematic planning. Advises on the accomplishment of long-range planning for future
growth, coordinates issuance of policies and procedures, and provides advice to the Assistant Secretary
and senior staff.

Examines the bureau’s organizations and programs to spot needs that should be but are not being filled.
Determines the extent, implication, and urgency of these needs and develops processes and/or policies
to increase effectiveness of accomplishing objectives.



Formulates administrative process and priorities designed to facilitate the achievement of long-range
program objectives of the Assistant Secretary. Formulates general directives for implementation of
policies and procedures. Confers with management on matters of mutual interest, coordinating the

issuance of policies and procedures.

Supervision and Guidance Received

Operates under the general direction of the Assistant Secretary — Indian Affairs and is limited in decision
making and action only by the broadest general policy outlines and long-range mission objectives.

Judgment and decisions are considered authoritative. Review of work is in terms of overall
effectiveness. Guidelines specific to the work do not exist.

Other

The incumbent provides positive direction and implementation of departmental equal employment
opportunity objectives and fosters merit-based practices in the recruitment, selection, appointment,
training, and recognition processes.

The incumbent supports all management objectives of the departmental drug-free workplace program.



QUALIFICATION REQUIREMENTS
Executive Core Qualifications (Mandatory)

1. Leading Change - This core qualification involves the ability to bring about strategic change,
both within and outside the organization, to meet organizational goals. Inherent to this ECQ is the ability
to establish an organizational vision and to implement it in a continuously changing environment.

Leadership Competencies: Creativity & Innovation, External Awareness, Flexibility, Resilience, Strategic
Thinking, Vision

2. Leading People — This core qualification involves the ability to lead people toward meeting the
organization’s vision, mission, and goals. Inherent to this ECQ is the ability to provide an inclusive
workplace that fosters the development of others, facilitates cooperation and teamwork, and supports
constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing Others, Team
Building

3. Results Driven — This core qualification involves the ability to meet organizational goals and
customer expectations. Inherent to this ECQ is the ability to make decisions that produce high-quality
results by applying technical knowledge, analyzing problems, and calculating risks.

Leadership Competencies: Accountability, Customer Service, Decisiveness, Entrepreneurship, Problem
Solving, Technical Credibility

4. Business Acumen — This core qualification involves the ability to manage human, financial, and
information resources strategically.

Leadership Competencies: Financial Management, Human Capital Management, Technology
Management

5. Building Coalitions — This core qualification involves the ability to build coalitions internally and
with other Federal agencies, State and local governments, nonprofit and private sector organizations,
foreign governments, or international organizations to achieve common goals.

Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating
Fundamental Competencies: These competencies are the foundation for success in each of the

Executive Core Qualifications: Interpersonal Skills, Oral Communication, Integrity/Honesty, Written
Communication, Continual Learning, Public Service Motivation.



Technical Qualifications (Mandatory)
Experience in the management of large organizations at the national level.
Knowledge of and experience in legislative processes as related to policy development.

Knowledge of the organization, mission, and functions of the Department of the Interior (desirable).



Evaluation Statement for
Senior Advisor to the Assistant Secretary - Indian Affairs
As a Senior Executive Service Position

Introduction and Background

This position is located in the Office of the Assistant Secretary — Indian Affairs. The Office of the
Assistant Secretary is responsible for strengthening of the government-to-government relationship with
Indian tribes, advocating policies that support Indian Self-Determination; protecting and preserving
Indian trust assets; and administering a wide array of laws, regulations, and functions relating to Indian
tribes, Alaska Natives, individual Indian tribal members, and Indian Affairs. As Senior Advisor to the
Assistant Secretary — Indian Affairs, the incumbent provides leadership and advice on the full range of
matters and issues under the purview of the Assistant Secretary — Indian Affairs.

Series and Grade Determination

Serving as Senior Advisor, the incumbent performs a wide variety of functions for the Assistant Secretary
in developing goals and resolving issues. With the Assistant Secretary, the incumbent participates fully
in formulating and shaping broad programs and policies. Ensures consideration of the Assistant
Secretary’s views in program design and implementation. Assures effective integration of initiatives
with other bureau functions and the Department. Provides advice and consultation on special projects
under the purview of the Assistant Secretary. Advises on the feasibility of proposals from a public and
administrative standpoint and ensures that programs and policies adhere to bureau and departmental
goals, policies, and objectives. Provides confidential insight and opinions to the Assistant Secretary
regarding program and policy decisions.

For these reasons, the job meets the GS-301 Miscellaneous Administration and Program definition. This
series includes performing, supervising, or managing nonprofessional two-grade interval work for which
no other series is appropriate. The series requires, as does this position, analytical ability, judgment,
discretion, and knowledge of a substantial body of administrative or program principles, concepts,
policies, and objectives. The standard does not provide titles; Senior Advisor to the Assistant Secretary -
Indian Affairs is a fully descriptive and appropriate title for this position.

Grade

As Senior Advisor to the Assistant Secretary = Indian Affairs, the incumbent of this position focuses on
major program and policy issues and formulates options for the Assistant Secretary. The incumbent
ensures adequate evaluation of alternative courses of action, and useful and systematic presentation of
policy and program proposals to the Assistant Secretary. As a result, the incumbent performs in an
advisory role on these matters and related program and polices issues. This requires in-depth, accurate,
and thorough analysis of these issues of critical importance to the Assistant Secretary in a very short
time frame, identifying options available, and making appropriate recommendations.

Within this framework and under the supervision of the Assistant Secretary, the incumbent operates
with a high degree of latitude and independence of action, initiating action when a need or problem
arise which requires resolution consistent with the Assistant Secretary’s viewpoints. The Senior Advisor
is expected to develop appropriate courses of action to accomplish desired objectives when following
through on assignments and drawing on necessary bureau and departmental resources. The incumbent



has direct and ready access to the Assistant Secretary. His/her guidance has a major effect on the
credibility and confidence in the way that the Assistant Secretary and the bureau manages its
responsibilities. Review is in the sense that the Assistant Secretary’s expectations are met and policies

supported.

While no grades are assigned SES positions, a review of the demands of this position clearly indicates
that it exceeds the GS-I5 level and is fully justified in the Senior Executive Service as outlined in guidance
from the Office of Personnel Management.

Results of the incumbent’s work affect the credibility and confidence in the way that the Department
manages its mandate to as the Nation’s principal agency with responsibility for most of our nationally-
owned public lands and natural and cultural resources, as well as for Indian affairs, particularly with
respect to the protection of those resources. The incumbent provides leadership to the Assistant
Secretary in matters which cross cut all areas of the Department. The incumbent represents the
Assistant Secretary throughout the Department and with a variety of offices/agencies within the
executive branch and developing close working relationships with officials within these organizations.
Of paramount importance to the executive level of performance required for success in this position is
the need for representational skills that foster credibility and engender support/commitment at
executive levels both within and outside the Department and with employees throughout the
Department. Work is carried out with only very general review and consultation.

An incumbent with exceptional representational ability and a broad background demonstrating
knowledge of Indian affairs and initiatives, and experience in management is required. Failure to staff
this position with someone of these qualifications could have an adverse impact on the efficient and
effective management of Indian affairs programs that is critical to the credibility of the Department.



POSITION DESCRIPTION (Please Read instructions on the Back)

1. Agency Pasition No.

2. Reason for Submission

D Redescription New

DReestabishment [:] Other

3. Service

X]Hdqrs [ ] Field

Washington, DC

4. Employing Office Location

5. Duty Station
Washington, DC
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D Excepted (Specify in Remarks)
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17. Name of Employee (if vacant, specify)

18. Department, Agency, or Establishment
Department of the Interior

C. Third Subdivision

a, First Subdivision

Assistant Secretary - Land and Minerals Management
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Bureau of Land Management

€. Fifth Subdivision
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Senior Advisor to the Director, Office of Law Enforcement and Security
ES-0301

INTRODUCTION

The Director, Office of Law Enforcement and Security, Bureau of Land Management, is the
principal advisor to the Director on law enforcement, security, and the protection of Federal
lands, employees, and visitors. The Director, Office of Law Enforcement and Security develops
and implements policy concerning the bureau’s law enforcement and investigation activities and
programs, coordinates and monitors a wide variety of special emphasis and priority law
enforcement operations, and provides overall director to the bureau law enforcement staff and
functions nationwide. As Senior Advisor to the Director, Office of Law Enforcement and
Security, the incumbent provides leadership and advice on the full range of law enforcement and
security matters and issues under the purview of the Director, Office of Law Enforcement and
Security.

MAJOR DUTIES AND RESPONSIBILITIES

Serving as Senior Advisor, the incumbent performs a wide variety of management functions for
the Director in developing programs, resolving complex issues, and serving as their principal
representative on assigned key initiatives. Specifically, this includes serving as the primary point
of contact on executive-level agency initiatives, projects and programs.

Represents the Director on Departmental teams and councils. Represents the Director as bureau
lead on major Departmental initiatives. Provides oversight on budget issues for the offices and
programs under the purview of the Director. Leads efforts in the strategic organizational
planning and staffing for the offices and programs under the purview of the Director.
Coordinates issues and matters with the office directors.

With the Director, the incumbent participates fully in formulating and shaping broad law
enforcement programs and policies. Ensures consideration of the Director’s views in program
design and implementation. Assures effective integration of initiatives with other functions of
the Director and the bureau, as well as with Departmental programs. Provides advice and
consultation on special projects under the purview of the Director.

Assists the Director on the full range law enforcement and security issues and initiatives.
Advises on the feasibility of proposals from a public and administrative standpoint and ensures
that programs and policies adhere to bureau and departmental goals, policies, and objectives.
Provides confidential insight and opinions to the Director regarding related program and policy
decisions.

Develops long-range, objective policies, establishes priorities, and provides for systematic
planning. The incumbent advises on the accomplishment of long-range planning for future
growth, coordinates issuance of policies and procedures, and provides advice to the Director.

Maintains liaison in dealings with senior bureau leadership and with officials in the Office of the



Secretary and Departmental offices and bureaus, the Office of Management and Budget, and
other Federal agencies. Confers with management on matters of mutual interest, including
coordinating the issuance of policies and procedures.

SUPERVISION AND GUIDANCE RECEIVED

Operates under the general direction of the Director, Office of Law Enforcement and Security
and is limited in decision making and action only by the broadest general policy outlines and
long-range mission objectives. Judgment and decisions are considered authoritative. Review of
work is in terms of overall effectiveness. Guidelines specific to the work do not exist.

OTHER

The incumbent provides positive direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based practices in the recruitment,
selection, appointment, training, and recognition processes.

The incumbent supports all management objectives of the departmental drug-free workplace
program.



QUALIFICATION REQUIREMENTS
Executive Core Qualifications (Mandatory)

1. Leading Change - This core qualification involves the ability to bring about strategic
change, both within and outside the organization, to meet organizational goals. Inherent to this
ECQ is the ability to establish an organizational vision and to implement it in a continuously
changing environment.

Leadership Competencies:  Creativity & Innovation, External Awareness, Flexibility,
Resilience, Strategic Thinking, Vision

o Leading People — This core qualification involves the ability to lead people toward
meeting the organization’s vision, mission, and goals. Inherent to this ECQ is the ability to
provide an inclusive workplace that fosters the development of others, facilitates cooperation and
teamwork, and supports constructive resolution of conflicts.

Leadership Competencies:  Conflict Management, Leveraging Diversity, Developing Others,
Team Building

3. Results Driven — This core qualification involves the ability to meet organizational
goals and customer expectations. Inherent to this ECQ is the ability to make decisions that
produce high-quality results by applying technical knowledge, analyzing problems, and
calculating risks.

Leadership Competencies:  Accountability, Customer Service, Decisiveness, Entrepreneurship,
Problem Solving, Technical Credibility

4, Business Acumen — This core qualification involves the ability to manage human,
financial, and information resources strategically.

Leadership Competencies: ~ Financial Management, Human Capital Management, Technology
Management

5. Building Coalitions — This core qualification involves the ability to build coalitions
internally and with other Federal agencies, State and local governments, nonprofit and private
sector organizations, foreign governments, or international organizations to achieve common
goals.

Leadership Competencies:  Partnering, Political Savvy, Influencing/Negotiating
Fundamental Competencies: These competencies are the foundation for success in each of the

Executive Core Qualifications: Interpersonal Skills, Oral Communication, Integrity/Honesty,
Written Communication, Continual Learning, Public Service Motivation.



Technical Qualifications (Mandatory)

6. Knowledge of and experience in federal law enforcement and security programs, laws,
regulations and policies.

7. Knowledge of the organization, mission, and functions of the Department of the Interior
(desirable).



Evaluation Statement for
Senior Advisor to the Director, Office of Law Enforcement and Security
As a Senior Executive Service Position

Introduction and Background

The Director, Office of Law Enforcement and Security, Bureau of Land Management, is the
principal advisor to the Director on law enforcement, security, and the protection of Federal
lands, employees, and visitors. The Director, Office of Law Enforcement and Security develops
and implements policy concerning the bureau’s law enforcement and investigation activities and
programs, coordinates and monitors a wide variety of special emphasis and priority law
enforcement operations, and provides overall director to the bureau law enforcement staff and
functions nationwide. As Senior Advisor to the Director, Office of Law Enforcement and
Security, the incumbent provides leadership and advice on the full range of law enforcement and
security matters and issues under the purview of the Director, Office of Law Enforcement and
Security.

Series and Grade Determination

Serving as Senior Advisor, the incumbent performs a wide variety of management functions for
the Director in developing law enforcement and security programs, resolving complex issues,
and serving as their principal representative on assigned key initiatives. With the Director, the
incumbent participates fully in formulating and shaping broad bureau law enforcement and
security programs and policies. Ensures consideration of the Director’s views in program design
and implementation. Assures effective integration of initiatives with other bureau functions and
the Department. Provides advice and consultation on special projects under the purview of the
Director. Advises on the feasibility of proposals from a public and administrative standpoint and
ensures that programs and policies adhere to burecau and departmental goals, policies, and
objectives. Provides confidential insight and opinions to the Director regarding law enforcement
and security related program and policy decisions.

For these reasons, the job meets the GS-301 Miscellaneous Administration and Program
definition. This series includes performing, supervising, or managing nonprofessional two-grade
interval work for which no other series is appropriate. The series requires, as does this position,
analytical ability, judgment, discretion, and knowledge of a substantial body of administrative or
program principles, concepts, policies, and objectives. The standard does not provide titles;
Senior Advisor to the Director, Office of Law Enforcement and Security is a fully descriptive
and appropriate title for this position.

Grade

As Senior Advisor to the Director, Office of Law Enforcement and Security, the incumbent of
this position focuses on major program and policy issues and formulates options for the Director.
Issues relate to law enforcement, security, emergency management, and wildland fire programs
and projects under the purview to the Director. The incumbent ensures adequate evaluation of
alternative courses of action, and useful and systematic presentation of policy and program



proposals to the Director. As a result, the incumbent performs in an advisory role on these
matters and related program and polices issues. This requires in-depth, accurate, and thorough
analysis of these issues of critical importance to the Director in a very short time frame,
identifying options available, and making appropriate recommendations.

Within this framework and under the supervision of the Director, the incumbent operates with a
high degree of latitude and independence of action, initiating action when a need or problem
arise which requires resolution consistent with the Director’s viewpoints. The Senior Advisor is
expected to develop appropriate courses of action to accomplish desired objectives when
following through on assignments and drawing on necessary bureau and departmental resources.
The incumbent has direct and ready access to the Director. His/her guidance has a major effect
on the credibility and confidence in the way that the Director and the bureau manages its
responsibilities. Review is in the sense that the Director’s expectations are met and policies
supported.

While no grades are assigned SES positions, a review of the demands of this position clearly
indicates that it exceeds the GS-15 level and is fully justified in the Senior Executive Service as
outlined in guidance from the Office of Personnel Management.

Results of the incumbent’s work affect the credibility and confidence in the way that the
Department manages its mandate to as the Nation’s principal agency with responsibility for most
of our nationally-owned public lands and natural and cultural resources, as well as for Indian
affairs, particularly with respect to the protection of those resources. The incumbent provides
leadership to the Director in matters which cross cut all areas of the Department, specifically
those related to law enforcement and security programs. These programs crosscut all areas of the
Department. The incumbent represents the Director throughout the Department and with a
variety of offices/agencies within the executive branch and developing close working
relationships with officials within these organizations. Of paramount importance to the
executive level of performance required for success in this position is the need for
representational skills that foster credibility and engender support/commitment at executive
levels both within and outside the Department and with employees throughout the Department.
Work is carried out with only very general review and consultation.

An incumbent with exceptional representational ability and a broad background demonstrating
knowledge of law enforcement and security programs and initiatives, and experience in
management is required. Failure to staff this position with someone of these qualifications could
have an adverse impact on the efficient and effective management of bureau law enforcement
and security programs that is critical not only to the credibility of the bureau and Department but
the safety of the bureau law enforcement and security personnel and all bureau employees.
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Deputy Bureau Director, Trust Services
ES-340

INTRODUCTION

The Bureau of Indian Affairs mission is to enhance the quality of life, to promote
economic development opportunities and to carry out the responsibility to protect and
improve the trust assets of American Indians, Federally recognized Indian Tribes and
Alaska Natives. This will be accomplished through the delivery of quality services and
by maintaining government-to-government relationships within the spirit of Indian self-
determination.

The Deputy Bureau Director, Trust Services reports directly to the Director, Bureau of
Indian Affairs. The Deputy Bureau Director serves as the line officer for trust programs
and is responsible for all headquarters activities associated with the management and
protection of trust and restricted lands, natural resources, forestry and fire programs.
The Deputy Bureau Director provides supervision to eight division chiefs and two
Associate Deputies, who manage the central office programs responsible for policy,
guidance and reforms for the management Indian trust assets. The Office of Trust
Services is responsible for the management of the Divisions of Water and Power,
Natural Resources, Real Estate Services, Forestry and Wildfire Management, Land
Titles and Recards, Probate, Land Buy Back Program, and Energy and Minerals
Development.

MAJOR DUTIES AND RESPONSIBILITIES

Serves as the principal executive expert advisor to the Director, Bureau of Indian Affairs
concerning the Bureau’s nationwide trust services for American Indians, their rights and
resources.

Provides authoritative professional viewpoints on the program methods, techniques,
and procedures required within the Bureau, to ensure the maximum effectiveness,
efficiency, and economy of program operations according to the Bureau’s and the
Administration’s program goals.

Plans, develops, monitors, and evaluates all programs, policies, standards, procedures
and feedback systems in accordance with the goals and objectives of the Director, BIA
and the Assistant Secretary.

Formulates major policy programs in the trust services area through the direction of a
professional staff of subject-matter specialists.

Provides national program leadership for assigned functional areas. Develops or
supervises the development of new or revised legislation, policies, plans, and programs
for application Bureau-wide. Provides for the development and coordination of training
policies, programs and technical assistance support for assigned programs.



Provides leadership in international program activities, such as the US/Canada Pacific
Salmon Treaty, expansion of Tribal timber products to foreign markets as well as
programs that have international impacts, such as management of bowhead whales to
comply with Tribal whaling rights in the Pacific. Represents the Director, BIA and the
Assistant Secretary at international conferences.

Provides leadership in oil, gas and other extractive industries as the lead BIA official.
Directs relationships with outside organizations and all other federal agencies. Provides
leadership for the management of large scale royalty management activities, provides
direction on tribal leasing, and leadership of renewable resource projects. Represents
and provides leadership to these activities on behalf of the Bureau and the Director-BIA.

Provides leadership to the Office of Environmental and Cultural Review affecting all
review processes, approvals and analysis of environmental information across the
organization. Activities affect all Headquarters Offices, Regions, and Agencies in the
support of the mission.

Provides leadership for the management of the Indian Affairs Museum and Cultural
Resources Program including artifacts review, protection, and management. Artwork,
arts and crafts are protected and managed across hundreds of sites across the country
including federal duty stations, academic institutions, museum and other curatorial
establishments.

Participates in the allocation of Bureau resources for respective program operations and
makes recommendations to the Director, BIA regarding the necessary changes or
adjustments in the programs and in their implementation.

Directs the programs under the Indian Financing Act of 1974, ensuring that these
programs are carried out towards the best interest of the Indians and the Alaska Native

population.

Represents the Bureau in dealing with tribal officials, State and local governments,
private organizations and executive personnel of other Federal agencies.

Advises the Director, BIA on the status and effectiveness of program operations and
identifies program weaknesses and strengths and recommends and implements reform
of policies and programs to better manage, preserve and protect Indian trust assets.

Manages funds, personnel, information, property, and projects for all organizations
under the purview of the Deputy Bureau Director.

Provides expert guidance and executive leadership in the management and development
of initiatives and other organizational areas to the Director, Bureau of Indian Affairs as
well as other office areas of the Assistant Secretary, Indian Affairs.



The Deputy Bureau Director provides executive direction to the following organizations:

The Division of Natural Resources provides assistance, advice, policy, direction,
coordination, management, planning, oversight, and monitoring for the development
and protection and preservation of Indian trust natural resources. The Division is
responsible for agricultural utilization of trust lands, the management of fish wildlife
and parks, rangeland management invasive species on trust lands and waters and
endangered species.

The Division of Water and Power provides direction, coordination, management,
planning, oversight, and monitoring for the development and protection of water rights
and water resources and the construction, operation, and maintenance of irrigation and
power projects, protection of Indian water rights, water development projects, and BIA
dams and fish hatcheries.

The Division of Real Estate Services provides assistance, advice, policy, direction,
oversight, monitoring, and coordination for the protection, management, planning,
conservation, development and utilization of trust and restricted federal Indian lands
which include acquisition, disposal, tenure and management, rights-of-way, permitting,
leasing and mortgaging.

The Division of Probate provides assistance, advice, policy, direction, oversight,
monitoring, and coordination for the management, planning, development, utilization,
and probate of trust and restricted federal Indian-owned lands. The division develops
and implements national probate goals and quotas and monitors and evaluates the
probate programs in the Regions and at the agencies.

The Division of Land Titles and Records assistance, advice, policy, direction,
oversight, monitoring, and coordination for the management, planning, development,
utilization, and recording of legal instruments alienating and or encumbering trust and
restricted Tribal and allotted Indian lands . The division develops and implements
national standards, goals and objectives and monitors and evaluates the LTRO
programs in the Regional Offices.

The Division of Forestry and Wildland Fire Management provides direction,
coordination, management, planning, oversight, and monitoring for activities related to
the development and protection of trust forest resources. The Division exercises
program oversight and provides planning and scheduling of Bureau-wide forestry and
wildland fire activities at the national level Lo insure Lhal regulatory and policy
requirements are followed and that technical standards of sound forest management are
upheld.

The Division of Acquisitions for the Land Buy Back Program provides
direction, guidance and expert support to all phases of real property acquisition and
payments in support of the Tribal Nations Land Buy Back Program. The Division
operates at a national level to mitigate Department of the Interior’s risk of financial
payments and land acquisitions and disposal. Bureau wide regulatory and policy



requirements are developed, implemented, and monitored. The expert guidance and
support is provided to departmental regulatory and policy requirements as developed,
implemented and monitored.

The Division of Energy and Minerals Development provides leadership, technical
assistance and development to tribes in support of energy and mineral resource
management. The division leads economic development activities creating an
environment for training, business planning and expert consultation. The division also
develops and implements the strategy for increases and sustained improvement of
capital investment across Indian Country through facilitated access to loans and
financing for tribes.

SUPERVISION RECEIVED

The Deputy Bureau Director, Trust Services reports to the Director, Bureau of Indian
Affairs, from whom the incumbent receives executive direction and broad policy
guidance. Review of work is limited to evaluation of program effectiveness and
accomplishment of objectives.

OTHER

The incumbent provides position direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based practices in the
recruitment, sclection, appointment, training, and recognition processes.

The incumbent supports all management objectives of the departmental drug-free
workplace program, zero tolerance for Workplace Violence, and the No Fear Act.

Due to the remoteness of some of the field and agency level offices within the Bureau of
Indian Affairs, the Deputy Bureau Director may be required to travel to remote sites by
commuter planes or helicopter or traveling over rough terrain by 4-wheel drive vehicles.
The Deputy Bureau Director may be required to wear safety clothing at construction
sites, mining fields, or while visiting forestry sites or active wildland fires.

The incumbent is required, as an incidental duty, to operate a government-owned or
leased motor vehicle, in the performance of duties; therefore, a valid driver’s license is

required.



QUALIFICATION REQUIREMENTS

Executive Core Qualifications (Mandatory)

ECQ 1~ LEADING CHANGE: You must have demonstrated an ability to bring about
strategic change, both within and outside the organization, to meet organizational goals.
Inherent to this ECQ is the ability to establish an organizational vision and to implement
it in a continuously changing environment.

Leadership Competencies: Creativity & Innovation, External Awareness, Flexibility,
Resilience, Strategic Thinking, Vision

ECQ 2 - LEADING PEOPLE: You must demonstrate the ability to lead people
toward meeting the organization’s vision, mission and goals. Inherent to this ECQ is the
ability to provide an inclusive workplace that fosters the development of others,
facilitates cooperation and teamwork, and supports constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing
Others, Team Building

ECQ 3 — RESULTS DRIVEN: This core qualification involves the ability to meet
organizational goals and customer expectations. Inherent to this ECQ is the ability to
make decisions that produce high-quality results by applying technical knowledge,
analyzing problems, and calculating risks.

Leadership Competencies: Accountability, Customer Service, Decisiveness,
Entrepreneurship, Problem Solving, Technical Credibility

ECQ 4 - BUSINESS ACUMEN: This ECQ involves the ability to manage human,
financial, and information resource strategically.

Leadership Competencies: Financial Management, Human Capital Management,
Technology Management

ECQ 5 — BUILDING COALITIONS: This ECQ involves the ability to build coalitions
internally and with other Federal agencies, State and local governments, nonprofit and
private sector organizations, foreign governments, or international organizations to

achieve common goals.
Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating

FUNDAMENTAL COMPETENCIES: The following competencies are the
foundation for success in each of the Executive Core Qualifications: Interpersonal
Skills, Oral Communication, Integrity/Honesty, Written Communication, Continual
Learning, and Public Service Motivation.



Technical Qualification (Mandatory)

1.

Demonstrated ability to forge productive partnerships with Federal, State and
local governments and agencies to ensure policies or programs which effect
American Indian tribes are consistent with the Federal Trust Responsibility,
the Government-to-Government Policy, and/or satisfy and protect treaty
obligations and rights.

Demonstrated knowledge of trust resource management and rights protection
programs and associated mandates and governing regulations to assist tribes
with developing regulatory and trust management programs that address all
aspects of natural resources and land management. This includes resource
development and environmental protection.

Demonstrated experience and leadership in the management of Natural
Resources Programs at all levels of an organization, including agency, region
and headquarters levels of the Federal government or comparable level
experience within a non-Federal setting,

Demonstrated experience in managing Indian trust programs that includes
water rights, water resources, probate and leasing of Indian land holdings.
Demonstrated knowledge and experience in the fields of oil and gas, and
extractive industries.






Position Description Evaluation Statement
Deputy Bureau Director — Trust Services, ES-340

Introduction: This position description was submitted for review to update of the current
duties and responsibilities being performed by the current Director. Two divisions were moved
to the Office of Trust Services following a reorganization of the work performed in Indian
Affairs. The following analysis will show that the position continues to meet the SES functional
criteria for placement into the SES. The position of Deputy Bureau Director — Trust Services
was established in the Bureau of Indian Affairs to be responsible for the Bureau’s trust programs
and all headquarters activities associated with the management and protection of trust and
restricted lands, natural resources, forestry and fire programs. In addition, the position is now
responsible for the programs under the Land Buy Back Program and the Energy and Minerals
Development programs within the Bureau.

Series and Title Determination: To determine the appropriate series and title for this
position, the Handbook of Occupational Groups and Families was reviewed. The GS-340
Program Management series covers all classes of positions the duties of which are to manage or
direct, or to assist in a line capacity in managing or directing, one or more programs, including
appropriate supporting service organizations, when the paramount qualification requirement of
the position is management and executive knowledge and ability and when the positions do not
require competence in a specialized subject matter or functional area.

The position will also be reviewed using the General Schedule Supervisory Guide along with an
evaluation of the SES functional criteria. For titling purposes, this position will be titled
“Deputy Bureau Director — Trust Services” since the position will be responsible for line
management of all programs that fall under the “trust” programs umbrelia for the BIA. The
“Deputy Bureau Director” portion of the title has been assigned to all of the SES level positions
at the headquarters level that are responsible for a major component of the bureau’s programs
for the Indian Affairs organization. The position is responsible for providing oversight and
guidance for the trust programs of the BIA and providing technical advice and review to all field
components within the bureau, others within DOI and Federal agencies and to tribal, state and
Jocal governments. The use of Trust Programs within the title will identify the program
responsibilities associated with the position at the headquarters level. This position will report
to the Director, Bureau of Indian Affairs at the Headquarters level.

SES Functional Criteria: The following criteria apply to this position.
Directs the work of an organization

The Deputy Bureau Director — Trust Services is responsible for the management and
administration of the work performed by the Office of Trust Services, a headquarters component
of the Bureau of Indian Affairs. The Deputy Bureau Director has responsibility for assessing
policy, program and project feasibility within the Office; will determine program goals and
develops implementation plans for the office; is responsible for designing an organization
structure to promote effective work accomplishment and sets effectiveness, efficiency,
productivity and management/internal control standards. The Deputy Bureau Director serves
as the principal executive advisor to the Director, BIA concerning the operations of the trust
programs for the Bureau.



Is held accountable for the success of one or more specific programs or projects.

The Deputy Burean Director is held accountable for providing executive leadership and
direction to the Division heads within the Office of Trust Services in the daily discharge of their
Federal responsibilities to Indian people and Alaska Natives for the protection and sound
management of the extensive resources and funds held in trust by the United States for Indian
tribes and individual Indians. Within the Office of Trust Services, the position is responsible for
the national-level programs that fall within the office including Natural Resources; Real Estate
Services; Water and Power; Forestry and Wildfire Management; Land Titles and Records; and
Probate. The position description has been updated to include the program responsibilities
assigned to the Land Buy Back Program and the Energy and Minerals Development programs
that have been recently assigned to the Office of Trust Services through reorganization. As with
the programs identified above, they consist of extensive resources and funds which require the
executive leadership and direction of a member of the Senior Executive Service.

Monitors progress toward organizational goals and periodically evaluate and
make appropriate adjustments to such goals.

The Deputy Bureau Director is responsible for planning, developing, monitoring and
evaluating all programs, policies, standards, procedures and feedback systems in accordance
with the goals and objectives of the Director, Bureau of Indian Affairs. Plans and carries out
evaluations of the performance within the headquarters office and the Regional programs and
directs the conduct of periodic/specific program reviews of field operations. Reviews and
determines when corrective actions are necessary and develops a plan of action with the
Director, BIA in order to take the necessary steps to make changes.

Supervises the work of employees other than personal assistants.

The Deputy Bureau Director is responsible for executive leadership, management,
direction and supervision of a headquarters component of the BIA for the national-level
programs that are administered under the Trust Services programs. Delegates authority for
specific programs to subordinate Associate Deputy Directors and Division Chiefs which range in
grade from GS-14 to G8-15 levels, and holds them accountable for the performance of their
organizational elements. Establishes workload priorities and assigns work projects. Approves
operating and long-range management plans, approaches and efforts to ensure accomplishment
of the bureau’s goals and objectives.

Grade Level Criteria from the General Schedule Supervisory Guide

Factor 1 Program Scope and Effect

The program scope and effect of this position meets the definition of FL 1-5. The
position is responsible for programs that are nation-wide in scope and are subject to continual
or intense congressional and media scrutiny or controversy. The Land Buy Back Program is
nation-wide in scope and is subject to media scrutiny or controversy as it was implemented as
part of the Cobell settlement with the Department. The Deputy Bureau Director exercises line
authority over a headquarters organization and field operations in administering all applicable
Federal laws and regulations governing the various trust programs within the Bureau of Indian
Affairs.



Factor 2 Organizational Setting
The Deputy Bureau Director is accountable to the Director, Bureau of Indian Affairs,

which is an SES level position. The position fully meets FL 2-3.

Factor 3 Supervisory and Managerial Authority Exercised

The Deputy Bureau Director is responsible for executive leadership, management,
direction and supervision of the operations of a headquarters level program office that is nation~
wide in scope within the Indian Affairs organization. The Deputy Bureau Director establishes
workload priorities and assigns work projects and approves operating and long-range
management plans and ensures the accomplishment of the bureau’s goals and objectives.
Makes final decisions on controversial personnel and administrative issues and problems
cutting across organizational and program lines in accordance with delegated authorities.
Manages a multi-million dollar budget in accordance with the bureau’s strategic plan. This
position exceeds FL 3-4 of this standard.

Factor 4 Personal Contacts

The Deputy Bureau Director maintains effective senior level relationships with the
Assistant Secretary — Indian Affairs, various Bureau-level Office Directors and Regional
Directors, the Department, Congress, other Federal agencies, state and local officials, the public,
Indian tribes and individual Indians. Contacts take place in a variety of settings and can be
confrontational depending on the issues, making management decisions, proposing
programmatic changes and resolving conflicts. This position meets FL 4A-4 and FL 4B-4 of the
standard.

Factor 5 Difficulty of Work Directed

The Deputy Bureau Director is the principal executive of the Office of Trust Services and
directs the work of subordinates at the GS-15 level along with subordinate managers at the
GS8-14 — GS-15 levels, which exceeds the standard.

Factor 6 Other Conditions

The Deputy Bureau Director is responsible for the Trust Services programs at the
national-level for the Bureau of Indian Affairs. The programs vary in scope and complexity from
real estate services to water rights to wildland fire management. The inclusion of the Land Buy
Back Program along with the Energy and Minerals Development Programs increases the scope
and complexity of the Office of Trust Services programs. The position requires additional
knowledge in the field of oil and gas and other extractive industries as the position will now
serve as the lead BIA official in these areas. The position serves as the senior advisor on all
Trust Services programs and operations to the Director, BIA and the Assistant Secretary —
Indian Affairs and their respective staff. Makes decisions on program and operation changes
and recommends policy reform to the Director, BTA. The position also provides leadership in
international program activities including the U.S./Canada Pacific Salmon Treaty; expansion of
Tribal timber produets to foreign markets as well as programs that have international impact
such as management of bowhead whales to comply with Tribal whaling rights in the Pacific. The
position serves as the Indian Affairs’ representative at international conferences and meetings.

The position also manages the Land Buy Back Program, which was established under H.R. 4783,
the Claims Resolution Act of 2010, which established a $1.9 billion Trust Land Consolidation
Fund. The Fund will be used to purchase fractional interests in trust or restricted lands for a
limited 10-year period commencing on 11-24-12. The program will focus its efforts on 150
reservations with 2.9 million purchasable fractional interests owned by more than 219,000
individuals. These interests will be retained in trust or restricted status for tribes.



The position will also be responsible for the Energy and Minerals Development Programs, which
have been transferred to the Office of Trust Services. The position will be the bureau’s expert on
oil and gas and other extractive industries by providing advice and guidance to the Bureau,
Department and other organizations in these areas.

Functions under the Office of Environmental and Cultural Review have been moved to the
Office of Trust Services during the reorganization within the Indian Affairs organization in 2013.
The position is now responsible for leading and managing environmental information across the
organization along with the management of the Indian Affairs Museum and Cultural Resources
programs which include artwork, arts and erafts, and artifacts which are housed in a variety of
sites across the nation.

The addition of these programs under the umbrella of the Office of Trust Services for the Bureau
of Indian Affairs will allow the Bureau to provide additional oversight and leadership to similar
functions that have operated in an environment where program knowledge of these programs
was not a priority.

This position continues to be evaluated above the GS-15 level because two of the factors of the
General Schedule Supervisory Guide are exceeded and the position meets four of the SES
functional criteria. There is a preponderance of executive and managerial duties that continue
to be assigned to this position; thercfore, the position is appropriately assigned as a Senior
Executive Service (SES) position.

Conclusion: Deputy Bureau Director — Trust Services, ES-340.
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Allison S. Beard Date
Human Resources Specialist (Staffing & Classification)
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Deputy Bureau Director, Trust Services
ES-340

INTRODUCTION

The Bureau of Indian Affairs mission is to enhance the quality of life, to promote
economic development opportunities and to carry out the responsibility to protect and
improve the trust assets of American Indians, Federally recognized Indian Tribes and
Alaska Natives. This will be accomplished through the delivery of quality services and
by maintaining government-to-government relationships within the spirit of Indian self-
determination.

The Deputy Bureau Director, Trust Services reports directly to the Director, Bureau of
Indian Affairs. The Deputy Bureau Director serves as the line officer for trust programs
and is responsible for all headquarters activities associated with the management and
protection of trust and restricted lands, natural resources, forestry and fire programs.
The Deputy Bureau Director provides supervision to eight division chiefs and two
Associate Deputies, who manage the central office programs responsible for policy,
guidance and reforms for the management Indian trust assets. The Office of Trust
Services is responsible for the management of the Divisions of Water and Power,
Natural Resources, Real Estate Services, Forestry and Wildfire Management, Land
Titles and Recards, Probate, Land Buy Back Program, and Energy and Minerals
Development.

MAJOR DUTIES AND RESPONSIBILITIES

Serves as the principal executive expert advisor to the Director, Bureau of Indian Affairs
concerning the Bureau’s nationwide trust services for American Indians, their rights and
resources.

Provides authoritative professional viewpoints on the program methods, techniques,
and procedures required within the Bureau, to ensure the maximum effectiveness,
efficiency, and economy of program operations according to the Bureau’s and the
Administration’s program goals.

Plans, develops, monitors, and evaluates all programs, policies, standards, procedures
and feedback systems in accordance with the goals and objectives of the Director, BIA
and the Assistant Secretary.

Formulates major policy programs in the trust services area through the direction of a
professional staff of subject-matter specialists.

Provides national program leadership for assigned functional areas. Develops or
supervises the development of new or revised legislation, policies, plans, and programs
for application Bureau-wide. Provides for the development and coordination of training
policies, programs and technical assistance support for assigned programs.



Provides leadership in international program activities, such as the US/Canada Pacific
Salmon Treaty, expansion of Tribal timber products to foreign markets as well as
programs that have international impacts, such as management of bowhead whales to
comply with Tribal whaling rights in the Pacific. Represents the Director, BIA and the
Assistant Secretary at international conferences.

Provides leadership in oil, gas and other extractive industries as the lead BIA official.
Directs relationships with outside organizations and all other federal agencies. Provides
leadership for the management of large scale royalty management activities, provides
direction on tribal leasing, and leadership of renewable resource projects. Represents
and provides leadership to these activities on behalf of the Bureau and the Director-BIA.

Provides leadership to the Office of Environmental and Cultural Review affecting all
review processes, approvals and analysis of environmental information across the
organization. Activities affect all Headquarters Offices, Regions, and Agencies in the
support of the mission.

Provides leadership for the management of the Indian Affairs Museum and Cultural
Resources Program including artifacts review, protection, and management. Artwork,
arts and crafts are protected and managed across hundreds of sites across the country
including federal duty stations, academic institutions, museum and other curatorial
establishments.

Participates in the allocation of Bureau resources for respective program operations and
makes recommendations to the Director, BIA regarding the necessary changes or
adjustments in the programs and in their implementation.

Directs the programs under the Indian Financing Act of 1974, ensuring that these
programs are carried out towards the best interest of the Indians and the Alaska Native

population.

Represents the Bureau in dealing with tribal officials, State and local governments,
private organizations and executive personnel of other Federal agencies.

Advises the Director, BIA on the status and effectiveness of program operations and
identifies program weaknesses and strengths and recommends and implements reform
of policies and programs to better manage, preserve and protect Indian trust assets.

Manages funds, personnel, information, property, and projects for all organizations
under the purview of the Deputy Bureau Director.

Provides expert guidance and executive leadership in the management and development
of initiatives and other organizational areas to the Director, Bureau of Indian Affairs as
well as other office areas of the Assistant Secretary, Indian Affairs.



The Deputy Bureau Director provides executive direction to the following organizations:

The Division of Natural Resources provides assistance, advice, policy, direction,
coordination, management, planning, oversight, and monitoring for the development
and protection and preservation of Indian trust natural resources. The Division is
responsible for agricultural utilization of trust lands, the management of fish wildlife
and parks, rangeland management invasive species on trust lands and waters and
endangered species.

The Division of Water and Power provides direction, coordination, management,
planning, oversight, and monitoring for the development and protection of water rights
and water resources and the construction, operation, and maintenance of irrigation and
power projects, protection of Indian water rights, water development projects, and BIA
dams and fish hatcheries.

The Division of Real Estate Services provides assistance, advice, policy, direction,
oversight, monitoring, and coordination for the protection, management, planning,
conservation, development and utilization of trust and restricted federal Indian lands
which include acquisition, disposal, tenure and management, rights-of-way, permitting,
leasing and mortgaging.

The Division of Probate provides assistance, advice, policy, direction, oversight,
monitoring, and coordination for the management, planning, development, utilization,
and probate of trust and restricted federal Indian-owned lands. The division develops
and implements national probate goals and quotas and monitors and evaluates the
probate programs in the Regions and at the agencies.

The Division of Land Titles and Records assistance, advice, policy, direction,
oversight, monitoring, and coordination for the management, planning, development,
utilization, and recording of legal instruments alienating and or encumbering trust and
restricted Tribal and allotted Indian lands . The division develops and implements
national standards, goals and objectives and monitors and evaluates the LTRO
programs in the Regional Offices.

The Division of Forestry and Wildland Fire Management provides direction,
coordination, management, planning, oversight, and monitoring for activities related to
the development and protection of trust forest resources. The Division exercises
program oversight and provides planning and scheduling of Bureau-wide forestry and
wildland fire activities at the national level Lo insure Lhal regulatory and policy
requirements are followed and that technical standards of sound forest management are
upheld.

The Division of Acquisitions for the Land Buy Back Program provides
direction, guidance and expert support to all phases of real property acquisition and
payments in support of the Tribal Nations Land Buy Back Program. The Division
operates at a national level to mitigate Department of the Interior’s risk of financial
payments and land acquisitions and disposal. Bureau wide regulatory and policy



requirements are developed, implemented, and monitored. The expert guidance and
support is provided to departmental regulatory and policy requirements as developed,
implemented and monitored.

The Division of Energy and Minerals Development provides leadership, technical
assistance and development to tribes in support of energy and mineral resource
management. The division leads economic development activities creating an
environment for training, business planning and expert consultation. The division also
develops and implements the strategy for increases and sustained improvement of
capital investment across Indian Country through facilitated access to loans and
financing for tribes.

SUPERVISION RECEIVED

The Deputy Bureau Director, Trust Services reports to the Director, Bureau of Indian
Affairs, from whom the incumbent receives executive direction and broad policy
guidance. Review of work is limited to evaluation of program effectiveness and
accomplishment of objectives.

OTHER

The incumbent provides position direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based practices in the
recruitment, sclection, appointment, training, and recognition processes.

The incumbent supports all management objectives of the departmental drug-free
workplace program, zero tolerance for Workplace Violence, and the No Fear Act.

Due to the remoteness of some of the field and agency level offices within the Bureau of
Indian Affairs, the Deputy Bureau Director may be required to travel to remote sites by
commuter planes or helicopter or traveling over rough terrain by 4-wheel drive vehicles.
The Deputy Bureau Director may be required to wear safety clothing at construction
sites, mining fields, or while visiting forestry sites or active wildland fires.

The incumbent is required, as an incidental duty, to operate a government-owned or
leased motor vehicle, in the performance of duties; therefore, a valid driver’s license is

required.



QUALIFICATION REQUIREMENTS

Executive Core Qualifications (Mandatory)

ECQ 1~ LEADING CHANGE: You must have demonstrated an ability to bring about
strategic change, both within and outside the organization, to meet organizational goals.
Inherent to this ECQ is the ability to establish an organizational vision and to implement
it in a continuously changing environment.

Leadership Competencies: Creativity & Innovation, External Awareness, Flexibility,
Resilience, Strategic Thinking, Vision

ECQ 2 - LEADING PEOPLE: You must demonstrate the ability to lead people
toward meeting the organization’s vision, mission and goals. Inherent to this ECQ is the
ability to provide an inclusive workplace that fosters the development of others,
facilitates cooperation and teamwork, and supports constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing
Others, Team Building

ECQ 3 — RESULTS DRIVEN: This core qualification involves the ability to meet
organizational goals and customer expectations. Inherent to this ECQ is the ability to
make decisions that produce high-quality results by applying technical knowledge,
analyzing problems, and calculating risks.

Leadership Competencies: Accountability, Customer Service, Decisiveness,
Entrepreneurship, Problem Solving, Technical Credibility

ECQ 4 - BUSINESS ACUMEN: This ECQ involves the ability to manage human,
financial, and information resource strategically.

Leadership Competencies: Financial Management, Human Capital Management,
Technology Management

ECQ 5 — BUILDING COALITIONS: This ECQ involves the ability to build coalitions
internally and with other Federal agencies, State and local governments, nonprofit and
private sector organizations, foreign governments, or international organizations to

achieve common goals.
Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating

FUNDAMENTAL COMPETENCIES: The following competencies are the
foundation for success in each of the Executive Core Qualifications: Interpersonal
Skills, Oral Communication, Integrity/Honesty, Written Communication, Continual
Learning, and Public Service Motivation.



Technical Qualification (Mandatory)

1.

Demonstrated ability to forge productive partnerships with Federal, State and
local governments and agencies to ensure policies or programs which effect
American Indian tribes are consistent with the Federal Trust Responsibility,
the Government-to-Government Policy, and/or satisfy and protect treaty
obligations and rights.

Demonstrated knowledge of trust resource management and rights protection
programs and associated mandates and governing regulations to assist tribes
with developing regulatory and trust management programs that address all
aspects of natural resources and land management. This includes resource
development and environmental protection.

Demonstrated experience and leadership in the management of Natural
Resources Programs at all levels of an organization, including agency, region
and headquarters levels of the Federal government or comparable level
experience within a non-Federal setting,

Demonstrated experience in managing Indian trust programs that includes
water rights, water resources, probate and leasing of Indian land holdings.
Demonstrated knowledge and experience in the fields of oil and gas, and
extractive industries.






Position Description Evaluation Statement
Deputy Bureau Director — Trust Services, ES-340

Introduction: This position description was submitted for review to update of the current
duties and responsibilities being performed by the current Director. Two divisions were moved
to the Office of Trust Services following a reorganization of the work performed in Indian
Affairs. The following analysis will show that the position continues to meet the SES functional
criteria for placement into the SES. The position of Deputy Bureau Director — Trust Services
was established in the Bureau of Indian Affairs to be responsible for the Bureau’s trust programs
and all headquarters activities associated with the management and protection of trust and
restricted lands, natural resources, forestry and fire programs. In addition, the position is now
responsible for the programs under the Land Buy Back Program and the Energy and Minerals
Development programs within the Bureau.

Series and Title Determination: To determine the appropriate series and title for this
position, the Handbook of Occupational Groups and Families was reviewed. The GS-340
Program Management series covers all classes of positions the duties of which are to manage or
direct, or to assist in a line capacity in managing or directing, one or more programs, including
appropriate supporting service organizations, when the paramount qualification requirement of
the position is management and executive knowledge and ability and when the positions do not
require competence in a specialized subject matter or functional area.

The position will also be reviewed using the General Schedule Supervisory Guide along with an
evaluation of the SES functional criteria. For titling purposes, this position will be titled
“Deputy Bureau Director — Trust Services” since the position will be responsible for line
management of all programs that fall under the “trust” programs umbrelia for the BIA. The
“Deputy Bureau Director” portion of the title has been assigned to all of the SES level positions
at the headquarters level that are responsible for a major component of the bureau’s programs
for the Indian Affairs organization. The position is responsible for providing oversight and
guidance for the trust programs of the BIA and providing technical advice and review to all field
components within the bureau, others within DOI and Federal agencies and to tribal, state and
Jocal governments. The use of Trust Programs within the title will identify the program
responsibilities associated with the position at the headquarters level. This position will report
to the Director, Bureau of Indian Affairs at the Headquarters level.

SES Functional Criteria: The following criteria apply to this position.
Directs the work of an organization

The Deputy Bureau Director — Trust Services is responsible for the management and
administration of the work performed by the Office of Trust Services, a headquarters component
of the Bureau of Indian Affairs. The Deputy Bureau Director has responsibility for assessing
policy, program and project feasibility within the Office; will determine program goals and
develops implementation plans for the office; is responsible for designing an organization
structure to promote effective work accomplishment and sets effectiveness, efficiency,
productivity and management/internal control standards. The Deputy Bureau Director serves
as the principal executive advisor to the Director, BIA concerning the operations of the trust
programs for the Bureau.



Is held accountable for the success of one or more specific programs or projects.

The Deputy Burean Director is held accountable for providing executive leadership and
direction to the Division heads within the Office of Trust Services in the daily discharge of their
Federal responsibilities to Indian people and Alaska Natives for the protection and sound
management of the extensive resources and funds held in trust by the United States for Indian
tribes and individual Indians. Within the Office of Trust Services, the position is responsible for
the national-level programs that fall within the office including Natural Resources; Real Estate
Services; Water and Power; Forestry and Wildfire Management; Land Titles and Records; and
Probate. The position description has been updated to include the program responsibilities
assigned to the Land Buy Back Program and the Energy and Minerals Development programs
that have been recently assigned to the Office of Trust Services through reorganization. As with
the programs identified above, they consist of extensive resources and funds which require the
executive leadership and direction of a member of the Senior Executive Service.

Monitors progress toward organizational goals and periodically evaluate and
make appropriate adjustments to such goals.

The Deputy Bureau Director is responsible for planning, developing, monitoring and
evaluating all programs, policies, standards, procedures and feedback systems in accordance
with the goals and objectives of the Director, Bureau of Indian Affairs. Plans and carries out
evaluations of the performance within the headquarters office and the Regional programs and
directs the conduct of periodic/specific program reviews of field operations. Reviews and
determines when corrective actions are necessary and develops a plan of action with the
Director, BIA in order to take the necessary steps to make changes.

Supervises the work of employees other than personal assistants.

The Deputy Bureau Director is responsible for executive leadership, management,
direction and supervision of a headquarters component of the BIA for the national-level
programs that are administered under the Trust Services programs. Delegates authority for
specific programs to subordinate Associate Deputy Directors and Division Chiefs which range in
grade from GS-14 to G8-15 levels, and holds them accountable for the performance of their
organizational elements. Establishes workload priorities and assigns work projects. Approves
operating and long-range management plans, approaches and efforts to ensure accomplishment
of the bureau’s goals and objectives.

Grade Level Criteria from the General Schedule Supervisory Guide

Factor 1 Program Scope and Effect

The program scope and effect of this position meets the definition of FL 1-5. The
position is responsible for programs that are nation-wide in scope and are subject to continual
or intense congressional and media scrutiny or controversy. The Land Buy Back Program is
nation-wide in scope and is subject to media scrutiny or controversy as it was implemented as
part of the Cobell settlement with the Department. The Deputy Bureau Director exercises line
authority over a headquarters organization and field operations in administering all applicable
Federal laws and regulations governing the various trust programs within the Bureau of Indian
Affairs.



Factor 2 Organizational Setting
The Deputy Bureau Director is accountable to the Director, Bureau of Indian Affairs,

which is an SES level position. The position fully meets FL 2-3.

Factor 3 Supervisory and Managerial Authority Exercised

The Deputy Bureau Director is responsible for executive leadership, management,
direction and supervision of the operations of a headquarters level program office that is nation~
wide in scope within the Indian Affairs organization. The Deputy Bureau Director establishes
workload priorities and assigns work projects and approves operating and long-range
management plans and ensures the accomplishment of the bureau’s goals and objectives.
Makes final decisions on controversial personnel and administrative issues and problems
cutting across organizational and program lines in accordance with delegated authorities.
Manages a multi-million dollar budget in accordance with the bureau’s strategic plan. This
position exceeds FL 3-4 of this standard.

Factor 4 Personal Contacts

The Deputy Bureau Director maintains effective senior level relationships with the
Assistant Secretary — Indian Affairs, various Bureau-level Office Directors and Regional
Directors, the Department, Congress, other Federal agencies, state and local officials, the public,
Indian tribes and individual Indians. Contacts take place in a variety of settings and can be
confrontational depending on the issues, making management decisions, proposing
programmatic changes and resolving conflicts. This position meets FL 4A-4 and FL 4B-4 of the
standard.

Factor 5 Difficulty of Work Directed

The Deputy Bureau Director is the principal executive of the Office of Trust Services and
directs the work of subordinates at the GS-15 level along with subordinate managers at the
GS8-14 — GS-15 levels, which exceeds the standard.

Factor 6 Other Conditions

The Deputy Bureau Director is responsible for the Trust Services programs at the
national-level for the Bureau of Indian Affairs. The programs vary in scope and complexity from
real estate services to water rights to wildland fire management. The inclusion of the Land Buy
Back Program along with the Energy and Minerals Development Programs increases the scope
and complexity of the Office of Trust Services programs. The position requires additional
knowledge in the field of oil and gas and other extractive industries as the position will now
serve as the lead BIA official in these areas. The position serves as the senior advisor on all
Trust Services programs and operations to the Director, BIA and the Assistant Secretary —
Indian Affairs and their respective staff. Makes decisions on program and operation changes
and recommends policy reform to the Director, BTA. The position also provides leadership in
international program activities including the U.S./Canada Pacific Salmon Treaty; expansion of
Tribal timber produets to foreign markets as well as programs that have international impact
such as management of bowhead whales to comply with Tribal whaling rights in the Pacific. The
position serves as the Indian Affairs’ representative at international conferences and meetings.

The position also manages the Land Buy Back Program, which was established under H.R. 4783,
the Claims Resolution Act of 2010, which established a $1.9 billion Trust Land Consolidation
Fund. The Fund will be used to purchase fractional interests in trust or restricted lands for a
limited 10-year period commencing on 11-24-12. The program will focus its efforts on 150
reservations with 2.9 million purchasable fractional interests owned by more than 219,000
individuals. These interests will be retained in trust or restricted status for tribes.



The position will also be responsible for the Energy and Minerals Development Programs, which
have been transferred to the Office of Trust Services. The position will be the bureau’s expert on
oil and gas and other extractive industries by providing advice and guidance to the Bureau,
Department and other organizations in these areas.

Functions under the Office of Environmental and Cultural Review have been moved to the
Office of Trust Services during the reorganization within the Indian Affairs organization in 2013.
The position is now responsible for leading and managing environmental information across the
organization along with the management of the Indian Affairs Museum and Cultural Resources
programs which include artwork, arts and erafts, and artifacts which are housed in a variety of
sites across the nation.

The addition of these programs under the umbrella of the Office of Trust Services for the Bureau
of Indian Affairs will allow the Bureau to provide additional oversight and leadership to similar
functions that have operated in an environment where program knowledge of these programs
was not a priority.

This position continues to be evaluated above the GS-15 level because two of the factors of the
General Schedule Supervisory Guide are exceeded and the position meets four of the SES
functional criteria. There is a preponderance of executive and managerial duties that continue
to be assigned to this position; thercfore, the position is appropriately assigned as a Senior
Executive Service (SES) position.

Conclusion: Deputy Bureau Director — Trust Services, ES-340.

<
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Allison S. Beard Date
Human Resources Specialist (Staffing & Classification)




Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number

3. Date of Birth

4. Effective Date

DEERINWATER, DANIEL J. _ _ 08/20/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
N2M 5 CFR 317.901(B)(1)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
REGIONAL DIRECTOR

15. TO: Position Title and Number
SENIOR ADVISOR TO THE AS-1A

B00101 1010001 1010001 50200000 ES19760 ES19760
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 184754 PA ES 0301 00 00 184754 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
184754 0 184754 0 184754 0 184754 0

14. Name and Location of Position’s Organization
BUREAU OF INDIAN AFFAIRS

DIRECTOR, BUREAU OF INDIAN AFFAIRS
DEPUTY DIRECTOR, FIELD OPERATIONS
REGIONAL DIRECTOR,SOUTHERN PLAINS

ANADARKO,OKLAHOMA

WASHINGTON,DC

22. Name and Location of Position’s Organization
ASST SECY-INDIAN AFFAIRS
DEPUTY ASSISTANT SECRETARY-MANAGEMENT

EMPLOYEE DATA

23. Veterans Preference
1-None
2 2- 5-Point

5 - 10-Point/Other
6 — 10-Point/Compensable/30%

3 - 10-Point/Disability
4 - 10-Point/Compensable

o

24. Tenure
0 - None

1 - Permanent

25. Agency Use

2 - Conditional
3 - Indefinite

26. Veterans Preference for RIF

X | YES NO

e ]

28. Annuitant Indicator

9 NOT APPLICABLE

0

29. Pay Rate Determinant

| 30. Retirement Plan 31. Service Comp. Date (Leave)

) ® | 12271072

32. Work Schedule

F FULL-TIME

33. Part-Time Hours Per
Biweekly
Pay Period

POSITION DATA

34. Position Occupied

1 - Competitive Service
3 2 - Excepted Service

35. FLSA Category
3 - SES General *‘
4 — SES Career Reserved E

E - Exempt
N - Nonexempt

36. Appropriation Code

8888

37. Bargaining Unit Status

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

40-0160-015 ANADARKO,CADDO,OKLAHOMA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT N EDUC LVL 13 SUPV STAT 8 POSITION SENSITIVITY HIGH RISK

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)
EMPLOYEE IS ENTITLED TO INDIAN PREFERENCE AS DEFINED BY THE SEC OF INTERIOR.

46. Employing Department or Agency
IN - OFC OF THE SECRETARY

47. Agency Code
INO1

48. Personnel Office ID
1672

49. Approval Date
08/28/2017

50. Signature/Authentication and Title of Approving Official

171602355 / ELECTRONICALLY SIGNED BY:

ALLISON S. BEARD

HR SPECIALIST

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93

NSN 7540-01-333-6238



1 qurncyﬁsusmnnrl}lrn. :
POSITION DESCRIPTION (Please Read Instructions on the Back) (Es01560
2. Reason for Submission 3. Service 4, Employing Office Lecaton 5. Dyty, Staton &. OPM Certslication No.
Redescription Now Hdatrs Q Field Washington D A’ O R T M
Reestablishment Other 7. Fair Labor Standards Act 8. Financial Statementt Required 9. Subject to 1A Action
Explanation {Show any positions replaced) Exampt Nonexempt :.’:,f,':,:,','o’:l;,m E:,To'f'"'m ':.a Yes Z No
R on Slalus . Positon Is Sutivity 13 C 1t Level Coda
Updates to the PD and updaten ormpelitive te
. - 1 Non 3 Couticsl
to signatures. Competitive Suparvsory Sensitive D
Excepted iSpecily in Remarks) Manageris! 14. Agency Uso
N 3 Speciat STRG
ses (Gen) [ | ses cr) Neithin ? Momative Sanmtive DIES01565
15 Classified/Graded by QOfficial Title of Position Pay Plan Occupbtianal Code | Grade | wlals Data
a Office of Per
sonnel
Management
b Department,
ncy of )
‘E?ﬁw:hmem DepubLy Special Tiuctee - Tield ES 1340 (10 Qb ” !30 2012.
¢ Second tevel i )
Roview peraLions
d First Level
Raview
e. Recommended by
Supervisor or
Initiating OHica
16. Crganizational Title of Position fif different from offiical titie) 17. Nagme ol Employee (if vacany, specify!)
LNELS DD
18. Depantment, Agency. or Establishment ¢, Third Subdivision 7
Department of the Interior
a. First Subdivision d. Fourth Subdivision
Office of the Secretary
h. Second Subdivision c. Fifth Subdivision
Office of the Special Truste
Signature of Employee (ogtional)

19. Employee Review-This is an accurata description of tha major
duties and rasponsibilities of my position. |

20. Supervisory Certification, / certify that this is an eccurate t/is information is 1o be used for statutory purposes relating (o
statement of the major duties end responsibilities of this position sppointment and payment of public funds, end that lalse or misleading
and its orgenizational relationships, and that the position is statements may constitute violations of such statutes or thew
necessary to carry out Government functions for which | am implementing regulations.

_. _..tesponsible. _This certification is made with the knowledge thet  __ __ __ __ __ __ __ __ __ __ __ __ __ __ _ _ . . __

a. Typed Name and Title of Immediate Supervisor —|b~ Typed Name and Title of Higher Level Supetviscr or Manager (optional

iMichale Singer

iPrincipal Deputy Special Trustee [
Sigaewue . " A~ T ¥ . T T T [Bate™ T Tsghmee — T T T T T T T T T T 7 [Date ™ — T

1
ZT.Classification/Job Gra calio cerin At this posi- ¢ in Teati ; T
e e el d/g"ﬂm ded as required by Tle 5, U S.pCo 5 22. Position Classilication Standards Used in Classilying/Grading Position

;I,) confwrln:'nce with smndq;ds pubél)shhegd by thga U‘.g. O;Gic% of
ersonnel Management o, if no published standerds & irect-
ly, consistently grirh the most applicable published sralr’vdc;'ds. 6 U 5 C. 3 ’ Z) 2

Typed Name and Title of Olficial Toeking Action
Thomas Mulhern

Information for Employeas. The standards, and information on their

Director, Office of Human Resoulces application, are available in the personne! office. The classilication of the
onelue. T T — == = = = — |F" —— -~ —| position may be jeviewed and corracted by the agency or the U.S. Oftice
R N “ D )2 ol Personnel Management. Information on classification/job grading
‘Ja d {] "amp«wIss,&lan'df compl:inﬁ; sono?:emp:ign from IFkASA' is available from thse
g N 4 personnal office or the U.S. ice of Personnel Managemant.
/! { /ﬁﬁ m} Wi y N
23. Position Review tnitinls | Date| it | Date Initials | Date tnitials | Dats tnitals | Dala
v
a. Employea foptionall | [ | | [
b.Supervisor l | I l [
c. Classifier I I [ | |

24, Remarks

25, Description of Major Duties and Responsibilities (See Attached)

NSN 7540.00.-634-4265 Previous Edition Usable 5008-106 OF B THev ) Bo)
U S Olice ol Personng! Mansgsment

FPM Chapier 295




Deputy Special Trustee — Field Operations
ES-340

Introduction

The Olfice of the Special Trustee for American Indians (OST) was established under the
American Indian Trust Fund Management Reform Act of 1994 and is responsible to the
Secretary of the Interior for the implementation ol responsibilities assigned under the Act. OS'T
is charged with providing ellective management ol. and accountability for. the proper discharge
of the Sceretary’s trust responsibilities to Indian tribes and individual Indtans as delincated under
the Reform Act. OST oversees and coordinates reforms within the Department of the Interior
(DOI) of all practices related to the management and discharge ol Indian fiduciary trust
responsibilitics. consisting of trust fund management operations nationwide and the major
Departmental reform effort. OST ensures that reforms of all practices are carried out unilormly
throughout the Departiment. OST also ensures that the reforms of policies, practices. procedures
and systems within the OST. the Burcau of Indian Alfairs (BIA). the Office of Natural Resources
Revenue (ONRR). the Burecau of Land Management (BLM). the Office of Hearings and Appeals
(OHA). and Tribal contracted and compacted trust functions are ¢ffective. consistent. and
integrated in accordance with the Reform Act and the Sceretary’s liduciary responsibilitics.

The incumbent serves as the Deputy Special Trustee — Field Operations. The Deputy Special
Trustee is directly responsible 1o the Special Trustee for American Indians and provides stalt
leadership. excecutive management, direction and supervision necessary to administer the
Office’s programs related to ficld operations functions to include Regional Fiduciary Trust
Administrators (RTA) and Fiduciary Trust Officers (IF°TO). trust fund investments and a
beneficiary call center.

Major Dutics

Serves as advisor to the Special Trustee and Principal Deputy Special Trustee on trust asset and
funds services and operations. Recommends new and innovative ideas. approaches. and solutions
1o complex problems and unique issucs that affect the Department’s ability to properly fulfill its
liduciary trust obligations to beneticial owners.

Reviews and comments on proposed I'ederal laws and regulations. and Exccutive Orders. that
have an impact on Indian trust management and provide recommendations for change. as
applicable. Reviews. analyzes. and recommends regulatory, policy or operational changes to
complex Indian trust fund problems and issuces.

Serves as the representative ol OST and the Department through liaison activities with other
FFederal Agencies, the BIA. ONRR. BLM. OHA. Indian Tribes. and individual Indians aflected
by fiduciary trust laws and policies. Establishes and maintains effective working relationships
with such entitics to assure a good public image lor the cconomically and politically sensitive
trust program,

Plans. manages. and directs ficld operations trust budget formulation and development and



promulgation of the Department’s liduciary trust policies and procedures.

Provides program and managerial direction. leadership. and professional expertise to achieve
Departmental goals and objectives. These are accomplished through four organizational
clements:

¢ RTA - responsible for providing technical assistance o and supervising a stall ol ['TO
co-located or in close proximity 1o BIA field locations: coordinating trust asset
management activitics with BIA: providing guidance to ficld stalT in the examination.
verilication. and maintenance of accounts and accounting data: ensuring general trust
funds and judgment funds are received. recorded. disbursed. and/or maintained timely
and accurately: and providing leadership and oversight to ensure timely. courteous. and
accurate response to account holders.

e FTO - responsible for working dircctly with the BIA trust superintendents to ensure a
smooth flowing [ront linc operation; reviewing and approving management plans: co-
signing above-threshold BIA actions: serving as primary points of contact [or beneliciary
scrvices; providing technical assislance on trust matiers: cnsuring proper documentation
for trust transactions: coordinating with tribes on investment strategy lor their trust {unds:
supervising local OST staff: and serving as primary point of contact for locally initiated
Lransactions.

e Trust Fund Investments - responsible for buying. selling and trading of investment
instruments for the Indian Trust. Provides technical advice and assistance to tribes.
regional offices. agencies and FTQO in developing linancial plans and investment
strategies lor tribal trust funds.

e Beneliciary Call Center - responsible for responding to inquiries Irom trust beneliciaries.
The Center has access to various trust systems and operations stafl in order to provide
comprehensive account information to beneliciaries and complement local services,

Supervision Received

Receives general administrative direction and broad policy guidance from the Principal Deputy
Special Trustee for American Indians. Work is performed independently with wide latitude for
decisions and final actions. Work is subjeet to review only (o assure [ulfillment of overall
objectives and conlormance to broad Agency policies and legislation. Technical and managerial
recommendations are accepted as authoritative.

In performing the duties of this position, the incumbent:

®  Acquires and administers huiman. financial. material. and information resources in a
manner which instills public trust and accomplishes the organization’s mission. Ensures
the efficient and cost-ctlective development and utilization of management information
systems and other technological resources to meet the organization’s needs.



Implements performance. incentive, salety and health and other policies and systems to
encourage and enable excellent employee performance: champions OST s commitment
to being a learning organization: and ensures that employces are treated fairly. equitably.
and cthically.

Demonstrates commitment o non-discrimination in the workplace by: a) ensuring
individuals are not denied employment or carcer advancement opportunitics because of
their sex. race, religion. national origin. sexual orientation. color. age. disability. or any
other non-merit lactor: b) ensuring that any form ol discrimination or sexual harassment
is not tolerated: and c) providing developmental opportunitics to subordinates o help
them fully participate in the goal ol achicving workplace diversity. Develops. applics.
and evaluates elTective approaches to carry out the Department’s goals in achieving
worklorce diversity within the organization. Provides clfective lcadership and direction
to subordinate managers/supervisors to focus recruitment elforts and provides training
and development programs to {urther workforce diversity goals in accordance with
departmental policy.



QUALIFICATION REQUIREMENTS

Executive Core Qualifications (Mandatory)

!\J

Leading Change - This core qualification involves the ability to bring about strategic
change, both within and outside the organization. to mect organizational goals. Inherent
to this ECQ is the ability to establish an organizational vision and to implement it in a
continuously changing environment.

Leadership Competencies: Creativity & Innovation, External Awareness. Ilexibility.
Resilience. Strategie Thinking. Vision

Leading People - This core qualilication involves the ability to lead people toward
mecting the organization's vision. mission. and goals. Inherent to this ECQ is the ability
to provide an inclusive workplace that fosters the development of others. facilitates
cooperation and teamwork, and supports constructive resolution of conflicts.

Leadership Competencies: Conilict Management. Leveraging Diversity, Developing
Others. Team Building

Results Driven - This core qualification involves the ability to meet organizational goals
and customer expectations. Inherent o this ECQ is the ability to make decisions that
produce high-quality results by applying technical knowledge. analyzing problems, and
calculating risks.

Leadership Competencies: Accountability. Customer Service, Decisiveness.,
Entrepreneurship, Problem Solving, Technical Credibility

Business Acumen ~ This core qualification involves the ability to manage human,
financial, and information resources strategically.

Leadership Competencies: Financial Management. Human Capital Management,
Technology Management

Building Coalitions — This core qualification involves the ability to build coalitions
internally and with other Federal agencies. State and local governments. nonprolit and
private sector organizations, foreign governments. or international organizations to
achicve common goals.

Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating

Fundamental Competencies: These competencies are the lToundation for success in cach ol the
Executive Core Qualifications: Interpersonal Skills. Oral Communication, Integrity/lHonesty.
Written Communication. Continual Learning. Public Service Motivation.



Technical Qualifications — Mandatory

6. Authoritative knowledge of generally accepted fiduciary trust principles.

7. Knowledge of trust fund creation. {funding. management. investment. collection.
disbursement, and termination and the ability to apply principles ol trust responsibility to specilic
siluations.



Evaluation Statement for the
Deputy Special Trustee — Ficld Operations
Office of the Special Trustee for American Indians
As i Senior Excecutive Position

Introduction and Background

The Deputy Special Trustee — Field Operations position was established in the reorganization
approved by the Secretary on April 21, 2003. This is an existing position critical to the
demanding task ol Indian trust management. the provision ol trust investment services. response
1o inquiries from trust beneliciaries. technical assistance and coordination of trust asset
management activities with the BIA, and an efficient/efiective front line operation to enhance
service to Tribes and individual Indian account holders. The Deputy Special Trustee reports to
the Principal Deputy Special Trustee and is located in Albuquerque, New Mexico where he/she
manages/supervises. five Regional Fiduciary Trust Administrators (SES positions). the Trust
Fund Investments team and the Trust Beneficiary Call Center. The Deputy Special Trustee
serves as advisor to the Principal Deputy Special Trustee and the Special Trustee on trust asset
and funds services and operations, recommending new and innovative ideas. approaches. and
solutions to ensure the Department’s ability to properly fulfill its liduciary trust obligations to
beneficial owners. The incumbent ensures that statutory mandates enumcrated in the American
Indian Trust Fund Management Reform Act of 1994 are met. The incumbent develops programs.
policies. and systems relating to all Indian trust asset ficld operations and management activities
to ensure that fiduciary and legal requirements are implemented consistently and lulfilled.
He/she ensures that all operational fiduciary processes and practices that are developed and
maintained are complele. consistent. reliable. and based on appropriate liduciary standards and
integrated into OST's strategic plan. The Deputy Special Trustee represents the Principal Deputy
Special Trustce. the Special Trustee and the Department through liaison activities spanning the
gamut of activities involved in this cconomically and politically sensitive trust ficld operations
arena with other DOI bureaus. Tribes, individual Indians, and other Federal agencies. The
Deputy Special Trustee discharges the responsibilitics of the Oltice of the Special Trustee
including strategic planning. activity based costing. and the Government Perlormance and
Results Act.

Scries Determination

The incumbent provides leadership throughout the Department (both within OST and to
burcaus/offices with trust responsibilitics) — both in headquarters and the field — for Indian
trust lield operations. The incumbent provides exceutive direction, oversight. and coordination.
applying a broad and extensive range ol technical skills and knowledge of the laws. rules.
regulations. administrative and program principles pertaining to operational aspects of fiduciary
accountability for trust funds and assets. While the incumbent must possess an expert knowledge
of [iduciary assets operations and superior interpersonal and communication skills. the ability to
exercise tact, discretion, and sensitivity in the utilization of these skills is critical 10 success in
this position. The paramount requirement. however. in addition to executive level expericnee and
ability in management of field operations of critical fiduciary funds and assels with far reaching
scope both linancially and politically. is the ability to direct the technical knowledge and skills of



others, based on the incumbent’s own technical knowledge. executive experience. and ability.

IFor these reasons. the job mects the GS-340 Program Management Series deflinition that includes
management or dircction of one or more programs when the paramount qualification requirement
of the position is management and executive knowledge and ability. No other series is
appropriate [or this executive level position. No titles are specilied. Deputy Special Trustee -
I'ield Operations is a fully descriptive and appropriate title for this position and the one specilied
in Part 110, Chapter 26 of the Departmental Manual.

Grade Determination

No grades are assigned SES positions. A review of the demands of this position clearly indicates
that it exceeds the GS-15 level and is fully justified in the Senior l=xecutive Service as outlined
in guidance from the Olfice of Personnel Management. This position supervises live SES
Regional Fiduciary Trust Administrator positions. which mirror and interact extensively with the
Regional Director structure of BIA. The reorganization approved by (he Secretary in April 2003
created thesc additional SES positions to enhance services provided to both external and internal
customers.

The incumbent’s work cross cuts functional areas ol the Department with results aflecting the
Secretary’s ability and responsibility to account lor Indian trust funds and assets and public
confidence in the way that the Department manages its mandate as the agencey with such
fiduciary responsibility. The incumbent is held accountable for policy development. guidance.
and operational strategy impacting burcaus and offices of a major nationwide agency. The
incumbent provides central leadership for fiductary trust fund field operations. providing
technical assistance and coordinating trust asset management activitics with BIA and managing a
Beneficiary Call Center to provide comprehensive account information to beneliciaries. A major
portion of the incumbent’s dutics is representing the Department with a variety of
offices/agencies within departmental. other Federal. and tribal organizations and developing
trusted working relationships with officials ol those organizations. Of paramount importance to
the exceutive level of performance required lor success in this position is the need for
representational skills that foster credibility and engender support/commitment at exccutive
levels. both within (especially with BIA) and outside the department. The Deputy Special
Trustee is also a departmental liaison with other Federal agencies and oflices. Also essential is
seasoned judgment (o identify and seize opportunities to prevent problems/conllicts that allcet
the image of DOI’s accountability responsibilities to Tribes. individual Indians. Congress and the
courts,

Work is carricd out with only very gencral review and consultation.

The work requires a broad ability 1o analyze both policy and technical matters. (o make exceutive
decisions. 10 advisc the Principal Deputy Special Trustee and the Special Trustee on major issues
related to ficld operations of fiduciary trust funds and 1o utilize representational skills. The
incumbent must be able to represent the Principal Deputy Special Trustee, the Special Trustee,
and the Department and speak with authority (o command the attention of people with varying



agendas and interests. Representational skills are critical to leading OST's fiduciary trust funds
tield opcrations. including trust fund investments. response to beneficiaries, and coordination
with BIA.

An incumbent with exceptional managerial ability and a broad background demonstrating both
fiduciary trust fund experience and a vast experience in management is required. Failure to staff
this position with someone of these qualilications could have an adverse impact on the elficient
and effective management ol DOI's responsibility in this critical. and politically sensitive. arena.
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Deputy Special Trustee — Field Operations
ES-340

Introduction

The Olfice of the Special Trustee for American Indians (OST) was established under the
American Indian Trust Fund Management Reform Act of 1994 and is responsible to the
Secretary of the Interior for the implementation ol responsibilities assigned under the Act. OS'T
is charged with providing ellective management ol. and accountability for. the proper discharge
of the Sceretary’s trust responsibilities to Indian tribes and individual Indtans as delincated under
the Reform Act. OST oversees and coordinates reforms within the Department of the Interior
(DOI) of all practices related to the management and discharge ol Indian fiduciary trust
responsibilitics. consisting of trust fund management operations nationwide and the major
Departmental reform effort. OST ensures that reforms of all practices are carried out unilormly
throughout the Departiment. OST also ensures that the reforms of policies, practices. procedures
and systems within the OST. the Burcau of Indian Alfairs (BIA). the Office of Natural Resources
Revenue (ONRR). the Burecau of Land Management (BLM). the Office of Hearings and Appeals
(OHA). and Tribal contracted and compacted trust functions are ¢ffective. consistent. and
integrated in accordance with the Reform Act and the Sceretary’s liduciary responsibilitics.

The incumbent serves as the Deputy Special Trustee — Field Operations. The Deputy Special
Trustee is directly responsible 1o the Special Trustee for American Indians and provides stalt
leadership. excecutive management, direction and supervision necessary to administer the
Office’s programs related to ficld operations functions to include Regional Fiduciary Trust
Administrators (RTA) and Fiduciary Trust Officers (IF°TO). trust fund investments and a
beneficiary call center.

Major Dutics

Serves as advisor to the Special Trustee and Principal Deputy Special Trustee on trust asset and
funds services and operations. Recommends new and innovative ideas. approaches. and solutions
1o complex problems and unique issucs that affect the Department’s ability to properly fulfill its
liduciary trust obligations to beneticial owners.

Reviews and comments on proposed I'ederal laws and regulations. and Exccutive Orders. that
have an impact on Indian trust management and provide recommendations for change. as
applicable. Reviews. analyzes. and recommends regulatory, policy or operational changes to
complex Indian trust fund problems and issuces.

Serves as the representative ol OST and the Department through liaison activities with other
FFederal Agencies, the BIA. ONRR. BLM. OHA. Indian Tribes. and individual Indians aflected
by fiduciary trust laws and policies. Establishes and maintains effective working relationships
with such entitics to assure a good public image lor the cconomically and politically sensitive
trust program,

Plans. manages. and directs ficld operations trust budget formulation and development and



promulgation of the Department’s liduciary trust policies and procedures.

Provides program and managerial direction. leadership. and professional expertise to achieve
Departmental goals and objectives. These are accomplished through four organizational
clements:

¢ RTA - responsible for providing technical assistance o and supervising a stall ol ['TO
co-located or in close proximity 1o BIA field locations: coordinating trust asset
management activitics with BIA: providing guidance to ficld stalT in the examination.
verilication. and maintenance of accounts and accounting data: ensuring general trust
funds and judgment funds are received. recorded. disbursed. and/or maintained timely
and accurately: and providing leadership and oversight to ensure timely. courteous. and
accurate response to account holders.

e FTO - responsible for working dircctly with the BIA trust superintendents to ensure a
smooth flowing [ront linc operation; reviewing and approving management plans: co-
signing above-threshold BIA actions: serving as primary points of contact [or beneliciary
scrvices; providing technical assislance on trust matiers: cnsuring proper documentation
for trust transactions: coordinating with tribes on investment strategy lor their trust {unds:
supervising local OST staff: and serving as primary point of contact for locally initiated
Lransactions.

e Trust Fund Investments - responsible for buying. selling and trading of investment
instruments for the Indian Trust. Provides technical advice and assistance to tribes.
regional offices. agencies and FTQO in developing linancial plans and investment
strategies lor tribal trust funds.

e Beneliciary Call Center - responsible for responding to inquiries Irom trust beneliciaries.
The Center has access to various trust systems and operations stafl in order to provide
comprehensive account information to beneliciaries and complement local services,

Supervision Received

Receives general administrative direction and broad policy guidance from the Principal Deputy
Special Trustee for American Indians. Work is performed independently with wide latitude for
decisions and final actions. Work is subjeet to review only (o assure [ulfillment of overall
objectives and conlormance to broad Agency policies and legislation. Technical and managerial
recommendations are accepted as authoritative.

In performing the duties of this position, the incumbent:

®  Acquires and administers huiman. financial. material. and information resources in a
manner which instills public trust and accomplishes the organization’s mission. Ensures
the efficient and cost-ctlective development and utilization of management information
systems and other technological resources to meet the organization’s needs.



Implements performance. incentive, salety and health and other policies and systems to
encourage and enable excellent employee performance: champions OST s commitment
to being a learning organization: and ensures that employces are treated fairly. equitably.
and cthically.

Demonstrates commitment o non-discrimination in the workplace by: a) ensuring
individuals are not denied employment or carcer advancement opportunitics because of
their sex. race, religion. national origin. sexual orientation. color. age. disability. or any
other non-merit lactor: b) ensuring that any form ol discrimination or sexual harassment
is not tolerated: and c) providing developmental opportunitics to subordinates o help
them fully participate in the goal ol achicving workplace diversity. Develops. applics.
and evaluates elTective approaches to carry out the Department’s goals in achieving
worklorce diversity within the organization. Provides clfective lcadership and direction
to subordinate managers/supervisors to focus recruitment elforts and provides training
and development programs to {urther workforce diversity goals in accordance with
departmental policy.



QUALIFICATION REQUIREMENTS

Executive Core Qualifications (Mandatory)

!\J

Leading Change - This core qualification involves the ability to bring about strategic
change, both within and outside the organization. to mect organizational goals. Inherent
to this ECQ is the ability to establish an organizational vision and to implement it in a
continuously changing environment.

Leadership Competencies: Creativity & Innovation, External Awareness. Ilexibility.
Resilience. Strategie Thinking. Vision

Leading People - This core qualilication involves the ability to lead people toward
mecting the organization's vision. mission. and goals. Inherent to this ECQ is the ability
to provide an inclusive workplace that fosters the development of others. facilitates
cooperation and teamwork, and supports constructive resolution of conflicts.

Leadership Competencies: Conilict Management. Leveraging Diversity, Developing
Others. Team Building

Results Driven - This core qualification involves the ability to meet organizational goals
and customer expectations. Inherent o this ECQ is the ability to make decisions that
produce high-quality results by applying technical knowledge. analyzing problems, and
calculating risks.

Leadership Competencies: Accountability. Customer Service, Decisiveness.,
Entrepreneurship, Problem Solving, Technical Credibility

Business Acumen ~ This core qualification involves the ability to manage human,
financial, and information resources strategically.

Leadership Competencies: Financial Management. Human Capital Management,
Technology Management

Building Coalitions — This core qualification involves the ability to build coalitions
internally and with other Federal agencies. State and local governments. nonprolit and
private sector organizations, foreign governments. or international organizations to
achicve common goals.

Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating

Fundamental Competencies: These competencies are the lToundation for success in cach ol the
Executive Core Qualifications: Interpersonal Skills. Oral Communication, Integrity/lHonesty.
Written Communication. Continual Learning. Public Service Motivation.



Technical Qualifications — Mandatory

6. Authoritative knowledge of generally accepted fiduciary trust principles.

7. Knowledge of trust fund creation. {funding. management. investment. collection.
disbursement, and termination and the ability to apply principles ol trust responsibility to specilic
siluations.



Evaluation Statement for the
Deputy Special Trustee — Ficld Operations
Office of the Special Trustee for American Indians
As i Senior Excecutive Position

Introduction and Background

The Deputy Special Trustee — Field Operations position was established in the reorganization
approved by the Secretary on April 21, 2003. This is an existing position critical to the
demanding task ol Indian trust management. the provision ol trust investment services. response
1o inquiries from trust beneliciaries. technical assistance and coordination of trust asset
management activities with the BIA, and an efficient/efiective front line operation to enhance
service to Tribes and individual Indian account holders. The Deputy Special Trustee reports to
the Principal Deputy Special Trustee and is located in Albuquerque, New Mexico where he/she
manages/supervises. five Regional Fiduciary Trust Administrators (SES positions). the Trust
Fund Investments team and the Trust Beneficiary Call Center. The Deputy Special Trustee
serves as advisor to the Principal Deputy Special Trustee and the Special Trustee on trust asset
and funds services and operations, recommending new and innovative ideas. approaches. and
solutions to ensure the Department’s ability to properly fulfill its liduciary trust obligations to
beneficial owners. The incumbent ensures that statutory mandates enumcrated in the American
Indian Trust Fund Management Reform Act of 1994 are met. The incumbent develops programs.
policies. and systems relating to all Indian trust asset ficld operations and management activities
to ensure that fiduciary and legal requirements are implemented consistently and lulfilled.
He/she ensures that all operational fiduciary processes and practices that are developed and
maintained are complele. consistent. reliable. and based on appropriate liduciary standards and
integrated into OST's strategic plan. The Deputy Special Trustee represents the Principal Deputy
Special Trustce. the Special Trustee and the Department through liaison activities spanning the
gamut of activities involved in this cconomically and politically sensitive trust ficld operations
arena with other DOI bureaus. Tribes, individual Indians, and other Federal agencies. The
Deputy Special Trustee discharges the responsibilitics of the Oltice of the Special Trustee
including strategic planning. activity based costing. and the Government Perlormance and
Results Act.

Scries Determination

The incumbent provides leadership throughout the Department (both within OST and to
burcaus/offices with trust responsibilitics) — both in headquarters and the field — for Indian
trust lield operations. The incumbent provides exceutive direction, oversight. and coordination.
applying a broad and extensive range ol technical skills and knowledge of the laws. rules.
regulations. administrative and program principles pertaining to operational aspects of fiduciary
accountability for trust funds and assets. While the incumbent must possess an expert knowledge
of [iduciary assets operations and superior interpersonal and communication skills. the ability to
exercise tact, discretion, and sensitivity in the utilization of these skills is critical 10 success in
this position. The paramount requirement. however. in addition to executive level expericnee and
ability in management of field operations of critical fiduciary funds and assels with far reaching
scope both linancially and politically. is the ability to direct the technical knowledge and skills of



others, based on the incumbent’s own technical knowledge. executive experience. and ability.

IFor these reasons. the job mects the GS-340 Program Management Series deflinition that includes
management or dircction of one or more programs when the paramount qualification requirement
of the position is management and executive knowledge and ability. No other series is
appropriate [or this executive level position. No titles are specilied. Deputy Special Trustee -
I'ield Operations is a fully descriptive and appropriate title for this position and the one specilied
in Part 110, Chapter 26 of the Departmental Manual.

Grade Determination

No grades are assigned SES positions. A review of the demands of this position clearly indicates
that it exceeds the GS-15 level and is fully justified in the Senior l=xecutive Service as outlined
in guidance from the Olfice of Personnel Management. This position supervises live SES
Regional Fiduciary Trust Administrator positions. which mirror and interact extensively with the
Regional Director structure of BIA. The reorganization approved by (he Secretary in April 2003
created thesc additional SES positions to enhance services provided to both external and internal
customers.

The incumbent’s work cross cuts functional areas ol the Department with results aflecting the
Secretary’s ability and responsibility to account lor Indian trust funds and assets and public
confidence in the way that the Department manages its mandate as the agencey with such
fiduciary responsibility. The incumbent is held accountable for policy development. guidance.
and operational strategy impacting burcaus and offices of a major nationwide agency. The
incumbent provides central leadership for fiductary trust fund field operations. providing
technical assistance and coordinating trust asset management activitics with BIA and managing a
Beneficiary Call Center to provide comprehensive account information to beneliciaries. A major
portion of the incumbent’s dutics is representing the Department with a variety of
offices/agencies within departmental. other Federal. and tribal organizations and developing
trusted working relationships with officials ol those organizations. Of paramount importance to
the exceutive level of performance required lor success in this position is the need for
representational skills that foster credibility and engender support/commitment at exccutive
levels. both within (especially with BIA) and outside the department. The Deputy Special
Trustee is also a departmental liaison with other Federal agencies and oflices. Also essential is
seasoned judgment (o identify and seize opportunities to prevent problems/conllicts that allcet
the image of DOI’s accountability responsibilities to Tribes. individual Indians. Congress and the
courts,

Work is carricd out with only very gencral review and consultation.

The work requires a broad ability 1o analyze both policy and technical matters. (o make exceutive
decisions. 10 advisc the Principal Deputy Special Trustee and the Special Trustee on major issues
related to ficld operations of fiduciary trust funds and 1o utilize representational skills. The
incumbent must be able to represent the Principal Deputy Special Trustee, the Special Trustee,
and the Department and speak with authority (o command the attention of people with varying



agendas and interests. Representational skills are critical to leading OST's fiduciary trust funds
tield opcrations. including trust fund investments. response to beneficiaries, and coordination
with BIA.

An incumbent with exceptional managerial ability and a broad background demonstrating both
fiduciary trust fund experience and a vast experience in management is required. Failure to staff
this position with someone of these qualilications could have an adverse impact on the elficient
and effective management ol DOI's responsibility in this critical. and politically sensitive. arena.



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number

3. Date of Birth

4. Effective Date

GIDNER, JEROLD L. _ _ 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority
7. FROM: Position Title and Number 15. TO: Position Title and Number

SENIOR PROGRAM ADVISOR
SENIOR PROGRAM ADVISOR

PRINCIPAL DEPUTY SPECIAL TRUSTEE

60600000 ES19734 1000001 70010000 ES01560
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0301 00 00 187000 PA ES 0340 00 00 187000 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
187000 0 187000 0 187000 0 187000 0
14. Name and Location of Position’s Organization 22. Name and Location of Position’s Organization

ASST SECY-POLICY, MGMT & BUDGET/CFO
DAS-OFC OF NATURAL RESOURCES REVENUE
DIRECTOR-ONRR

DIRECTORATE SUPPORT OFFICE

LAKEWOOD,COLORADO

OFFICE OF
OFFICE OF

THE SPECIAL TRUSTEE
PRINC DEP SPEC TRUSTEE

ALBUQUERQUE,NEW MEXICO

EMPLOYEE DATA

23. Veterans Preference

24. Tenure

25. Agency Use

26. Veterans Preference for RIF

1-None
1 2 - 5-Point

3 - 10-Point/Disability
4 - 10-Point/Compensable

5 - 10-Point/Other
6 — 10-Point/Compensable/30%

2 - Conditional
3 - Indefinite

0 - None
0 YES| X NO

1 - Permanent
28. Annuitant Indicator 29. Pay Rate Determinant

9 NOT APPLICABLE 0

30. Retirement Plan 31. Service Comp. Date (Leave)

10/03/1992

32. Work Schedule

F FULL-TIME

33. Part-Time Hours Per
Biweekly
Pay Period

POSITION DATA

34. Position Occupied

1 - Competitive Service
3 2 - Excepted Service

35. FLSA Category
3 - SES General *‘
4 — SES Career Reserved E

E - Exempt
N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT X EDUC LVL 15 SUPV STAT 2 POSITION SENSITIVITY CRITICAL-SENSITIVE

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - OFC OF THE SECRETARY

47. Agency Code
INO1

48. Personnel Office ID
4342

49. Approval Date
07/13/2017

50. Signature/Authentication and Title of Approving Official
171254913 / ELECTRONICALLY SIGNED BY:

GARY P. HARDAWAY
HUMAN RESOURCES SPECIALIST

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93
NSN 7540-01-333-6238



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number 3. Date of Birth 4. Effective Date

GONZALES-SCHREINER, ROSEANN C. _ _ 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
DIRECTOR,POLICY AND ADMINISTRATION

15. TO: Position Title and Number
ASSOCIATE DIRECTOR FOR ADMINISTRATION

8450000 0011036 GGHAAEO0000 ES01459
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 187000 PA ES 0340 00 00 187000 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
187000 0 187000 0 187000 0 187000 0

14. Name and Location of Position’s Organization
COMMISSIONER'S OFFICE

POLICY, ADMINISTRATION & BUDGET
POLICY AND ADMINISTRATION

DENVER,COLORADO

22. Name and Location of Position’s Organization
OFFICE OF THE DIRECTOR
OFFC OF ADMINISTRATION

RESTON,VIRGINIA

EMPLOYEE DATA

23. Veterans Preference
1-None
1 2 - 5-Point

3 - 10-Point/Disability
4 - 10-Point/Compensable

5 - 10-Point/Other
6 — 10-Point/Compensable/30%

24. Tenure 25. Agency Use 26. Veterans Preference for RIF
0 - None 2 - Conditional
0 1-Permanent 3 - Indefinite YES| X

NO

| 30. Retirement Plan

28. Annuitant Indicator

29. Pay Rate Determinant

31. Service Comp. Date (Leave)

06/23/1985

9 NOT APPLICABLE 0
32. Work Schedule 33. Part-Time Hours Per
Biweekly
F FULL-TIME Pay Period

POSITION DATA

34. Position Occupied

N

1 - Competitive Service
2 - Excepted Service

3 - SES General
4 - SES Career Reserved

35. FLSA Category
E - Exempt
E N - Nonexempt

36. Appropriation Code

8888

37. Bargaining Unit Status

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

08-1435-059 LAKEWOOD,JEFFERSON,COLORADO
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT N EDUC LVL 17 SUPV STAT 2 POSITION SENSITIVITY SPECIAL-SENSITIVE (

ERB APPROVAL DATED 06/15/2017.

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - US GEOLOGICAL SURVEY

50. Signature/Authentication and Title of Approving Official
171203417 / ELECTRONICALLY SIGNED BY:

47. Agency Code
INO8

48. Personnel Office ID
1890

49. Approval Date
07/07/2017

MELODY K. SUTHERLAND
HUMAN RESOURCES OFFICER

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93

NSN 7540-01-333-6238



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)
HANNA, JEANETTE D.

2. Social Security Number 3. Date of Birth

4. Effective Date

(D) (6) | (D) (6) ] 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
SPECIAL ASST TO THE DIRECTOR-BIA

15. TO: Position Title and Number
SEN ADVISOR FOR TRIBAL ENERGY DEV

K00100 1000023 ES19690 LLWO300000 ES19757
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0301 00 00 185163 PA ES 0301 00 00 185163 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
185163 0 185163 0 185163 0 185163 0

14. Name and Location of Position’s Organization
BUREAU OF INDIAN AFFAIRS
DIRECTOR, BUREAU OF INDIAN AFFAIRS

WASHINGTON,DC

22. Name and Location of Position’s Organization
BUREAU OF LAND MANAGEMENT, WO
ASST DIR, ENERGY, MIN & REAL MGMT

WASHINGTON,DC

EMPLOYEE DATA

23. Veterans Preference
1-None
1 2 - 5-Point

3 - 10-Point/Disability
4 - 10-Point/Compensable

5 - 10-Point/Other
6 — 10-Point/Compensable/30%

o

24. Tenure
0 - None

1 - Permanent

25. Agency Use

2 - Conditional
3 - Indefinite

26. Veterans Preference for RIF

YES| X | NO

27. FEGLI

28. Annuitant Indicator

29. Pay Rate Determinant

30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
05/16/1983 F | FULL-TIME Pay Period

POSITION DATA

34. Position Occupied

1 - Competitive Service
3 2 - Excepted Service

3 - SES General
4 - SES Career Reserved

35. FLSA Category

e |

E - Exempt

N - Nonexempt

36. Appropriation Code

8888

37. Bargaining Unit Status

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT N EDUC LVL 13 SUPV STAT 8 POSITION SENSITIVITY CRITICAL-SENSITIVE

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - BUREAU OF LAND MGMT

47. Agency Code
INO5

48. Personnel Office ID
1868

49. Approval Date
06/02/2017

50. Signature/Authentication and Title of Approving Official

171225654 /| ELECTRONICALLY SIGNED BY:
LASHAWN M. JACKSON
HUMAN RESOURCES SPECIALIST

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93

NSN 7540-01-333-6238



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number

3. Date of Birth

4. Effective Date

HILDEBRANDT, BETSY J. _ _ 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
ASSISTANT DIRECTOR - EXTERNAL AFFAIRS

FF09X00000 ES01320

15. TO: Position Title and Number
ASSOCIATE DIRECTOR FOR

COMMUNICATIONS AND PUBLISHING
GGHDAA1000 ES01619

8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 177137 PA ES 0340 00 00 177137 PA

12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
177137 0 177137 0 177137 0 177137 0

14. Name and Location of Position’s Organization
DIRECTOR-U.S. FISH & WILDLIFE SERVICE
ASST DIR-EXTERNAL AFFAIRS

WASHINGTON,DC

OFFC OF COMM &

RESTON,VIRGINIA

22. Name and Location of Position’s Organization
OFFICE OF THE DIRECTOR

PUBLISHING

EMPLOYEE DATA

23. Veterans Preference
1-None
1 2 - 5-Point

5 - 10-Point/Other
6 — 10-Point/Compensable/30%

3 - 10-Point/Disability
4 - 10-Point/Compensable

o

24. Tenure
0 - None
1 - Permanent

25. Agency Use

2 - Conditional
3 - Indefinite

26. Veterans Preference for RIF

YES| X | NO

27. FEGLI

28. Annuitant Indicator

9 NOT APPLICABLE

29. Pay Rate Determinant

0

| 30. Retirement Plan 31. Service Comp. Date (Leave)

10/06/2006

32. Work Schedule

F FULL-TIME

33. Part-Time Hours Per

Biweekly
Pay Period

POSITION DATA

34. Position Occupied

1 - Competitive Service
4 2 - Excepted Service

35. FLSA Category
3 - SES General
4 - SES Career Reserved E

E - Exempt
N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

51-2034-059 RESTON,FAIRFAX,VIRGINIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT X EDUC LVL 14 SUPV STAT 2 POSITION SENSITIVITY CRITICAL-SENSITIVE

ERB APPROVAL DATED 06-15-17

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - US GEOLOGICAL SURVEY

47. Agency Code
INO8

48. Personnel Office ID
1890

49. Approval Date
07/06/2017

50. Signature/Authentication and Title of Approving Official

171195118 / ELECTRONICALLY SIGNED BY:

MELODY K. SUTHERLAND
HUMAN RESOURCES OFFICER

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93

NSN 7540-01-333-6238



Standard Form 50
Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number 3. Date of Birth

4. Effective Date

JAMES JR., JAMES D. _ _ 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
N2M 5CFR317.901(B)(1)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority
7. FROM: Position Title and Number 15. TO: Position Title and Number
DEP SPEC TRUSTEE-FIELD OPS DEPUTY DIRECTOR, FIELD OPS
78000000 ES01565 K00101 1010001 1010001
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 187000 PA ES 0340 00 00 187000 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
187000 0 187000 0 187000 0 187000 0

14. Name and Location of Position’s Organization
OFFICE OF THE SPECIAL TRUSTEE

OFFICE OF PRIN

C DEP SPEC TRUSTEE

DEP SPECIAL TRUSTEE-FIELD OPERATIONS

ALBUQUERQUE,

NEW MEXICO

22. Name and Location of Position’s Organization
BUREAU OF INDIAN AFFAIRS

DIRECTOR, BUREAU OF INDIAN AFFAIRS
DEPUTY DIRECTOR, FIELD OPERATIONS

WASHINGTON,DC

EMPLOYEE DATA

23. Veterans Preference

1-None
1 2 - 5-Point

3 - 10-Point/Disability
4 - 10-Point/Compensable

5 - 10-Point/Other
6 — 10-Point/Compensable/30%

24. Tenure

0 - None
0

25. Agency Use

2 - Conditional
3 - Indefinite

26. Veterans Preference for RIF

YES| X | NO

| 30. Retirement Plan

1 - Permanent
28. Annuitant Indicator

29. Pay Rate Determinant

31. Service Comp. Date (Leave)

01/23/1998

9 NOT APPLICABLE 0
32. Work Schedule 33. Part-Time Hours Per
Biweekly
F FULL-TIME Pay Period

POSITION DATA

34. Position Occupied

1 - Competitive Service

3 2 - Excepted Service

3 - SES General
4 - SES Career Reserved

35. FLSA Category
E - Exempt
E N - Nonexempt

36. Appropriation Code

8888

37. Bargaining Unit Status

38. Duty Station Cod
35-0030-001

e

39. Duty Station (City — County — State or Overseas Location)
ALBUQUERQUE,BERNALILLO,NEW MEXICO

40. Agency Data
FUNC CLS 00

41.
VET STAT X

42.

EDUC LVL 15

43.

SUPV STAT 2

44,

POSITION SENSITIVITY HIGH RISK

‘ENBIPBYEE IS ENTITLED TO INDIAN PREFERENCE AS DEFINED BY THE SEC OF INTERIOR.
EMPLOYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)
REASSIGNMENT APPROVED BY ERB 06-02-17.

46. Employing Department or Agency
IN - INDIAN AFFAIRS

47. Agency Code
INO6

48. Personnel Office ID
4309

49. Approval Date
07/13/2017

ALLISON S. BEARD
HR SPECIALIST

50. Signature/Authentication and Title of Approving Official
171254501 / ELECTRONICALLY SIGNED BY:

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93

NSN 7540-01-333-6238



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number

3. Date of Birth

4. Effective Date

LAURO, SALVATORE R. _ _ 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
N2M REG. 335.102
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
DIRECTOR, LAW ENFORCEMENT
AND SECURITY

LLWO120000 ES19601

15. TO: Position Title and Number
SENIOR ADVISOR TO THE DIRECTOR
LAW ENFORCEMENT AND SECURITY
LLWO120000 ES19765

8. Pay Plan |9. Occ. Code

10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 1811 00 00 173204 PA ES 0301 00 00 173204 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
173204 0 173204 0 173204 0 173204 0

14. Name and Location of Position’s Organization
BUREAU OF LAND MANAGEMENT, WO
OFFICE OF LAW ENFORCEMENT & SECURITY,

WASHINGTON,DC

22. Name and Location of Position’s Organization

BUREAU OF LAND

MANAGEMENT, WO

OFFICE OF LAW ENFORCEMENT & SECURITY,

WASHINGTON,DC

23. Veterans Preference 24. Tenure 25. Agency Use 26. Veterans Preference for RIF
1-None 3 - 10-Point/Disability 5 - 10-Point/Other 0 - None 2 - Conditional
1 2 - 5-Point 4 - 10-Point/Compensable 6 — 10-Point/Compensable/30% 0 1-Permanent 3~ Indefinite YES| X NO

28. Annuitant Indicator

9 NOT APPLICABLE

29. Pay Rate Determinant

0

| '30. Retirement Plan 31. Service Comp. Date (Leave)

11/14/2004

32. Work Schedule

F FULL-TIME

33. Part-Time Hours Per

Biweekly
Pay Period

POSITION DATA

34. Position Occupied

1 - Competitive Service
3 2 - Excepted Service

35. FLSA Category
3 - SES General *‘
4 — SES Career Reserved E

E - Exempt
N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT X EDUC LVL 13 SUPV STAT 2

POSITION SENSITIVITY SPECIAL-SENSITIVE (

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - BUREAU OF LAND MGMT

47. Agency Code
INO5

48. Personnel Office ID
1868

49. Approval Date
07/07/2017

50. Signature/Authentication and Title of Approving Official

171540882 /| ELECTRONICALLY SIGNED BY:

LASHAWN M. JACKSON
HUMAN RESOURCES SPECIALIST

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93

NSN 7540-01-333-6238



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number 3. Date of Birth

4. Effective Date

LORDS, DOUGLAS A. _ _ 08/20/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
N2M 5 CFR 317.901(B)(1)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
DEP SPEC TRUSTEE TRUST SVS

15. TO: Position Title and Number

DEPUTY BUREAU DIRECTOR-TRUST SVS.

79000000 ES01561 K00400 4000001 4000001
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 187000 PA ES 0340 00 00 187000 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
187000 0 187000 0 187000 0 187000 0

14. Name and Location of Position’s Organization
OFFICE OF THE SPECIAL TRUSTEE
DEPUTY SPECIAL TRUSTEE-TRUST SERVICES

ALBUQUERQUE,NEW MEXICO

22. Name and Location of Position’s Organization
BUREAU OF INDIAN AFFAIRS
DIRECTOR, BUREAU OF INDIAN AFFAIRS
DEPUTY DIRECTOR, TRUST SERVICES

WASHINGTON,DC

EMPLOYEE DATA

23. Veterans Preference
1-None
1 2 - 5-Point

5 - 10-Point/Other
6 — 10-Point/Compensable/30%

3 - 10-Point/Disability
4 - 10-Point/Compensable

24. Tenure

0 - None
0

25. Agency Use

2 - Conditional
3 - Indefinite

26. Veterans Preference for RIF

YES| X | NO

1 - Permanent
28. Annuitant Indicator
9 NOT APPLICABLE

0

29. Pay Rate Determinant

| 30. Retirement Plan 31. Service Comp. Date (Leave)

07/29/1990

32. Work Schedule

F FULL-TIME

33. Part-Time Hours Per
Biweekly
Pay Period

POSITION DATA

34. Position Occupied

1 - Competitive Service
3 2 - Excepted Service

35. FLSA Category
3 - SES General *‘
4 — SES Career Reserved E

E - Exempt
N - Nonexempt

36. Appropriation Code

8888

37. Bargaining Unit Status

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

35-0030-001 ALBUQUERQUE,BERNALILLO,NEW MEXICO
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT N EDUC LVL 13 SUPV STAT 2 POSITION SENSITIVITY HIGH RISK

‘ENBIPBYEE IS ENTITLED TO INDIAN PREFERENCE AS DEFINED BY THE SEC OF INTERIOR.
EMPLOYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - INDIAN AFFAIRS

47. Agency Code
INO6

48. Personnel Office ID
4309

49. Approval Date
08/28/2017

ALLISON S. BEARD
HR SPECIALIST

50. Signature/Authentication and Title of Approving Official
171602600 / ELECTRONICALLY SIGNED BY:

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93

NSN 7540-01-333-6238



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)
LOUDERMILK, WELDON B.

2. Social Security Number 3. Date of Birth

4. Effective Date

(b) (6) | (b) (6) | 09/03/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
DIRECTOR, BUREAU OF INDIAN AFFAIRS

15. TO: Position Title and Number
DEPUTY SPECIAL TRUSTEE -
FIELD OPERATIONS

K00100 1000001 1000001 78000000 ES01565
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 184588 PA ES 0340 00 00 184588 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
184588 0 184588 0 184588 0 184588 0

14. Name and Location of Position’s Organization
BUREAU OF INDIAN AFFAIRS
DIRECTOR, BUREAU OF INDIAN AFFAIRS

WASHINGTON,DC

22. Name and Location of Position’s Organization
OFFICE OF THE SPECIAL TRUSTEE
OFFICE OF PRINC DEP SPEC TRUSTEE

ALBUQUERQUE,NEW MEXICO

DEP SPECIAL TRUSTEE-FIELD OPERATIONS

EMPLOYEE DATA

23. Veterans Preference
1-None
1 2 - 5-Point

3 - 10-Point/Disability
4 - 10-Point/Compensable

5-
6-

10-Point/Other
10-Point/Compensable/30%

24. Tenure

0 - None
0

25. Agency Use

2 - Conditional
3 - Indefinite

26. Veterans Preference for RIF

YES| X | NO

1 - Permanent
28. Annuitant Indicator

29. Pay Rate Determinant

9 NOT APPLICABLE 0
| 30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
05/29/1990 F | FULL-TIME Pay Period

POSITION DATA

34. Position Occupied

1 - Competitive Service
3 2 - Excepted Service

3 - SES General
4 — SES Career Reserved

35. FLSA Category
E - Exempt
E N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

35-0030-001 ALBUQUERQUE,BERNALILLO,NEW MEXICO
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT N EDUC LVL 13 SUPV STAT 2 POSITION SENSITIVITY HIGH RISK

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - OFC OF THE SECRETARY

171623656 / ELECTRONICALLY SIGNED BY:

47. Agency Code
INO1

48. Personnel Office ID
4342

49. Approval Date
08/31/2017

ERICA J. WILLIAMS
HUMAN RESOURCES SPECIALIST

50. Signature/Authentication and Title of Approving Official

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93
NSN 7540-01-333-6238



Standard Form 50
Rev. 7/91

U5, Office of Personnel Management NOTIFICATION OF PERSONNEL ACTION
FPM Supp. 296-33, Subch. 4
1. Name (Last, First, Middle) 2. Social Security Number 3. Date of Birth 4. Effective Date
LUEDERS, AMY L. _ _ 09/03/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
STATE DIRECTOR

15. TO: Position Title and Number
REGIONAL DIRECTOR, ALBUQUERQUE

NEW MEXICO
LLNM910000 ES00241 FF02G00000 ES19767
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 170157 PA ES 0480 00 00 170157 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
170157 0 170157 0 170157 0 170157 0
14. Name and Location of Position’s Organization 22. Name and Location of Position’s Organization
NEW MEXICO DIRECTOR-U.S. FISH & WILDLIFE SERVICE
OFFICE OF STATE DIRECTOR REGION 2, ALBUQUERQUE, NM
SANTA FE,NEW MEXICO ALBUQUERQUE,NEW MEXICO
EMPLOYEE DATA
23. Veterans Preference 24. Tenure 25. Agency Use 26. Veterans Preference for RIF
1- None 3 - 10-Point/Disability 5~ 10-Point/Other 0 - None 2 - Conditional
1 2 - 5-Point 4 - 10-Point/Compensable 6 — 10-Point/Compensable/30% 0 1-Permanent 3~ Indefinite YES| X NO
27. FEGLI 28. Annuitant Indicator 29. Pay Rate Determinant
9 NOT APPLICABLE 0
30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
08/29/1980 F FULL-TIME Pay Period
POSITION DATA
34. Position Occupied 35. FLSA Category 36. Appropriation Code 37. Bargaining Unit Status
1 - Competitive Service 3 - SES General E - Exempt
3 2 - Excepted Service 4 - SES Career Reserved E N - Nonexempt 8888
38. Duty Station Code 39. Duty Station (City — County — State or Overseas Location)
35-0030-001 ALBUQUERQUE,BERNALILLO,NEW MEXICO
40. Agency Data 41. 42. 43. 44,
FUNC CLS 92 VET STAT N EDUC LVL 04 SUPV STAT 2 POSITION SENSITIVITY CRITICAL-SENSITIVE
%ﬁﬂa&?EE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)
46. Employing Department or Agency 50. Signature/Authentication and Title of Approving Official
IN - FISH AND WILDLIFE SERV 171648897 / ELECTRONICALLY SIGNED BY:
47. Agency Code |48, Personnel Office ID 49. Approval Date RYAN A MYERS
IN15 1735 09/07/2017 HR SPECIALIST (STAFF & RECRUIT)
5-Part 50-316 2-OPF Copy _ Long-Term Record - DO NOT DESTROY Editions Prior to 7/91 Are Not Usable After 6/30/93

NSN 7540-01-333-6238



Standard Form 50

R o ot Percannel Management NOTIFICATION OF PERSONNEL ACTION

FPM Supp. 296-33, Subch. 4

1. Name (Last, First, Middle) 2. Social Security Number 3. Date of Birth 4. Effective Date
OLSEN, MEGAN C. _ _ 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority
7. FROM: Position Title and Number 15. TO: Position Title and Number
DIRECTOR, OFFICE OF SMALL & DIRECTOR, OFFICE OF ACQUISITION
DISADVANTAGED BUSINESS UTILIZATION AND PROPERTY MANAGEMENT
60250000 ES19666 60240000 ES05269
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 168630 PA ES 1102 00 00 168630 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
168630 0 168630 0 168630 0 168630 0
14. Name and Location of Position’s Organization 22. Name and Location of Position’s Organization
ASST SECY-POLICY, MGMT & BUDGET/CFO ASST SECY-POLICY, MGMT & BUDGET/CFO
DEP ASST SECY-BUDGT, FIN, PERF & ACQN DEP ASST SECY-BUDGT, FIN, PERF & ACON
OFFC OF SMALL & DISADV BUS UTL OFFC OF ACQUISITION & PROP MGT
WASHINGTON,DC WASHINGTON,DC
EMPLOYEE DATA
23. Veterans Preference 24. Tenure 25. Agency Use 26. Veterans Preference for RIF
1- None 3 - 10-Point/Disability 5~ 10-Point/Other 0 - None 2 - Conditional
1 2 - 5-Point 4 - 10-Point/Compensable 6 — 10-Point/Compensable/30% 0 1-Permanent 3~ Indefinite YES| X NO
27. FEGLI 28. Annuitant Indicator 29. Pay Rate Determinant
9 NOT APPLICABLE 0
30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
09/07/2003 F FULL-TIME Pay Period
POSITION DATA
34. Position Occupied 35. FLSA Category 36. Appropriation Code 37. Bargaining Unit Status
1 - Competitive Service 3 - SES General E - Exempt
3 2 - Excepted Service 4 - SES Career Reserved E N - Nonexempt 8888
38. Duty Station Code 39. Duty Station (City — County — State or Overseas Location)
11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT X EDUC LVL 15 SUPV STAT 2 POSITION SENSITIVITY CRITICAL-SENSITIVE
%ﬁﬂa&?EE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)
46. Employing Department or Agency 50. Signature/Authentication and Title of Approving Official
IN - OFC OF THE SECRETARY 171216293 / ELECTRONICALLY SIGNED BY:
47. Agency Code |48, Personnel Office ID 49. Approval Date GARY P. HARDAWAY
INO1 4342 07/12/2017 HUMAN RESOURCES SPECIALIST
5-Part 50-316 2-OPF Copy _ Long-Term Record - DO NOT DESTROY Editions Prior to 7/91 Are Not Usable After 6/30/93

NSN 7540-01-333-6238















POSITION EVALUATION

POSITION TITLE, SERIES, GRADE: Regional Director - Albuquerque, New Mexico
ES-480

LOCATION: U.S. Fish and Wildlife Service
Office of the Regional Director - Albuguerque

EA. CKGROUND;. The pqsition of Regional Director - Albuquerque is one of seven Regional
Director (RD) positions within the U.S. Fish and Wildlife Service (Service). The Service,

having decent;alized substantial programmatic responsibility in originally effecting the regional
concept, considers each RD position essential to Service mission accomplishment efforts.

Management and executive knowledge and ability are required,
i pects of the Service’s programs, including Refuges, Wildlife,
Fisheries, and Habitat Preservation programs. Participation in international wildlife resource
management and habitat conservation programs is required. The position is properly allocated
to the GS-480 General Fish and Wildlife Administration Series, as the series includes all classes
of positions which involve professional and scientific work in administering, directing, or
exercising administrative and technical control over programs, regulatory activities, projects, or
operations which are concerned with the conservation and management of fishery resources,

wildlife resources, or fish and wildlife resources.

Titles are not prescribed for the GS-480 series, Guidelines for titling positions indicate short,
descriptive titles should be constructed when titles are not prescribed.  The title Regional
Director - Albuquerque, New Mexico, aptly reflects the work assigned to this position.

As noted above, the position is one

1 NT WITH OTHER SERVICE PO : '
I seven Regional Director positions

of seven Regional Director positions within the Service. Al
have historically been allocated to the SES. ) -

IMPORTANCE OF THE POSITION TO MISSION ACCOMPLISHMENT: Also as noted
above, the Service has delegated. substantial responsibility to each of the Regional Directors.
The work of habitat preservation and restoration, wildlife refuge acquisition and maintenance,
wildlife conservation law enforcement (including enforcement of provisions of the Endangered
Species Act), fishery management, and overall natural resource conservation essentially

comprising the general mission of the Service, is carried out within the Regions.




CONCLUSION:

comparable positions,
objectives of the Department and the Service, and by noti

administrative or programmatic responsibility have bee
continues to warrant al

By comparing this position with ap

location as Regional Director - A

propriate classification guides and
by considering its importance to meeting the mission, goals, and
ng that no delegations of authority for
n removed or abridged, the position
lbuqueque, New Mexico, ES-480.
















POSITION EVALUATION

POSITION TITLE, SERIES, GRADE: Regional Director - Albuquerque, New Mexico
ES-480

LOCATION: U.S. Fish and Wildlife Service
Office of the Regional Director - Albuguerque

EA. CKGROUND;. The pqsition of Regional Director - Albuquerque is one of seven Regional
Director (RD) positions within the U.S. Fish and Wildlife Service (Service). The Service,

having decent;alized substantial programmatic responsibility in originally effecting the regional
concept, considers each RD position essential to Service mission accomplishment efforts.

Management and executive knowledge and ability are required,
i pects of the Service’s programs, including Refuges, Wildlife,
Fisheries, and Habitat Preservation programs. Participation in international wildlife resource
management and habitat conservation programs is required. The position is properly allocated
to the GS-480 General Fish and Wildlife Administration Series, as the series includes all classes
of positions which involve professional and scientific work in administering, directing, or
exercising administrative and technical control over programs, regulatory activities, projects, or
operations which are concerned with the conservation and management of fishery resources,

wildlife resources, or fish and wildlife resources.

Titles are not prescribed for the GS-480 series, Guidelines for titling positions indicate short,
descriptive titles should be constructed when titles are not prescribed.  The title Regional
Director - Albuquerque, New Mexico, aptly reflects the work assigned to this position.

As noted above, the position is one

1 NT WITH OTHER SERVICE PO : '
I seven Regional Director positions

of seven Regional Director positions within the Service. Al
have historically been allocated to the SES. ) -

IMPORTANCE OF THE POSITION TO MISSION ACCOMPLISHMENT: Also as noted
above, the Service has delegated. substantial responsibility to each of the Regional Directors.
The work of habitat preservation and restoration, wildlife refuge acquisition and maintenance,
wildlife conservation law enforcement (including enforcement of provisions of the Endangered
Species Act), fishery management, and overall natural resource conservation essentially

comprising the general mission of the Service, is carried out within the Regions.




CONCLUSION:

comparable positions,
objectives of the Department and the Service, and by noti

administrative or programmatic responsibility have bee
continues to warrant al

By comparing this position with ap

location as Regional Director - A

propriate classification guides and
by considering its importance to meeting the mission, goals, and
ng that no delegations of authority for
n removed or abridged, the position
lbuqueque, New Mexico, ES-480.




Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number 3. Date of Birth

4. Effective Date

RIGGS, HELEN _ _ 08/20/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
DEPUTY BUREAU DIRECTOR-TRUST SVS.

15. TO: Position Title and Number
DEPUTY SPECIAL TRUSTEE -
TRUST SERVICES

K00400 4000001 4000001 70000000 ES01561
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 177795 PA ES 0340 00 00 177795 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
177795 0 177795 0 177795 0 177795 0

14. Name and Location of Position’s Organization
BUREAU OF INDIAN AFFAIRS
DIRECTOR, BUREAU OF INDIAN AFFAIRS
DEPUTY DIRECTOR, TRUST SERVICES

WASHINGTON,DC

22. Name and Location of Position’s Organization
OFFICE OF THE SPECIAL TRUSTEE

WASHINGTON,DC

EMPLOYEE DATA

23. Veterans Preference
1-None
1 2 - 5-Point

5-
6-

3 - 10-Point/Disability
4 - 10-Point/Compensable

10-Point/Other
10-Point/Compensable/30%

o

24. Tenure
0 - None

1 - Permanent

25. Agency Use
2 - Conditional
3 - Indefinite

26. Veterans Preference for RIF

YES| X | NO

28. Annuitant Indicator

29. Pay Rate Determinant

9 NOT APPLICABLE 0
| 30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
01/25/1993 F | FULL-TIME Pay Period

POSITION DATA

34. Position Occupied

1 - Competitive Service
3 2 - Excepted Service

3 - SES General
4 - SES Career Reserved

35. FLSA Category
E - Exempt
E N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

35-0030-001 ALBUQUERQUE,BERNALILLO,NEW MEXICO
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT N EDUC LVL 13 SUPV STAT 2 POSITION SENSITIVITY HIGH RISK

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)
OPF MAINTAINED BY BSEE HR HQ, STERLING, VA

46. Employing Department or Agency
IN - OFC OF THE SECRETARY

47. Agency Code
INO1

48. Personnel Office ID
4342

49. Approval Date
08/21/2017

50. Signature/Authentication and Title of Approving Official

171533892 / ELECTRONICALLY SIGNED BY:
ERICA J. WILLIAMS
HUMAN RESOURCES SPECIALIST

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93
NSN 7540-01-333-6238




Standard Form 50
Rev. 7/91

U5, Office of Personnel Management NOTIFICATION OF PERSONNEL ACTION
FPM Supp. 296-33, Subch. 4
1. Name (Last, First, Middle) 2. Social Security Number 3. Date of Birth 4. Effective Date
ROMANIK, PEG A. _ _ 07/02/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority
7. FROM: Position Title and Number 15. TO: Position Title and Number
REGIONAL SOLICITOR - NORTHEAST ASSOC SOLICTOR-PARKS & WILDLIFE
90930 ES00050 90400 IES1399
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0905 00 00 168395 PA ES 0905 00 00 168395 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
168395 0 168395 0 168395 0 168395 0
14. Name and Location of Position’s Organization 22. Name and Location of Position’s Organization
OFFICE OF THE SOLICITOR OFC OF THE ASSOCIATE SOLICITOR-DWP
NORTHEAST REGION
BOSTON REGIONAL OFFICE
WASHINGTON,DC WASHINGTON,DC

EMPLOYEE DATA

23. Veterans Preference 24. Tenure

25. Agency Use 26. Veterans Preference for RIF
1- None 3 - 10-Point/Disability 5~ 10-Point/Other 0 - None 2 - Conditional
1 2 - 5-Point 4 - 10-Point/Compensable 6 — 10-Point/Compensable/30% 0 1-Permanent 3~ Indefinite YES| X NO
28. Annuitant Indicator 29. Pay Rate Determinant
9 NOT APPLICABLE 0

1
30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per

Biweekly
10/05/1980 F FULL-TIME Pay Period

POSITION DATA

34. Position Occupied 35. FLSA Category 36. Appropriation Code 37. Bargaining Unit Status
1 - Competitive Service 3 - SES General E - Exempt
3 2 - Excepted Service 4 - SES Career Reserved E N - Nonexempt 8888
38. Duty Station Code 39. Duty Station (City — County — State or Overseas Location)
11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT N EDUC LVL 15 SUPV STAT 2 POSITION SENSITIVITY MODERATE RISK

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)
ERB APPROVAL DATED 06/15/2017

46. Employing Department or Agency 50. Signature/Authentication and Title of Approving Official
IN - OFFICE OF THE SOLICITOR 171154835 / ELECTRONICALLY SIGNED BY:

47. Agency Code |48, Personnel Office ID 49. Approval Date LORETTA A POPE
IN21 1890 06/27/2017 HUMAN RESOURCES OFFICER

5-Part 50-316 2-OPF Copy _ Long-Term Record - DO NOT DESTROY Editions Prior to 7/91 Arem(;tNU7sgf(lJtig\lfieBr3§/_?éozlgg



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number

3. Date of Birth

4. Effective Date

TUGGLE, BENJAMIN N. _ _ 09/03/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number

FF02G00000 010760A

REGIONAL DIRECTOR, ALBUQUERQUE

15. TO: Position Title and Number
ASST DIR, SCIENCE APPLICATION

FFO9D00000 ES19736

8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0480 00 00 179909 PA ES 0480 00 00 179909 PA

12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
179909 0 179909 0 179909 0 179909 0

REGION 2, ALBUQUERQUE, NM

ALBUQUERQUE,NEW MEXICO

14. Name and Location of Position’s Organization
DIRECTOR-U.S. FISH & WILDLIFE SERVICE

WASHINGTON,DC

22. Name and Location of Position’s Organization
DIRECTOR-U.S. FISH & WILDLIFE SERVICE

EMPLOYEE DATA

23. Veterans Preference
1-None
1 2 - 5-Point

3 - 10-Point/Disability
4 - 10-Point/Compensable

5 - 10-Point/Other
6 — 10-Point/Compensable/30%

24. Tenure
0 - None
0

2 - Conditional
3 - Indefinite

25. Agency Use

26. Veterans Preference for RIF

YES| X | NO

30. Retirement Plan

1 - Permanent
28. Annuitant Indicator

29. Pay Rate Determinant

31. Service Comp. Date (Leave)

03/01/1979

9 NOT APPLICABLE 0
32. Work Schedule 33. Part-Time Hours Per
Biweekly
F FULL-TIME Pay Period

| POSITION DATA

34. Position Occupied

1 - Competitive Service
3 2 - Excepted Service

3 - SES General
4 - SES Career Reserved

35. FLSA Category
E - Exempt
E N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 92 VET STAT N EDUC LVL 21 SUPV STAT 2 POSITION SENSITIVITY HIGH RISK

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - FISH AND WILDLIFE SERV

47. Agency Code
IN15

48. Personnel Office ID
1735

49. Approval Date
09/05/2017

RYAN A MYERS
HR SPECIALIST (STAFF & RECRUIT

50. Signature/Authentication and Title of Approving Official
171648778 /| ELECTRONICALLY SIGNED BY:

)

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93
NSN 7540-01-333-6238



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number 3. Date of Birth

4. Effective Date

VELASCO, JANINE M. _ _ 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
ASSISTANT DIRECTOR, BUSINESS
FISCAL & INFO RES MGMT
LLWOS800000 0196671

15. TO: Position Title and Number

FF09G00000 ES03188

ASSISTANT DIRECTOR - BUS MGMT & OPER

8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 187000 PA ES 0341 00 00 187000 PA

12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
187000 0 187000 0 187000 0 187000 0

14. Name and Location of Position’s Organization
BUREAU OF LAND MANAGEMENT, WO
OFFICE OF THE DIRECTOR

AD, BUSINESS, FISCAL & INFO RES MGMT

WASHINGTON,DC

22. Name and Location of Position’s Organization
DIRECTOR-U.S. FISH & WILDLIFE SERVICE
ASST DIR- BUSINESS MGMT & OPERATIONS

WASHINGTON,DC

23. Veterans Preference 24. Tenure 25. Agency Use 26. Veterans Preference for RIF
1-None 3 - 10-Point/Disability 5 - 10-Point/Other 0 - None 2 - Conditional
1 2 - 5-Point 4 - 10-Point/Compensable 6 — 10-Point/Compensable/30% 0 1-Permanent 3~ Indefinite YES| X NO

28. Annuitant Indicator

29. Pay Rate Determinant

9 NOT APPLICABLE 0
| 30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
06/02/1993 F | FULL-TIME Pay Period

POSITION DATA

34. Position Occupied

N

3 - SES General
4 - SES Career Reserved

1 - Competitive Service
2 - Excepted Service

35. FLSA Category
E - Exempt
E N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT X EDUC LVL 17 SUPV STAT 2 POSITION SENSITIVITY CRITICAL-SENSITIVE

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)
WELCOME TO THE U.S. FISH AND WILDLIFE SERVICE!

46. Employing Department or Agency
IN - FISH AND WILDLIFE SERV

171227025 / ELECTRONICALLY SIGNED BY:

47. Agency Code
IN15

48. Personnel Office ID
1735

49. Approval Date
07/11/2017

RYAN A MYERS
HR SPECIALIST (STAFF & RECRUIT)

50. Signature/Authentication and Title of Approving Official

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93
NSN 7540-01-333-6238



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle) 2. Social Security Number 3. Date of Birth 4. Effective Date
VIETZKE, GAY E. (b) 6) | (b) (6) | 09/03/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6—C. Code 6-D. Legal Authority
V5M 5U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6—F. Legal Authority

7. FROM: Position Title and Number

15. TO: Position Title and Number

PARK MANAGER (SUPERINTENDENT) REGIONAL DIRECTOR
SUPERINTENDENT
3401 -000010 4501 0000100
8. Pay Plan (9. Occ. Code  [10. Grade or Level|11. Step or Rate|12. Total Salary 13. Pay Basis 16.Pay Plan | 17. Occ. Code |18. Grade or Level | 19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 157662 PA ES 0340 00 00 167222 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
157662 0 157662 0 167222 0 167222 0

14. Name and Location of Position’s Organization
NATIONAL CAPITAL REGION

OFFICE OF THE SUPERINTENDENT

NATIONAL MALL AND MEMORIAL PARKS

22. Name and Location of Position’s Organization
NORTHEAST REGION
OFC OF THE REGIONAL DIRECTOR, NER

WASHINGTON,DC PHILADELPHIA PENNSYLVANI
EMPLOYEE DATA
23. Veterans Preference 24. Tenure 25. Agency Use 26. Veterans Preference for RIF
1- None 3-10-Point Disability 5 — 10-Point/Other 0 —None 2~ Conditisaal
1 2 - 5-Point 4 —10-Point/Compensable 6 — 10-Point/Compensable/30%% 0 1-Permanent 3 —Indefinite YES| X NO

28. Annuitant Indicator
9 NOT APPLICABLE 0

29. Pay Rate Determinant

30. Retirement Plan

07/12/1992

31. Service Comp. Date (Leave)

32. Work Schedule

F FULL-TIME

33. Part-Time Hours Per
Biweekly
Pay Period

POSITION DATA

34. Position Occupied
1 - Competitive Service 3 — SES General
— Except rvice 4- Jareer
3 |2-Excepted Servi SES Career Reserved

E — Exempt

E

35. FLSA Category

N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)
PHILADELPHIA PHILADELPHIA ,PENNSYLVANIA

42-6540-101
40. Agency Data 41.
FUNC CLS 00 VET STATN

42.
EDUCLVL 17

43.
SUPV STAT 2

44.
POSITION SENSITIVITY CRITICAL-SENSITIVE

THERE UNDER.

5 K
AEI\’I&SEME SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)
PAYMENT OF TRAVEL AND TRANSPORTATION EXPENSES OF EMPLOYEE,
AUTHORIZED IN ACCORDANCE WITH ADMINISTRATIVE EXPENSES ACT OF 1946,

IMMEDIATE FAMILY, AND HOUSEHOLD GOODS
AS AMENDED, AND REGULATIONS ISSUED

46. Employing Department or Agency

50. Signature/Authentication and Title of Approving Official

IN - NATIONAL PARK SERVICE 171258990 / ELECTRONICALLY SIGNED BY:
47. Agency Code | 48. Personnel Office ID 49. Approval Date DIANA L DOAN
IN10 1614 07/13/2017 STAFFING OPERATIONS MANAGER
5-Part 50-316 Editions Prior to 7/91 Are Not Usable After 6/30/93

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

NSN 7540-01-333-6238



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)
WAINMAN, BARBARA W.

2. Social Security Number

3. Date of Birth

4. Effective Date

(D) (6) | (D) (6) ] 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
ASSOCIATE DIRECTOR FOR

COMMUNICATIONS AND PUBLISHING
GGHDAA1000 ES01619

15. TO: Position Title and Number
ASSISTANT DIRECTOR - EXTERNAL AFFAIRS

FF09X00000 ES01320

8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 187000 PA ES 0340 00 00 187000 PA

12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
187000 0 187000 0 187000 0 187000 0

14. Name and Location of Position’s Organization
OFFICE OF THE DIRECTOR
OFFC OF COMM & PUBLISHING

RESTON,VIRGINIA

WASHINGTON,DC

22. Name and Location of Position’s Organization
DIRECTOR-U.S. FISH & WILDLIFE SERVICE
ASST DIR-EXTERNAL AFFAIRS

EMPLOYEE DATA

23. Veterans Preference
1-None
1 2 - 5-Point

3 - 10-Point/Disability
4 - 10-Point/Compensable

5 - 10-Point/Other
6 — 10-Point/Compensable/30%

24. Tenure

0 - None
0 1 - Permanent

25. Agency Use

2 - Conditional
3 - Indefinite

26. Veterans Preference for RIF

YES| X | NO

28. Annuitant Indicator

9 NOT APPLICABLE

29. Pay Rate Determinant

0

30. Retirement Plan

05/14/1979

31. Service Comp. Date (Leave)

32. Work Schedule

F FULL-TIME

33. Part-Time Hours Per

Biweekly
Pay Period

POSITION DATA

34. Position Occupied

1 - Competitive Service
3 2 - Excepted Service

3 - SES General
4 - SES Career Reserved

35. FLSA Category
E - Exempt
E N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)

11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT X EDUC LVL 13 SUPV STAT 2 POSITION SENSITIVITY CRITICAL-SENSITIVE

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)
WELCOME TO THE U.S. FISH AND WILDLIFE SERVICE!

46. Employing Department or Agency
IN - FISH AND WILDLIFE SERV

47. Agency Code
IN15

48. Personnel Office ID
1735

49. Approval Date
07/12/2017

50. Signature/Authentication and Title of Approving Official

171238770 / ELECTRONICALLY SIGNED BY:

RYAN A MYERS

HR SPECIALIST (STAFF & RECRUIT)

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93

NSN 7540-01-333-6238



Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Number

3. Date of Birth

4. Effective Date

WELCH, RUTH L. _ _ 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

7. FROM: Position Title and Number
STATE DIRECTOR

15. TO: Position Title and Number
DIRECTOR,POLICY AND ADMINISTRATION

LLCOO000000 ES01321 8450000 0011036
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 0340 00 00 165993 PA ES 0340 00 00 165993 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
165993 0 165993 0 165993 0 165993 0

COLORADO STATE OFFICE

DENVER,COLORADO

14. Name and Location of Position’s Organization

22. Name and Location of Position’s Organization
COMMISSIONER'S OFFICE

POLICY, ADMINISTRATION & BUDGET
POLICY AND ADMINISTRATION

DENVER,COLORADO

EMPLOYEE DATA

23. Veterans Preference
1-None
1 2 - 5-Point

3 - 10-Point/Disability
4 - 10-Point/Compensable

5-
6-

10-Point/Other
10-Point/Compensable/30%

o

24. Tenure

25. Agency Use

]

0 - None
1 - Permanent

2 - Conditional
3 - Indefinite

26. Veterans Preference for RIF

YES| X | NO

27. FEGLI 28. Annuitant Indicator 29. Pay Rate Determinant
9 NOT APPLICABLE 0
30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
07/10/1989 F  |FULL-TIME Pay Period

POSITION DATA

34. Position Occupied

1 - Competitive Service
3 2 - Excepted Service

3 - SES General
4 - SES Career Reserved

35. FLSA Category

e |

E - Exempt

N - Nonexempt

36. Appropriation Code

37. Bargaining Unit Status

8888

38. Duty Station Code

39. Duty Station (City — County — State or Overseas Location)
LAKEWOOD,JEFFERSON,COLORADO

08-1435-059
40. Agency Data 41.
FUNC CLS 00 VET STAT N

42.
EDUC LVL 17

43.
SUPV STAT 2

44,

POSITION SENSITIVITY CRITICAL-SENSITIVE

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency
IN - BUREAU OF RECLAMATION

47. Agency Code
INO7

48. Personnel Office ID
1368

49. Approval Date
06/30/2017

PIA M.

50. Signature/Authentication and Title of Approving Official
171183813 / ELECTRONICALLY SIGNED BY:

BLOOM

HUMAN RESOURCES SPECIALIST

5-Part 50-316

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After 6/30/93
NSN 7540-01-333-6238



Standard Form 50
R o ot Percannel Management NOTIFICATION OF PERSONNEL ACTION
FPM Supp. 296-33, Subch. 4

1. Name (Last, First, Middle) 2. Social Security Number 3. Date of Birth 4. Effective Date
WOODY, WILLIAM C. _ _ 07/09/2017
FIRST ACTION SECOND ACTION
5-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
721 REASSIGNMENT
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Legal Authority
V5M 5 U.S.C. 3395(A)(1)(A)
5-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority
7. FROM: Position Title and Number 15. TO: Position Title and Number
CHIEF, OFFICE OF LAW ENFORCEMENT DIR, LAW ENFORCEMENT AND SECURITY
FFO9L0O0000 ES15446 LLWO120000 ES19601
8. Pay Plan |9. Occ. Code [10. Grade or Level|l1. Step or Rate|12. Total Salary 13. Pay Basis 16. Pay Plan | 17. Occ. Code |18. Grade or Level |19.Step or Rate|20. Total Salary/Award |21. Pay Basis
ES 1811 00 00 187000 PA ES 1811 00 00 187000 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay 12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 20D. Other Pay
187000 0 187000 0 187000 0 187000 0
14. Name and Location of Position’s Organization 22. Name and Location of Position’s Organization
DIRECTOR-U.S. FISH & WILDLIFE SERVICE BUREAU OF LAND MANAGEMENT, WO
CHIEF-OFFICE OF LAW ENFORCEMENT OFFICE OF LAW ENFORCEMENT & SECURITY,
WASHINGTON,DC WASHINGTON,DC

EMPLOYEE DATA

23. Veterans Preference 24. Tenure 25. Agency Use 26. Veterans Preference for RIF

1-None 3 - 10-Point/Disability 5 - 10-Point/Other 0 - None 2 - Conditional
1 2 - 5-Point 4 - 10-Point/Compensable 6 — 10-Point/Compensable/30% 0 1-Permanent 3~ Indefinite YES| X NO
28. Annuitant Indicator 29. Pay Rate Determinant

30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Schedule 33. Part-Time Hours Per
Biweekly
09/07/2003 F FULL-TIME Pay Period
POSITION DATA
34. Position Occupied 35. FLSA Category 36. Appropriation Code 37. Bargaining Unit Status
1 - Competitive Service 3 - SES General E - Exempt
3 2 - Excepted Service 4 - SES Career Reserved E N - Nonexempt 8888
38. Duty Station Code 39. Duty Station (City — County — State or Overseas Location)
11-0010-001 WASHINGTON,DISTRICT OF COLUMBIA
40. Agency Data 41. 42. 43. 44,
FUNC CLS 00 VET STAT X EDUC LVL 13 SUPV STAT 2 POSITION SENSITIVITY CRITICAL-SENSITIVE

‘ENBIPBYEE SUBJECT TO POST-EMPLOYMENT RESTRICTIONS UNDER 18 U.S.C. 207(C)

46. Employing Department or Agency 50. Signature/Authentication and Title of Approving Official
IN - BUREAU OF LAND MGMT 171225405 / ELECTRONICALLY SIGNED BY:

47. Agency Code | 48. Personnel Office ID 49. Approval Date LASHAWN M. JACKSON
INO5 1868 06/02/2017 HUMAN RESOURCES SPECIALIST

5-Part 50-316 2-OPF Copy _ Long-Term Record - DO NOT DESTROY Editions Prior to 7/91 Arem(;tNU7sgf(lJtig\lfieBr3§/_?éozlgg



— ' éﬁ/u 5# J0 257820

. : / 1. Agency Position No.
POSITION DESCRIPTION (Please Read Instructions on the Back) £501327 .
2. Reason for Submission |3. Service 4. Employing Office Location 5. Duty StationV R 6. OPM Cerufication No,
b)) Redescription ] new Hdatrs Q Field Washington DC| washington, DC
L] Reostablishment Other 7. Fair Labor Standards Act 8. Financial Statements Required 9, Subject to IA Action
Explanation (Show any positions replaced) Exempt D Nonexempt e E.’:\eac:cl«':le arionure . .‘:.’L"ffy."?‘.’,'.’ L Yes Q'No |
» » POSIION Status » Position is . Sensiivit it
Minor updates to PD and update 1__N°:‘_' d A 13. Competitive Level Codo |
to signatures Competitive Supervisory Sensitive‘/‘ z (o]0
Excepted (Specify in Remarks) Managerisl T'HY ' 14. Agency Use
. oo i 4-Speci
%]‘ses Gens L ses R[] neiter 2-Ngreice Soesiove |+ DIES01327 |
15, Cassified/Graded by Official Title of Position Pay Plan | Occupational Code | Grade | Initists Date
3. Office ot For-
sonnel
Managoment
b.gopanment,
ency of . . . .
ESablishment Director, Office of Policy Analysis ES 0340 00 e;bh 4[15}201 O
“¢.Sccond Level e ‘
Roviow
d.First Lovel . ’
Review
e, Recommended by
Supervisor of
Initiating Cfixce
16. Orgonizational Title of Position (if different from offiical title) ’ 17. Name of Employee (if vacant, specify) B
Cle et , Saoed £,
18, Department, Agency, or Establishment ¢. Third Subdivision 1 N
Department of the Interxior Dep Asst Secy - Policy and Int' 1 Affairs
a. First Subdivision d. Fourth Subdivision
Office of the Secretary Office of Policy Analysis
b. Second Subdivision B ¢. Fifth Subdivision
Asst Secy - Policy, Mgmt & Budget ‘
Signature of Employce loptional)

19.Employce Review-This is an accurate description of the major
duties and responsibilities of my position,

0. Supervisory Certification. -/ certily that this is an_ accurale This information s 1o be used for statuto&y purposes relating 10
statement of the major duties and responsibilities of this position appointment and payment of public funds, and that alse or misleading
and fts organizational relationships, and that the position is statements may constitute violations of such statutes or their

necessary to carry out Government functions for which 1 am implementing regulations.

_._fesponsible._This c_gr_nf_/gqr/gg/s__r_nagg_wﬂv@k_@w@_dgg_thg_ o e et e e o —— e e e e e o — —
5. Typed Name oand Title of Immediate Supervisor _,'-lbgped Name and Titiq of Higher-Lev_eL§upervisor or Manager foptional)

Rhea S. Suh, Assistant Secretary - SR N \L-..n:e__ sese
Policy, Management and Budget "s\_\\_s\-éﬁﬂ_@mﬁs& -

Tgnswre - = = = T oae ignature — |Bete

(-bc._ sn_f:‘.—\k.\. \\\V\‘ﬁ. ‘Alsc\ -.Z.C—\'::S\Scf. V“e_\g)._ \S‘U\TL,Q ,«&_Q\ilc\e

32, Position Classilication Standards Used in Classifying/Grading Position

. sitication arading rulication. rily 1S pOSI:
tion has been classified/graded as required by Title 5, U.S. Code,
;/,7 conlorrln&nce with sxrandq;ds pubélls,hhac:j b); rhg U&S. Ofl’/c% of .
ersonnel Management or, if no published standerds apply airect- -
iy, consistently with the most applicable publ:sf_:gd sz_antg_rdf._ _ 6 U SC- 3\ ?) 2—-

Typed Namo and Titlo of Oficisl TaKing Action ]

sharlyn A. Grigsb
¥ gsby information for Employees. The standards, and information on their

Director, Office of Human Resources ) application, are available in the personnel oftice. The classification of the
Tanare— — T T T T { — o — — [Eite_ — —{ position may be reviewed and corrected by the agency or the U.S. Office
/ of Personnel Management. Information on classification/job grading

2y u/n . N
/ 2 ff » _"i/ Ll%/_i\f , N //j" appeols, and complaints on exemption from FLSA, is available from the
. L e - f,
Uiy Pedtess Siicooh)

personnel office or the U.S. Office of Personnel Management.
23 Position Rfview Initials | Dato /1fitials/ | Date Tnitials | Date Initials. | Oate Initials | Dato
" | | |

l
b.Supervisor | | | ‘ ) | . |
I | |

3. Employe‘e foptional)

¢c. Classifier
24. Remarks

25, Description of Major Duties ahd Responsibilities (See Attached)

OF 8 (Rev. 1:85

NSN 7540-00-634-4265 Pravious Edition Usable 5008-106 ' U.S. Offxes of Pe)rsonnel Management
FPM Chapter 295




Director, Office of Policy Analysis
ES-340

Introduction

This position is located in the Office of Policy Analysis, Office of the Deputy Assistant Secretary
- Policy and International Affairs, Assistant Secretary — Policy, Management and Budget. The
Office is responsible for producing policy documents for the Secretary, the Assistant Secretary,
and the Deputy Assistant Secretary; establishing work schedules, assigning responsibility, and
overseeing implementation of analyses; maintaining coordination among the Office of Policy
Analysis, the Office of Environmental Policy and Compliance, the Office of Natural Resource
Restoration, the Office of International Affairs, and other offices within Policy, Management and
Budget; coordinating the analysis functions with the operations of the program Assistant
Secretaries and the heads of bureaus and offices; and maintaining close coordination and
working relationships with the Office of Management and Budget, the Council on Environmental
Quality, the Domestic Council, the Council of Economic Advisors, the National Security
Council, and other executive branch offices and departments on matters relating to DOI program
policy issues.

‘Major Duties and Responsibilities

Serves as Director, Office of Policy Analysis, and, as such, manages the staff and financial
resources of the Office in performing the analytic, coordination and other functions of the Office
related to the broad scope of program responsibilities and policies of the Department of the
Interior and its bureaus.

Reviews, determines and recommends program areas and issues for which in-depth analyses or
special studies should be made. Such analyses include the evaluations of (a) national, regional or
other needs, (b) program objectives and goals, (c) alternative approaches to meeting objectives
and goals which would produce the same or greater benefit at the same or lesser cost, and (d)
establishment of relative priorities. Coordinates and directs broad cross-bureau and interagency
evaluative and in-depth studies of Departmental priorities, such as public lands, energy, water
resources, wildlife, to assure optimization of their conservation and management in order to
satisfy the multiple national security, economic, environmental requirements.

Provides expert advice on the integration of natural resource and environmental programs of the
Department with those of other agencies of the Government consistent with the policies and
objectives of the White House, the Domestic Council, the Council on Environmental Quality,

Council of Economic Advisors, the National Security Council and other entities of the Executive

Office of the-President.

Assists in the development and evaluation of prospective future programs and in monitoring
cost-effectiveness of programs. Directs staff in assuring adequate evaluation of departmental
program issues and economic alternatives, and in providing useful and systematic presentations
of program proposals to the Deputy Assistant Secretary, Assistant Secretary and Secretary.




Provides professional leadership, advice and assistance to the Assistant Secretary and bureau
staffs in the development of policy analyses.. Dirécts a high-level professional staff who assist in
conducting, coordinating, and advising on: the accomplishment of technical, analytic, and
evaluative research studies; surveillance of bureau, regional, and local programs and activities;
scientific research; development of data, interpretive reports, position or policy statements, and
environmental impact statement reviews, and legislative reviews, or other matters as requested.

Conducts, or supervises the conduct of, major negotiations and coordination leadership
assignments addressing natural resource and other issues of departmental importance that are
assigned to the office, such as invasive species and oceans policy.

Supervision Received

As Director, Office of Program Analysis, the incumbent receives general administrative direction
and broad program policy guidance from the Deputy Assistant Secretary -Policy and
International Affairs or the Assistant Secretary - Policy, Management and Budget. Work is
performed independently with wide latitude for formal action subject to revicw for fulfillment of
.overall objectives. Technical recommendations are accepted as authoritative.

QOther

The incumbent provides position direction and implementation of departmental equal
employment opportunity objectives and fosters merit-based practices in the recruitment,
selection, appointment, training, and recognition processes.

The incumbent supports all management objectives of the departmental drug-free workplace
program.




OUALIFICATION REQUIREMENTS

Executive Core Oualifications (Mandatory)

1.

Leading Change — This core qualification involves the ability to bring about strategic
change, both within and outside the organization, to meet organizational goals. Inherent
to this ECQ is the ability to establish an organizational vision and to implement it ina
continuously changing environment.

Leadership Competencies: Creativity & Innovation, External Awareness, Flexibility,
Resilience, Strategic Thinking, Vision

Leading People — This core qualification involves the ability to lead people toward
meeting the organization's vision, mission, and goals. Inherent to this ECQ is the ability
to provide an inclusive workplace that fosters the.development of others, facilitates
cooperation and teamwork, and supports constructive resolution of conflicts.

Leadership Competencies: Conflict Management, Leveraging Diversity, Developing
Others, Team Building

Results Driven — This core qualification involves the ability to meet organizational goals
and customer expectations. Inherent to this ECQ is the ability to make decisions that
produce high-quality results by applying technical knowledge, analyzing problems, and
calculating risks.

Leadership Compelencies: Accountability, Customer Service, Decisiveness,
Entrepreneurship, Problem Solving, Technical Credibility

Business Acumen — This core qualification involves the ability to manage human,
financial, and information resources strategically. '

Leadership Competencies: Financial Management, Human Capital Management,
Technology Management

Building Coalitions ~ This core qualification involves the ability to build coalitions
internally. and with other Federal agencies, State and local governments, nonprofit and

private sector organizations, foreign governments, or international organizations to
achieve common goals.

Leadership Competencies: Partnering, Political Savvy, Influencing/Negotiating

Fundamental Competencies: These competencies are the foundation for success in each of the
Executive Core Qualifications: Interpersonal Skills, Oral Communication, Integrity/IHonesty,
Written Communication, Continual Learning, Public Service Motivation.




Teclinical Qualifications (qudatom

6. Skill in analyzing complex environmental scientific and policy analyses, and in
communicating technical concepts to laypersons, both in writing and in oral presentations.

-

7. Experience in environmental science and policy, particularly climate change, biodiversity
conservation, and public lands issues.

8. Experience in conducting strategic and project planning, as well as outcome evaluation,
for environmental science and natural resource policy issues.

9. Knowledge of Federal, state, local, tribal and.non-governmental organizations, missions,
and operations responsible for environmental and natural resource science, policy and
management. (Desirable)

10.  Knowledge of Department of the Interior functions and programs. (Desirable)




11/1/2017 DEPARTMENT OF THE INTERIOR Mail - Fwd: ERB Approval Memos/PDs for SES Reassignments effective 7/9/17

DeLaRosa, Sonja <sonja_m_delarosa@ibc.doi.gov>

Fwd: ERB Approval Memos/PDs for SES Reassignments effective 7/9/17
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Robinson, Veronica <veronica_robinson@ibc.doi.gov> Tue, Jul 11, 2017 at 1:44 PM
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Date: Tue, Jul 11, 2017 at 3:02 PM

Subject: ERB Approval Memos/PDs for SES Reassignments effective 7/9/17

To: "Robinson, Veronica" <veronica_robinson@ibc.doi.gov>
Cc: Jonathan Mack <jonathan_mack@ios.doi.gov>, "Caroline (Carrie) Soave" <caroline_soave@]os.doi.gov>

Michelle Oxyer
Executive Resources Division
Office of Human Resources
Department of the Interior
Phone 202-208-6943
michelle_oxyer@ios.doi.gov

Veronica T. Robinson, Branch Chief
HR Operations Branch 3

Human Resources Directorate
Interior Business Center(IBC)
Phone: 202-219-0135(0ffice)
Work Cell: 202-999-9418

Fax: 202-208-3184
Veronica_Robinson@ibc.doi.gov
US Department of Interior

Office of the Secretary
www.doi.gov/IBC

Office Hours: 7:00 a.m-3:30 p.m

Your Focus: Your Mission
Our Focus: You

Please take a few moments to complete our customer survey by visiting this link: http:/fwww. surveymonkey.com/r/
T5R98YM. Thank you for your valued feedback!
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United States Department of the Interior

OFFICE OF THE SECRETARY
Washington, DC 20240

Memorandum

To: Executive Resources Board

1 an pl l [4

Deputy Assistant Sccretary
Chief Human Capital Officer

Subject: Request for Approval to Reassign Joel Clement

Approval is requested to reassign Joel Clement to the SES General position of Senior Program
Advisor, ES-0301, with the Office of Natural Resources Revenue, in Washington, DC. This
position is currently occupied by Jerold Gidner and will be vacated upon ERB approval of
reassignment request for Mr. Gidner.

The Senior Program Advisor will serve as a key advisor, providing executive level expert advice,
guidance, and support to the Director, Office of Natural Resources Revenue and the Deputy
Assistant Secretary — Natural Resources Revenue Management on key, emerging issues of direct
and substantial interest to the Office of Natural Resources Revenue and the Department.

Mr. Clement currently serves as Director, Office of Policy Analysis with the Office of the
Secretary, Assistant Secretary — Policy, Management and Budget, located in Washington, DC,
and is well qualified for this position. Upon ERB approval, Mr. Clement will be provided
written notification 15 days in advance of the effective date of the reassignment as required by 5
CFR 317.901(b)(1). Mr. Clement may elect to waive the 15 days and be reassigned carlier.

Mr. Clement will retain his career appointment and current rate of pay, which is $180,078.

Attachments

Approved:

QMZZM/W //L/Wf

for téd Executive Resources Board Date
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Senior Program Advisor
Office of Natural Resources Revenue
ES-0301

Introduction

The Office of Natural Resources Revenue (ONRR) is responsible to manage (in accordance with mineral
leasing laws and regulation) all program activities to collect, account for, and disburse more than $13
billion yearly in revenue from offshore Federal mineral leases and onshore mineral leases on Federal
and Indian lands. These revenues are disbursed to about 35 states, 38 Indian tribes, 30,000 Individual
Indian Mineral Owners, and to U.S. Treasury accounts.

ONRR is also a trustee of royalty assets from Indian trust properties and is an advocate for the interests
of Indian mineral owners. In conjunction with the Bureau of Indian Affairs, ONRR provides revenue
management services for mineral leases on American Indian lands. Money collected is returned — 100
percent — to respective Indian tribes and individual Indian mineral owners through the Office of Trust
Funds Management.

The incumbent of this position serves as a Senior Program Advisor on sensitive issues and critical
matters pertaining to policies, priorities and program direction of ONRR as to its structure, organization,
and operation.

Major Duties

Serves as a key advisor and provides expert executive level advice, guldance, and support to both the
ONRR Director and the Deputy Assistant Secretary — Natural Resources Revenue Management. Advice,
guidance, and support will encompass key, emerging issues of direct and substantial interest to ONRR
and the Department.

Responsible for a wide variety of management function for the Director, to include but not limited to,
developing goals, addressing issues, and serving as a principal representative on assigned key initiatives
from both the Director, ONRR and the Deputy Assistant Secretary — Natural Resources Revenue
Management. The incumbent assists with the oversight of the ONRR DC office staff by providing senior
leadership as it relates to goals and mission requirements.

Conducts high priority special assignments at the direction of the ONRR Director involving extensive
research, fact finding, and program improvements on a variety of high level subjects, such as U.S.
Extractive Industries Transparency Initiative (USEITI) and DOI Tribal relations.

Serves as the Tribal Liaison Officer for the Office of the Assistant Secretary - Policy, Management and
Budget (PMB). In this role, the incumbent collaborates with, advises, and educated the PMB Office
Directors and other PMB staff regarding the DOI Tribal consultation policy, best practices for working
with Tribal governments, and tribal history and culture, and other relevant topics; collaborates with
Tribal liaison Officers in other parts of the department of the Interior and the Federal government to
ensure a consistent approach and the dissemination of knowledge; prepares the PMB portion of the
annual consultation report for the Office of the Secretary; plans, facilitates, and implements listening
sessions and consultation, as needed, to support PMB or its Offices; and serves as a senior level contact
for tribal government representatives wishing to work with the Department of the Interior on a nation-



to-nation basis. Requires knowledge of tribal communities, politics, and events, and the ability to stay
abreast of the same and communicate relevant information to DOI and ONRR decision makers.

Represents both ONRR'’s and the Department’s interest at the semi-annual Indian Energy & Minerals
Steering Committee and provides executive leadership and oversight to the implementation of the
Standard Operating Procedures Document. The incumbent works with other senior executive from BIA,
OST and BLM on related joint operations.

Functions as the senior executive for the Natural Resources Data Management, including serving as an
Executive Liaison to the Office of the CIO’s Data Services Team and Data Strategy Group.

Operates as a senior member of the team of professional policy and program analysts assessing the
policy implications of major issues and initiatives with respect to ONRR’s and the Department’s overall
mission and Secretarial priorities.

Coordinates and consuits with senior management officials throughout the Department, other agencies,
and external stakeholder regarding major initiatives, actions accomplished, and milestones to be
achieved, and any other issues or problems of significance.

Develops long-range, objective policies, establishes priorities, and provides for systematic planning. The
incumbent advises on the accomplishment of long-range planning for future growth, coordinates
issuance of policies and procedures, and provides advice to the Director and deputy Assistant Secretary
on special projects that often cross bureau lines, and entail interagency communication and coalition
building.

Advises on the implementation of proposed, new, or revised policies, regulations, and legislative
proposals and assess their impact on agency mission and organizational structure. Develops policy as
appropriate to ensure clear and concise understanding of ONRR’s program operations.

Provides independent review and advice on major Department-wide policies, practices and initiatives.

Prepares written and/or oral reports and briefings papers, setting forth findings and recommending
courses of action necessary to resolve high level issues involving USEITI, Industry and Civil Society
stakeholders, and Tribal government issues.

Conducts self, both on and off duty, in accordance with the Standards of Ethical Conduct for Employees
of the Executive Branch and Federal ethics laws and regulations, including the responsivity to avoid the
appearance of loss of impartiality.

Knowledge Required

An extensive background in and understanding of the Department’s key mission function. Extensive
knowledge of the USEITI and its stakeholders; Department-wide policies, practices, and initiatives that
impact tribal communities and their politics. Extensive knowledge of tribal relations, history, culture,
and politics. Knowledge of management principles pertaining to large government organization and
other multi-stakeholders from industry of civil society. Demonstrated ability to leader change, lead

people, and achieve results through building partnerships and coalitions.
»



Supervision and Guidance Received

The incumbent reports to the Director and received extremely broad policy guidance as to the
objectives and goals to be achieved. Operates with a high degree of latitude and independence of
action, initiating action when a need or problem arises which requires resolution consistent with
department policy views. The incumbent develops appropriate courses of action to accomplish
objectives established by the AS-PMB, DAS-MRRN, and the ONRR Director. Work is reviewed in terms of
overall effectiveness in meeting the Secretary’s goals and supporting of the Office and the Department.

Scope and Effect of Work

The purpose of the work is to provide expert executive level advice, guidance, and support of key
emerging issues of director and substantial interest to ONRR and the Department. The advisor,
consultative, and development aspects of policies, regulations, and legislative proposals are paramount
and affects activities of the entire Department.

Nature and Purpose of Contacts
Contacts include top official of the Department and other executive agencies; members of Congress and

representatives of Congressional Committees; Tribal governments; and other external departmental
stakeholders. Contacts are made to resolve controversial and high level issues.
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Office of Natural
Resources Revenue

Internal Review, Oversight
and Compliance

Dave Sheff (303) 231-3332

Organization Structure as of Oct. 1, 2017

Strategic Resource
Management

Larry Schock (303) 231-3375
Peggy Guillen (303) 231-3902
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Management

Judy Wilson (202) 208-4410

Janet Price (303) 231-3736

Infrastructure & Digital
Services

Patty Damon  (303) 231-3956
Vonne Kramsvogel (303) 231-3125

Director

Greg Gould (202) 513-0600
Christina Mathers (303) 231-3429

Deputy Director

Jim Steward (303) 231-3715
Christina Mathers (303) 231-3429

Deputy Program
Director

Joel Clement
202-208-3295

Audit Management

Paul Tyler (303) 231-3413
Jackie Mead (303) 231-3703
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| | Support
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Management

Kimbra Davis (303) 231-3514
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Organization Structure as of Oct. 1, 2017

NOTE
Cost Center (for ABC) = DS636xxxxx
Organization Code (for HR) = 6xxxxxxx

Office of Natural Resources Revenue (ONRR)

Director

Internal Review, Oversight

Greg Gould (202) 513-0600 and Compliance

Christina Mathers (303) 231-3429

Dave Sheff (303) 231-3332

Deputy Director

Jim Steward (303) 231-3715
Christina Mathers (303) 231-3429

Strategic Resource
Management

Larry Schock (303) 231-3375
Peggy Guillen (303) 231-3902

HR Liaison
Deb Lloyd
(303) 231-3927

Information & Data
Management

Judy Wilson (202) 208-4410
Janet Price (303) 231-3736

Infrastructure & Digital
Setvices

Patty Damon  (303) 231-3956

Vonne Kramsvogel (303) 231-3125

Budget and Workforce (Communication| Data Displa Information Program Facility & Infrastructure Information MRMSS
Performance Development & Change Data Retrieval pay Access Support & Support & Technology Security Mgmt & Sys.
P Management Jennifer Project Services Services Services Services
Jean Pefia Vacant Management Stacey
(303) 231-3397 ‘gsg)c 20 3[;,;’::2 Nichelle Rogers (303) 231-xxxx 2 01;[;:);01;;3 8 Igggbz‘éolb;égg James Witkop David Garcia | |Cheryl Howley| | Jeff Monroe Browne
( ) (303) 231-3755 e ) 202-513-0678 (303) 231- 3914 (303) 231-3982 | ((303) 231-3959( |((303) 231-3177

Budget Records & Operations &
. X Infrastructure
Execution Privacy .
Services
Amanda Cross Richard Lopez Bryce Hunter
(303) 231-3896 (303) 231-3078 303-231-3983
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Organization Structure as of Oct. 1, 2017

NOTE Office of Natural Resources Revenue (ONRR)
Cost Center (for ABC) = DS636xxxxx
Organization Code (for HR) = 6xxxxxxx
Deput.y Audit Management Audit Support Support
Program Director Program Director Services
Joel Clement Paul Tyler (303) 231-3413 1;3"0’;’)“;13?;’25;21 Cromg Sflcbﬁst
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Kat Leedom (303) 231-3029
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NOTE
Cost Center (for ABC) = DS636xxxxx
Organization Code (for HR) = 6xxxxxxx

Revenue, Reporting, &
Compliance
Management

Kimbra Davis (303) 231-3514
Vacant (303) 231-xxxx

Office of Natural Resources Revenue (ONRR)

Organization Structure as of Oct. 1, 2017

Reference & Reporting

Systems & Data Governance

Financial Management R & RM Compliance Management
Program Support Management
Esther H 5 4 gd' 1:1}) . 1Dl John Hovanec
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Organization Structure as of Oct. 1, 2017

Office of Natural Resources Revenue (ONRR)

NOTE
Cost Center (for ABC) = DS636xxxxx
Organization Code (for HR) = 6xxxxxxx

Coordination, Enforcement,
Valuation, and Appeals
Program Director

Jobn Meblhoff (303) 231-3080
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Indian Trust, Outreach Enf nt Royalty Appeals & Analytics & Risk
& Coordination niorceme Valuation Regulations Management
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James Anderson
Bureau of Ocean Energy Management

Jim Anderson serves as the Chief of the Office of Budget and Program
Coordination (OBPC) which is responsible for managing the budget planning
and execution processes, as well as administrative services for BOEM. Mr.
Anderson has been the Budget Officer for BOEM and its legacy organizations
since 2004. Prior to joining BOEM Mr. Anderson held positions in the Office
of Management and Budget, the Bureau of Reclamation, and the National
Park Service. Mr. Anderson completed his undergraduate degree at
Northeastern University in Boston and obtained a graduate degree at the
University of Pennsylvania in Philadelphia



Office of the Inspector General

Roderick Anderson
Assistant Inspector General for Management
Office of Inspector General
Department of Interior

Roderick Anderson is the Assistant Inspector General for Management in the Office of Inspector
General, where he leads the office that performs the business functions of the agency, including
human resources, finance, procurement, facilities, information technology, and information
security. From 2004 to 2010, Roderick was Chief Financial Officer and Director of
Administrative Services for the U.S. Office of Special Counsel, where he rebuilt and led the
business and technology functions of that agency.

Prior to entering government service in 2004, Roderick re-designed business and logistics
operations for the most profitable line of products within Hewlett Packard. He led North and
South American customer support teams for Newbridge Networks, and worked in Central
America in the agribusiness and paper product industries. Roderick’s time as a self-employed
business consultant included improving operations for the Union Pacific Railroad, as well as
working on projects with small companies in India, the Philippines, and Australia.

An engineering graduate of Texas A&M University with an MBA from Tulane University,



Jon Andrew

Jon Andrew currently serves as the Department of the Interior Interagency Borderlands
Coordinator. His principal duties are to coordinate the work of the Department of the Interior
with other federal agencies and Departments, notably the U.S. Border Patrol and the U.S. Forest
Service. He has served in this capacity since the fall of 2010.

Previously Jon worked for the U.S. Fish and Wildlife Service for 28 years as a wildlife biologist
in Alaska and a Refuge Manager at various National Wildlife Refuges in Texas and Florida. He
later served as Chief of the Division of Conservation Planning, Policy and Law Enforcement in
the National Wildlife Refuge System Headquarters office. Jon also served as Chief of the Office
of Migratory Bird Management for the Fish and Wildlife Service-the office responsible for
promulgation of hunting regulations and conservation of all migratory birds.

Following his work in Washington Jon moved to Atlanta and was Regional Chief of Refuges for
the Southeast Region of the Fish and Wildlife Service. In this position he was responsible for the
largest regional program in the Refuge System for 8 years.

Jon is a graduate of Unity College in Unity Maine (Class of 1978) with a B.S. in Environmental
Science, and later received a Master of Science degree in Wildlife Management from Frostburg
State University-Appalachian Environmental Laboratory in 1981. He has published numerous
scientific papers on bird conservation and wildlife management.

Jon grew up near Boston Massachusetts and is a life-long Red Sox fan, flyfisherman and bird
watcher. He now resides in Arlington, VA.
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Stan Austin — Regional Director, Southeast Region
Biography

Stan Austin is currently the Regional
Director of the National Park Service
Southeast Region. The Southeast
Region includes three of the top ten
most visited sites in the National Park
System and welcomes approximately
one-fourth of all visitors to America’s
national parks. In his capacity as
Regional Director, Austin provides
leadership for 70 park units located
throughout nine states, Puerto Rico, the
Caribbean and the U.S. Virgin Islands.
He is responsible for leading more than
3,000 employees and managing a
budget of over $255 million annually.

Austin began his career with the
National Park Service in 1978 at
Gateway National Recreation Area as
an interpretive park ranger, resource
management specialist, and law
enforcement ranger. In 1984, he
accepted a position with the
Environmental Protection Agency
working first as a program manager and
later being promoted to division chief.
He also traveled to Japan as a Mike
Mansfield Fellow to work with the
Japan Ministry of Construction,
Environmental, and Parks Agencies.

Austin returned to the National Park
Service in 2003.

He has also served as superintendent at
Glen Canyon National Recreation Area
in Utah and Arizona, as acting deputy
superintendent at Yosemite National
Park in California, deputy
superintendent for Rocky Mountain
National Park in Colorado, and as
superintendent of Cuyahoga Valley
National Park in Ohio.

A New Jersey native, Austin earned a
bachelor of science in environmental
studies with a focus on biology and
education from Rutgers University in
New Jersey.



Teresa (Teri) Austin joined the National Park Service in 2005. In November 2016 she was named Associate
Director of Business Services. The following functions are included in her portfolio: Commercial Services,
Contracting, and Fee Management.

From 2005 - 2016, Ms. Austin held the position of Chief of Administration at three National Parks: Grand
Teton National Park, Yosemite National Park, and the National Mall and Memorial Parks. In this field
level role she managed budget, human resources, contracting, information technology, commercial
services, fleet, and property.

Prior to joining the National Park Service, Ms. Austin spent twenty years in hotel and resort management.
She holds a BS from Northern Arizona University, and an MBA and Graduate Certificate in Accounting
from the Gore School of Business at Westminster College in Salt Lake City, UT.



Tammy Bagley

Tammy Bagley serves as the Deputy Director, Office of Acquisition and Property Management. Ms.
Bagley joined the Department of the Interior in 2010 and served as the Associate Chief in the Office of
Management Services at the U.S. Geological Survey, where she directed and managed a 45 person staff
with a budget of 4.5 million dollars that supposed 9,000 personnel and $27 million support services (e.g.
real property acquisition, personal property, etc.) Previously, she served as the Regional Services Chief,
Western Region and the Regional Management Officer, Pacific Southwest Area in the U.S. Geological
Survey. She also completed a detail as the Senior Advisor, Regional Director in the U.S. Department of
Housing and Urban Development. Ms. Bagley is an experienced practitioner in developing government-
wide objectives that impact the delivery of operation and mission support at the highest level. She
possesses a Bachelor of Science in Business Management and is a graduate of the Department of the
Interior’s Senior Executive Service Candidate Development Program.



Kristin Bail is currently serving as the Acting Director for the Bureau of Land Management
(BLM). Most recently she served as the Assistant Director for the BLM’s Resources and
Planning Directorate and prior to that assignment held the position of Assistant Director for
National Conservation Lands and Community Partnerships.

Kristin brings to this position an abundance of experience from more than 32 years of public land
management service across Oregon, Arizona, North Carolina and Washington, D.C. She has
served in a variety of field positions as well as in policy and leadership roles throughout the
BLM and Forest Service, gaining experience in a wide scope of programs including watershed,
range and forest management, recreation, land use planning, and budget.

Bail joined the Bureau of Land Management in Oregon in 1984 as a Cooperative Education
student trainee in hydrology and spent the first 10 years of her career in the BLM's Lakeview
District. From 2012 to 2015 she was the Forest Supervisor for the four National Forests in North
Carolina which are among the most visited National Forest units in the country, hosting more
than 7.5 million visitors annually. She has also served as the Deputy Forest Supervisor for the
Coconino National Forest in northern Arizona and as a District Ranger on the Ochoco National
Forest in Central Oregon.

Bail grew up in Phoenix, Arizona and graduated from Washington State University with a

Bachelor of Science in ieology.



OAS Director

Mark L. Bathrick

Mark L. Bathrick was appointed to the Senior Executive Service
and became Director of the Office of Aviation Services
(OAS) in the Department of the Interior (DOI) on November, 1,
2005. OAS is responsible for the safe, efficient, and economical
operation of aircraft activities in support of all DOl Bureaus and,
through individual agreements, to other federal entities.

Prior to joining DOI, Mr. Bathrick completed a distinguished career
with the United States Navy, retiring as a Captain. A decorated Naval Aviator and Test
Pilot, Mr. Bathrick logged over 3,700 flight hours and more than 800 arrested landings
aboard ten different aircraft carriers during numerous overseas deployments. A
graduate of the prestigious Navy Fighter Weapons School (TOPGUN) and the British
Empire Test Pilots’ School (ETPS), he has flown over 40 different types of military and
civilian fixed wing, rotary wing, and lighter-than-air aircraft, having qualified as pilot-in-
command in 12 different models. Mr. Bathrick is a member of the Society of
Experimental Test Pilots (SETP) and holds an FAA commercial instrument, multi-engine
pilot rating.

In Navy staff assignments ashore, Mr. Bathrick served in financial management and
aviation acquisition positions with the Naval Air Systems Command, the Chief of Naval
Operations and the Joint Chiefs of Staff, receiving subspecialty designations in financial
management and test and evaluation. While serving in the Pentagon, he was
responsible for programming the Navy’s $4.0B weapons budget.

Mr. Bathrick’s prior executive leadership experience includes command of a carrier-
based F-14 TOMCAT squadron, Chief Test Pilot and commander of a Navy flight test
squadron comprised of both manned aircraft and unmanned aerial systems (UAS), and
commander of the Naval Air Engineering Station at Lakehurst, NJ, a major Department
of Defense acquisition, test, and training installation with 3,500 employees. As
commander of the 7,400 acre Lakehurst facility in the Pinelands National Reserve, Mr.
Bathrick accomplished all mission objectives while deftly managing a range of sensitive
natural and cultural resources, environmental, land management, endangered species,
and political issues.

Through his visionary customer and business focused leadership, Mr. Bathrick and the
many organizations he has stewarded have received numerous service level and
national awards. They included the Commander-in-Chief Installation Excellence Award,
Naval Air Warfare Center Equal Employment Opportunity Leadership Award, Secretary
of the Navy Achievement in Safety Award, Navy Meritorious Unit Commendations, Chief
of Naval Operations Environmental Award, White House Closing the Circle
Environmental Award, New Jersey Department of Environmental Protection Leadership



Award, and the Dale Carnegie Leadership Award (first-ever award to an executive in the
public sector).

Since joining the Department of the Interior, Mr. Bathrick has led OAS to numerous
national level and industry recognitions including: Federal Aviation Program Gold
Standard certification (2007-2016), 2008 Federal Aviation Program of the Year (Small
Category), and ISO 9001-2008 quality certification (2008-2016). In January, 2010, Mr.
Bathrick was personally recognized with a Department of the Interior Honor Award for
Meritorious Service for his development of innovative aviation policy solutions to critical
bureau missions.

Mr. Bathrick holds a Bachelor of Science degree in Aerospace Engineering from the
United States Naval Academy and an executive Master of Business Administration from
Boise State University. He is a member of the Naval Academy Engineering Honor
Society, the National Engineering Honor Society, Tau Beta Pi, and the Drone World
Expo Advisory Board.



James W. (Jim) Beall, CPA, CGMA
Associate Director, Enterprise Management, Interior Business Center

Jim Beall, a member of the Senior Executive Service, is the Associate Director for Enterprise
Management at the Interior Business Center, a federal shared services provider in the U.S. Department
of the Interior. Jim leads and guides IBC’s strategy, resource (organizational and financial), risk and
performance management functions, while supporting IBC's three core customer facing service areas of
acquisition, financial management and human resources/payroll.

Jim is responsible for guiding effective IBC resource planning and management with quality and
transparency; leading and guiding IBC strategy and performance management; ensuring effective
enterprise risk management, information technology systems and support services, including continuity
planning and records management; guiding effective enterprise financial management; leading
workforce learning and growth strategy; managing infrastructure services supporting IBC; and guiding
enterprise communications.

Since joining IBC in 2008, Jim has led the development of IBC as a strategy focused organization,
enhancing strategic and operational alignment, performance and value of the organization. He has
improved the quality of information available to support decision making and developed collaboration,
knowledge sharing, and financial and performance management practices among federal shared
services providers.

Prior to joining IBC, Jim was the Chief Financial Officer for Prince George’s County Public Schools in
Maryland, where he guided effective planning, management and accountability for all fiscal and
organizational resources totaling $1.6 billion. He has also served as treasurer of two non-profit
organizations.

Jim is an active licensed Certified Public Accountant in the state of Maryland, a Chartered Global
Management Accountant, and is Palladium Kaplan-Norton Balanced Scorecard Certified. He holds a
Bachelor of Science degree in Accounting from the University of Maryland and is a member of the
American Institute of Certified Public Accountants, the Virginia Society of Certified Public Accountants,
the Association of Government Accountants and the Senior Executives Association S EIIIEIEGzGE



George W. Bearpaw

Director
Office of Budget and
Performance Management

George W. Bearpaw, a native of Oklahoma and a member of the Cherokee Nation of Oklahoma, is the
Director, Office of Budget and Performance Management for Indian Affairs. He began his career with Indian
Affairs effective February 9, 2014. Mr. Bearpaw is responsible for all aspects of the Indian Affairs Federal
budget process; budget formulation and budget execution, and ensuring the effective integration of performance
goals within the budget process.

Formerly, Mr. Bearpaw served as the Acting Area Director, for the Tucson Area Indian Health Service
in Tucson, Arizona. He was appointed to that position by the Director of the Indian Health Service in 2007. As
the Acting Area Director, Mr. Bearpaw was responsible for providing primary and community health services
to the Native American and Alaska Native population in Southern Arizona. This provision of health services
was partially administered thru the Sells Indian Hospital, a modern 37-bed facility with JCAHO accreditation,
providing general medical and primary care on an inpatient and outpatient basis and some emergency room
services, and thru three satellite health centers in Santa Rosa, San Xavier, and San Simon on the Tohono
O’odham reservation. Mr. Bearpaw was also responsible for direct provision of health services to the Pascua
Yaqui Tribe. Services were rendered directly and indirectly through an innovative system of contracts and
subcontracts. Additionally, Mr. Bearpaw’s responsibilities included the Tucson Urban Health Program, for the
provision of health services in metro Tucson, under contract with the Tucson Indian Center.

Mr. Bearpaw began his career with Indian Health Service in May 1999 as the Executive Officer for the
Tucson Area Indian Health Service. As the Executive Officer for the Tucson Area Office, Mr. Bearpaw was
responsible for the Area’s financial programs and management, acquisition programs and management, human
resources management, property and supply management, and business office programs and management.

Previous to his position as the Tucson Area Executive Officer, Mr. Bearpaw worked for the Cherokee
Nation of Oklahoma, in Tahlequah, Oklahoma, as an accountant in 1976. In 1979, he was the comptroller for
the Osage Tribe in Pawhuska, Oklahoma. In 1981, Mr. Bearpaw worked for an international company, Day &
Zimmermann, Inc., in Parsons, Kansas, as their corporate accounting and payroll manager. Mr. Bearpaw
returned to work with tribal governments in 1985 as the accounting manager for the Cherokee Nation of
Oklahoma. Mr. Bearpaw held positions of increasing responsibility with the Cherokee Nation such as
Community Development Director and Executive Director of Tribal Operations. During his tenure with the
Cherokee Nation, he was directly involved in the self-governance compacting for programs and services with
the Bureau of Indian Affairs and the Indian Health Service. In 1995, Mr. Bearpaw worked for the Kickapoo
Tribe of Oklahoma, in McLoud, Oklahoma, as the Executive Director, where he continued his direct
involvement in the self-governance compacting for programs and services with the BIA and the IHS. Mr.
Bearpaw held that position until coming to work for the Indian Health Service.

Mr. Bearpaw earned a Bachelor of Science degree in accounting and business administration from
Northeastern State University in Tahlequah, Oklahoma. Mr. Bearpaw served in the United States Army Special
Forces, with a tour of duty in 1970 in Southeast Asia, among his awards and commendations are the Bronze
Star Medal and the Army Commendation Medal, earned for his service in Viet Nam.

February 2017



Richard Beck, PhD
Director, Office of Planning and Performance Management (OS/PMB)

Dr. Richard Beck is presently Director of the Department of the Interior’s Office of Planning and
Performance Management (since 2004), which provides leadership and guidance on the use of strategic
planning, performance analysis, and reporting to promote programmatic effectiveness and
accountability across the Department’s bureaus and offices. He employs strategic planning as a tool to
define the Department’s long-term goals and engage bureaus toward achieving those goals; leads the
development of annual performance plans and reports that provide readily understandable assessments
across the Department for accountability to the public and Congress, and enable program, budget, HR,
and IT planning; and leads the development and use of Priority (Performance) Goals with senior
leadership that have enabled specific programmatic changes and improvements across the Department.

Dr. Beck previously worked for over 20 years at NASA in the areas of program analysis, budget
formulation, program management, and designing decision-making processes. He originally joined the
federal government through the Presidential Management Intern Program in 1981, conducting budgeting
and program analysis of space and earth science programs, and progressed through the positions of
Office of Resources Analysis Branch Chief, Environmental Satellites Program Manager, Deputy
Director (Resources) of the Earth Science Program Office, and Director of the Office of Earth Science
Business Division. As Director of NASA’s Resources Management Division he led the formulation and
decision making processes that created and justified the agency’s annual budget requests to OMB and
Congress.

Dr. Beck has a Bachelor of Science degree in Biology and a Master’s in Public Administration, both
awarded by the State University of New York at Albany. For his doctorate research in developing
innovative collaborative management processes for research and development organizations, he was
awarded the National Space Club/NASA James E. Webb Memorial Fellowship and a Ph.D. from
George Mason University. Dr. Beck is also a recipient of the National Performance Review’s
“Hammer” Award for Reinventing Government, which he received with his interagency colleagues for
consolidating the military and civilian polar-orbiting weather satellite programs across three agencies
during the Clinton Administration; and was recognized for playing a key role in NASA’s successful
integration of budget and performance activities under the Bush Administration’s Presidential
Management Agenda by developing and applying “full cost” management techniques.

Dr. Beck also provides instruction on performance management and budget formulation at George
Mason University, National Defense University, and OPM’s Eastern Management Development Center.

Dr. Beck regularly volunteers at the Smithsonian’s National Zoo in downtown, Washington, D.C.
helping visitors understand the nature, behaviors, and conservation concerns of cheetahs and other
African wildlife species.



SHAWN T. BENGE

202 219 3417 (O)

DS (M)
shawn_benge@nps.gov

PROFILE

Results-driven 28 year National Park Service professional with extensive operational experience
leading large multiple-line organizations. Skilled in managing complex and controversial
challenges requiring a high level of expertise in developing partnerships, team building, and
understanding/reacting to external influences.

CAREER OVERVIEW

2016-Present
Associate Director/Park Planning, Facilities, and Lands
National Park Service

Since 1916, the National Park Service has been entrusted with the care our national park
system. With the help of volunteers, partners, and 22,000 passionate staff members, the
National Park Service safeguards these special places and shares their stories with over
275 million visitors each year. The Associate Director (Park Planning, Facilities, and
Lands) provides over-arching leadership, policy development, program accountability,
and budget formulation for development planning, land acquisition, facility operations,
and design/construction activities across the national park system.

2010-2016

Deputy Regional Director/Chief of Staff
Southeast Region, USA

National Park Service

The Southeast Region encompasses 66 units located in nine southern states and includes
the Commonwealth of Puerto Rico and the Territory of the U.S. Virgin Islands. The
Region welcomes 64 million visitors annually which contribute $2.43 billion to local
economies. The Region is home to four of the top ten most visited units in the national
park system. Approximately 3,600 dedicated staff members are employed by the
Southeast Region.



2007-2010

Superintendent

Chickamauga and Chattanooga National Military Park, GA/TN
National Park Service

Chickamauga and Chattanooga National Military Park is our Nation’s oldest and largest
National Military Park comprised of 17 dis-contiguous units commemorating the Battles
of Chickamauga and Chattanooga. The Park receives approximately 1,200,000 annual
visits and contributes $75 million in the economic benefits to the Region. Approximately
1,000 jobs are supported by visitor spending.

2002-2007

Chief, Facility Management, Construction, and Professional Services Division
Great Smoky Mountains National Park, TN/NC

National Park Service

Great Smoky Mountains National Park is the most visited national park in the Nation.
The portfolio of facility assets is also one of the largest collections in the national park
system and includes 352 miles of roads, 146 road bridges, 800 miles of trails, 410
buildings (77 which are historic), 54 utility systems, 152 cemeteries, 1,400 campsites,
and 1,200 picnic sites. The division employees approximately 220 staff members.

Other assignments:
Everglades National Park, FL (Interim Superintendent)

Big Bend National Park, TX (Landscape Architect)
Denver Service Center, CO (Project Supervisor)

EDUCATION
Seymour High School Texas Tech University
Seymour, Texas Lubbock, Texas

Honor Graduate, 1984 Bachelor of Landscape Architecture, 1989



Mike Berrigan is currently serving as a Counselor to the Solicitor. He is scheduled to retire
from the SES Corps and Civil Service effective 31 March 2017. Mike just completed his
assignment as the Associate Solicitor for the Division of General Law at the Department of the
Interior, a position he occupied since early January 2015. In that position, he was the senior
career attorney responsible for supervising a broad range of administrative and civil law practice
areas. He supervised three branches: Acquisitions and Intellectual Property; Personnel
Litigation and Civil Rights; and General Legal Services. Prior to that position, Mike was
assigned to be the Associate Solicitor for the Division of Indian Affairs in the Solicitor’s office
beginning in June 2011. In that position, Mike was the senior career attorney responsible for the
practice of Indian Law at the Department of the Interior. Mike had started his tenure at the
Solicitor’s Office the first week of June 2010, when he was hired as the Director of the Indian
Trust Litigation Office. Prior to beginning work in that position, Mike was the Principal Deputy
Chief Defense Counsel, Office of Military Commissions, United States Department of Defense
from February 2007 to June 2010. He was the Acting Chief Defense Counsel from August-
September 2007. Mike retired after 20 years of active duty service in the Judge Advocate
General’s (JAG) Corps, United States Army, in February 2007. His last active duty assignment
was as Chief of the Affirmative Environmental Litigation Branch, U. S. Army Environmental
Law Division, which he was responsible for standing up. Prior to that assignment, Mike served
from August 2002 to July 2003 as a Trial Attorney in the Environmental Defense Section of the
Department of Justice’s Environment and Natural Resources Division. During that year, Mike
represented the United States in a months-long trial in an Oregon state court that was a challenge
to the Army’s RCRA and Clean Air permits to operate the chemical weapons incinerators at
Umatilla, Oregon. During Mike’s active duty Army career he also taught environmental and
administrative law at the Army’s JAG School in Charlottesville, VA; served as the Army’s
Senior (Criminal) Defense Counsel on the West Coast (at Fort Lewis, Washington); served as
Armmy defensive litigation counsel in the Army’s Environmental Law Division, where he
represented the Army in defensive litigation involving CERCLA, NEPA and other
environmental statutes and in toxic tort cases; served as an Appellate Defense Counsel in the
Ammy’s Defense Appellate Division, where he represented clients in capital cases and other
criminal appeals; and served as a Trial Counsel (prosecutor) and Legal Assistance Officer at
United States Army South, Fort Clayton, Panama. Mike received his B.A. (in Philosophy) from
the University of Notre Dame and his J.D. from the University of Georgia. Mike has two
L.LM.s: one from the Judge Advocate General’s School, Army; and one from George
Washington University (Environmental Law). During Mike’s professional career he has had
extensive experience, both as a supervisor and as a line attorney, with complex professional
responsibility issues, particularly as they relate to the organization and structure of the legal work
erformed by Executive Branch attorneys.




David Berry

Regional Director

Western Region

Office of Surface Mining Reclamation and Enforcement
Department of the Interior

David Berry serves as the Regional Director for the Western Region of the Office of Surface Mining
Reclamation and Enforcement (OSMRE). The OSMRE Western Region directly implements the
requirements of the Surface Mining Control and Reclamation Act of 1977 (SMCRA) for coal mining and
reclamation operations in the State of Washington and on the Indian Lands of the Crow Tribe, the Hopi
Tribe, the Navajo Nation and the Ute Mountain Ute Tribe. The OSMRE Western Region oversees and
supports the SMCRA primacy state Regulatory and Abandoned Mined Land Programs in Alaska,
Colorado, Montana, New Mexico, North Dakota, Utah and Wyoming. The Western Region also oversees
and supports the primacy Abandoned Mined Land Programs operated by the Crow Tribe, the Hopi Tribe
and the Navajo Nation.

The Western Region is authorized for 87 full time employee positions, of which 65 positions are
currently occupied. The Western Region office is located in Denver, Colorado. Western Region Area
Offices are located in: Albuquerque, New Mexico; Casper, Wyoming; and, Olympia, Washington.

Mr. Berry joined the OSMRE in March of 2015 following thirty years with the State of Colorado. While
with the State of Colorado, Mr. Berry served as the Director of the Colorado Coal Mine Regulatory
Program for over twenty three years. Mr. Berry also served as the Director of both the Colorado
Minerals Mine and Colorado Coal Mine Regulatory Programs for five of those twenty three years.

Mr. Berry has extensive experience with both coal and non-coal mining and reclamation science and
regulatory practice, including litigation and legislative activities. During his employment with the State
of Colorado, Mr. Berry represented mining and reclamation regulatory interests for Colorado and the
western states through the Interstate Mining Compact Commission and the Western Interstate Energy
Board.

Mr. Berry holds a Bachelor’s Degree in Geography/Analysis and Conservation of Ecosystems from the
University of California at Los Angeles, and a Master’s Degree in Geography with an emphasis in
geomorphology from the University of Denver.



Biographical Statement of Michael S. Black

Special Assistant to the Director, Bureau of Indian Affairs
U.S. Department of the Interior

Michael S. Black, an enrolled member of the Oglala Sioux Tribe in South Dakota, was recently
appointed Special Assistant to the Director of the Bureau of Indian Affairs (BIA) after serving as
Director of the Bureau of Indian Affairs in the U.S. Department of the Interior since April 25,
2010.

Reporting to the Assistant Secretary-Indian Affairs, the BIA Director is responsible for
managing the Bureau’s day-to-day operations through the Office of Indian Services, the Office
of Justice Services and the Office of Trust Services, which administer or fund infrastructure, law
enforcement, social services, tribal governance, natural and energy resources and trust
management programs for federally recognized American Indian and Alaska Native tribes in 33
states, as well as through Field Operations, which oversees the Bureau’s 12 regional offices and
85 agencies.

Prior to becoming the acting BIA director, Mr. Black had served since July 20, 2008, as Regional
Director of the Bureau’s Great Plains Regional Office in Aberdeen, S.D. The office oversees 12
agencies serving 16 federally recognized tribes in Nebraska, North Dakota and South Dakota.

Mr. Black began his federal career in 1987 with the BIA’s Aberdeen Area Office (now the Great
Plains Regional Office) as General Engineer in the Branch of Facilities Management. From 1992
to 2001, he worked in the BIA’s Billings Area Office (now the Rocky Mountain Regional
Office) as Regional Facility Manager where he was responsible for facilities construction and
operations and maintenance programs. In December 2001, he was named Chief of the Regional
Office’s Division of Engineering, where he was responsible for regional facility management,
road construction, and road maintenance and safety programs.

In January 2004, Mr. Black was promoted to the post of Deputy Regional Director-Indian
Services for the Rocky Mountain Region, where he was responsible for the management and
oversight of Road Construction, Road Maintenance, Tribal Government Services, Credit,
Housing, Self-Determination, Social Services, Safety, and Environmental and Cultural
Resources Management programs.

Mr. Black graduated from Aberdeen Central High School in 1982 and a B.S. degree in
Mechanical Engineering from the South Dakota School of Mines and Technology in 1986.



Mary Josie Blanchard is Deputy Director of the Office of Environmental Policy and Compliance
(OEPC). In this position, Ms. Blanchard assists the Director in providing executive leadership and
direction concerning OEPC’s responsibilities. She also manages Office operations as well as
coordinates the work of eight regional offices and four headquarters teams. She works across
Departmental and Agency lines to ensure accountability and transparency in variety of governmental
programs. Examples include monitoring and working with bureaus on their fiscal reporting for Federal
Energy Regulatory Commission hydropower licensing processes; working with the Department of
Defense on cleanup of military legacy sites on Interior lands; and developing Departmental policy to
ensure informed decision-making about contamination prior to land acquisition and land disposal.

Ms. Blanchard has also served as the Assistant Director, at the Office of Surface Mining Reclamation and
Enforcement--developing policies for reclamation of active and abandoned coal mined lands. Ms.
Blanchard's other positions at OSMRE have included Special Assistant to the Director where she led the
agency's Interim Management Team.

She has received multiple awards including the Department of the Interior's two highest awards: the
Distinguished Service award and the Meritorious Service award and was also the recipient of the Interior
Women's Distinguished Leadership Award.

Before her Federal Service, Ms. Blanchard was one of the first employees in the Surface Mining and
Reclamation Division of the Texas Railroad Commission, where she developed and implemented the
permitting system for coal and uranium mine land reclamation. A native Texan, she has an A.A. with
honors from Stephens College and a B.A. and an M.A. from The University of Texas at Austin. She was a
Senior Executive Fellow at Harvard University.

She has also served as an officer in Executive Women in Government. She is a Trustee of the Cheetah
Conservation Fund and a Board Member of the Institute for Civility in Government. [{SJISHIEGNG






Jessica Bowron
National Park Service

Jessica Bowron was appointed Comptroller of the National Park Service in January 2017. In this
role, she provides leadership and oversight of the budget, finance, and property functions of the
NPS. She began her career with the NPS as a Presidential Management Fellow; after several
years in the headquarters' budget office, she moved to the NPS Division of Fire and Aviation,
managing the budget execution of the wildland fire program. She later returned to headquarters
budget office as the budget formulation and strategic planning chief. She earned undergraduate
and graduate degrees in agricultural and resource economics from Oregon State University and
the University of Arizona, respectively.



Lisa A. Branum

In July 2006, Lisa Branum joined the Department of the Interior (DOI) and is currently the Director,
Office of Emergency Management. A native of New Jersey, Ms. Branum attended the University of
North Carolina at Wilmington where she received a Bachelor of Science degree in Marine Biology as
well as a Bachelor of Arts degree in Political Science. She is also an alumnus of the George
Washington University’s Elliott School of International Affairs where she received her Master of Arts
in Security Policy Studies. Ms. Branum has worked for Senator Evan Bayh, Business Executives for
National Security, Grant Thornton LLP, and Northrop Grumman. In working for these organizations,
she has supported the House and Senate Intelligence Committees, the US Navy, the Social Security
Administration, the Federal Emergency Management Agency, and DOI in various efforts related to
national security as well as emergency management activities.

Since arriving at Interior she has authored the DOI Continuity of Operations Plan and the first ever
DOI Baseline Operational Plan, managed multiple interagency exercises, established advanced
Incident Command System training to meet the needs of DOI’s ten bureaus to ensure compliance with
the National Incident Management System, and established the Department’s Corrective Action
Program. She is currently responsible for coordinating Departmental emergency management
activities, developing emergency management policy consistent with Federal emergency management
laws, regulation, guidance, and direction, coordinating activities undertaken by DOI bureaus and
offices during serious emergency incidents, serving as principal point of contact with the Federal
Emergency Management Agency (FEMA), and other departments and agencies as pertaining to overall
emergency management, continuity of operations (COOP), and national security emergency programs,
and providing oversight of office and bureau emergency management programs and plans to ensure
policy compliance, readiness, and effectiveness of the Department’s Emergency Management
program. As the Department’s principal expert on national emergency preparedness, response, and
recovery policy issues, Ms. Branum is responsible for advising senior departmental officials on DOI’s
preparedness, response and recovery activities during emergency situations that occur on DOI lands,
affect DOI resources, or require interagency coordination (e.g., Deepwater Horizon Oil Spill,
Hurricane Sandy, Boston Marathon Bombings, etc.). She is currently working to build the DOI
Incident Management Program to include a system to house qualifications and certifications of all DOI
emergency responders and a linked single point of order dispatch system. As a component of this, she
recently managed the effort to establish the first ever DOI Supplement to the Interagency Incident
Business Management Handbook and an overarching Memorandum of Agreement for Intra-Agency
Support during Emergency Incidents which was signed by all 10 bureau directors and senior
Departmental leadership.

Ms. Branum is also a violist formerly with the McLean Orchestra, has completed nine marathons, is on
the board of the Fairfax Women’s Soccer Association where she has been a player and team captain
for over ten years, and has a 5 year old daughter.



William Yancey Brown

Bill Brown is a scientist and lawyer with a distinguished career in government, non-profit
institutions, and the private sector where he has provided leadership for environmental issues and
scientific and cultural institutions. He is also the author of the novels: Valley of the Scorpion and
Ruffner’s Cave. Since November 2013 he has been the Chief Environmental Officer of the Bureau
of Ocean Energy Management in the Department of the Interior. Immediately before taking this
position, he was a nonresident Senior Fellow at the Brookings Institution, where he wrote on
environment and culture and pursued projects including development assistance for Kazakhstan and
Libya, global strategy for DNA banking, and the interaction of small hydropower and migratory fish.

Dr. Brown was the Science Advisor to Secretary of the Interior Bruce Babbitt during the Clinton
Administration where he advanced science funding and a range of policies for environmental
conservation and resource use. His other past positions include President & CEO of the Woods Hole
Research Center in Massachusetts, an institution known for applying the latest technology to address
global ecosystem issues; President & CEO of the Academy of Natural Sciences in Philadelphia, the
oldest natural history museum in the United States; President & CEO of the Bishop Museum in
Hawaii, whose research and collections for natural science and anthropology span the Pacific Basin;
Vice President of Waste Management, Inc., the world's largest waste management, where he chaired
the company's executive environmental committee and implemented a comprehensive global
corporate environmental policy; Executive Secretary of the U.S. Endangered Species Scientific
Authority, overseeing U.S. science for the global CITES convention; Vice President for Oceans and
Science Policy at the National Audubon Society; Senior Scientist and Acting Executive Director of
the Environmental Defense Fund; and Assistant Professor of Biological Sciences at Mount Holyoke
College in Massachusetts.

Dr. Brown is a member of the District of Columbia Bar and the Cosmos Club in Washington,

and a Fellow of the College of Physicians of Philadelphia. He is a former chairman of the Ocean
Conservancy and the Global Heritage Fund, and a former president of the Natural Science
Collections Alliance. He is a former board director of the Environmental and Energy Study
Institute, Environmental Law Institute, U.S. Environmental Training Institute, Wistar Institute,
U.S. Committee for the United Nations Environment Programme, Audubon Naturalist Society,
Historic Hawaii Foundation, and Harvard Environmental Law Society. He is a former member of
the Committee for the Division on Earth and Life Studies of the National Academies and former
member of the Ocean Foundation Board of Advisors. He has served on many panels and
advisory groups, and has authored many publications.

Dr. Brown was born in Artesia, California and graduated from high school in Brazil at the Escola
Americana do Recife. He has degrees from the University of Virginia (BA Biology, with highest
distinction), Johns Hopkins University (MAT), the University of Hawaii where he was an NSF
Graduate Fellow (PhD Zoology), and Harvard Law School (JD).

Dr. Brown is married to Mary McLeod, who is the General Counsel of the Consumer Financial
Protection Bureau. They have two daughters, Emma Brown and Julia (Brown) Limage.



Laura Brown, Associate Solicitor, Division of Land Resources

Laura Brown is the Associate Solicitor for the Division of Land Resources in the Office of the Solicitor.
Laura joined the Senior Executive Service when she was selected to lead the Division of Land and Water
Resources in 2007. During her career with the Office of the Solicitor, Laura has served as the Assistant
Solicitor for the Branch of Public Lands (seven years) and as a staff attorney (five years). In addition to
her work in the Office of the Solicitor, Laura was the Chief of Staff and Counselor for the Assistant
Secretary, Water and Science for a little over three years and Acting Deputy Assistant Secretary for
Water and Science for ten months. Prior to joining the Department of the Interior, Laura worked for
eleven years in the petroleum industry.

Laura is a fourth generation Oregonian and grew up in Southeast Alaska. Laura is a graduate of Mills
College in Oakland, California and has a J.D. and a Masters of Law in Taxation from Georgetown
University Law Center.
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Shawn M. Buckner serves as the Deputy Director of the Office of Policy Analysis for the
Department of the Interior. Mr. Buckner has nearly fifteen years of experience as a
management consultant and government leader. He is passionate about leading high priority
projects that result in optimal governance. He has led a variety of complex initiatives with
diverse stakeholders and has worked on policies related to privacy, health care, human
services, Indian Affairs, and trust services at the national and local levels. He earned his
Bachelors of Arts from Virginia Commonwealth University, his Juris Doctorate from the
University of Pittsburgh, School of Law, and Masters of Science in Public Policy and
Management from the Heinz School at Carnegie Mellon University.
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Office of the Special Trustee for American Indians (OST)
Melvin Burch
Biography

Regional Trust Administrator, Northwest and Western Regions
My position is located in Albuquerque, NM. I provide executive

leadership to the Northwest and Western Regions

Tribal Affiliation: Chickasaw Nation

. Years of

Government Service: 19

. Past Positions:

. Years with OST: 13

for Trust Services for the Lobue Group

26 years as a senior manager for The First National Bank of Oklahoma
City, Northern Trust, Liberty National Bank of Oklahoma City and

Bank One

Chairman of the Oklahoma Bankers Association Trust Committee
Board of Directors of “Bank2” a United States community bank

. Education: J.D. from Oklahoma City University
Bachelor’s in Business Administration from University of Central
Oklahoma
Credentials: Senior Executive Service (SES) — 13 years

Licensed Oklahoma Real Estate Proprietary Broker

Adjunct professor teaching banking, trust and real estate courses at the

University level for 20 years.

Middle East Region Head/ Subject Matter Expert and Practice Lead
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JAMES N. BURCKMAN
BIOGRAPHY

James N. Burckman is the Director of the Office of Human Capital Management (OHCM) for
Indian Affairs. The OHCM develops policies to guide all aspects of human resources
management including workforce analysis, succession planning, classification, position
management, employee development, staffing, retention, employee relations, labor relations, and
human resources information systems. Jim is also responsible for the administration of the
personnel security and suitability program for all Indian Affairs organizations, monitoring and
evaluating Indian Affairs’ compliance with the equal employment and Indian preference laws for
staffing, promotions, and reassignments. Jim has held this position since February 2009.

In addition, Jim has also been dual-hatted for over a year as he has been serving as the Acting
Deputy Assistant Secretary - Indian Affairs (Management) since January 2016. In this capacity,
Jim provides leadership and oversight of Indian Affairs administrative operations and programs
for financial management, strategic planning and performance management, workforce planning,
facilities and property management, safety management, real property leasing, development and
control of administrative policies and procedures, audits and program reviews.

Prior to his position with Indian Affairs, Jim was the Human Resources Officer for the
Department of the Interior’s Minerals Management Services for nearly three years. There he
provided executive leadership to the Human Resources Division which delivered staffing and
benefits, position classification and position management, employee and labor relations to the
Minerals Management Service, The Department of the Interior’s Solicitor’s Officer, the Office of
Special Trustee, the Office of the Secretary, and other small independent agencies on a fee for
service basis. In addition, Jim was responsible for the executive oversight to the recruitment and
hiring for all Presidential appointees, career and non-career positions for the offices noted above.

Before working at the Department of the Interior, Jim began his Federal management career in
1986 with the Internal Revenue Service (IRS) in Detroit, Michigan, where he was the Chief of
Human Resources responsible for managing all of the personnel and training programs for the
1,600 employees in the Detroit Data Center and Washington DC Data Center post. He was also
responsible for the Center’s Public Affairs Program and served as the Chief IRS spokesman for
the first-ever IRS reduction-in-force negotiations.

In 1998 Jim moved to Parkersburg, West Virginia where he served as the Chief of the Resources
Management (RM) Division, for the IRS. Jim functioned as the RM Division Chief and as the
Executive Assistant to the District Director since the Parkersburg District did not have an
Assistant District Director. He managed the delivery of personnel, training, financial,
information systems and facilities management programs through subordinate staff for
employees throughout West Virginia. As the principal assistant to the District Director, Jim
attended regional executive conferences and spoke for the District. In 1991, Jim became the



Chief, Resources Management for the IRS in Milwaukee, Wisconsin providing personnel,
training, facilities, financial management, and internal communications to a large employee base
located in 13 offices throughout the states. While there, Jim also implemented a new personnel
system, and designed and developed a pilot management and employee performance appraisal
system tying performance expectations to organizational mission and goals.

Jim’s responsibilities increased in 1994 when he became the Chief, Support Services for the IRS
in St. Paul, Minnesota. He restructured field resources management services and delivery as part
of an IRS-wide reorganization to reduce 73 autonomous organizations into 21 sites. Jim oversaw
support services to customers throughout an 11 state area. During his entire tenure, the Host site
was continually ranked as the top-performing site in the country.

In 2001, Jim became the Program Manager in the Resources, Allocation and Measurement
function of the Modernization and Information Technology Services organization within the IRS
located in Lanham, Maryland. He provided strategic and tactical human resources and budget
oversight for the Director and his 6 Senior Executives and 11 Senior Manager direct reports. Jim
was responsible for performance and conduct cases that emanated from the organization and
represented the organization in all financial, personnel and training matters. In addition, Jim was
highly instrumental in the development of the Strategic Plan for the Modernization and
Information System Services organization and assisted with the Information Systems Investment
Planning tracking system and monitored and tracked all subordinate functions work processes
that fed into the Business Plan Reports.

Jim’s final position with the IRS before joining the Department of Interior team began in 2004
when he became the Executive Assistant to the Deputy Chief Information Officer for
Management, located in Washington, DC. Jim was the principal advisor to the Associate CIO
for planning, direction and delivery of financial services ($2 billion), workforce restructuring,
personnel, training, IT capital planning and investment control, strategic planning, and
governance, for the 7,500 person Modernization and Information Technology & Services
(MITS) organization. He provided direction to the executive and senior manager staffs and
direct reports and provided assistance to the customer functions in acquiring the MITS product
and services. Jim was the responsible point of contact for executive and senior level tax
compliance and misconduct cases for the MITS organization. He was routinely assigned
multifunctional roles and coordinated activities for the Associate Chief, Information Officer.
During Jim’s tenure there, he had been responsible for the revamping of the MITS Strategic Plan
and authored the FY 05 Edition. Jim also designed the Employee Engagement Action Plan for
use by all 800 executives and managers. This document, including the managerial tool kit, was
used as a guide to conduct work group meetings to discuss the line of sight between the
organizations high-level mission and the work being performed by each employee.

Jim has a Bachelor’s Degree from Northeastern Illinois University and received Project
Management Masters Certification from the George Washington University.

Jim is an Army Veteran having served in the 82" Airborne Division.



John W. Burden, SPHR

John W. Burden serves as the director of the Office of Civil Rights at the Department of the
Interior. He also serves as Interior’s first-ever chief diversity officer. Prior to his employment
with Interior, John served as Director of the Equal Employment Opportunity Division at the
Department of Housing and Urban Development.

John has designed and delivered custom training programs that have helped facilitate equal
opportunity initiatives at a range of government agencies, educational institutions, and
professional organizations. He is a sought-after public speaker who has presented at the annual
conferences of many associations and delivered numerous equal opportunity workshops and
lectures in the United States and abroad.

A recognized expert on diversity and inclusion in the Federal workplace, John has been
interviewed and quoted by many leading national publications and organizations, including the
New York Times, Washington Post, the Society for Human Resource Management, and the
International Society of Diversity and Inclusion Professionals. He has received numerous
recognitions for his achievements in the fields of equal opportunity and diversity and inclusion,
including the esteemed President of the United States’ Meritorious Service Medal, and the
Defense Meritorious Service Medal.

John’s formal education includes a Bachelor of Science Degree in Workforce Education and
Development from Southern Illinois University, and a Master of Arts Degree in Human
Resources Management from Webster University. He is professionally certified by the Human
Resources Certification Institute—the credentialing arm of the Society of Human Resources
Management—as a Senior Professional in Human Resources (SPHR).
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Sylvia Burns

Ms. Sylvia Burns joined the federal government as a Presidential Management
Intern in 1994 after completing her Master's Degree in Business Management
and Policy from the State University of New York at Stony Brook. Her public
service began at the U.S. and Foreign Commercial Service at the International
Trade Administration of the U.S. Department of Commerce, where she held
several positions over 12 years. She served as the first Chief Architect at the
International Trade Administration, where she led several high-priority
technology projects. These included the selection of a worldwide Customer
Relationship Management solution to manage the organization's export
promotion activities and the deployment of a secure remote network access

Sylvia Burns, Chief system.
Information Officer

In 2006, Ms. Burns joined the Department of the Interior (DOI) where she served as the Director of
Information Planning in the Office of the Assistant Secretary for Indian Affairs OCIO. She was in charge of
managing the organization's Enterprise Architecture, Capital Planning and Investment Control activities,
information technology (IT) budget and acquisitions, as well as IT policy. She played a pivotal role in the
Indian Affairs reconnection to the Internet in 2008 after the organization was required to disconnect by court
order in 2001.

In August 2009, Ms. Burns officially assumed the position as the Division Chief for Portfolio Management
within Interior's Departmental Office of the Chief Information Officer (OCIO). As the Division Chief, Ms.
Burns was responsible for the management and oversight of the Department's approximately $1 billion
information technology (IT) investment portfolio and Capital Planning and Investment Control (CPIC)
activities. She was the team leader for the DOI Innovations and Efficiencies Team (DIET) that triggered a
grassroots effort to improve the operational efficiency of the Department's highly fragmented IT
infrastructure. This contributed significantly to the Department's decision to centralize all IT under the
Department's CIO in December 2010.

In October 2010, Ms. Burns was certified by the Office of Personnel Management for appointment to the
Senior Executive Service following her completion of Interior's Senior Executive Service Candidate
Development Program. In 2006, Ms. Burns graduated from the Council in Excellence in Government's eGov
Fellowship program and has been a senior fellow since that time. Her experience includes private sector
research and data analysis consulting, as well as work in international trade.
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Howard Cantor
Director, National Operations Center

Howard Cantor worked for the United States Environmental Protection Agency (EPA) for almost twenty
years. Most recently, he served as the Deputy Regional Administrator of the EPA Region 8 office in
Denver, with responsibility for environmental programs in six states and 27 tribal nations. In this role,
he was the Chief Operating Officer for an organization of over 500 federal employees and 100
contractors and grantees, providing leadership, advice, and consultation to state and local agencies,
other Federal agencies, and nongovernmental organizations to achieve an integrated and effective
approach to protection of the environment. He also oversaw the regional strategic and annual planning
process, directed development of budget proposals and justifications, and developed hiring policies and
approaches to ensure the Region’s highest priority staffing needs were met during times of extremely
constrained resources.

Over the course of his career with EPA, which began in 1994 as a Presidential Management Intern,
Howard served as Acting Director of the Office of Criminal Enforcement, Forensics, and Training, where
he managed over 350 criminal investigators, attorneys, scientists, engineers, and other support
personnel who investigate and assist in the prosecution of criminal conduct that threatens people’s
health and the environment. In addition, he was the Director of the EPA’s National Enforcement
Investigations Center, where he oversaw approximately 100 scientists, engineers, and support personnel
who provide forensic and investigative services to the EPA’s criminal and civil enforcement

programs. He also served in various positions in EPA's Office of Research and Development, and was an
Assistant Inspector General in the Agency's Office of Inspector General.

Howard holds a Bachelor of Arts degree in psychology from the University of Pennsylvania and a
Masters of Public Administration degree from Indiana University’s School of Public and Environmental



Richard T. Cardinale
Chief of Staff
Office of the Assistant Secretary
Land and Minerals Management (ASLM)

Rich has been the ASLM Chief of Staff since August 2006. His
duties include working closely with senior leadership and staff at
the Bureau of Land Management (BLM), Bureau of Ocean Energy
Management (BOEM), Bureau of Safety and Environmental
Enforcement (BSEE), and Office of Surface Mining Reclamation
and Enforcement (OSMRE) to advance the Secretary’s and
Assistant Secretary’s policy and operational objectives; interfacing
with other Department offices; advising the Assistant Secretary,
Deputy Assistant Secretaries, and ASLM Advisor on a wide
variety of matters, including ethics, personnel, Departmental
operations, and crisis response; and ensuring the smooth and
efficient operation of the ASLM office. In addition, Rich develops, reviews, and edits all
background materials prepared for the Assistant Secretary and ASLM senior team. Rich
manages eight direct reports: three administrative personnel and five bureau
analysts/liaisons who come to the ASLM office for rotating two-year details (two from
BLM and one each from BOEM, BSEE, and OSMRE).

Rich began his federal career in 1997 in the Department’s Office of Congressional and
Legislative Affairs (OCL), where he served as a staff attorney, subsequently becoming
Assistant Legislative Counsel, a position he held from March 1999 until August 2006. In
addition to ensuring the smooth operation of the OCL, Rich handled the legislative and
Congressional oversight portfolios for the three bureaus then under the jurisdiction of the
ASLM - BLM, the Minerals Management Service, and OSMRE.

A graduate of Williams College (1983) and Wake Forest University Law School (1987),
Rich served as a law clerk for the Rhode Island Supreme Court, providing legal support
at the District, Superior, and Family Court levels. From June 1988 until June 1997, he
worked as an attorney in a general civil practice located in Northern Virginia, where his
responsibilities included real estate development, transactional work, and estate planning.






Introduction for Cassius Cash

Cassius Cash, Superintendent of the Great Smoky
Mountains National Park, is a native of Memphis,
Tennessee and thrilled to be back in his home state.

He began his career with the U.S. Forest Service,

twenty-five years ago, as a wildlife biologist in

Washington State. From there he went on to serve in a

variety of leadership positions including administrative

officer in Nebraska, district ranger in Georgia, civil

rights officer in Mississippi, and finally as deputy

forest supervisor in southern Oregon. In 2010, Cash left the U.S. Forest Service to
become the superintendent for Boston’s National Historical Park and African
American National Historic Site.

Since his arrival to the Great Smoky Mountains in February of 2015, Cash has been
very engaged and invested in ensuring our youth of today see themselves as having
an important role in protecting these resources.

As a former Boy Scout, Cash knows first-hand the power that actually experiencing
our natural world has on the choices that young people make. In fact, it was the single
most important experience that inspired him to shift his career from becoming a
Medical Doctor to a Wildlife Biologist.

Cash believes that we have a wonderful opportunity to reintroduce our wild places to
the millennials. Cash finds millennials to be an incredibly bright generation who care
deeply about our future, our environment, and the world.

Cash’s mission is to ensure that our voices are not only heard by the next generation,
but also shared in a manner that inspires them to pick up the torch and carry it
forward.

Cash is driven by the deep seated knowledge that we only protect what we value and
works tirelessly to instill in today’s youth the importance of the natural and cultural
resources inherent at the Great Smoky Mountains National Park.

As the Superintendent of the nation’s most visited National Park, with a record 11.3
million visitors last year, a cultural legacy that extends into prehistoric times, and
over 900 newly discovered species, he is in a unique position to do so.



Mike Celata

Mike Celata, BOEM Gulf of Mexico Region Director, leads all leasing, regulatory oversight, and
resource management functions for offshore energy and marine minerals development on the
U.S. Gulf of Mexico OCS and for oil and gas and G&G permitting activities on the U.S. Atlantic
OCS. He began his career as a geophysicist with Exxon generating prospects onshore
Mississippi, Alabama and Florida. He has since worked for the Department of Interior (DOI) for
28 years. During his tenure, he has played key leadership roles in advancing geological and
geophysical survey activity along the Atlantic coast, developing and implementing worst case
discharge reviews, implementing financial risk operations, and developing the geological
interpretive tools system. He holds a B.A. in geology and physics from Bowdoin College and
attended the Boston College Master of Science Program, where he was a seismological research
assistant.



Horace G. Clark

Georgia native. B. S. degree in History, Georgia Southwestern College (now University)
(1973); M. A. degree in 20™ Century American History, Florida State University (1977); J. D.
degree, Howard University School of Law (1980). Taught World and America History at the
high school level before commencing graduate studies. Began career in federal service in 1979
as a law clerk in the General Counsel’s Office of the then newly-established U. S. Merit Systems
Protection Board (MSPB) in Washington, D.C. From 1980 — 1984, worked as a staff attorney
with the U. S. Office of Special Counsel (OSC) in Washington, D.C. where duties included
investigating prohibited personnel practice claims and prosecuting before the MSPB complaints
of Hatch Act violations and prohibited personnel practices brought by the Special Counsel. In
1984, began work with the Office of the Solicitor (General Law Division), Department of the
Interior. In DGL, developed an expertise in civil rights, employment and personnel law, and for
several years was the Senior Litigation Attorney in the Personnel Litigation and Civil Rights
branch. Regional Solicitor for the Southeast Region (in Atlanta, GA) with geographical
jurisdiction for the states of AL, FL, GA, KY, LA, MS, NC, SC &TN, as well as the territories of
Puerto Rico & the U.S. Virgin Islands.



Alfred L. Clayborne — Regional Director, Office of Surface Mining
Reclamation and Enforcement

Alfred L. Clayborne is the Regional Director for the Office of Surface Mining Reclamation and
Enforcement’s (OSMRE) Mid-Continent Regional Office. OSMRE’s Mid-Continent Regional
(MCR) office is responsible for implementation of the Surface Mining Control and Reclamation
Act (SMCRA) in OSMRE’s Mid-Continent Region which oversees surface coal mining
regulatory and reclamation activities for the eleven states under its jurisdiction.

Immediately before becoming the MCR Regional Director, Mr. Clayborne was the Deputy
Director for Special Enforcement, Investigations and Accountability within the Department of
Labor’s Mine Safety and Health Administration, where he was responsible for administering
MSHA'’s nationwide whistleblower and internal inspection requirements programs pursuant to
the Mine Act of 1977.

Mr. Clayborne has extensive experience with implementation of SMCRA at both the Federal and
state levels. From 2007 — 2013, he was the Director of the Tulsa Field Office, which oversees
surface coal mining and reclamation in Texas, Oklahoma, Kansas and Arkansas. Before that, he
was Manager of the Abandoned Mined Lands Reclamation Division with the Illinois Department
of Natural Resources, where he directed statewide efforts to reclaim abandoned mine sites.
During his tenure, which began in July1999, the Illinois AML program expended more than $31
million while reclaiming over 1000 acres of hazardous abandoned mine lands. From January
2005, until he joined OSMRE in 2007, Mr. Clayborne served as Acting Manager of the Oil and
Gas Division in the Illinois Department of Natural Resources. In that capacity, he supervised a
technical staff that regulated all oil and gas production activities in the State. From 1994 until
1999, he was the agency’s primary oil and gas enforcement attorney, where he prosecuted
administrative violations of the Oil and Gas Act. He also was appointed as a Special Assistant
Attorney General on several litigation cases.

Before entering government service, Mr. Clayborne was a staff attorney, senior counsel and
corporate officer for an insurance holding company that controlled several life and
property/casualty companies. Subsequently, he worked for several years in private practice as a
civil law attorney.

Mr. Clayborne graduated from the University of Illinois’ School of Law in 1986. From 1979
until 1983 he served on active duty in the United States Air Force as an Intelligence Officer, and
was in the USAF reserves from 1983 to 1996. He received a B.A. degree in History and Political
Science from Greenville College in 1979.



Mr. Clement is a federal executive and public lands policy expert with
over 20 years of experience in environmental policy, domestic and
international energy and conservation issues, landscape-level
management approaches, the Arctic, and bridging science and policy. He
leads a high-level office of talented policy experts that provides
objective, bureau-neutral, Department-wide policy analysis, economic
analysis, and program coordination to inform and implement the
decisions made by the Secretary and Departmental leadership. He is a
solutions-oriented executive with a reputation for delivering results and

a demonstrated ability to achieve strategic alignment of investments and
gz )







Shane Compton

National Park Service

Jeffrey ‘Shane' Compton is the National Park Service's Associate Director - Information Resources
Management (AD-IRM) and serves as an Associate Chief Information Officer (ACIO) for the Department
of Interior.

Mr. Compton has 26 years of technology, and information management, project management, and
acquisiton experience. In his eleven years with NPS, he has served as the AD-IRM, N Director of the
National Technology Center, and Deputy Chief Information Officer (CIO) He came to NPS from the U.S.
Fish and Wildlife Service where he was the Deputy Chief information Officer. He worked previously at
the Bureau of Indian Affairs and the U.S. Air Force.

As the Associate Director for Information Resources Management, Mr. Compton supports National Park
Service senior leadership for all IT services and stimulates the use of innovative IT solutions for
employees, contractors, partners, and volunteers by shaping mission objectives during the entire life
cycle of systems and data acquisition and operations.

Mr. Complete ensure NPS is a partner in the evolving world of information technology and improve
effectiveness and efficiencies as we continue the Department’s IT Modernization and Cybersecurity
initiatives. As a member of the National Park Service National Leadership Council, the Mr. Compton acts
the senior official responsible for all information technology staff, managers, and resources including
records and data management. Further, he ensures the NPS implementation of all applicable federal
and departmental laws, regulations, policy and guidance.

Mr. Compton grew up in Los Angeles, California and Wolfe City, Texas. He earned a BBA degree in
Finance from Midwestern State University, and a Master of Science degree in Information Systems
Management from George Washington University. He began his federal career with the U.S. Air Force,
at the Los Angeles Consolidated Space Operations Center. He lives in Falls Church, VA.






Elizabeth Cordova-Harrison
Director, Management Services Office

Ms. Elizabeth Cordova-Harrison has a long
standing career with the Bureau of Reclamation
and is currently the Director, Management
Services. In this position she serves as the Deputy
Chief Financial Officer and the Head of the
Contracting Activity. The position oversees the
Finance, Accounting, Acquisition and Assistance
Management, and Business Analysis Offices.



Office of the Special Trustee for American Indians (OST)
Robert Craff

Biography

Title: Regional Trust Administrator, Eastern Oklahoma, Southern Plains and
Eastern Regions.
My position is located in Albuquerque, NM. I provide executive
leadership to the Eastern Oklahoma, Southern Plains and Eastern
Regions.

Tribal Affiliation: None

Years of
Government
Service: 13

Years with OST: 13

Past Positions: Fiduciary Trust Office for the Pima Agency (OST)
Chair of estate planning division at law firm in Tucson, AZ
Fourteen years in private law practice

Education: B.A. from Loras College
J.D. from the University of lowa College of Law

Credentials: Senior Executive Service (SES) — 11 years
Fourteen years in private law practice

Family. ()6
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Bud C. Cribley
Alaska State Director
Bureau of Land Management

Deleted: -

to 700 employees in multi-use management of over 72 million surface acres Deleted: leads

throughout the state. He oversees an organization with multiple national priorities
ranging from oversight of the Trans-Alaska Pipeline, to managing the nearly 23-
million-acre National Petroleum Reserve in Alaska, and operating the largest fire
suppression program in the Department of the Interior through the Alaska Fire
Service.

Mr. Cribley joined the BLM in 1975 as a Forestry Technician in the Arizona Strip
District of northwest Arizona, working out of St. George, Utah. Since then, he has
held several positions as a Rangeland Management Specialist in Malta and Glasgow,
Montana; Escalante, Utah; and Gunnison, Colorado. He also served as Area
Manager and Assistant District Manager for Nonrenewable Resources in the
Winnemucca District, Nevada.

In 1997, Mr. Cribley moved to Washington, D.C., as a Senior Specialist with the
Wild Horse and Burro Program, was a Congressional Fellow in the Senate for one
year, and later led the Rangeland Resources Division. In 2006, he served as Acting
State Director in Idaho, before returning to Washington, D.C., as Deputy Assistant
Director for Renewable Resources and Planning. In November 2010, Mr. Cribley
moved to Alaska to take the position of State Director, BLM Alaska. He holds a B.S.
in Forestry from Stephen F. Austin State University in Nacogdoches, Texas, with a
Minor in Range Management from Sul Ross State University in Alpine, Texas.



Walter Cruickshank, Ph.D., Acting Director
Bureau of Ocean Energy Management

As Deputy Director of BOEM, Dr. Cruickshank oversees the administration of
programs that manage the development of the Nation’s offshore resources
in an environmentally and economically responsible way. These programs
include leasing, plan administration, environmental studies, National
Environmental Policy Act analysis, resource evaluation, economic analysis
and the Renewable Energy Program.

Prior to becoming the Deputy Director of BOEM upon its establishment in
October 2011, Dr. Cruickshank served as Deputy Director of its predecessor bureaus — the
Bureau of Ocean Energy Management, Regulation and Enforcement (BOEMRE) and the
Minerals Management Service (MMS) — since 2002.

Dr. Cruickshank started working in the Department of the Interior in 1985 in the
Department’s Office of Policy Analysis, and moved to MMS in 1988. He is a two-time
recipient of the Presidential Rank Award of Meritorious Executive. He earned a Bachelor of
Arts in Geological Sciences from Cornell University and a Doctorate in Mineral Economics
from the Pennsylvania State University.



Darren A. Cruzan, an enrolled member of the Miami Tribe of Oklahoma, Serves as the senior
advisor on law enforcement and student safety to the Directors of the Bureau of Indian Affairs,
and Bureau of Indian Education. Mr. Cruzan returned to Indian Affairs in September of 2010
after serving with the Department of Defense, Pentagon Force Protection Agency (PFPA).

Mr. Cruzan brings a wide range of experience beginning as a patrolman in 1992 with the Joplin
Police Department in Joplin, Mo. He served as a tribal police officer with the Miami Tribe of
Oklahoma, until 1995, when he was hired by the BIA and assigned to the District Il OJS Office in
the Eastern Oklahoma Regional Office in Muskogee, Okla.

In 1998, he was promoted to the rank of Supervisory Police Officer and assigned to the United
States Indian Police Academy (IPA), located at the Federal Law Enforcement Training Center
(FLETC) in Artesia, N.M. There he provided law enforcement training to newly hired police,
detention, and telecommunications officers working in Indian Country.

In 2001, Mr. Cruzan was promoted to Criminal Investigator and assigned to the BIA’s Field
Office in Portland, Ore., where he performed federal criminal investigations and provided
technical law enforcement assistance to the Indian tribes located in the Pacific Northwest region
of the United States.

Mr. Cruzan’s next promotion was as the Supervisory Special Agent at the Crow Indian
Reservation in Montana. It was at this time that he was honored by the Secretary of the Interior
with the “Customer Service Excellence Award” (2004). The award details the recipient as “a hero
of citizen centered service, a champion of government excellence, and an ambassador of
creative partnerships.” Mr. Cruzan’s department was pivotal in reducing the number of Driving
Under the Influence (DUI) related fatalities on the Crow Indian Reservation.

In 2004, he was asked to serve as the Senior Law Enforcement Advisor to the BIA’s Associate
Director of Operations in Washington, D.C. Mr. Cruzan also served as the Indian Country Law
Enforcement liaison to the Department of the Interior’s Office of Law Enforcement and Security.

In 2006, Mr. Cruzan joined the Pentagon Force Protection Agency (PFPA), as the Assistant
Special Agent in Charge of the Criminal Investigative and Protective Directorate. While there, he
supervised the day-to-day operations of the agency’s Criminal Investigations Division. He also
served as the detail leader on dignitary protection missions for senior level DoD officials, both
within the continental United States, and overseas. His overseas missions included assignments
into Iraq, Beirut, Saudi Arabia, Germany, France, Belgium, The Czech Republic, The United
Kingdom, Austria and Japan. During his time with PFPA, Mr. Cruzan was appointed by the
Director of the Pentagon Force Protection Agency as Division Chief of the agency’s Recruitment
and Medical Division.



In 2010, Mr. Cruzan was selected to serve as the BIA, Office of Justice Services (OJS) Deputy
Bureau Director. During his time as Deputy Bureau Director, he was responsible for leading two
Presidential High Priority Performance Goal (HPPG) initiatives. The first was the Violent Crime
Reduction Initiative which achieved an overall 55% reduction in violent crime across 4 selected
Native Amer