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20.1
Office of Small and Disadvantaged Business Utilization.  The Office of Small and Disadvantaged Business Utilization (OSDBU), established pursuant to Public Law 95-507, is responsible for implementing Departmental policy, and managing programs and initiatives that are related to Sections 8 and 15 of the Small Business Act, as amended, and other programs under the Small Business Programs.  The Director reports to the Secretary and serves as the principal policy advisor to the Secretary and Assistant Secretary - Policy, Management and Budget for the Department’s Small Business Programs. 
20.2
Mission.  The mission of the Office is to provide continuous outreach and assistance for procurement and contracting opportunities to small businesses in general; and small businesses in the socio-economic classification of small disadvantaged, women-owned, and veteran-owned, service disabled veteran-owned, small businesses located in historically underutilized business zone (HubZone) areas, and Minority Serving Institutions.  

20.3
Functions.  The Office provides overall program and policy guidance to the Department’s bureaus and offices concerning the implementation and administration of the Small Business Programs.  In carrying out its mission, the Office focuses on policy, programs, and outreach to the small business community.  This includes:   


A.
Goal Formulation and Accountability.  The Office works with bureaus and offices in establishing their goals for each of the socio-economic programs.  Goals for these procurements are negotiated through an agreement with the Small Business Administration.

B.
Periodic Reviews.  The Office performs periodic reviews of each bureau and office to ensure that an adequate share of Interior sub-contracting opportunities are represented by the businesses covered under Public Law 95-507, and Sections 8 and 15 of the Small Business Act, as amended. 


C.
Counseling.  Regular counseling sessions are scheduled with small and small disadvantaged businesses.  The firms are referred to the particular bureaus and offices requiring the goods and services offered by these firms.  Information for small businesses is also obtainable online through both OSDBU and bureau websites.  The Office conducts webinars regularly to enhance outreach activities.

D.
Policy Development and Implementation.  The Office initiates, develops and issues small business policies and procedures as mandated by law, Executive Orders, and Federal procurement policies.  Policy involving small businesses, small disadvantaged businesses, women-owned small businesses, service disabled veteran-owned small businesses, historically under-utilized business zones, and contract bundling are key areas of development for the Office. The Office increases awareness of small business policies throughout the Department.


E.
Training.  The Office develops and presents training and workshop sessions for bureau small business specialists, contracting personnel and program managers to communicate changes in policy and initiatives regarding small business.


F.
Data Collection and Analysis.  The Office collects and analyzes data and reviews its findings to assist with implementing recommendations which enhance the Department’s Small Business Programs.  Status reports are provided to senior-level managers on current and future small business developments.

G.
Acquisition Manager’s Partnership.  The Director serves as a member of the Acquisition Manager’s Partnership.

H.
Minority Serving Institutions.  The Office provides leadership and guidance in developing strategies to assist Historically Black Colleges and Universities, Hispanic Serving Institutions, and Tribal Colleges and Universities in becoming more competitive for opportunities with contracting.  This goal is consistent with the White House Initiative on minority-serving institutions where agencies are encouraged to enter into appropriate contracting opportunities as prescribed in the following Executive Orders:



(1)
Executive Order 13256 – Historically Black Colleges and Universities



(2)
Executives Order 13230 – Hispanic Serving Institutions



(3)
Executive Order 13270 – Tribal Colleges and Universities


I.
Liaison Services.  The Office provides liaison services on small business matters affecting the Small Business Programs with Congress, the Small Business Administration, and other Federal agencies.

20.4
Organization.  The Office is headed by a Director who receives operational guidance and support from the Assistant Secretary - Policy, Management and Budget through the Deputy Assistant Secretary – Budget, Finance, Performance, and Acquisition.  The Director manages the functions of the Office with assistance from administrative support staff and Small Business program specialists (see attached organization chart).
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