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112DM31

OfficeofInternationalAffairs31.1 .  TheOfficeofInternationalAffairsfacilitates, supports,  
andcoordinatesinternationalactivitiesoftheDepartmentoftheInteriortoadvancethe
Department'smissionandsupportcomplementaryU.S. foreignpolicypriorities.  

Functions31.2.  

A. Initiates, coordinates, andpromotesinternationalinitiativesthatsupportandenhance
theDepartment’smission, includingtransboundaryprogramsandscientific/technicalexchanges.  

B. PromotesandfacilitateseffortstomarshaltheDepartment’sexpertiseinsupportof
complementaryU.S. foreignpolicypriorities.    

C. ServesasprincipalcontactforrequestsfromoutsidetheDepartmentforinternational
cooperationandprovidesguidanceinthedevelopmentofresponsestorequests.  

D. Coordinatesinternationalactivitiesinvolvingmorethanonebureau, orwhichinvolve
policyprioritiesfortheDepartmentorsignificantU.S. foreignpolicyinterests.  

E. Providessubstantivesupportforinternationalmeetings, diplomaticinteractions, or
otherengagementswithforeignofficialsfortheOfficeoftheSecretaryorotherhigh-level
officialsoftheDepartmentaswellasdiplomaticandprotocolguidancetoDepartmentalofficials
regardinginternationalactivities.   

F. IdentifiesinternationalpolicyissuesrelevanttotheDepartment, consultswith
Departmentexperts, andanalyzesandfacilitatesthedevelopmentoftheDepartment’spositions
oninternationalpolicyissues.  

G. RepresentstheDepartmentininteragencyforumsoninternationalpolicyissues (such
asinteragencyworkgroupsandpolicycommittees) andininternationaldiplomaticmeetingsthat
arerelevanttotheDepartment’smissionorthatcanbenefitfromDepartmentalexpertise.  
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H. Reviewsandconcursonallbureauandofficeinternationalagreementswithforeign
countries.  Facilitates, asappropriate, consultationswithDepartmentofStateandotherFederal
agencies.  

I. Coordinateswithbureausandofficestoprovidetechnicalassistancetoforeign
countriestofurtherDepartmentalprioritiesandcomplementaryU.S. foreignpolicyobjectives.   

J. AdministersagreementswithotherFederalagencies, internationalorganizations, and
foreigngovernmentstoprovidetechnicalassistancetoforeigncountriesinareasofDepartmental
expertise, consistentwiththeForeignAssistanceAct, 22UnitedStatesCodeChapter32, as
amended.  

K. Reviewsandapprovesforeigntravelofbureauandofficeemployeestoensure (1) the
numberoftravelersandnumberoftripstoforeigncountriesisheldtotheminimumnecessary
fortheconductofessentialbusinessandtoaccomplishDepartmentalobjectives, and (2) thatthe
travelisappropriateinlightofinternationalpoliticalconditions.   

L. Facilitatescoordinationandsharingofinformationamongbureauandoffice
internationalstaff, includingchairingregularmeetingsofbureauinternationaldirectors.  

M. ApprovesJ-1visawaiverrequestsfortheDepartment.  

N. Processesofficialpassportandvisarequestsinsupportofforeigntravelofbureauand
officeemployees.  

Organization31.3.  TheOfficeisheadedbyaDirectorwhoreportstotheDeputyAssistant
Secretary - PolicyandInternationalAffairs.  TheDirectorcarriesouttheresponsibilitiesofthe
officewithassistancefromthreedivisions:   Policy, TechnicalAssistance, andPassportandVisa
Operations, aswellassupportstaff (seeattachedorganizationchart).  ThePolicyandTechnical
AssistanceDivisionsareeachledbyachiefandallthreedivisionsreporttotheDirector.   

A. PolicyDivision.  ThePolicyDivisionidentifiesandanalyzesrelevantinternational
policyissues, consultswithDepartmentexperts, andfacilitatesthedevelopmentofDepartmental
positionstoadvancetheDepartment’smissionandcomplementaryU.S. foreignpolicy
objectives.  TheDivisionplaysaleadrolefortheDepartmentonthoseissuesthatrelatetomore
thanonebureauorthatrequirespecializedexpertisethatmaynotexistinmostofthebureaus.   
TheDivisionalsoadvisesDepartmentalofficialsonconsistencyofDepartmentalinternational
activitieswithU.S. foreignpolicy.    

B. TechnicalAssistanceDivision.  TheTechnicalAssistanceDivisioncoordinateswith
bureausandofficestoprovidetechnicalassistance, seeksfundingfor, andcarriesoutthe
developmentandimplementationoftechnicalassistancetoadvancetheDepartment’smission
andcomplementaryU.S. foreignpolicygoals.  TheDivisionmanagestheDepartment's
InternationalTechnicalAssistanceProgram, whichprovidestechnicalassistancetoforeign
countriesonmattersforwhichtheDepartmenthasexpertise.  TheDivisionidentifiesand
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prioritizesrequestsforassistance, evaluatesneededexpertise, facilitatesandmanagesthe
provisionofexpertisefromtheDepartment, and, asappropriate, integratesandcoordinatesthe
engagementofmultiplebureaus, toensureeffectiveresponses.  

C. PassportandVisaOperationsDivision.  TheDivisionincludesthepassportandvisa
staff, whichsupportsDepartmentalinternationaloperationsthroughissuanceandprocessingof
officialpassportsandvisas.   
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