EMPLOYEE QUESTIONNAIRE FOR REASSIGNMENT

This Employee Questionnaire for Reassignment (Questionnaire) must be returned to your Servicing
Human Resources Office (SHRO) within 7 business days of receipt and is used to document your
preference(s) on parameters for conducting a search for vacant position(s). Your SHRO is available to
provide assistance with completing the form, if needed.

You are being considered for possible reassignment as a form of last resort accommodation as discussed
on [insert date]. The initial search will be limited to available, vacant, funded positions within the current
Bureau and those that are anticipated to become vacant within a reasonable period of time (generally no
more than 30 business days) and will seek the most comparable position available in terms of pay,
grade/career level, promotion potential, status, etc., and for which you are qualified. An expanded search
for positions outside of the current Bureau but within the Department will not be conducted if a position
is identified in the initial search OR if you indicate you are not interested in an expanded search.
Depending on your responses indicated in this Questionnaire, positions may include equivalent and
nonequivalent positions both within and outside of your current geographic area.

If you need a reasonable accommodation to perform an essential function of your position or to eliminate
a direct threat and you decline an effective accommodation (including an offer of reassignment), you may
not be qualified to remain in your position and may be subject to removal or termination. DOI is
considered to have fulfilled its obligation in this case or if the search has concluded without identifying
any potential positions.

To enable an effective search to be conducted, you must answer the following questions. Your answers to
these questions will determine the specific parameters of the search. If you answer “no” to any question,
or fail to answer any question, a search for vacant, funded positions in that category will not be conducted
and you will have waived your right to consideration for such positions as a form of reasonable
accommodation. Therefore, you are strongly encouraged to complete this form in its entirety.

Please remember that you may choose to change or update your answers and/or choices after the job
search starts, however any changes or updates will not extend the job search period. To make any changes

or updates, please submit a new Questionnaire. Please note that any relocation is at your own expense.

To assist you in making informed decisions, any offer of a vacant, funded position will be made in
writing and will specify the consequences of rejecting the offer.

Employee Name:

Initial Search
30-calendar day search period

1. Will you accept an equivalent position in your current Bureau in your current geographical area?

O Yes O No

2. Will you accept an equivalent position in your current Bureau but outside of your current geographical

area?
O Yes O No




3. Will you accept a nonequivalent position (e.g., not equal to your current position in terms of pay,
grade level, career level, promotion potential, pay system, type of appointment (competitive/excepted
service) in your current Bureau within your current geographical area?

Ol ves | No

4. Will you accept a nonequivalent position (e.g., not equal to your current position in terms of pay,
grade level, career level, promotion potential, pay system, type of appointment (competitive/excepted
service) in your current Bureau but outside of your current geographical area?

O ves O o

If you answered “Yes” to questions 3 or 4 above and you want to specify nonequivalent conditions such
as the lowest acceptable grade, no temporary appointments, etc., please specify here. Otherwise, if you
answered “Yes”, you will be considered and may be offered any nonequivalent position identified.

Extended Search
30-calendar day search period

An extended search is only performed if the initial search did not yield any positions within the search
parameters outlined in questions 1 - 4 above. If you decline a reassignment offer for a position located in
the initial search, an extended search will not be performed.

5. Will you accept an equivalent position outside of your current Bureau but in your current geographical

area?
O Yes O No

6. Will you accept an equivalent position outside of your current Bureau and outside of your current
geographical area?

O] Yes O No

7. Will you accept a nonequivalent position (e.g., not equal to your current position in terms of pay,
grade level, career level, promotion potential, pay system, type of appointment (competitive/excepted
service) outside of your current Bureau but in your current geographical area?

O Yes O No

8. Will you accept a nonequivalent position (e.g., not equal to your current position in terms of pay,
grade level, career level, promotion potential, pay system, type of appointment (competitive/excepted
service) outside of your current Bureau and outside of your current geographical area?

O ves  |O)] ™o

If you answered “Yes” to question 7 or 8 above, please state any geographic areas to which you would not
consider relocating to accept a vacant position. Otherwise, if you answered “Yes”, you will be considered
and may be offered any nonequivalent position identified in any geographic area.




If you fail to respond to the questions above, the search for a vacant, funded position will be limited to
and initial search for equivalent positions within the current Bureau and current geographic area.

My signature below acknowledges my receipt and review of the parameters for conducting a search for
reassignment opportunities as part of the reasonable accommodation process.

Employee Signature Date

Current Supervisor Signature Date

SHRO Signature Date
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