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Purpose 

The purpose of this Master Agreement (MA) Operation plan is to guide the Department 
of the Interior (DOI) bureaus and offices to expedite resource requests and provide 
intra-agency support during an emergency while simultaneously initiating agreements 
thru the normal business processes. 

Background 
Each DOI bureau and office possesses unique expertise and resources and plays an 
important role in responding to emergency incidents. DOI responses to emergency 
incidents can sometimes exceed the capabilities of any individual bureau or office and 
may require intra-agency coordination. 

Coordination and support within the Department is essential to maximize the use of 
available resources and expertise, and efficiently manage financial resources. 
Considerable cooperation and coordination among the bureaus and offices already 
exists; these relationships are critical to the success of DOI emergency incident 
response functions. The MA encourages this practice and formalizes methods for DOI 
bureaus and offices to effectively share and expedite resources during emergency 
incidents. 

Process 
There is a certain process that needs to be followed to facilitate a smooth movement of 
resources and a quick turn around on signed and obligated agreements. All requests 
for assistance under the MA shall be initiated with incident resource orders in ROSS to 
expedite intra-agency response to an emergency. When using the MA, the requesting 
bureau/office (Buyer) agrees to reimburse a responding bureau/office (Seller) for the 
costs of such resources. 

This MA is limited to obtaining resources through ROSS consisting of personnel; 
Federally-owned assets; services, equipment, and supplies available within the scope 
ofexisting contracts. 

The terms of the MA may only be invoked by a bureau or office's Responsible Official. 
The Responsible Official is an officer of a bureau or office with budget authority 
assigned to manage an emergency incident response in a geographic unit or 
program/mission area of the agency. 

This sanction is restricted to the limit of the Responsible Official's (Buyer's) authority 
to commit funds for the responsible jurisdiction(s) or program area(s). A resource 
order in ROSS, together with the invocation of this MA, creates an authorized obligation 
which provides assurance of funding to a Seller. 

Pre- Incident Setup 
Preparing for the next emergency is one of the keystones of the MA to function correctly 
and to get the resources you need to respond to the incident and for the agreement part 
to run quickly. 
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Incident Qualification Certification System 

Bureaus are responsible for identifying personnel that may be available to deploy to 
emergency incidents, ensuring they are appropriately trained and have the correct 
qualifications as in the Incident Position Qualification Guide (IPQG), and have that 
information loaded in the Incident Qualification and Certification System (IQCS). 

Dispatch System and Resource Order and Status System (ROSS) 

Bureaus and Offices need to make sure that they have an understanding of the dispatch 
system and contact to their local dispatch center or the dispatch center that will be 
hosting their resources and have the preseason talk about how to set up incidents and the 
proper way to place resource orders 

To use this Master Agreement all resources must be requested and filled through the 
interagency dispatch system and use ROSS to document the order. 

Bureaus/Agencies set up internal contacts 

Each Bureau needs to have predesignated contact and an alternate for the Emergency 
Coordinator and the Agreement Specialist. Names and contact information are located 
in the Annex of this guide. 

Bureaus/Agencies identify fund sources 

The terms of the Master Agreement may only be invoked by a bureau or office's 
Responsible Official. The Responsible Official is an officer of a bureau or office with 
budget authority assigned to manage an emergency incident response in a geographic 
unit or program/mission area of the agency. See attached 7600A 

This sanction is restricted to the limit of the Responsible Official's (Buyer's) authority 
to commit funds for the responsible jurisdiction(s) or program area(s). A resource 
order in ROSS, together with the invocation of this Master Agreement, creates an 
authorized obligation which provides assurance of funding to a Seller. 

Each Bureau must have an identified emergency response fund available to use to order 
resources in ROSS. This should be done ifall possible before the incident occurs. 

DEPLOYMENT OF RESOURCES USING THE MASTER AGREEMENT 

Responsibilities 

Emergency Coordinator 
1. Identifies and sets up Emergency Incident Code from Identified Site. 
2. Place order in ROSS for the resource(s) wanted, with the Identified Emergency 

Incident Code. The dispatcher must add in special remarks in ROSS to state "This 
Resource Order incorporates the Master Agreement for Intra-Agency 
Support during Emergency Incidents for the purpose ofcreating an 
authorizing obligation" 
• Use the Resource Order Request Sheet in Appendix A 
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3. Notification 
a. Notify your agreements specialist and provide them with a cost estimate and 

a resource order 
b. Contacts EMC ofsending unit. 
c. Shares fill information to agreements person of resources and what Bureau 

or Office that person is from. 
4. Close out ofagreement 

a. See Appendix A 

Incident Response occurs, dispatch provides Resource Orders and sends copies to 
Buying and Selling Agencies 

Agreement Specialist (requesting/buying unit) 
1. Requesting Agency (Buyer) identifies Responding Agency(ies). 
2. Responding Agencies become Seller of Resources 
3. Requesting Agency (Buyer) initiates 76008 to Responding Agency(ies) (Seller). 

See attached 76008 
a. 7600Bs are an one to one agency relationship. You may have to create 

several 76008s depending on where you request resources 
1. Upon receipt of all signatures; Requesting Agency (Buyer) 

creates the obligation and creates an Agreement Number in their 
finance system. 

2. Once Responding Agency(ies) (Seller) receive the executed 
76008 with Document number, Responding Agency(ies) 
(Seller) will finalize the Job Code/Reimbursable Account (Sales 
Order) in their Finance system referencing 76008 to 
automatically bill requesting agency. 

b. Requesting Agency (Buyer) may have to modify any or all of the 76008 if 
more resources are committed to the response. 

c. If the Incident effects multiple jurisdictional areas, you will have to ensure the 
correct Reimbursable Codes (Sales Order) are assigned for each agency you are 
responding to. Remember this is an one to one agency response. 

4 . Close out Agreement 
a. See Appendix A 

*HINT: To expedite this process and for clear copies it is preferred all submissions to 
be electronic, electronic signatures and emailed. 

After Action 
The requesting unit should do an After Action report to help identify what was good 
and what needs improvement 

After all IPACs have cleared, the Requesting Agency (Buyer) Agreement Specialist 
begins the final modification of 76008s to close out and deobligate remaining 
Funds. 

Incident Audit documentation archive 

The requesting unit becomes the repository for all official Emergency Incident 
Documentation. Responding Agency(ies) (Seller) should compile all incident 
documentation to include, timesheets, crew time reports, travel vouchers and 
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procurement receipts and ship to the identified address. This documentation may 
be used for audits or litigation holds. 

Example of 7600A issued by the NPS 

All Signatories of the Master Agreement may need to create one of these to allow for cutting 
ofTask Orders (7600B). 

The !AA Number on the 7600A should match the Document Number on the Master 
Agreement 

--
--

- - --

--

UNI fED STATES GOVl:K •~ti;N I 
1:--.:n: R,\Gl:NCY AGREEi\lLNT (Ii\/\) 
, \ g recmcnt Between h.•dcr31 A gencies 
C,cner:1I l"'crm~ ~ Condition\ ((il, ,q Scc.:1inn 

-
DEPARTMENT AND/OR AGENCY 

1. Roquestmg Agency of Products / Services Servicing Agency Providing Products I ServiC(ls-
Nol,on;il P;,rl, SeMC!! ~c AtlilCh('d MMtcr Ag•C~'ltl\ornc 
Olfc.e of Cme1gc,ncy Se-.lCtS I 
18'19 C S l•tel NV,1Addrtu 
WashnQton DC 20240 

2. Servicing Agency Tracking Number (Optional ) : 

3. Assisted Acquisi tion Agreem ent I ] Yes No lLJ 
4. GT&C Actio n (Check act,on oemg 1ake-n)
[Z] New 

O Amendment • Complc10 only the GT&C olocks being changed and oxplmn tho chongcs bo nf1 mado 

D Cancellation - Provide a twof oxplanatJon for Um IAA cancel at,on .-ind ccm~to the c!foct,.,o £:no Dale 

--<;1)1 :'"It5. Agreement Period Start Date ENI Dme t!m '"~ of IAAor e t'ec11ve cancenat,on date 
I.IM-OD-YYYY MM.[){).YYYY 

6. Recurring Agreemen t tChecK One) A Recu,1719 Agroeeme~t ,viii conr.nue u~u3 not-cc 10 cl ~continue 1s rece"ed 

[Z] Yes If Yes this ,s an Annual Renc·,,al 0 
O\llt>r Renewal S ta:o tnc 0 II\C' rene,,.al r erl():1 !> y.,a,s0

□ No 
7. Agreement Typo {Chock 0110) D Single Order IA;, 0 Multplc Ordc1 IAA 

8. Arc Advance Payments Allowed fo r this IAA tChe1:k One) ovci; [Z] No 

If Yes ,s C/'ledeo enter Rt-qJOsLng Age">cy s Slatu!oryAuthonty Trtli? and C~at,on 

Note Spec,1,c ndvo">ce amounts will be c.,rtu·ed on eoch ,ob ied 01dc< 
'--

tll«~t i 0 10 f.J'll!" 1 of ◄ 

DOI Master Agreement Operations Guide 
5 

https://Nol,on.11
https://rene,,.al


7600A page 2. 

l NI I f-D . TAll:' GO\'l:K •~11- N·1 
l>J I rlt\GF. T Y AGREE!VILNT (l ,\A) 
Agrt'c111e111 Bet\\.een J,eder::il Agencit-.; 
Gcru:ral Ti:rn~ & (',)ndition, (G l'&CJ Sect ion 

9 . Estlmacod Agreemenl Amount (TheServongAgerc1compl.,...e5 allnftlrma'.ion for :he est:ma:ed ag-ee-ient amcunt) 

(Op:,onal for assJMe.:! Acqu1s,t1ons) 

P«:M.1e a gEtlCtlll~d. :ho O.'Cfhrod Foos ond Chatgos 
O•rect Cost-
Overhead Fees & Charges $0 00 

Total Estimated Amount $0QQ. 

10. STATUTORY AUTHORITY 
a. Requesllng Agency's Authority (Check One) 

F1ar.ch1s.e Fono Ro, Cfv1"!J Fund Wo1k1n9 Car·at Funo Ecooomt Act 11 Other AW>omy 
tJ S C : ~~S d"<.'l 17 SJ 

IZ]□ □ □ □Fill In Statutory Authority Title and Citation fo, Fra"ChJw f und Rovoi..,,09 find \'11()1,;1ng Cap.'.ol Fund O'OlhefAutnon:y 

Sor.tee F4$1 AULi\()!" t11P L 1C6-29 1 i1S arnerdeo, 

b . Servicing Agency's Authority (Check One) 
Franeh,so f und Revol\1n!J Fur,o V','or~1n9 Capital Fund Eoonomy Ad t31 Other A1,lt>on:y 

use 1m1r"-f< 175) 

□ 0IFill In Statut□ory Authority Titlo 11nd □CotJtion to, fraochr$€: Funo Re-,ot.,,ngF<J'Y.l Woo,,□1ng Cap,~I Fund o•O'JlerAulhOffy 

SeN ICc r,rsl Aul'>Of,ly {P L 106-29 1 H amended> 

11. RequostJng Agency's Scope (State and/or List Anachments that support Requesting Agency s Scope )

ISee Allacht>d Mas.ie1 Agrocmenl 

I 
I 
12. Ro les and Rosponslb llil ios fo r tho Roquostln9 Agency and the Servicing A gency (State and/or hst 
an;ichments for Che roles and respons1b1hl1es tor the Requcsbng Agency and the Servicing Agency} 

Soe ~r.ac.--.cl •J~tor Agrocmenl 

I 
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7600A page 3. 

----

lJNll ED ST,\l'ES GOVLRN~IL T 
l~'TfR.\ CiFNCY ,\ CiREF. \IE 1 ( l t\J\) 
Agn:ernen1 Between h~dcr:il Agencies 
G.:ncr:11 Ternt!> & Condit inns (G'I •C) Sec1inn 

I.\A l,iru,,,< -- G~4}5JSI>~ -- 0.00lL ---,--------C l&C • (>J.. . ,.,,,...,,.,.,, I . 1/,>J I 

13. Restric tions (Ophonal) 1St.;10 Md/OJ alUlc:n unQUll ri!<lu1rement, ondlor m1= aoect,c restrictons ~,c10ths IAA) 

14. Assisted A cquis ition Small Business Credit Clau se (The Ser..1cingAgor,cy w,11 affOGll!o tho ~oc,o-cconomc 
cceo 1i:-, the Reques11119 Agonc, for an/ con:ract oct10<"s 1t has c•CCtJtcd or bonalf of tho R6Ql;<!s\,..,:) Agency). 

15. Oi~putcs : 01&p-.te-s related to 1h1s IAA shall bo resol\od ,n accO<d;:mce w,lh ,nstn,,ctoM r rovldod in th\! Tr1&asury 
Fmarc .t Man~al \TFM) Voh.1'1'9 I, P;,rt 2. t;:t-Qpt~ 4 71)1), fipp,.--v.l,. 10, ln!!!'!)"'"m""""'"' Trr-n,;;,.-1-:v, 1IGT) r..,,1,. 

16. Termination 1lnsen tr.e number ofd ays U1at th.s IAA rna1 be to•mma!t.-d by .,,rnten no:,uo bf t'1l'll!t tho Ru,qut!S!Jng 

or S=ing AQcncy I 

If this ~,eerncnt IS cance'cd an/ 1mplemeoon9 c:onlro;.1.·oroe, rr.r1 a.so t::e caooele:l 11 lhe IA/ , ,, •=ted Ille ii()~ 

shot ogree lO IN.• l~rms of the ter,, nm,en inciud"9 costs a:inout.:il>le to each party ilnCl tho d•~s.boo ofawarded o1d 
pend:ng aci10ns 
ll the Sorvlon9 Agency Incurs costs due to the Requesting Agency's la,tu,e 1.0 grve the requlsne notlce of rts Intent

Ito tennlnate the IAA. the Requesting Agency shall pay any a ctual costs irlcurrl'd b y tho Servicing Agency as a result 
of th& delay In nolifi~tion, provided such cMts ,ire dlrcc lly nt1rihut3ble to the ftlllun! to give not~. 

' 17. Assist ed Acquislt100 A greements -Req~stlng AgC!n cy 't OrganluUOM AUtllorlt♦d lo RequestAcqultllion 
Auaunce 10 , Ullt IAA {Sl.lil Of atta.n 81S1olRcq.;c;01Y,J Al;Je<tc'; S O!iJ3'W.JlO:-,aV,l,c,lle<l10 <\'<IV.... .,C,, l$IIICrl ;1$$1$1.lr.c.efol :,,, IAA 

-
18. Assisted Acquisition Agreements -Serv,clrtQ Ag•ncy s Orginluoons AuU>onz•d 10 Reque11 Acqui sition 
Auisunce l or UliS IAA IS~o· 3:l;Y'.ha l$o(Sor,,org At)ot:Y.:-,so,g>nl o1!ll)r,ia,r....11 ......,111 •,:qu,,$1a<UJ-:. u;;flj,>t>W!~10(0 slM 

19. Request ing Agency Clause(s) (Opt,cr.at) (State and,'or attach ory add~Jonal Rc,quesLngAgoncy clauses) 

20. ~ rvicing Agency Clause(s) (Optional} (S!ete and Of atla::n any a:jddJonol ~,ng /V;}ency a.->t.1~s) 

I Sl om, "lil'J'.1,6, I ' 01 
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7600A page 4. 

U~I I EIJ S l A I ES GOVERNI\ II: 
1:--.11.:RAGL CY AGREEI\IEN I' (1/\A) 
Agn.'t'mcnl BctWCl'n FcdN.ii :\gcnc.-ics 
Genera l Tcm1!> · C'onditiou, (GT, •() . l"Clinn 

GW,!,180046 0000
ot&c • O<O« • 

21. Addi tional Requesting Agency and/or Sorvlclng Agonc-y Allac hmonts (Op1t=I) (State and or aMch 
any odd110nal Requesw,g Agt-nc/ and 'er Stirvic,og Agency At!ach-nen'$) 

22. Annual Review ol lAA 
a,, s,gn,~9 !/'ts a9reemen1 the panif'S a9re.:- 10 aMJilly rNaw tr~ IAA f tho ilgroomerl ix-nod e><ceeds one year 
Apo1cpoa•o cha•11es will bo made by amenom<'lnl to tile GT &C and.'of m0d1f1tahon to,.,,, aff,X!CO Order($) 

AGENCY OFFICIAL 
The Agency Olf.aal 1s the n,g~est level accepung 11utt>onty or offlClill as designated by tile Requesting A9e!\CY o'\d 
Se1-,,-c,"!l Agency to sign this agr~ent Ea,h Agency Qf'"l(.lill mu~, tlMUfe 1h31 It t: gent:r11I terms and conci.t<ms 
are piOJ)e<ly ciernc:d 1ncl,1d1nQ the stated st.>tutory autho11IHl$ arid tha: the scooe of wot, canoe fult1lled as 11tr the 
airocmerl 
The Ag•eement Penod Sr.i,11 Date t0lock 5) IT'4J1t be I.he 5atne a:; a: later than '.he s,gnature dales 

Actual work !or tll:s IA4may NOT beg n unt• an Order has been s,gned t>y the 0C)l)rcpnate lfldlVrluals. as sta'.e<l.., the 
tnr.:rvcbons lor Blocl<.s 37 and 38 

23. Rc quostlng Agency Servicing Agenc y 

Name Andr-.v Hower SEE ATTACHED MAS rLR AGREEMENT 

Trtle Chdlf Emergency Sefv,ces 
Telephone Number(s) 12021 513 7093 
Fax Numbe1 

Email Address andrew howcr@nps go, 

SIGNATURE 

Approval Date 
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Example ofTask Order 7600B. 

Requesting Agency always initiates and finds the funding 
A 76008 needs to be created for each Agency you want to respond to your Incident 

UNITED STATES GOVERNMENT INTERAGENCY 
I\URf.All or T IIE 

AGREEMENT (1/\A) 
Agrccmi:rll Bc1wccn Fcdcr:il t\gcnch:s ~I,._a Fiscal Service 
Order Rcquin:mcnLs :ind Funding lnfonn:11ion (Order) Scclion I.E.\IJ. TRA:-,;sfOIIM. m :LIVEI(. 

lAANumber Servicing Agency's Agreemenl 

GT&C • Order • --,-Nnen<1_ tt Mod --T,ack,ng Number (Optronal) - ...,.men,.,""'1""',_.,.., 

PRIMARY ORGANIZATION /OFFICE INFORMATION 

24. Requesting Agency Servicing Agency 

Primary Organization I Office National Park Service 
Name Emergency Services 

Responsible Organization I Office 1849 C Street NW 
Address Washington, DC 20240 

ORDER REQUIREMENTS INFORMATION 
25. Order Action (Check One) 

IZ] New 

□ Modification (Mod) - List affected Order blocks being changed and explain the changes being made. 
For Example: for a performance period mod, state the new performance period for this Order in Block 27. 
Fill out the Funding Modification Summary by Line (Block 26) if the mod involves adding, deleting, or 

changing Funding for an Order Line. 

□ Cancellation - Provide a brief explanation for Order cancellation and fill in the Performance Period End 

Date for the effective cancellation date. 

26. Funding Modification Line# Line# Line# Tota1ofAD Other Total 

Summary by Line 001 
Lines (attach 

fund,ng details) 

Original Line Funding S0.00 

Cumulative Funding 
Changes From Prior Mods S000 

[addttion (+) or reduction(-)] 

Funding Change for This Mod S25.000 00 S25,00000 

TOTAL Modified Obligation S25,000.00 sooo S0.00 S0.00 $25,000.00 

Total Advance Amount(-) S0.00 

Net Modified Amount Due $25,000.00 SO.DO $0.00 $0.00 $25,000.00 

27. Performance Period Start Date 06/!ll/2018 End Date 09'30/20 18 

For a performance period mod. insert MM-DD-YYYY MM-DD-YYYY 

the start and end dates lhat reflect lhe 
new performance period. 

FS F0tm 7600B t04-12/ Ot"par1ment of 111e T,easury I Bure.au o f me r,jcal Scriw,cc June 2017 • p3ge 1 of 5 
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7600B example page 2. 

Obligation cannot be made until your receive the signed copy back from performing Agency; 
this is a lso when the IAA Number will be created. 

UNITED STAT ES GOVERNMENT INTERAGENCY 
!IURF.All or Tl!F 

AGREEMENT (IA/\) 
Agn:cmcm Bc1we.:-n Fc1k~I Agencies Fiscal Service 
Ord.:r Requirements :.md Funding lnfonnation (Order) Scclion IS .AD. TltASSF0IOI. IH'.1.1\'Elt. 

________Ser;,cing Agency's11g,eemenIIAANumbef 
GT&C • Ordell Amendmcnl f / Mod , Traell"'!l Ntmber (Opt',onaI) 

28. Order Line/ Funding Information Line Number 

Requesting Agency Funding lnformatIon Servicing Agency Funding Information 

ALC 14-10-0099 

Component SP ATA AID BPOA EPOA A MAIN SUB SP ATA AID BPOA EPOA A MAIN SUB 

TAS (1equued 
014 2018 2018 X 5107 

by 1011/201•) 

and/or current TAS format 14X5107 

BETC DISB COLL 

Object Class Code {Optional) 253H 

BPN 162008387 

BPN + 4 (Opuonal) 

Additional Accounting PX.XEIMT- 00 1 
Classification / Information PPRORORO-· 
(Optional) PPMPRHSIY.HP0OO0 D 

Requesting Agency Funding Expiration Date Requesting Agency Funding Cancellation Date 

09130t201S 

MM-DD-YYYY MM-DD-YYYY 

Project Number & Title FY18 Non-FEMA Hurrican Response 

Description of Products and/or Service, Including the Bona Fide Need for this Order (State or attach a 

description of products/services, including the Bona Fide need for this Order.) 
This order 1s entered into by the parties subject to the Serv,ce First Authority (P.L. 106-291. as amended) and general 
terms and cond1t,ons of the Master Agreement (referenced as NPS#G2455180048) and ACME#18IA 123456789). This 
order documents the National Par!< Service's comm,tment and reimbursement to ACME tor FY18 Hurricane Wiley 
Coyote Response. See attached Exhibit A 

North American Industry Classification System (NCAIS) Number (Optional) 

Breakdown of Reimbursable Line Costs and/or B reakdown of Assisted A cquisition Line Cost: 

Unit of Measure Contract Cost 

Quantity Unit Price Total Servicing Fees 

1 S25,00000 $25,000.00 
Total Obligated 

$0.00 
Cost 

Overhead Fees and Charges Advance for Line(·) 

Total Line Amount Obligated $25.000 00 Net Total Cost $0.00 

Advance Line Amount(-) Assisted Acquisition Servicing Fees Explanation 

Net Line Amount Due S25.000 00 

Type of Service Requirements 

n Severable Service 0 Non-Severable Service (e) Not Applicable 

FS rom, nooa <04-121 ~pattn1'ln1 of I/le Trea,ury IButeau 01 tne Fiscal Setvla, June 2017 - page 2ol 5 
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7600B example page 3. 

UNITED STATES GOVERNMENT INTERAGENCY 
nt•RF.All OF T Ii i\ 

AGREEMENT {IAA) 
,\ grecmeni Between Federal Agencies FiscalService 
Order Rcquiremenl~ mHI Funding lnfom1:ition (Order) Section I.F-1\D, TRANSFORM. llEI.I VEIi. 

ScMdng Agency·•A9reemen1
IAA Number - ---G=r&~C~----- -~Amcnd_mc_n_ M~ --1 raclong Number (Opbona~_ u ~,~ O<l~,Order • 

29. Advance Information (Complete Block 29 ifthe Advance Payment for Products/Serv,ceswas checked·Yes·on theGT&q 

Total Advance Amount for the Order (All Order uneAdvance amounts (Block 28) must sum to this total) 

Revenue Recognition Methodology (according to SFFAS ?)(Identify the Revenue Recogn111on Methodology that 
will be used 10 account for the Requesting Agency's expense and lhe Servicing Agency's revenue.) 

□ Straight-Line - Provide amount to be accrued and Number of Months 

□ Accrual Per Work Completed - Identify the accounting post period: 

□ Monthly per work completed & invoiced 

□ 
Other - Explain other regular period (bimonthly, quarterly, etc.) for posting accruals and how the 
accrual amounts will be communicated if other than billed. 

30. Total Net Order Amount: Sl.S.QQQ.On 
!All Order Line Net Amounts Due for reimbursable agreements and Net Total Costs for Assisted Acqu1s1tion Agreements 
(Block 28) must sum to this total) 

31. Attachments (State or list attachments) 

[Z] Key Project and/or acquisition milestones (Optional except for Assisted Acquisition Agreements) 

Resource order response, actual reimbursement a
D Other Attachments (Optional) 

BILLING AND PAYMENT INFORMATION 
32. Payment Method (Check One) [Intra-governmental Payment and Collection (IPAC) 1s lhe Preferred Method.] 

D Requesting Agency Initiated !PAC [Z] Servicing Agency Initiated !PAC 

Other Exelain olher ea:imenl method and reasoning. D Credit Card □ 
33. Billing Frequency (Check One) 
[An Invoice must bo submitted by the Servicing Agency and accepted by the Requesting Agency BEFORE 
funds are reimbursed (i.e., via IPAC transaction)] 

f7l Monthly n Ouarterty n Other Billing Frequency (include exi:,lanaoon) 

34. Payment Terms (Check One) 

[Z] 7 Days D Olher Paymenl Terms (include explanauon) 

FS Fonn 76008 (04-12) Depanmcnl or too1reasury I Bureau of the Ftscal Service June 2017. page 3 ol 5 
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7600B example page 4. 

Each Agency /Bureau may have d ifferent signatory requirements 

UNITED STATES GOVERNMENT INTERAGENCY 
AGREEMENT ( IAA) 
Agreement Between Federal Agencies 
Order Requirements nml Funding lnfom1ation (Ordcr) Section 

_ _ _____ _ SeMcing Agency·, Agreement IMNumber 
- ---,,G-,-l&~C~.~--- Amendment, 1Mod • Tratl<,ng Numbet (Op~onal) _____ ___Orde< • 

35. Fundin g Clauses/ Instructions (Optional) (State and/or list funding clauses/instructions such as Subject to the 

Availab1l1ly of Funds) 

36. Del iv ery /Shipping Information fo r Produ cts (Optional) 

Agency Name 

Point of Contact (POC) Name & Title 

POC Email Address 

Delivery Address / Room Number 

POC Telephone Number 

Special Shipping Information 

APPROVALS AND CONTACT INFORMATION 

37. Program Officia ls 
The Program Officials. as idenl1f1ed by the Requesting Agency and Servicing Agency, must ensure that the scope o f 
work 1s properly defined and can be fulfilled for this Order. The Program Official may or may not be the Contracting 
Officer depending on each agency"s IAA business process. 

Requesting Agency Servicing Agency 

Name Andrew Hower 

Title Chief, Emergency Services 

Telephone Number (202) 513-7093 

Fax Number 

Email Address Andrew_Hower@nps.gov 

SIGNATURE 

Date Signed 

38. Funding Officia ls -The FundsApprovmg Officials, as Identified by the RequestingAgency and Servicing Agency, 
certify that the funds are accurately c~ed and can be properly accounted for per the purposes set forth in the Order. The 
RequestingAgency Funding Official signs to obligate funds. The ServicingAgency Funding Official signs to start the won<. 
and to bill, collect, and properly account for funds from the Requesting Agency. in accordance wrth the agreement 

Requesting Agency Servicing Agency 

Name Sheila Wallace 

Title Chief orAdministration, DFAM 

Telephone Number (208) 387-5203 

Fax Number 

Email Address shella wallace@nps.gov 

SIGNATURE 

Date Signed 

rs form 76008 (04- 12) D<•paroncnt ol lllC 1,easury I Bureau ot !he Fiscal SeMce June 2017 • page 4 of 5 
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7600B example page 5. 

UNITED STATES GOVERNMENT INTERAGENCY 
AGREEMENT (IAA) 
Agreement lktwcen Federal Agencies 
Order Requirements and Funding lniom1ation (Order) Section 

IJl/RrAU o r Tltr 

Fiscal Service 
LF.1\0. TllASS~'OIOI. DELIVER. 

IAA Numt>er Servoor,g Ageney·s /\greemen1 
~ -~Amenomc---n-1#~ /~Mc--oo-.,--# - Tracking Numbef (0plion31)G T&C • 

CONTACT INFORMATION 
39. FINANCE OFFICE Points of Contact (POCs) 

Requesting Agency (Payment Office! Servlcina Aaencv IBilllna Office\ 

Name NPS Accounts Payable 

litre Accounting Operations Division 

Office Address 13461 Sunrise Valley Drive 
Herndon. VA 20171 D 

Telephone Number (703) 487-9023 

Fax Number 

Email Address 

Signature & Date (Optional) 

40. ADDITIONAL Points of Contact (POCs) (as determined by each Agency) 
This may include CONTRACTING Office Points of Contact (POCs). 

Requesting Agencv Servlclna AaencY 

Name 

Trtle 

Office Address 

Telephone Number 

Fax Number 

Email Address 

Signature & Date (Optional) 

Name 

Trtle 

Office Address 

Telephone Number 

Fax Number 

Email Address 

Signature & Date (Optional) 

Name 

Title 

Office Address 

Telephone Number 

Fax Number 

Email Address 

Signature & Date (Optional) 

FS form 760013 (04-12) Depanment ol U>c treasury I llurcau ol lhe r .. ca1 Scrvloo JI.Cle 2017 • P3')C 5 cl5 
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Final executed 7600B returned from the Performing Agency, you obligate in the system 
and return to Performing Agency with Document Number. 

UNITED STATES GOVERNMENT INTERAGENCY *,,,, ll\JIH:.AU Of T IIF. 
AGREEMENT (IA/\) ~ Fiscal Service./\gdrccn>1ent_Between Fdcd_~radl:'gcnc_ics . (O d ) S . ~-
Or er 1, cqu1rcmcnts an 1·un 111g 1n1onnallon r er cctwn ~ I.EAi) . TIUSSf~)IOI. L>ELl\'Ell. 

IAANumber ___;:.:5=00XXX::,:X _ SeMang Agency's Agreement4 ,:;.:;..Xc:.,__ 
GT&C I Orde< I --,/lmendme 11 MO<l , 18-IA-1 11 11111--010 - --n--,~~ - --1,aci<ing Number (Oplional) 

PRIMARY ORGANIZATION /OFFICE INFORMATION 

24. Requesting Agency Servicing A gency 

Primary Organization I Office National Park Service ACME Government Agency 
Name Emergency Services Emergency Services 

Responsible Organization / Office 1849 C Street NW 1234 Desert Road 
Address Washington, DC 20240 Anywhere. USA 

ORDER REQUIREMENTS INFORMATION 
25. Order Action (Check One) 

[{] New 

□ Modification (Mod) - List affected Order blocks being changed and explain the changes being made. 
For Example: for a performance period mod. state the new performance period for this Order in Block 27. 
Fill out the Funding Modification Summary by Line {Block 26) i f the mod involves adding. deleting. or 
changing Funding for an Order Line. 

□ Cancellation - Provide a brief explanation for Order cancellation and fill in the Performance Period End 
Date for the effective cancellation date. 

26. Funding Modification Line# Line# Line# TotalofAl Other Total 

Summary by Line 001 
Lines (attach 

funding details) 

Original line Funding $000 

Cumulative Funding 
Changes From Prior Mods S0.00 
[addition (+) or reduction(-)) 

Funding Change for This Mod $25,000.00 S25.000.00 

TOTAL Modified Obligation $25,000.00 S0.00 S0.00 $0.00 S25.000.00 

Total Advance Amount (·) S0.00 

Net Modified Amount Due $25,000.00 $0.00 S0.00 so.oo $25,000.00 

27. Performance Period Start Date 06l0 112018 End Date 09/l-0/2018 

For a performance penod mod, insert MM-DD-YYYY MM-DD-YYYY 
lhe start and end dates Iha! reflect the 
new performance period. 

F S Form 7600B (04-12) Oepanmonl ol lhc TreJsury IBureau ol 1/le r,scal Sc",ce J,.,e 2017. page 1 ol 5 

DOI Master Agreement Operations Guide 
14 

https://lll/lH:.AU


NPS screenshot for obligating the 76008 
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NPS screenshot for setting up the Reimbursable Account as the Responding Agency 
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Attached are the 7600A and 76008. Remember it is much more expedient to apply electronic 
signatures and email. You can have these in the system within 24 hours ready to be release. 

Treasury's Financial Management Service (FMS) Forms 7600A/B establish an interagency 
agreement between the requesting and performing agencies. Collectively, the standard 
Interagency Agreement (IAA) Form is comprised of two sections: (1) the 7600A services 
as the General Terms and Conditions (GT&C) form and (2) the 7600B serves as the Order 
Requirements and Funding Information (Order) form. The FMS 7600A/B serves as the 
standard form to be used Government-wide for all reimbursable agreements at the 
trading partner level, including, but not limited to: agreements between agencies, 
agreements within agencies, grant-related agreements, and assisted acquisitions. 

We request the FMS Form 7600A be completed and signed as soon as possible. This form 
of General Terms and Conditions will enable for your Agency and the performing agency 
to execute an FMS Form 76008, the "Order" that is used to submit reimbursements. 
NOTE: No fiscal obligations are created through the 7600A form. 

• 7600A - General Terms and Conditions (GT&C) Section 
Please review the FMS 7600A form in its entirety, the requesting Agency must fill 
out the following boxes: 1, 4, 5 (agreement start date is date signed), 6, 7, 9 10a, 
and 23 (requires signature). For our purposes the Master Agreement serves as our 
7600A, however it is important that the 7600A should serve as your coversheet to 
the Master Agreement. Each Signatory of the Master Agreement will need to fill 
out the 7600A in order to be the Requesting Agency. 

The GT&C is the partnership section of the IAA. It sets the relationship between 
the trading partners (e.g., requesting and performing agencies). It identifies the 
agencies entering into the agreement, the authority permitting the agreement, and 
the agreement action, period, and type. Each !AA must include one GT&C. This 
section identifies the general terms and conditions that will govern the 
relationship between the Requesting Agency and Servicing Agency, including roles 
and responsibilities for both trading partners to ensure effective management of 
the IAA. Considering the business operations of the program and the agency 
relationships, this 7600A may support multiple 76008 order requirements. 

No fiscal obligations are created through the execution of the GT&C; therefore, no 
services may be performed and/or no goods may be delivered. 

NOTE: The 7600A will be used to cover the entire Agency/Sub-agency. 

SEE NPS Example of 7600A attached. 

• 76008- Order Requirements and Funding Information (Order) Section 
The Order is the funding section that creates a fiscal obligation when the 
Requesting Agency hires (resource orders) a performing agency and all required 
points of contact sign to authorize the Order. 

The Order identifies the specific Requesting Agency requirements and identifies 
the 
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roles and responsibilities for both trading partners to ensure effective 
management of the Order and use of the related funds. 

Please review the FMS 7600B form in its entirety, the Requesting Agency must fill 
out the following boxes: 24, 25 26 (Original Line Funding), 27, 28 (all fields, must 
have ALC, TAS, BETC, "Agency Tracking Number"), "Net Line Amount Due", 30, 32, 
and 37-39(signatures). Your finance office will be familiar with these terms. 

It is preferred all submissions to be electronic, electronic signatures and emailed. 
Upon receipt we will review for accuracy, sign, provide a copy in return, and 
record in our systems. 
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